Revised June 2010

NOTICE OF INTENTION TO ADVANCE

AND/OR PRE-APPROVAL OF SELECTED COURSES
2010-2010
TO:

Dr. Marilyn Behringer
SUBJECT:
Request for Salary Schedule Class Advancement/Doctorate Stipend

· I am requesting class advancement on the salary schedule from Class _______ to Class ______.

·  I am requesting the doctorate stipend effective fall 2011.

· I am requesting pre-approval for selected courses.

	Courses for Salary Advancement

	School
	Course Number & Title
	Course Type *
	Course Description
	Previously   Pre-Approved (Include Date)
	Units

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


* See Attached Key
__________________________________________________________________________________
Name (Please Print)


Discipline/Area of Responsibility

      Date Submitted

_________________________________
Date Received by Office of Instruction
COURSE TYPE KEY
(Contract Article 13, Section 4.G.)
	Type
	Description
	Approval Requirements

	A
	Upper division and graduate courses from accredited colleges and universities related to teaching field or other professional assignment
	Does not need to be approved by Salary Advancement Committee prior to taking the class.

	B
	Upper division and graduate courses from accredited college and universities NOT related to teaching field or other professional assignment
	Approval by Salary Advancement Committee prior to taking the class.

Please describe how taking this class or classes will help you improve in your position. 

	C
	Lower Division Units up to 20% of units required for advancement

 
	Approval by Salary Advancement Committee prior to taking the class.

Please describe how taking this class or classes will help you improve in your position. 

	D
	Professional or continuing education courses, seminars, workshops or training that do not carry college credit.  Units up to 20% of unit requirement for advancement.
	Approval by Salary Advancement Committee prior to taking the class.

Please describe how taking this class or classes will help you improve in your position. 


DUE DATES
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October 1, 2010:  Courses Submitted for Pre-Approval Only
January 14, 2011:  Courses Submitted for Pre-Approval Only
May 6, 2011:  Notice of Intent to Advance and/or Pre-Approval

August 10, 2011:  Transcripts submitted (Advancement Only)

