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FALL 2020

Communication 1 – Introduction To Public Speaking
(50476) TTH 2:45-4:00 Online/Synchronous Instruction 

Instructor: Helen Chavez, M.A.

Email Address: Through Canvas Only

Cell Number:  559-702-6346
Office Hours: Pending

Final Drop Date: October 9th (F)
Required Materials:

TEXTBOOK: OER Link in Canvas
Note:  If you bought A Pocket Guide to Public Speaking (6th Edition), you may use it instead of the OER Textbook Link.
Zoom Link:

Go to Canvas, click on the course and click on ConferZoom on the left of your computer screen.
COURSE DESCRIPTION
This course will cover theories and techniques of public speaking.  The course is designed to enhance fundamental public speaking skills which include research, organization, reasoning, listening and audience demographics.  Particular emphasis will be on the logical organization, composition and delivery of informative and persuasive speeches.  Communication 1 fulfills the General Education Requirement in Oral Communication (G.E. Foundation A1).

NOTE:  Subject advisory eligibility for English 1A

STUDENT LEARNING OUTCOMES
Upon completion of this course, students will be able to: 

1. Construct and deliver dynamic and competent presentations that are adapted to the purpose and audience.
2. Utilize research materials that incorporate sufficient, credible, and relevant evidence.
3. Choose appropriate organizational patterns.
4. Analyze the effectiveness of communication through constructive critique.
Student Learning Outcomes are statements about what the discipline faculty hope you will be able to do at the end of the course.  This is NOT a guarantee: the ultimate responsibility for whether you will be able to do these things lies with you, the student.  In addition, the assessment of Student Learning Outcomes is done by the department in order to evaluate the program as a whole, and not to evaluate individual faculty performance.
COURSE OBJECTIVES
In the process of completing this course, students will: 
1. Gain communicative competence and confidence as a result of the preparation, presentation, and analysis of oral messages. 
2. Gain an understanding of the communicative process.
3. Develop skill in informative, persuasive and ceremonial speaking.
4. Recognize the need for clear and concise organization of ideas.
5. Use supporting materials effectively.
6. Analyze and adapt messages to address audience attitudes, needs and demographics. 
7. Recognize the role of culture in the production and management of spoken interaction.
8. Develop skill in extemporaneous speaking, students will present a minimum of three speeches in front of an audience. 
9. Enhance vocal skills (projection, diction, inflection and volume). 
10. Improve listening skills.
11. Critique and analyze their own and others students' speeches.
12. Utilize practical assignments and exercises that will reinforce the theoretical concepts studied in
 class.
E-MAIL POLICY

Student emails (Canvas only) are answered as soon as possible.  I read emails Tuesdays-Thursdays.  I will respond to text messages everyday including nights, early mornings and weekends.  I am happy to answer questions and give feedback as needed.  Please let me know who you are and the class and the college you attend (I teach and work at other locations).  
CANCELED CLASS NOTIFICATION

Seldom do I cancel class, but if I do, I will post as soon as possible in Canvas.

ACCOMMODATIONS FOR STUDENTS WITH DISABILITIES

If you have a verified need for an academic accommodation or materials in alternate media (i.e., Braille, large print, electronic text, etc.)  per the Americans with Disabilities Act (ADA) or Section 504 of the Rehabilitation Act, please identify yourself to the college’s Disable Students Services and to your instructor(s) so reasonable accommodation for learning and evaluation within the course can be made.

ACADEMIC DISHONESTY (plagiarism and cheating)
Students are encouraged to become familiar with the college’s policies regarding student conduct in classes including cheating and plagiarism, disruptive classroom behavior, and other instructional issues located in the college catalogue and the schedule of courses.  Any act of plagiarism or cheating may result in a zero on any and all assignments and/or may result in failing the course.  Stating that you did not know what plagiarism/cheating is will NOT be an excuse.

CLASSROOM DEPORTMENT
Students are expected to be polite and courteous to both the instructor and fellow classmates.  Violations will result in a deduction of points taken off the total grade distribution at the instructor’s discretion.  In other words, points will be deducted from the 1000 points.

DROP DATE and DROP POLICY
Be advised that after the drop date (end of 9th week for semester-length class) you will be issued a letter grade “A” through “F” if you are still enrolled in class.  It is your responsibility to drop the course, it is NOT MINE!  However, I might drop you from the course if you miss more than three nonconsecutive days/nights of class.
ATTENDANCE
In Chat, make sure to type “HERE”.  This is how attendance will be taken weekly.  Again, I might drop you from the course if you miss more than three nonconsecutive days.

HARD COPIES, LATE WORK AND MAKEUPS 
Late work will always result in a deduction of points even as much as half of the assignment’s worth.  No work will be accepted a week past the due date with the exception of speech presentations….

· …here’s the big one:  You can make-up speeches with a deduction of points.  Ten percent deduction for each day you don’t present your speech.  If you have not presented your speech (ex: speech#1) before the next round of speeches (ex: speech#2), you will receive zero for the assignment.  
FYI

It is your responsibility to monitor your progress in this course and to know when assignments are due.  I am capable of making mistakes, so you need to be aware of dates, times, grade points, etc.  Let me know of any errors and problems that might arise.  Keep a watchful eye on Canvas especially the grade center.
ASSIGNMENTS
Speeches

1. Autobiographical Speech



Required
2. 1st Informative Speech



100
3. 2nd Informative Speech



150
4. Persuasive Speech




200
5. Cermonial Speech




50

Outlines:
No one will be allowed to give their speech without uploading the instructor a TYPED outline on the day you are schedule to present.

Works Cited Page:
Must be in APA style format.








Total Points= 500

Chapter Summaries
These summaries (three in total) take the place of periodic quizzes, midterm exam and final exam.  Read the OER Textbook and summarize what you read.  Use the headings to organize and make sure to mention concepts/terms within each heading.  Two samples are in Canvas.  Follow the format of the one you prefer the best.









Total Points= 150
CRITIQUES
You will write three, one page papers: self-analysis (30pts), peer analysis (30pts), and professional analysis (40pts).  Further instructions will be provided in class as part of lecture.  SAMPLES will be provided.








Total Points=100
PEER EVALUATION
There are a total of five(5) presentations.  You are required to be an audience member at least five (5) times this semester; this does not include your speech date!  You are required to stay for all the speeches that are scheduled the day you present.  The speaker needs an audience and needs your feedback, and you can learn from the speaker's oral feedback as well.  In other words, you will participate/attend one (1) 1st Informative Speech, one (1) 2nd Informative Speech, and one (1) Persuasive Speech.  You are required to attend the Autobiographical Speech and the Ceremonial presentation.  

In addition, you are also expected to complete all assignments.  This includes not only graded assignments but non graded, required assignments as well.  Failure to complete required assignments will result in a deduction of points from this section.

NOTE: If you lose more than half these points, you will also forfeit your right to complete extra credit if offered.  Approving Extra Credit and the points available are absolutely at the teacher’s discretion.









Total= 250

Final note from the Instructor

As your instructor, I am always happy to meet with you.  Please feel free to meet with me if you are confused about any of the information covered in class or in the textbook. If you have questions regarding an upcoming assignment or presentation, I recommend you contact me before the last minute.  I am here to help you in any way I can and my goal is for you to have a rewarding experience.  Nonetheless, remember it is your responsibility as the student to:
1. Ask questions when confused and seek help (Emails are read Sundays and make sure you identify yourself and the class in the email)

2. Come see me before it is too late
3. Be responsible for your grades

4. Read and understand this syllabus

GRADE DISTRIBUTION:
I give numerical scores to all work you do.  I do not give letter grades on any assignment.  There are 1000 points possible for the semester.  Your points are added at the end of the semester to determine your grade.  I strictly adhere to the below Grading Scale; however, I (the instructor) reserve the right to adjust a student’s final points/grade; for example, I can change your 899 points to 900 points.  This is absolutely at the teacher’s discretion.

Grade Scale

A=1000-900

B=899-800

C=799-700

D=699-600

F=599-0

Total Points:  1000

Additional class rules, policies, conditions, assignment details, etc. will be stated in class during the course of the semester.
PROPOSED SCHEDULE (TENTATIVE-COULD BE CHANGED)

TTH 2:45pm to 4:00pm
Tuesday and Thursday

AUGUST 11 & 13

Mandatory Attendance:  Introduction to the class and Canvas course shell

AUGUST 18 & 20


-Basics of Public Speaking



-The Communication Process



-Managing Speech Anxiety



-Listening


-Audience Analysis

AUGUST 25 & 27


Mandatory Attendance:  DUE:  Autobiographical Speech
SEPTEMBER 01 & 03


-Topics


-Research/Supporting Material


-Language


-Delivery
SEPTEMBER 8 & 10


-Introductions and Conclusions


-Aids


-Informative Speaking

-Organization:  4 Sequences

SEPTEMBER 15 & 17


Outline/Speech Format Discussion


DUE:  Chapter Summaries for Chapters 1, 2, 3, 4 and 5
SEPTEMBER 22 & 24


(T) ConferZoom prep day


(TH) DUE:  1st Informative Speech and Outline
SEPTEMBER 29 & OCTOBER 01


DUE:  1st Informative Speech and Outline
OCTOBER 06 & 08


DUE:  1st Informative Speech and Outline

Oct 9th Drop Date:  letter grade assigned after this day

OCTOBER 13 & 15


(T)  DUE:  1st Informative Speech and Outline

(TH) DUE:  2nd Informative Speech and Outline
OCTOBER 20 & 22

DUE:  2nd Informative Speech and Outline

OCTOBER 27 & 29


DUE:  2nd Informative Speech and Outline


DUE:  Chapter Summaries for Chapters 6, 7, 8, 9 and 10
NOVEMBER 03 & 05


(T) DUE:  2nd Informative Speech and Outline

(TH) Persuasive Speaking and Ceremonial Speech Discussion
NOVEMBER 10 & 12

(T) ConferZoom prep day


(TH) DUE:  Persuasive Speech and Outline
NOVEMBER 17 & 19

DUE:  Persuasive Speech and Outline
NOVEMBER 24 & 26


(T) DUE:  Persuasive Speech and Outline
(TH) Holiday-No Classes Held This Week

DECEMBER 01 & 03


DUE:  Persuasive Speech and Outline

FINAL: (#50476) The 2:45pm class

· DECEMBER  7 (Tue.) at 2:45-4:35pm

· DUE:  Ceremonial Speech Presentation

· DUE:  Self, Peer and Professional Papers
· DUE:  Chapter Summaries for Chapters 11, 12, 13, 14 and 15
GOODBYE AND ALL THE BEST (
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