REEDLEY COLLEGE

Criminology 12 – Criminal Justice Communications (3 units) 

Fall 2014 (Course #59030)

TTh 8-9:15am CCI 204

Department:







Criminology 

School:








Social Sciences

Instructor: 







George Cartwright, PsyD 

Office location/ telephone:



HUM 61/ (559) 638-3641 x3732
Office hours:







MWF: 10:00 – 10:50 TTh: 11:00-NOON
E-Mail:




george.cartwright@reedleycollege.edu
Students are encouraged to meet with the instructor during office hours. Taking advantage of office hours is an excellent opportunity for students to receive individual assistance, discuss career goals, and benefit from constructive feedback. 

Course Materials:   

Scalise, Frank and Strosahl, Douglas (2012) A Street Officers Guide to Report Writing, Delmar Cengage (On reserve in the library)

Course Description:


This course analyzes the fundamentals of gathering information, organizing materials, and preparing/delivering appropriate reports within the Criminal Justice System. 

Student Learning Outcomes:

By the end of the semester it is expected that the student will:

1. Recognize the importance of gathering appropriate information through the note taking process. 

2. Identify the various types and styles of reports within the criminal justice system. 

3. Prepare a factual report written in a logical sequence.
4.
Use proper English principles for effective communication within the criminal justice system.
Learning Objectives:

In the process of completing this course, students will:

1. Identify and differentiate various types and styles of reports by recognizing patterns of organization. 
2. Collect and record facts, evaluate those facts and write a logical report from those facts.
3. Use an acceptable standard of English mechanics and vocabulary by writing reports effectively and articulately with appropriate terminology. 
Attendance and Tardiness:
Frequent tardiness is disrespectful and a disruption to the class. Therefore, to reduce interruptions, every two (2) tardies will be counted as one (1) absence. 

While attendance is not weighed in the final grade equation, it is an important component for those students who have an interest in learning. Being present in class enables the students to participate academically in class discussions, gain exposure to new found knowledge, and greatly improve the likelihood of performing more successfully on course assignments and examinations. 

Within the first nine weeks of the course, students who miss a total of four (4) classes will be dropped. 

If you are late to any test, including the final exam, your score will be dropped one grade. 

Classroom standards:

· Class participation 

· Cell phone use

· Respect for fellow students

· Absenteeism and tardiness

· Save all your work and monitor your grades

· Extra credit

Method of grading:  


The final semester grade will depend upon the accumulation of points during the semester. These points will be a result of credit received on quizzes, assignments, tests and final examination. The instructor reserves the right to adjust scores as it may be required throughout the semester.  

90% and above = A

80% and above = B

70% and above = C

60% and above = D

59% and below = F

Test material is constructed from class discussions, assigned readings, guest lectures, video presentations, and special assignments. Tests will consist of true/false and multiple choice questions. Unless the student receives prior approval from the instructor, no make-up tests will be allowed. 

Homework Policy:

To receive full credit for homework assignments must meet the following criteria:

1. Typed in 12 point font, double spaced (handwritten work will not be accepted), multiple pages must be stapled.

2. Formatted as follows: Name, Date, Course number, Homework number and no spacing in the heading. Sources will be cited in the footer of the document (even if the source is a personal opinion).
3. Turned in no later than the beginning of class on the date it is due (homework turned in any later will only be worth up to one-half of the points).

4.
Demonstrate critical analysis.
Responsibility to keep copies:

It is a good practice to keep copies of ALL assignments and tests. On rare occasions, work may be lost because of computer failure or other mishaps. 

Final examination:  
The final examination is comprehensive. It is based upon class discussions, assigned readings, guest lectures, video presentations, and special assignments.

The date of the final for this class is Tuesday, December 9, 2014 8-9:50am. Students are expected to attend the day and hour of their scheduled finals.  There will be no make-ups after the final has been given at the set time.

Holidays:

There will be no classes held on the following dates:

· Veteran’s Day, Tuesday, November 11, 2014

· Thanksgiving, Thursday, November 27, 2014 

Drop Date:


Friday, October 10, 2014

Important school policies:
Please refer to your school catalog schedule for complete details, however some of these policies include:

· Cheating and Plagiarism

· Drug/Alcohol free campus

· Sexual harassment

· Student conduct

Each student is expected to assist in the overall environment of the classroom making it conducive to learning. 

“If you have a verified need for an academic accommodation or materials in alternate media (i.e.: Braille, large print, electronic text, etc.) per the Americans with Disabilities Act or Section 504 of the Rehabilitation act please contact your instructor as soon as possible”.

FAQs:
1. Do you accept late homework? When is the final exam? How many classes can I miss before I am dropped?
I will not answer any questions that are answered in the syllabus.

2. Can I use an old edition of the textbook?
Although I understand the expense incurred for textbooks, I cannot allow old editions of the text to be used. 

3. I had to work all night, so I wasn’t able to come to class. Can I have an excused absence?
I do not recognize excused absences. You are allowed an allotted amount, so use them wisely.  
4. I cannot buy the textbook, so can I turn in my homework late and still get full credit?
There is a copy on reserve in the library so homework will be counted late beginning with the first assignment. 

5.  Can I email you?
It is easier to reach me by email. However, you must include in the email what course you are in, or I will return the email unanswered. 
6. Can I email you my homework?
With prior approval only! I teach six classes with nearly 40 students in each class. That much email will overload my account. If I do allow you to email your homework on a temporary basis, it must be written on a Word Document and sent as an attachment. 

7. I am taking the course with a friend or a relative; can we do the homework together and turn in the same answers?
I encourage you to share ideas, but the answers have to be in your own words. By that I do not mean changing a few words and calling it your own. Review the definition of plagiarism. 

8.  What if there is a dispute about a homework or test score? For example, I am sure I turned in a homework assignment, but I did not get credit for it. 
I cannot emphasize enough about the importance of saving your work. Please don’t rely on me to be perfect. I will make every effort to be accurate.

9. I have a plane ticket to fly home before the final. Can I arrange to take the final at a time other than when it is scheduled? 
No. The final date is written in stone. If there is an extreme case, then speak with me about it. 

10.
The class I have before this one is across campus, I have to be late 
sometimes. Will they be excused?


You must take issues like this into consideration before you register for 
classes. There are no excused absences, so the answer is no. 

11.
It’s near the end of the semester and you ask, “Can I do something for 

 
extra credit, I’m not doing well in the class?”

You are allowed no more than 20 points of extra credit for the class (if you meet the minimum qualifications to do be allowed to turn any in). Any extra credit project must first be approved by me. If you wait until the last minute, I will not approve any. 

12.
When is homework considered late?
I will accept it until the beginning of class on the date it is due. Any time after class has started on the date it is due, it is considered late. 
	 CRIMINOLOGY 12 HOMEWORK SCHEDULE

	HW    CH                                       Homework Questions                                            DUE      PTS

	1
	1
	Discussion Question #6 on p. 20 (1/2 page minimum)
	08/19
	10

	2
	1
	Explain the Four Pillars of report writing on p. 18 (1 page minimum)
	08/26
	10

	3
	N/A
	Verb Tense Worksheet Packet on Blackboard (Do the worksheets and check your answers with the answer key and turn in only your answer sheets)
	09/02
	10

	4
	2 
	Read the section entitled, IN ORDER TO WRITE, WRITE IN ORDER on pp. 27-29 and explain in your own words what the author means (1 page minimum)
	09/09
	10

	5
	2
	Interview a friend or relative and write the interview in a clear manner. The Interview questions and instructions are posted on Blackboard
	09/16
	10

	6
	N/A
	Quotes and Apostrophes Packet on Blackboard (Turn in only your answer sheets)
	09/23
	10

	7
	3
	Exercise #1 on p. 88 
	09/30
	10

	8
	3
	Exercise #3 on p. 89
	10/07
	10

	9
	N/A
	Subjects and Predicates Packet on Blackboard (Do the worksheets and check your answers with the answer key and turn in only your answer sheets)
	10/14
	10

	10
	4
	Exercise #1 on p. 109
	10/21
	10

	11
	4
	Explain the Five W’s and H listed on p. 104 
	10/28
	10

	12
	5
	Read OPINIONS on pp 130-132 Read FIRST OFF on pp 133-134 and explain the key points when using your opinions in reports
	11/04
	10

	13
	5
	Read HOW DO YOU PROOFREAD? On pp 143-145 and explain the reasons why it is important to proofread your reports
	11/13
	10

	14
	6
	Read PATROL SERGEANT on p. 158 and explain what a sergeant looks for when reviewing reports (1 page minimum)
	11/18
	10

	15
	6
	Read APPENDIX B and do exercise #3 on p. 180
	11/25
	10

	                                                                  TOTAL HOMEWORK POINTS POSSIBLE:   150


	CRIMINOLOGY 12 TEST SCHEDULE

	TEST      REPORT TYPE                      DATE         POINTS

	1
	Report Narrative
	09/18
	50

	2
	Supplemental Report
	10/23
	50

	3
	Follow Up Report
	12/02
	50

	FINAL
	Complete Report
	Tue 12/09 8:00-9:50
	50

	             TOTAL TEST POINTS POSSIBLE:               200


	LETTER 

GRADE
	PERCENTAGE 

RANGE
	POINTS

	A
	100-90
	350-315

	B
	89-80
	314-280

	C
	79-70
	279-245

	D
	69-60
	244-210

	F
	59 and below
	209 and below


	TOTAL HOMEWORK POINTS POSSIBLE
	150

	TOTAL EXAMINATION POINTS POSSIBLE
	200

	TOTAL POINTS POSSIBLE
	350
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