Medical Terminology
OT-10-52341 (3 units)
Reedley College / Spring 2014
Instructor: Elizabeth Crooks
E-mail: elizabeth.crooks@scccd.edu
Class start date: January 14, 2014
Holiday: Spring Break  April 14-18, 2014
Class time: Tuesdays 6-8:50 pm
Class Location: BUS 43
Final Exam Date: Tuesday, May 20 at 6 pm
Final Exam Location: BUS 43
Office Hours: by appointment only
LAST DAY TO DROP: Friday, January 31, 2014
Textbook: Terminology for Allied Health Professionals, Sixth Edition. Author: Carolee Sormunen. Publisher: Delmar/Cengage Learning. ISBN: 978-1-4283-7634-2
Cost: New book…….$180
Supplies Needed: pencils, pens, paper, note cards to make your own flash cards, access to a computer with Internet capabilities.
Course Description:


This course provides students an opportunity to learn medical vocabulary with concentration on prefixes, suffixes, and root words. Emphasis is given to word dissection and definitions as applied to the body systems including the terminology used in examinations, diagnoses, procedures, laboratory investigations, and medical reports.

Advisories: eligibility for English 125 and 126

Pre-requisites: none

Corequisites: none

Course Outcomes:

Upon completion of this course, student will be able to:

1. differentiate between the uses and meaning of medical terms formed from related root vocabulary.
2. analyze word parts and demonstrate ability to write medical terms correctly.

3. use their knowledge of prefixes, suffixes, and roots to ascertain meanings of words with which they are not familiar.

4. apply knowledge of anatomy and word parts to analyze medical terminology and its applications so as to prevent errors in medical records and in directions and applications of the terminology.

Course Objectives:


In the process of completing this course, students will:

1. identify the full and complete definition of 160 prefixes, suffixes, and word roots. (95% accuracy required).

2. construct medical words from prefixes, suffixes, and word roots.

3. spell medical words correctly.

4. demonstrate an understanding of the meaning of medical words by using prefixes, suffixes and word roots.

5. label anatomy of the various body systems covered.
Attendance: I pass around a sign-in sheet each class period. If your signature isn’t on the sheet, you didn’t attend class. You need to alert me if you come late or if you leave early. Absences, tardies, and/or leaving early will affect your grade because you won’t be in class to participate in class activities or take tests. Regular attendance is vitally important both in class and on-the-job.
Telephones and Pagers: Please turn your phones/pagers off or to vibrate mode during class. I understand the need to stay in touch with family members, especially children, but in order to pass the class you need to stay focused. Take the time before class to arrange appropriate daycare and transportation so that interruptions can be kept to a minimum.

Food and Drinks in Class: My pet peeve is food and drinks in the classroom. While I don’t mind water bottles I do not like food and drinks in the classroom. It attracts rodents, cockroaches and ants. Further, it damages costly equipment…I hate paying and waiting for equipment replacement. Please restrict your food intake to breaks. If you have a medical condition that requires you to have food/snacks on a more consistent basis please let me know ahead of time.
Smoking: There is no smoking allowed in the classroom.

Dress Code: Campus code requires shoes or sandals and a shirt be worn at all times. Please keep your clothing/make-up/perfume/aftershave/jewelry etc., appropriate to the classroom. The campus is not a night club or a lounge. Low cut blouses, short-shorts, pajamas, offensive t-shirts and similar items do nothing to help you excel and can be a real distraction to the people around you. Perfume and aftershave can trigger severe reactions and should be avoided. (Hint: perfume or aftershave should be an invitation to get closer, not an announcement that you are coming!!)
Language: I expect you to speak with respect and courtesy at all times. Foul, derogatory, offensive or inappropriate language will not be tolerated. If I hear it, I will ask you to leave the class for the remainder of the period.

Disruptive Behavior: Student disruptive behavior will NOT be tolerated. You will be expelled from the class immediately. A meeting with the Dean of Students will be necessary for entrance back into the class. Pornography in class will be considered disruptive behavior. 
Homework: Homework is graded at the beginning of class. If you don’t have it done and ready to correct, it is late. If you need to turn in homework ahead of time because of planned doctor appointments, housing inspections, etc. please let me know. 
Exams and Quizzes: Tests will be given at the beginning of class on the assigned day. If you are late, no additional time will be given to finish the test. There are no make-up exams or quizzes. Because I understand that life tends to interrupt school, I drop the lowest grade. Don’t use your one grade drop just because you aren’t prepared. Come and take the test anyway…any points are better than no points. For efficiency, there may be times when your work and/or grades will be seen or checked by other students.
Grading Policy: I grade on a straight scale. 

100-90 = A


  89-80 = B


  79-70 = C


  69-60 = D


  59 and below = F

Grading Schedule:
Homework
25%

Tests

25%

Final Exam
50%

The final exam (flashcards exam) must be passed with 95% accuracy or you fail the class.
Academic Dishonesty: I have a policy that covers cheating, plagiarism and disciplinary procedures: anyone caught taking part in these acts will be failed.
Definitions:

Cheating is the act of deception by which a student misleadingly demonstrated that s/he has mastered information on an academic exercise. Examples are copying or allowing another to copy a test, paper, project, or performance, etc.

Plagiarism is the act of representing the work of another, as one’s own without giving credit. Plagiarism includes, but is not limited to, incorporating the ideas or words of another’s work without giving appropriate credit. If a student is found to be in violation of cheating and/or plagiarism, the student will either be dropped from the class or failed and a record of this act will be recorded.
Note: If you choose to cheat you choose to have the consequences of cheating…I have no problem confronting you about cheating in front of the rest of the class.

Students with Disabilities: Upon identifying themselves to the instructor and the college, students with disabilities will receive reasonable accommodation for learning and evaluation. If you have a verified need for an academic accommodation or materials in alternate media (i.e., Braille, large print, electronic text, etc.) per the Americans with Disabilities Act (ADA) or Section 504 of the Rehabilitation Act, please contact me as soon as possible. For more information, contact Disabled Students Programs & Services.

Classroom Visitors: Classroom visitors (including children) are not allowed. Please don’t ask.

Study Groups: I highly recommend that you connect with the other students in the class and form a study group. Trade phone numbers, share study loads, and help one another. Study groups always help a person do better.

Instructor Help: If you find yourself falling behind or needing help, talk to me!!! Ignoring a situation won’t make it go away. The sooner you talk to me, the more likely it is that you will succeed.
*****The instructor reserves the right to change or alter this syllabus at any time. Any changes will be reviewed in class.*****
Course Outline and Instruction Schedule / Flashcard and Spelling Quizzes

	Week
	Chapter and Quiz

	Week 1                 1-14


	Ch  1  Building a Medical Vocabulary

	Week  2                1-21


	Ch  2  Introduction to Body Structure

Ch  5  Integumentary System

FC Quiz 1-20 / SP Quiz Set 1

	Week  3                1-28


	Ch  6  The Musculoskeletal System / Video: Inside the Living Body
FC Quiz 21-40

	Week  4                2-04


	Ch   9  The Blood and Lymph System

FC Quiz 1-40 / SP Quiz Set 2

	Week  5                2-11


	Ch  8  The Cardiovascular System

Ch  12  The Respiratory System

FC Quiz 41-63

	Week  6                2-18

	Ch  10  Oncology

Ch  11  Radiology and Nuclear Medicine

FC Quiz 1-63

	Week  7                2-25


	Ch  13  The Digestive System

Ch  15  The Urinary System

FC Quiz 64-86 / SP Quiz Set 3

	Week  8                3-04


	Ch  16  The Female Reproductive System / Video: Forks Over Knives
FC Quiz 1-86

	Week  9                3-11


	Ch  17  The Male Reproductive System

FC Quiz 87-104 / SP Quiz Set 4

	Week 10               3-18


	Ch  19  Endocrine System

Ch  20  The Nervous System  

FC Quiz 1-104

	Week 11               3-25


	Ch  21  Mental Health 

FC Quiz 105-120 / SP Quiz Set 5

	Week 12               4-01


	Ch  22  The Eye / Video: Typhoid Mary
FC Quiz 1-120

	Week 13               4-08


	Ch  23  The Ear, Nose, and Throat

Ch    3  The Medical History and Physical Examination

FC Quiz 121-160 / SP Quiz Set 6

	4-15
	SPRING BREAK:  GET SOME SLEEP!!!!

	Week 14               4-22


	Ch   4  Pharmacology

FC Quiz 1-160

	Week 15               4-29


	Ch   7  Surgery

FC Quiz 1-160 / SP Quiz Set 7

	Week 16               5-06


	Ch  14  Discharge Summaries / Video: Hooked: Illegal Drugs
FC Quiz 1-160

	Week 17               5-13


	Ch  18  Pathology and Autopsies

FC Quiz 1-160 / SP Quiz Set 8

	Week 18               5-20
	Final Exam: Flashcard Quiz 1-160
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