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Syllabus

COUN 34: Career Awareness

Section 55289
Instructor: Gil Torres, M.S.





Days: Thursday   08/13/2018-12/14/2018 
Office Hours: By Appointment thru eSARS



Time: 11 PM – 11:50 PM 
Email: gilbert.torres@reedleycollege.edu


              Location: Hum 63 Phone: (559) 638-0337
COURSE DESCRIPTION:

The goal of this course is to assist students in career exploration through self-assessment, career research, goal setting, and success strategies.  Activities include career assessments, self-analysis, career-related videos, individualized career research, small group exercises and mock interviews.  This course is designed for students who have not determined a college major or career goal.  COUN 34 is a CSU transferable course.  (Basic Skills Advisories: Eligibility for English 125, and 126)

COURSE OUTCOMES:

Upon completion of this course, students will be able to: 

1. List their personal and career related values.

2. Describe their personality type.

3. List personal career related interests.

4. Identify their specific personal and occupational skills and aptitudes.

5. Define the meaning of occupational trends and labor market outlook.

6. Follow the process of career decision-making.

7. Access information related to specific career options. 

8. Indicate a personal goal and how they plan to attain it.

9. List the factors required for achieving success.

10. Present oneself informally and formally in a positive and constructive manner.

COURSE OBJECTIVES:

Upon successful completion of COUN 34, students will:

1. Learn strategies for self-assessment as it relates to choosing an academic major or career.

2. Identify personal interest, abilities, personality type and values.

3. Relate interests, abilities, personality type and values to academic major and career path decision-making.

4. Prioritize and categorize interests, abilities, personality type and values.

5. Use assessment results to clarify self-knowledge related to vocational interests.

6. Acquire strategies for seeking information about academic majors and careers.

7. Practice successful interviewing techniques.

8. Develop short and long term goals as well as steps to achieving them.

9. Examine the impression they make and consider alternatives.

TEXTBOOK: is free:
https://press.rebus.community/blueprint3/. 
MATERIALS:

1-1.5” three-ring binder for syllabus, assignments, notes and handouts. (Career portfolio)
A weekly planner is highly recommended for organization purposes. 
ATTENDANCE AND CLASS PARTICIPATION:
This is a course for students who want to explore careers.  One of the most important factors of success in any endeavor is consistent and active participation.  Therefore, students are expected to attend all class sessions.  Attendance will be taken at the beginning of each class session.  Students are expected to show up on time and stay for the entire class session.  If a student is late to class, he/she should enter and sit down quietly in the first seat available.  If you are  unable to attend class, notify the instructor before the class period and get any missed information or assignments from the instructor or other students (all assignments on Canvas.  Come to each session prepared and actively participate during group activities and class discussions. There are no excused absences. Excessive absences, 3 or more, may result in the student being dropped from this class.  Ultimately, it is the student’s responsibility to officially drop a class in which he/she no longer wishes to be enrolled.
Note: Late work will receive 50% of whatever grade received! Homework is due at the beginning of each class, no exceptions. If you must miss class, you must email the assignment(s) due that day before the beginning of the given class period. Make up homework and exams will not be permitted. 
CHEATING AND PLAGIARISM:

“Because cheating, plagiarism, and collusion in dishonest activities erode the integrity of the college, each student is expected to exert an entirely honest effort in all academic endeavors. Academic dishonesty in any form is a very serious offense and will incur serious consequences.” (RC Catalog page 44). 
ACCOMMODATIONS:  
Reedley College is committed to providing reasonable accommodations to students with disabilities.  Disabled Student Programs & Services (DSP&S) provides the campus with academic support services and specialized assistance to students with disabilities.  Individuals with physical, perceptual, or learning disabilities as addressed by the Americans with Disabilities Act should contact DSP&S for information regarding accommodations.  Please notify the instructor so that reasonable efforts can be made.
ASSIGNMENTS:  Due on Friday of each week on canvas.
PERSON OF PASSION – Essay about a person of passion.  Additional instructions will be given in class.
SELF-PORTRAIT ESSAY – Guidelines: minimum three pages, double-spaced, typewritten paper with one inch margins and 12 point font.  The purpose is to summarize and interpret all class self-discovery results and experiences, and to conclude with two - three selected related careers to research.  Examples will be presented in class. 
STUDENT EDUCATION PLAN (SEP) – Setting and attending an SEP appointment with a counselor before SEP due date. A completed copy of your current SEP must be turned in for credit. 

MIDTERM – 
CAREER EXPLORATION RESEARCH PAPER – A format will be distributed by the instructor.  The purpose is to report research information about several careers of interest to you.  Information should include: labor market data, duty description, minimum qualifications, salary range, related majors, and pros and cons for you.  It must conclude with a comparison and evaluation of these careers and next steps required.
INTERVIEWING THE “FUTURE ME” – Complete an informational interview with an individual who is in a career you would like to pursue in the future. 

CAREER PORTFOLIO – Students are required to keep all materials and assignments in a binder throughout the extent of the course. The grade will be based on organization and completeness. 

Journals – Various topics will be discussed, and must be responded too for credit on canvas.
ASSESSMENTS - There will be on-line and/or in-class assessments that will be assigned. Follow instructions, print results, and answer questions. More instructions will be given in class.
NEW EXPERIENCE – Engage in a new experience and report back. Will be explained further in class
.

FINAL: CAREER COLLAGE – Virtual collage summarizing semester process of career and self-awareness. Further details will be provided in class.
Grading:  





	Assignments

	Due Date
	Total Points
	Points Achieved

	resume
	
	10
	

	Cover letter
	
	10
	

	Person of Passion
	
	10
	

	Assessments: TypeFocus
	
	30
	

	Midterm 
	
	30
	

	Self Portrait Essay
	
	20
	

	Career Research Paper
	
	30
	

	SEP
	
	20
	

	Interview the Future Me
	
	20
	

	Career Portfolio Project
	
	20
	

	Hybrid Journals
	
	70
	

	True colors
	
	10
	

	Final Exam- college and career
	
	30
	

	
	
	
	

	Total
	
	
	


Points and Grades

300 – 270 = A
269 – 240 = B

239 – 210 = C

209 – 180 = D

179  –   0  = F
COURSE SCHEDULE

The following course schedule is a tentative plan for the semester and the instructor reserves the right to make changes as deemed necessary.

WEEK 1









ASSIGNMENTS DUE
8/13/18

MINDSET: I can get where I want to go! (5 years)
Introduction 







MINDSET: I choose how I define myself & my life (Lizzie)

Syllabus Q & A 




Hybrid: What are you hoping to get out of this class? What do you know about careers?

WEEK 2

8/20/18

MINDSET: choosing a major





College and choosing a major:





DATA-PEOPLE-THINGS-IDEAS


Aug 24- Last day to drop a Fall 2018 full-term class for full refund
Hybrid: how hard has it been to choose a major? What has been the biggest fear you have            when choosing?
WEEK 3

8/27/18

MINDSET: Resources on campus: what helps
Vicarious Experiences planning brainstorm
New Experience Brainstorm

Hybrid:  After completing the true colors worksheet how did you feel about your results? Did you learn anything new.
True colors worksheet 






True Colors worksheet
 

Read Chapter 1, complete Task 1.1, 1.3, and 1.4


Aug 31- Last day to register for a Fall 2018 full-term class in person


Aug-31 Last day to drop a Fall 2018 full-term class to avoid a “W” in person


Sept 2nd- Last day to drop a Fall 2018 full-term class to avoid a “W” on WebAdvisor
WEEK 4

9/4/18

Mindset: job searching tools






MINDSET: I will seek role models for the life & attitude I want
Person of Passion 

Introduction to Values- Job Giveaways
Hybrid: have you looked for a job? What difficulties did you have if you applied for a job?


MINDSET: I take responsibility for my life.



Person of Passion Paper



TRUE COLORS








“I LOVE” assignment





Read Chapter 4, complete Task 4.5
WEEK 5

9/10/16

hybrid Class: Complete TypeFocus assessment by the 


Type Focus
end of the day 9-14-18
Mindset: Career assignments sites, and resources.
Hybrid: after completing type focus what are your thoughts about your results?
WEEK 6

9/17/18

Mindset: cover letter




Cover letter





UNDERSTANDING MYSELF & OTHERS: personality


What Type Focus and Sigi 3 told me about myself



Read Chapter 2, complete Tasks 2.1, 2.2, and 2.5


Hybrid:
WEEK 7

9/24/18

Mindset: interviews







MINDSET: I will be flexible and open to new possibilities

REAL Experience essay




sharing your journey






(oral or written)
Hybrid: have you ever been in an interview? What was it like what type of interview did you have? what did you feel before the interview, and how did you get through it?
WEEK 8

10/1/18

SEP: what it means for you.





SEP


Setting up to interview the future you


Read Chapter 6, complete “Your Flexible Plan”, 6.4, 6.5

Hybrid: Have you ever had an SEP? how did it help you see what your journey is to your career or   help you look for one?
WEEK 9

10/8/18

Midterm 







MID-TERM



Mindset: building your resume, volunteer:



Resume
Myths about Majors and Dirty Jobs
Hybrid: What steps have you taken since high school or even in college to build your resume? How has these experience changed you view on your major?
WEEK 10


10/15/18
MINDSET: Networking



Professional organizations



Softskills- Developing the person you are and want to be!
Hybrid: how have you networked in your jobs? Do you have people outside you family you could go to for references?
WEEK 11


10/22/18
MINDSET: Understanding benefits, salaries.



Professional organizations-



Softskills- Developing the person you are and want to be!
Hybrid: what do you feel benefits will help you out in your life? What do you feel that a salary will affect your life?
WEEK 12



10/29/18
Mindset: The big picture.






LINKED IN- Setting up Connections



Social Media Do’s and Don’t’s

Hybrid: 5 years down the road where do you see yourself. What are you hopes and dreams, your fears?



Sharing your conclusions





WEEK 13


11/5/16

Majors and Institutions of learning



Read Chapter 7



Sharing the Experience





Interview future me
Hybrid: Hybrid: 5 years down the road where do you see yourself. What are you hopes and dreams, your fears?

WEEK 14



11/12/18
MINDSET: I can turn failure into success



Research Paper 



Internships/Summer employment: 
Getting where you want to go




 



Complete Chapter 7, “Your Flexible Plan”



Hybrid: have you ever failed at an interview? How did you react, what changes did you make?
WEEK 15


11/19/18
Mindset: dress for success.







“You’re Flexible Plan” takeaway



Complete 7.5




Chapter 7 takeaway










Goal Setting- Strategizing
Hybrid: how difficult is it for you to dress for success. Do you know how important it is on how you look?
WEEK 16

12/03/18
Chapter 10 Takeaway






First Impressions





 
Learning to Express Yourself



Assignment: Personal Statement
FINALS WEEK


12/10/18
Practice Expressing Yourself



FINAL- Career collage
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