
Instructor:   

Shelly M. Dorn, Ed.D.
Email:   

shelly.dorn@reedleycollege.edu
January 14, 2019 through May 24, 2019

Class Meeting Room:
Business 42

Mon & Wed Lecture:
6 pm - 7:50 pm

Mon & Wed Lab:
7:50 pm - 8:15pm
Advisories: 

English 1A and Mathematics 201
	Student Learning Outcomes:

	Upon completion of this course, students will be able to: 

	1. Use appropriate accounting vocabulary to communicate effectively in the business environment. 

2. Identify, evaluate, and solve elementary accounting problems. 

3. Apply proper accounting principles to various accounting problems/transactions. 

4. Use critical thinking to make financial decisions by comparing and evaluating accounting data in order to prepare financial reports. 

5. Use the 10-key office calculator by touch.


	Course Objectives:

	In the process of completing this course, students will: 

	1. Define accounting and the role of accountants in the business world.

2. Identify forms of business organization, journals, ledgers, worksheets, and financial statements.

3. Journalize and post accounting transactions using journals and ledgers.

4. Prepare financial statements from accumulated data.

5. Compute basic payroll information.

6. Demonstrate the ability to use the ten-key office calculator, using both speed and touch.


Required Textbook and Other Necessary Items:

1. College Accounting, (with Connect Code for Online assignment), Price, Haddock, and Farina, McGraw-Hill Irwin, 15th Edition.

2. Students are required to have an online connection in order to complete the online assignments for each chapter.  
3. An access code to Connect (the publisher’s learning platform) for the assignments is required for the course.

4. A basic calculator is strongly recommended.  

Methodology:

Accounting is an information and measurement system, which identifies, records, and communicates relevant information to decision makers.  Accounting is the language of business.  The ability to understand and use this language is essential in today’s competitive market place regardless of your role.
Students will be expected to read the material assigned, be prepared to discuss the assigned material, and complete assigned problems.  Lectures will serve the purpose of clarifying and expanding on the reading material.  After discussing new subject matter, students are expected to work on exercises in and after class.
Assignments:

1. Read the chapters before class so that you are ready to discuss the material.

2. All online assignments with due dates are posted in Connect.  You need to register in Connect and complete the homework in order to receive the full credit allocated for each assignment – see the details in the “Performance Evaluation” section below.
Studying Accounting:

This course, like most Accounting courses, requires perfect attendance for mastery of the course content.  You cannot duplicate a missed class.  Practical application is the best way to learn accounting (learn by doing).  As such, allocating time for studying Accounting is essential.  This will require a considerable commitment of time and effort from you.  Typically, a successful college student will plan for about 2 hours of independent study for every hour in the classroom. 

Class Attendance:

1. You need to attend class regularly and participate.  The instructor will take attendance at each class session.  Your presence is important to the quality of your learning and provides you with the opportunity to participate and contribute to your learning.  Students should equate classes to a job with grades to be the pay.  Learn to be on time and to schedule and manage your other commitments on your time away from class. 
2. Since employers allow sick leave, you will be allowed three missed classes.  Two tardies are equal to one absence.  After four absences, you may be dropped from class for non-attendance if the absences occur before the 9-week drop date.  If you must be gone, use the days wisely.  Remember – submit all assignments by the due date in order to get full credit.  

3. Dropping from this class is YOUR RESPONSIBILITY.  Failure to drop could result in a letter grade being issued.  The end of the ninth week of instruction is the last day to drop a full term class in person and receive a "W" on transcript.  Please refer to the Reedley College website for details.
Academic Calendar – Important Dates
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Cancelled Class Notification

If a class has to be cancelled, a cancellation notice will be placed on the classroom door.  In addition, students will be notified of the cancelled class with a Canvas Announcement. 
Performance Evaluation and Grading Policies:

Course grades are based on the total number of points obtained by an individual as a percentage of total points possible.  Grades will be awarded using an absolute scale and will not be curved.  
	No.
	Assignment Breakdown for ACCT40
	Point Value
	Percent

	1
	Exams (100 points x highest 5 out of 6 exams)
	500
	48.1%

	2
	Comprehensive Final Exam (150 points)
	150
	14.4%

	3
	Connect LearnSmart (5 points x highest 12 out of 13 chapters)
	60
	5.8%

	4
	Connect Quiz (5 points x highest 12 out of 13 chapters)
	60
	5.8%

	5
	Connect Homework (20 points x highest 11 out of 12 chapters)
	220
	21.2%

	6
	10-key (10 points x highest 5 evaluations)
	50
	4.8%

	 
	TOTAL Possible Points
	1,040
	100.0%


McGraw Hill’s Connect Assignments: LearnSmart, Quiz, & Homework will be graded online based on the grading policy that the instructor has set up in Connect.  For homework, there will be 10% penalty per day for late submission in Connect.  All grades are final unless an error in math is made during the computation of the grade.  The instructor reserves the right to adjust the course outline, scoring, grading, and content as needed.  There will be NO MAKE-UP TESTS.  Instead, one of the regular scores (your lowest or missed test) will be thrown out for calculating your semester grade. 

The 10-Key will be evaluated based on the following scale:

	Points
	Strokes/Minute

	10
	180+
	6 errors

	9
	130+
	5 errors

	8
	100+
	4 errors

	7
	90+
	3 errors

	6
	80+
	2 errors

	5
	70+
	1 errors

	4
	60+
	0 errors


The final letter grade will be granted based on the following scale:
	Grade Scale

	Points Range (from - to)
	Letter Grade
	Percentage

	936
	1,040
	A
	90%

	832
	935
	B
	80%

	728
	831
	C
	70%

	624
	727
	D
	60%

	zero
	623
	F
	> 60%


Academic Dishonesty

Students at Reedley College are entitled to the best education that the college can make available to them.  Students, their instructors, and their classmates, share the responsibility to ensure that this education is honestly attained.  Because cheating, plagiarism, and collusion in dishonest activities erode the integrity of the college, each student is expected to exert an entirely honest effort in all academic endeavors.  Academic dishonesty in any form is a very serious offense and will incur serious consequences.

Cheating is the act or attempted act of taking an examination or performing an assigned, evaluated task in a fraudulent or deceptive manner, such as having improper access to answers, in an attempt to gain an unearned academic advantage.  Cheating may include, but is not limited to, copying from another’s work, supplying one’s work to another, giving or receiving copies of examinations without an instructor’s permission, using or displaying notes or devices inappropriate to the conditions of the examination, allowing someone other than the officially enrolled student to represent the student, or failing to disclose research results completely. 

Plagiarism is a specific form of cheating: the use of another’s words or ideas without identifying them as such or giving credit to the source.  Plagiarism may include, but is not limited to, failing to provide complete citations and references for all work that draws on the ideas, words, or work of others, failing to identify the contributors to work done in collaboration, submitting duplicate work to be evaluated in different courses without the knowledge and consent of the instructors involved, or failing to observe computer security systems and software copyrights.  Incidents of cheating and plagiarism may result in any of a variety of sanctions and penalties, which may range from a failing grade on a particular examination, paper, project, or assignment in question to a failing grade in the course, at the discretion of the instructor and depending on the severity and frequency of the incidents.

Technological Gadgets 

Mobile electronic devices such as MP3 players and cell phones must be silenced and put away during class.  Phone conversations, including texting, are distracting in the classroom setting and are not allowed.  If you use a cell phone in class, your instructor has a right to ask you leave the classroom out of respect to your peers and instructor.  Please wait until break to use your phone.

Special Needs Requests

If you have a verified need for an academic accommodation or materials in alternate media (i.e., Braille, large print, electronic text, etc.) per the Americans with Disabilities Act (ADA) or Section 504 of the Rehabilitation Act, please contact me as soon as possible.

Other Policies and Procedures:

1. Hats and sunglasses are NOT to be worn during class.  

2. The instructor has the right to teach and you and your classmates have the right to learn.  

3. Please be considerate and respectful of others. 

4. See your college catalog for additional guidelines.

Tentative Class Schedule & Connect Due Dates
	Reedley College ACCT40 Class Calendar - Spring 2019 (#51633)

	# of wk
	Date
	Day
	CH
	Class Discussion Materials
	Connect

LearnSmart                   (by 11:00am)
	Connect

HW & Quiz (by11:59pm)

	1
	1/14/19
	M
	
	Introduction to Class
	 
	 

	 
	1/16/19
	W
	1
	Accounting - The Language of Business
	1/22/19
	1/22/19

	2
	1/21/19
	M
	
	No Class - MLK Day
	 
	 

	 
	1/23/19
	W
	1
	
	
	

	3
	1/28/19
	M
	2
	Analyzing Business Transactions
	 1/30/19
	 2/03/19 

	 
	1/30/19
	W
	2
	
	 
	

	4
	2/4/19
	M
	3
	Analyzing business transactions - T account 
	2/6/19 
	 2/10/19

	 
	2/6/19
	W
	3
	 
	
	

	5
	2/11/19
	M
	 
	Exam #1 (Ch. 1, 2, & 3)
	 
	 

	 
	2/13/19
	W
	4
	The General Journal and General Ledger
	2/12/18
	02/19/19

	6
	2/18/19
	M
	
	No Class – Presidents’ Day
	 
	 

	 
	2/20/19
	W
	4
	
	
	

	7
	2/25/19
	M
	5
	Adjustments and the Worksheet
	2/20/19 
	2/24/19 

	 
	2/27/19
	W
	 5
	
	 
	 

	8
	3/4/19
	M
	
	Exam #2 (Ch. 4 & 5)
	
	

	 
	3/6/19
	W
	6
	Closing and the Post-closing Trial  Balance
	3/6/19
	3/12/19

	9
	3/11/19
	M
	6
	
	
	

	 
	3/13/19
	W
	7
	Sales and A/R 
	3/13/19
	3/17/19

	10
	3/18/19
	M
	7
	
	 
	 

	 
	3/20/19
	W
	
	Exam #3 (Ch. 6 & 7)
	
	

	11
	3/25/19
	M
	8
	Purchases and A/P
	3/25/19
	3/31/19

	 
	3/27/19
	W
	9
	Cash
	4/1/19
	4/2/19

	12
	4/1/19
	M
	 9
	
	 
	 

	 
	4/3/19
	W
	
	Exam #4 (Ch. 8 & 9)
	
	

	13
	4/8/19
	M
	10
	Payroll computations/records/payment
	4/8/19
	4/9/19

	 
	4/10/19
	W
	11
	Payroll taxes, deposit, and report
	4/9/19
	4/21/18

	
	4/15/19
	M
	 
	No Class – Spring Recess
	 
	 

	 
	4/17/19
	W
	 
	No Class – Spring Recess
	 
	 

	14
	4/22/19
	M
	11
	
	
	

	 
	4/24/19
	W
	
	Exam #5 (Ch. 10 & 11)
	
	

	15
	4/29/19
	M
	12
	Accruals/Deferrals and the Worksheet 
	4/29/19
	5/4/19

	 
	5/1/19
	W
	12
	
	 
	 

	16
	5/6/19
	M
	 13
	Financial Statements and Closing Procedures
	 5/5/19
	5/12/19

	 
	5/8/19
	W
	 13
	
	 
	 

	17
	5/13/19
	M
	
	Exam #6 (Ch. 12 & 13)
	
	

	
	5/15/19
	W
	
	Final Exam Review
	
	

	18
	5/20/19
	M
	6 pm
	Comprehensive Final Exam
	
	


Syllabus Acknowledgement
ACCTG-40-51633 APPLIED ACCTG
Spring 2019
Shelly M. Dorn
I acknowledge discussing the Accounting 40 Course Syllabus in class and I understand the policies and procedures of this course.  I particularly understand the homework, NO make-up, and grading policies as outlined in the course syllabus.  I am aware that a copy of the syllabus and related materials are available on Canvas during the semester.  I also understand that I need to do all my online assignments in Connect and should submit them before due date in order to receive a full credit for each assignment.
Additionally, I clearly understand that I must not use a cell phone in class.  Only calculators provided in class will be used for any calculations. 
	Your Full Name  (Print)
	 

	Signature & Date
	 

	Email Address
	(List the email address that you check often.)

	Student 4-digit Code
	(Please do not use your social security number or student ID number.)


Reedley College     *     Spring 2019


Course Syllabus
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