
Reedley college

CLASSIFIED STAFFING JUSTIFICATION/REQUEST
Directions:  Please complete a separate request for each proposed position.  Request forms must be completed and signed by the originator, reviewed, signed, and submitted to the supervising administrator, by the announced deadline.  Additional sheets may be attached as necessary.  

A. General Information

position title:











PROGRAM/SERVICE AREA:








submitted by:





date:





Check all that apply:

New Position_____Replacement
If less than 100%, indicate % requested:

*
*explanation of % should be included in position description, below
B. Description of the Position

Briefly describe the duties and responsibilities of the position, and proportions of workload devoted to different kinds of assignments.  Attach district job description if appropriate.
C. Rationale for the Position

Consider all of the following criteria, but only include explanations for those that apply to the position requested.  This information will be critical in assisting the college to determine whether to recommend filling the position, and its priority relative to other staffing needs.  (Note: there is no necessary correlation between the number of criteria supported and the forthcoming recommendation.  In some cases, a single factor may present a sufficiently compelling rationale.)

1. Direct relation to a need or needs expressed in the District and/or 
College’s Strategic Plan and College Goals.                                                              ______not applicable
2.   Recommendations from Program Review.                               

   ______not applicable               
3.   New program, service and/or growth area.  

 

______ not applicable

 4.   Personnel replacement






not applicable

 5.   History of comp/overtime expenditures                             



not applicable

6.   Legal mandates
                                                                         

not applicable

7.   Supports Instructional and/or College wide needs       


_______not applicable
Area Manager/Associate Dean:





_______Date




Dean Business/Instruction/Student Services:





Date




President:






______________Date




July 21, 2004
1

