Writing Improvement – English 252 

Spring 2012 Section # 53070
Instructor:
Rebecca Snyder-Ray

Times and Locations:
Monday, Wednesday 12:00PM - 01:50PM, Classroom Complex I, Room 207
Phone:
559-638-3641 x3273
Email:
 rebecca.snyder@reedleycollege.edu
Office Hours:
MW 11-11:30,  TTh 10-10:30, F 8:30-9:30
Drop-In Hours:
 I am also frequently available in the Writing Center MW 8-11, TTh 11-2
Appointments:
You do not need to make appointments with me to come by my office hours; however, I am often busy with students in the Writing Center and you may want to call ahead to confirm that I am available.  
Course Description: 

In this course, students will develop their writing skills by composing short essays (both in and out of class), while learning how to brainstorm, outline, draft, revise, and edit. In the process, they will work on developing paragraphs and correcting basic grammar errors. This course is a companion to English 262 and prepares students for English 125. Students must successfully complete written course work to receive credit. Subject Prerequisites: English 250 or English as a Second Language 266W or placement by college assessment process. 

Required Texts and Supplies:

Patterns and Themes: A Basic English Reader by Judy R. Rogers and Glenn C. Rogers

English Brushup by John Langan and Janet M Goldstein

Access to a college level dictionary

Memory stick 
Access to Blackboard
Course Outcomes and Objectives:
Outcomes: Upon completion of this course, students will be able to: 

A. Write a paper of at least 500 words with an introduction, body of at least one paragraph, and a conclusion. This paper will include: 

a. a thesis statement

b. unified supporting details for each body paragraph which begin with a topic sentence

c. an evaluation and analysis of ideas at the appropriate course level

d. complete sentences which includes correct capitalization, spelling, use of homophones, etc.

e. an avoidance of major grammatical errors including verb tense issues, subject-verb agreement, pronoun agreement problems, fragments, fused sentences and comma splices

f. appropriate use of academic language and descriptive vocabulary

g. correct usage of MLA format

h. writing that is free from plagiarism

B. Plan and revise with guidance, employing all stages of the writing process when necessary. 

C. Write an in-class paper with a beginning, middle, and end that communicates a clear idea. In the process of completing this course, students will:

Objectives: In the process of completing this course, students will: 

A. Write short papers with an introduction that includes a thesis statement, at least one body paragraph with a topic sentence, and a conclusion. 

B. Write specific examples to support ideas within each body paragraph. 

C. Make essays unified. 

D. Use transitions appropriately within the essay. 

E. Practice using the writing process when composing essays. 

F. Develop an understanding of basic writing conventions, including parts of sentences, usage, spelling, vocabulary, etc. 

G. Identify parts of speech and correct basic sentence errors, including fragments, fused sentences, and comma splices. 

H. Evaluate and analyze ideas at a rudimentary level. 
I. Select the appropriate audience, paying attention to word choice and using descriptive vocabulary while avoiding slang and instant messaging abbreviations. 
Course Requirements:  
· Attendance: There are no excused absences. If you are absent or tardy, it is your responsibility to find out what you have missed before returning to class.  You must email me or come by my office to get missed work.  Information covered in class will not be posted on Blackboard. If you miss any of the first week of class, you will be dropped. If you miss 3 days before the end of add/drop, you run the risk of being dropped.
· Class participation:  Participation is mandatory.  Come to class prepared and ready to participate!

· Blackboard: You will be required to submit work to Blackboard both in and out of class. Know your user ID and password. I will accept files in the following formats: Word documents (*.doc or *.docx) or rich text format (*.rtf). The Blackboard help desk will be able to help you with Blackboard issues.  
· Essays: Essays may be read both in a workshop by your classmates and by the instructor. Late essays will not be accepted. SAVE ALL DRAFTS. 

· Late Work:  You will have ONE chance to hand in late out-of-class work. You must hand in the assignment within one week of the original due date.  Except in-class essay tests, in-class work cannot be made up.  If you miss an in-class essay, make an appointment to go over missed work as soon as you are able to return to school.  
· Homework: Homework is due at the beginning of class on dates indicated by the schedule and as assigned in class. If you cannot attend class, get your work to me before the due date (by email at the front desk). Your work must reflect college level effort or it will not receive credit.
Class Policies:

· Keep all your work until the end of the semester.
· It is the student’s responsibility to officially withdraw from the course.  Failure to do so may result in an F as the final semester grade.  I reserve the right to drop a student from the course at various points throughout the semester.

· This is an English class and I expect your best writing always.  If your email is sloppy and looks like a text message, I will send it back to you asking you to revise it.  Be SURE to sign your emails.  

· You must use the email address provided by Reedley College or your email will be deleted as spam.  You must leave your name and number when leaving a phone message.  

· Remember to turn off your cell phones (don’t leave on vibrate).  Cell phones and text messaging are major distractions and hinder not only your ability to concentrate, but the ability of those around you to concentrate.  If you use your cell phone in class, I will have you leave the classroom and you will lose participation points for the day.   You can be referred to the Office of Instruction for Disruptive Behavior.     

· Disrespectful or disruptive behavior will not be tolerated—anyone who engages in such behavior will be dropped and may be reported to the college for disruptive behavior.  
· Students caught plagiarizing or cheating will receive a zero on the assignment and may be reported to the college for academic dishonesty.
Schedule:

· The class schedule, including reading assignments and due dates, is posted on Blackboard.  We will review procedures for logging into Blackboard during the first week of class.  After that, it is your responsibility to visit Blackboard to check the schedule.  The schedule is subject to update.  
Grading:    YOU MUST COMPLETE ALL THE ESSAYS IN ORDER TO PASS THE CLASS.  
	Primary Criteria: 

	Essays
	200 points 

	In-Class Essay Tests
	100 points

	Final
	50 points

	Reading Responses
	10 points

	Exercises & Quizzes
	5-10 points

	Daily Writes
	1+ points, as announced




	Scale

	
A
	90%

	B
	80%

	C
	70%

	D
	60%

	F
	50%


Campus Policies:

Cheating and Plagiarism: Students at Reedley College are entitled to the best education that the college can make available to them, and they, their instructors, and their fellow students share the responsibility to ensure that this education is honestly attained. Because cheating, plagiarism, and collusion in dishonest activities erode the integrity of the college, each student is expected to exert an entirely honest effort in all academic endeavors. Academic dishonesty in any form is a very serious offense and will incur serious consequences. 

Cheating is the act or attempted act of taking an examination or performing an assigned, evaluated task in a fraudulent or deceptive manner, such as having improper access to answers, in an attempt to gain an unearned academic advantage. Cheating may include, but is not limited to, copying from another’s work, supplying one’s work to another, giving or receiving copies of examinations without an instructor’s permission, using or displaying notes or devices inappropriate to the conditions of the examination, allowing someone other than the officially enrolled student to represent the student, or failing to disclose research results completely. Plagiarism is a specific form of cheating: the use of another’s words or ideas without identifying them as such or giving credit to the source. 

Plagiarism may include, but is not limited to, failing to provide complete citations and references for all work that draws on the ideas, words, or work of others, failing to identify contributors to work done in collaboration,  submitting duplicated work to be evaluated in different courses without the knowledge and consent of the instructors involved, or failing to observe computer security systems and software copyrights. Incidents of cheating and plagiarism may result in any of a variety of sanctions and penalties, which may range from a failing grade on the particular examination, paper, project, or assignment in question to a failing grade in the course, at the discretion of the instructor and depending on the severity and frequency of the incidents. For more information, contact the Vice President of Student Services’ Office or the Vice President of Instruction’s Office.

Nondiscrimination Statement: Reedley College and the North Centers comply with all Federal and state rules and regulations and does not discriminate on the basis or race, color, national origin, gender, disability, sexual orientation, religion or age. This holds true for all students who are interested in participating in educational programs and/or extracurricular school activities. Harassment of any employee/student with regard to race, color, national origin, gender, disability, sexual orientation, religion or age is strictly prohibited. Limited English speaking skills will not be a barrier at Reedley College to participation in Vocational Education programs. Inquiries regarding compliance and/or grievance procedures may be directed to the college’s Title IX Officer and/or the Section 504/ADA Coordinator.

If you have a verified need for an academic accommodation or materials in alternate media, please contact me as soon as possible.  I will work with the DSPS office to make sure that you get the help that you require.  In order to get accommodations, you must be signed up with DSPS

Important Dates

January 5 (Th) Campus re-opens after Winter Break

January 9 (M) Spring 2012 instruction begins

January 9 - March 9 (M-F) Spring 2012 short-term classes, fi rst nine weeks

January 16 (M) Martin Luther King, Jr. Day observed (no classes held, campus closed)

January 20 (F) Last day to drop a full-term class for a refund for Spring 2012

January 27 (F) Last day to register for a full-term fall class for Spring 2012

January 27 (F) Last day to drop a full-term class to avoid a “W” for Spring 2012

February 10 (F) Last day to change a class to/from a Pass/No-Pass grading basis

February 17 (F) Lincoln Day observed (no classes held, campus closed)

February 20 (M) Washington Day observed (no classes held, campus closed)

March 9 (F) Last day to drop a full-term class (letter grades assigned after this date)

March 12 - May 18 (M-F) Spring 2012 short-term classes, second nine weeks

March 21 (W) Summer/Fall 2012 registration begins for continuing students

April 2-6 (M-Th) Spring Recess (no classes, campus open, classes reconvene April 9)

April 7 (F) Good Friday (no classes, campus closed)

April 10 (T) Summer/Fall 2012 registration begins for Reg-To-Go students

April 16 (M) Summer 2012 registration begins for new, transfer, and returning students

May 14-18 (M-F) Spring 2012 fi nal exams week

May 17 (Th) Fall 2012 registration begins for new, transfer, and returning students

May 18 (F) End of spring semester/commencement

