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 Syllabus for English 125, Section # 59403
Writing Skills for College
Contact Information

Instructor:
Deb Everson Borofka, PhD.
Email:
deb.borofka@reedleycollege.edu
 
Class Days/Hours/Location:
 M-T-W-TH   8-9:50
      CCI 207

Office Hours:
by appointment
 Office:
CCI 217
Course Description

This course focuses on the development of the process of writing, revising, and finishing short papers, including the logical development and organization of ideas.  It emphasizes avoiding common writing errors; develops writing skills by reading model essays and analyzing rhetorical strategies; and develops critical thinking skills by matching the structures of writing to meaning and audience, and by using writing as a way of thinking, exploring and expressing ideas.

Required Texts and Materials

1. Patterns for College Writing  Kirszner and Mandell, Twelfth Edition   Required 
2. A Commonsense Guide to Grammar and Usage  Beason and Lester, Sixth Edition  Required
3. I Know Why the Caged Bird Sings  Maya Angelou  Required
4. This Boy’s Life  Tobias Wolff  Required
5. A flash drive; a set of highlighters; plenty of lined paper, pencils and blue or black ink pens, blue books for mid-term and final exams.
NOTE: If course materials are not obtained by the second week of the semester you will be DROPPED from this course. You can not participate if you do not obtain the required materials.
Grading Policy

The following weights on assignments will determine your semester grade:

Essay #1:
 100 points

Essay #2:
 100 points

Midterm In-class Essay:
 100 points
Essay #3:
 150 points
Essay #4:
 250 points total (200—paper, 50—works cited)
Final In-class Essay:
 150 points

Weekly Homework /Quizzes throughout the Semester:

 250 points

Total possible points:
1100 points

1100-990   points
90-100%
=
A

989 - 880   points
80-89%
=
B

879 – 770   points
70-79%
=
C

769 – 660   points
60-69%
=
D

659 – 550   below points 0-59%
=
F

Grades are promptly posted on Blackboard; please look on Blackboard for your current grade in the class.  You are also always welcome to come discuss your progress in the class by making an appointment with me.  
*Rough guideline for due dates:

1. Essay #1 (Narrative Essay) final due date:  




Week 2  August      21
2. Essay #2 (Compare and Contrast Essay) final due date:  



Week 4  September 4
3. Midterm: In-class Essay



    
            

Week 5  September 11
4. Essay #3  (Novel Analysis, working with primary source): final due date: 
Week 6  September 18
5. Essay #4  (Literary Analysis using research): final due date:


Week 8  October 2 
6. FINAL EXAM In-class Essay






Week 9  October 9    8 am  
Changes to the Syllabus/Calendar

The instructor reserves the right to make changes as necessary for the benefit of the class to change policies on the syllabus or dates on the calendar.  Missing class or not checking Blackboard is not an excuse for not being aware of any changes that are made to the calendar or the syllabus. Your weekly calendar and assignments can be found in the “Assignments” tab on our Blackboard site.
Course Objectives/Learning Outcomes (what YOU the student are responsible for learning)
Upon completion of this course, you should be able to:  

A. Pre-write constructively to generate ideas and determine ideas, opinions, positions, and ultimately theses and plans

B. Respond to a prompt quickly and independently 

C. Write a developed essay with a clear thesis and support

D. Write with some sophistication:  introduction should be more than a thesis; a conclusion should be more than a summary; an essay should have ample substance

E. Plan and revise fairly independently employing all stages of the writing process as necessary and appropriate

F. Recognize and revise common errors such as problems with comma splices throughout a piece

G. Construct idiomatically correct sentences although there may be an “accent” resulting from a consistent type of ESL error

H. Use a variety of rhetorics and structures, including documented sources

I. Use MLA style with some guidance to set up papers and document sources

E-Mail

All e-mail will be sent to your district e-mail account. It is essential that you activate your e-mail account. Your email account is the lastname_studentID@my.scccd.edu (e.g.: smith_0123456@my.scccd.edu):

Step by step directions on how to activate your account: http://www.scccd.edu/Modules/ShowDocument.aspx?documentid=1289
See the VIDEO on how to activate your account: http://www.scccd.edu/redirect.aspx?url=http%3a%2f%2ftegrity.fresnocitycollege.edu%2ffcc%2frw010%2fStudentEmail%2fStudentEmail.html
I will use e-mail to communicate with the class as a whole, with groups, and with individuals. I will only use your district e-mail address.
When you send an email, you must be specific in the message and always sign your name.  Your email address does not necessarily identify who you are.  I do not read or respond to email if I don’t know the sender.

In addition, remember, when you email an instructor, you are not text messaging or emailing a friend.  You need to run spell check and think about the way you are writing; for example, do not use lower case i’s when using the first person pronoun “I”.

Keep in mind that district e-mail is to be used for school related messaging only.  Any other use of e-mail can result in your being dropped from the course.  Continued sending of unsolicited e-mail could be viewed as a form of harassment.  Appropriate action will be taken as necessary per school policy.
Attendance Policies

Important skills are learned in every class meeting, especially since we only see each other twice a week—when you are absent, you miss a lot!  Please be aware that more than 2 absences for whatever reason will result in a drop from this class (e.g. 3 absences=drop).  It is your responsibility to get assignments and handouts and to make sure that they are turned in if you are absent.  I suggest that you find a reliable person in class to turn in papers for you, get homework assignments, and pick up work for you should you need to be absent from a class.  Should you need to be tardy more than 10 minutes of any class or need to leave more than 10 minutes early, I will count that as an absence.

Tardies and early departures are disruptive and will not be tolerated; two tardies or early departures of more than 5 minutes will result in one absence. If you arrive late, it is your responsibility to check in with me at the end of class, or your absence will remain on your record.  Please come in quietly and take the closest available seat by the door to minimize disruptions to the class. 

Should you discover that you are unable to regularly attend class for whatever reason, it is imperative that you discuss this with the instructor as soon as possible.  Telling the instructor of work schedule changes, illness, family emergencies, etc. after missing several days/weeks is unacceptable.

***Extra credit of 2% will be added to a student’s final grade for perfect attendance the entire semester.

Homework

The homework assignments (e.g. your weekly grammar assignments as well as the outlines and rough drafts of your essays) are checked at the beginning of class only for full credit.  If you are late (or absent) for whatever reason, your work is late.  If you were late, absent, or you didn’t do your work on time, you still have the opportunity to earn partial credit; see me during office hours to submit late work.  Homework assignments, unlike essays, can be turned in at any point of the semester up to the final.    

You should understand every assignment counts toward your final grade. Do not neglect weekly homework assignments. EVERYTHING COUNTS.
Essays
You will write a total of four out of class essays for this course. For each essay assignment, you are required to submit outlines and several drafts before the final due date.  Your drafts need to be of substantial length—the same page requirement as the final draft assignment.
Should I discover while reading your essay that you have not run spell check or sufficiently proofread and edited your work, I will discontinue reading and return the essay to you.  You will then have until the following week to revise the paper and resubmit it with the first paper you submitted.  The highest grade such a “returned” paper can receive is a “C.”

If you submitted your essay on time, do not receive a passing grade and wish to rewrite it for a chance at a higher grade, you may do so. However, you must turn in your rewritten draft (along with your first graded essay) within one week of when you got your graded paper back. 
Quizzes

You will have several quizzes based on readings and the grammar concepts.  Theses quizzes cannot be made up.  

Extra Credit

You will have opportunities to attend the RC Speaker’s Series on Thursday evenings at 7-8pm during the course of the semester as well as the 1W1, First Wednesday’s at One. 1-2pm in the afternoon. To receive 10pts of extra credit per event, you must attend the entire presentation, fill out the one page summary form and turn it in the following week. More details will follow. 
Cheating/Plagiarism—as defined in the RC Catalog

Use of another’s work as though it were your own will not be tolerated. In the current Reedley College Catalogue, plagiarism is defined as follows:
Plagiarism is a specific form of cheating: the use of another’s words or ideas without identifying them as such    or giving credit to the source. Plagiarism may include, but is not limited to, failing to provide complete citations and references for all work that draws on the ideas, words, or work of others, failing to identify the contributors to work done in collaboration, submitting duplicate work to be evaluated in different courses without the knowledge and consent of the instructors involved, or failing to observe computer security systems and software copyrights. Incidents of cheating and plagiarism may result in any of a variety of sanctions and penalties, which may range from a failing grade on the particular examination, paper, project, or assignment in question to a failing grade in the course, at the discretion of the instructor and depending on the severity and frequency of the incidents
Bottom line: do not copy someone else’s words or ideas without giving them credit.  Do not use another student’s paper as your own.  Do not use a paper you wrote from another class in this class.  Do not have another person write the paper for you.  All of these are forms of cheating.   You will receive a zero on the assignment and a report will be filed with the administration for their review.    

Midterm and Final Exams

If you are absent for the midterm, you will not be able to make up the exam; there are no exceptions, regardless of the reason for your absence. Likewise, the final cannot be made up; if you know in advance that you cannot attend the midterm or final please let the instructor know immediately in order to make arrangements to take the exam earlier.
Please refrain from talking during examinations, and you may not leave the classroom unless you have turned in your exam and you have been instructed that you may leave when you are finished.  You may only use the materials specified on the directions of the exam, and you may only use your own materials.  Absolutely no electronic devises may be used or be on your desk during an exam.  Should you be found in violation of these test regulations, you will be immediately dismissed from the exam with no credit.
Essay Formatting

For all work you submit, follow MLA formatting (see pages 735-741 in your Patterns text for an example):
· Essays must be typed in size 12 standard font (such as Times New Roman) with no bold, capitalized, or italicized fonts.  

· Essays should be double-spaced throughout.
· Margins should be 1” on all sides of the paper and justified on the left.
· All documentation in the essays must follow the parenthetical citations in MLA format.

· All essays must be stapled.

· On the top left hand side of the paper, you should include (in this order):

· Your name
· The teacher’s name 

· The class (with the section number)

· Submission date 
· After the header, put your title, centered, on the next line.  Make sure you don’t make the title a bigger font than the rest of the paper; don’t put the title in quotes, bolded or italicized font.  Give your title a creative spin (not the name of the assignment).

· No cover page or plastic cover sheet is needed for any assignment.
· All pages (including the first) are numbered with the number in the upper-right corner, one half-inch from the top.  The page number is preceded by your last name.
· Turn in all work with your final draft (all brainstorming, outlines, and drafts).
Accommodations for Students with Disabilities 

If you have a verified need for an academic accommodation or materials in alternate media (i.e., Braille, large print, electronic text, etc.) per the Americans with Disabilities Act (ADA) or Section 504 of the Rehabilitation Act, please contact me as soon as possible.
Reminders/Tips for Success

1. Electronic Devices: Please turn off cell phones and pagers during class and put them away, off your desk.  It is unacceptable to set your phone on discreet and leave it on top of your desk, or to text during class—it is disruptive to you, your fellow students, and your instructor when you check your messages and calls during class.  Please do not use or have on any other electronic equipment during class (I-pods, cell phones, laptops, etc.), including during lab time.  Do not answer your phone in class. 
2. Disruptive behavior during class will not be tolerated for the sake of our learning environment; I reserve the right to ask you to leave the class with an absence if you are disruptive of other’s learning.  Disruptive behavior includes (but is not limited to) talking, passing notes, arguing, eating food, sleeping during class, working on assignments for our class or other classes other than the one being covered in class at the time, receiving cell phone calls during class, text messaging during class, having your cell phone on your desk, not having the materials needed for class, or having your head on your desk.  The first time a student violates these rules, he will receive a verbal warning from the teacher.  The second time (and any time thereafter), the student will be dismissed from the class with an absence.  

3. In this class we will occasionally read, view, and discuss controversial subject matter.  This is college, so adult topics should be expected.  These could include issues such as race, sexuality, gender, and cultures different from your own.  When you are faced with new ideas, ideas that are different than your own, or issues that make you uncomfortable, I expect you to keep an open mind and never to lower yourself into discriminating or using a mocking, harassing, or belittling tone of voice to others.

4. If you choose to withdraw from the class, please keep in mind that it is your responsibility to drop from the course before the final day to drop.  If you do not drop yourself and simply stop attending the class, you will earn an F in the course.

Last day to drop (without a “W”): August 31, 2014
Last day to drop (with a “W”): October 10, 2014
5. Activate your district e-mail account.
6. Always be prepared for class.  If you show up unprepared for class and unwilling to work, I will ask you to leave with an absence for the day.

7. Be sure to keep all of your work during the semester.  

8. During our lab time, I expect you to work quietly on assigned work.  If you are finished with a writing assignment, then I can read your assignment before you turn it in.  You can always work on rewriting other writing assignments during lab times.  You can also work on homework for our class.  Lab time is not a time to browse the Internet (except of course if you are researching a writing assignment for our class).  You may be asked to leave if you are not complying with these guidelines. Do not only rely on our lab time to complete your writing assignments. Many times, we will use lab time to do other work.   You will need to work on your papers outside of class time also.  There is a computer lab in the library.  There are computers available at the public library in downtown Reedley that you can use.

9. Should you discover that you are unable to regularly attend class for whatever reason, it is imperative that you discuss this with the instructor as soon as possible.  Telling the instructor of work schedule changes, illness, family emergencies, etc. after missing several days/weeks is unacceptable and your absences will be recorded. 

10. Showing up to class is not enough; it’s true that being present helps you to learn, but if you do not do the assignments, you will not pass.

11. Turning in the work is not enough: just doing the assignments does not warrant a passing grade.  You need to be doing passing work to pass the class.  

12. From time to time, I might share your essays with the entire class (I will do so without telling who the author is), or you will be asked to share your work with each other.  Please don’t write about topics you don’t want others to know about.  

13. Important dates:

a. August 11 : start of fall semester
b. August 31: last day to drop without a “W”
c. September1 : Labor Day holiday
d. October 10 : last day to drop
e. November 11 : Veterans’ Day holiday

f. November 27-28 (Th-F): Thanksgiving holiday

g. December 8- 12 : Finals schedule (no regularly held classes)

h. Our final is scheduled for:  Monday, December 8 from  8-10 am
***Keep in mind that the pace of this class is non-stop in regards to writing papers.  You will have a due date for your essays every time we meet.  One week you will turn in your outline, the next turn in a draft, and the next turn in the final draft of that essay (and on the day you turn in the final draft of your essay, you will receive your assignment for the next essay).  

