FINANCIAL AID ORIENTATION WORKSHOPS

TENTATIVE AGENDA:

I. Check-In

A. Provide Agendas/Handouts with Smart Start Identifiers (stamp)

II. Presentations (Forum Hall  1)

A. FA/SAP Presentation

B. Special Program Presentation: EOP&S, SSS, Stem, Veterans, Title V, Cal Works, etc.

III. Workshops (LRC Computer Lab)-separate students with a smart start and students without a smart start into identified areas in LRC computer lab.

A. Students with Smart Start

1. Email Activation/set forwarding SCCCD email permissions

2. WebAdvisor

3. Schedule an eSARS appointment with special program and/or general counseling

B. Students without Smart Start

1. Email Activation/set forwarding SCCCD email permissions

2. WebAdvisor

3. Send to counseling tables (Adaptive Computer area) to complete Smart Start.

4. Schedule  an eSARS appointment with special program and/or general counseling

IV. Check-Out

A. Double check Smart Start status
B. Verify email activation?

C. Verify eSARS appointment?

FA ORIENTATION SCHEDULE: limit to 45 students per session-only 52 computers
	WEEK
	DAY
	DATE
	TIMES
	STAFFING

	
	
	
	
	FA
	COUNSELOR
	O&M
	Ambassadors

	1
	Tuesday
	5/22/12
	5:00pm
	3
	2-4
	1
	4-5

	
	
	
	6:30pm
	3
	2-4
	1
	4-6

	
	Wednesday
	5/23/12
	5:00pm
	3
	2-4
	1
	4-7

	
	
	
	6:30pm
	3
	2-4
	1
	4-8

	
	Thursday
	5/24/12
	5:00pm
	3
	2-4
	1
	4-9

	
	
	
	6:30pm
	3
	2-4
	1
	4-10

	2
	Tuesday
	5/29/12
	5:00pm
	3
	2-4
	1
	4-11

	
	
	
	6:30pm
	3
	2-4
	1
	4-12

	
	Wednesday
	5/30/12
	5:00pm
	3
	2-4
	1
	4-13

	
	
	
	6:30pm
	3
	2-4
	1
	4-14

	
	Thursday
	5/31/12
	5:00pm
	3
	2-4
	1
	4-15

	
	
	
	6:30pm
	3
	2-4
	1
	4-16

	3
	Tuesday
	6/5/12
	5:00pm
	3
	2-4
	1
	4-17

	
	
	
	6:30pm
	3
	2-4
	1
	4-18

	
	Wednesday
	6/6/12
	5:00pm
	3
	2-4
	1
	4-19

	
	
	
	6:30pm
	3
	2-4
	1
	4-20

	
	Thursday
	6/7/12
	5:00pm
	3
	2-4
	1
	4-21

	
	
	
	6:30pm
	3
	2-4
	1
	4-22

	4
	Tuesday
	6/12/12
	5:00pm
	3
	2-4
	1
	4-23

	
	
	
	6:30pm
	3
	2-4
	1
	4-24

	
	Wednesday
	6/13/12
	5:00pm
	3
	2-4
	1
	4-25

	
	
	
	6:30pm
	3
	2-4
	1
	4-26

	
	Thursday
	6/14/12
	5:00pm
	3
	2-4
	1
	4-27

	
	
	
	6:30pm
	3
	2-4
	1
	4-28


ASSIGNMENTS:
	#
	Assignment
	Resposible Party
	Due Date

	
	
	
	

	1
	FA Confirmation Letter w/to dos which include process to sign up for orientation.
	Chris C.
	 

	2
	eSARS FA schedule set-up 
	Chris S.
	 

	3
	Facilities Request
	Corinna
	 

	4
	Ambassador Scheduling
	Corinna
	 

	5
	FA Scheduling
	Chris C.
	 

	6
	Counselor Scheduling
	Mario
	 

	7
	Create: eSARS email reminder
	Chris C.
	 

	8
	Create: eSARS phone reminder
	Chris C.
	 

	9
	Send out: eSARS email reminder
	Chris S.
	 

	10
	Send out: eSARS phone reminder
	Chris S.
	 

	11
	Identify students w/ completed Smart Start
	Mario/Ryen
	 

	12
	Open up eSARS FA orineation appt periodicallly
	Chris C./Chris S.
	 


