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Communication 1:  Public Communication 
Spring 2012

Instructor: Stacia Swan

Class:   # 56500, 3 units,




Class meets: LFS A T/TH 2:00-4:50 
Office Hours: By appointment




E-mail: swanstacia@gmail.com



Email is always the best way to contact me
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	Required Materials:

· Textbook: O’Hair, D., Rubenstein, H. & Stewart, R. (2010). A Pocket Guide to Public Speaking 3rd Edition.

· 2 scan-tron forms (882e)

· Speech Preparation Packet (the instructor will give these out)




 Course Description
This course will cover theories and techniques of public speaking. Course is designed to enhance fundamental public speaking skills, which include research, organization, reasoning, listening and audience demographics. Particular emphasis will be on logical organization, composition and the delivery of informative and persuasive speeches. Communication 1 fulfills the general Education Requirement in Oral Communication (G.E. Foundation A1). Note: subject advisory eligibility for English 1A.



Student Learning Outcomes

Upon completion of this course, students will be able to:
1. Construct and deliver dynamic and competent presentations that are adapted to the purpose and audience.
2. Utilize research materials that incorporate sufficient, credible and relevant evidence. 
3. Choose appropriate organizational materials. 
4. Analyze the effectiveness of communication through constructive critique. 
Specific Objectives
In the process of completing this course, students will:
1. Gain communicative competence and confidence as a result of the preparation, presentation, and analysis of oral messages.
2. Gain an understanding of the communicative process. 
3. Develop skill in informative, persuasive and ceremonial speaking.
4. Recognize the need for clear and concise organization of ideas. 
5. Use supporting materials effectively. 
6. Analyze and adapt messages to address audience attitudes, needs and demographics. 
7. Recognize the role of culture in the production and management of spoken interaction. 
8. Develop skill in extemporaneous speaking - students will present a minimum of three speeches in front of an audience. 
9. Enhance vocal skills (projection, diction, inflection and volume)
10. Improve listening skills.
11. Critique and analyze their own and other students’ speeches. 
12. Utilize practical assignments and exercises that will reinforce the theoretical concepts studied in class. 
CLASS POLICIES

Student Expectations:
This course is different than many of the courses you will take.  This is not a class you will come in, sit down, and listen.  You are an integral member of our class group. You are expected to take responsibility for shaping the course and the learning process.  This requires your thoughts, ideas, and knowledge.  You will have the right to question, analyze, affirm, or critique what you read and hear.  Your contribution will be treated with respect.  

The purpose of this course is to help prepare you for life outside of college. As such, each and every class period is treated as a professional group meeting.  Think of our class sessions as practice for how you would attend (and/or run) meetings within your chosen career.  How will you act within your professional groups?  Will you show up to meetings? Arrive on time? Be prepared to contribute? Will you text during meetings? Think of this class as an experiential opportunity for you to practice for your career. 

This includes the following:

· Attend every class meeting.

· Arrive on time.

· Turn your cell phone off and put it away BEFORE entering class.
· Be ready and willing to share your thoughts and ideas.

· Be conscious of group participation.  Do not dominate the conversation; encourage others to participate.

· Engage in active listening.

· Know the dates and expectations of your task responsibilities (i.e. assignments, presentations, exams, etc.).

· Interact via email in a professional manner.

You will be expected to respect the rights of other students.  The exploration of controversial ideas is an essential component of this class. Students who are not respectful will be asked to drop the class.  

Please be very clear that laptops will not be permitted during class.  Cell phones will not be permitted during class. Cell phone usage during class will result in a loss of participation points. 
Attendance
I will drop anyone that misses the first day of class.  I will also drop anyone who misses the second day of class. If a student misses 4 classes prior to the drop date I will drop that student. Roll will be taken at each class session. Presentations, audience evaluations and participation grades can be drastically affected by absences. Understanding that perfect attendance can only happen in a utopian world each student is allowed 2 unexcused absences. I suggest you use them well. 
You cannot earn points when you are not in class to participate in the various activities. 
Additional absences will be treated in the following manner:

Unexcused absence:

#3
Participation points will be depleted – 
#4
Audience evaluation points will be depleted. 
#5
No extra credit can be earned. 
#6 
Failure from the course. 
Arriving late to class and leaving early are unacceptable and will result in a reduction 

of participation points. Four tardies or early departures are equivalent to one absence. It 
is the student’s responsibility to keep track of their absences. Excused absences are 
verifiable, documented and only occur under unavoidable circumstances. Exceptions are 
only made for school-sponsored functions (e.g. school sports, school mandated field trips). 
Please note that all excused absences MUST have verifiable documentation by a reputable 
source. (This does NOT include your parents!)
All documentation must be submitted to the instructor NO later than one week following the absence. Note that all documentation will be verified by the instructor.

Please note that work schedules, lost keys, car trouble, parking trouble, or vacations are not excused absences. If however you know in advance that you will be absent please inform the instructor so that accommodations can be made for speeches or quizzes prior to your absence. Also understand that notifying the instructor does not excuse the absence.
Student Rights
Students are encouraged to read the “Campus Policies” section of the Schedule of Courses, so they are fully aware of their rights and responsibilities. More information can be found here: http://www.reedleycollege.edu/index.aspx?page=232.  This material includes information regarding cheating and plagiarism, disruptive classroom behavior, and other instructional issues.  Students caught cheating or plagiarizing in my class will receive a zero on the assignment and any assignment connected to that assignment (e.g. cheating or plagiarism on a speech will result in a zero on the speech, the outline, the reference page, the reflection and on all audience evaluations for that round of speeches).  Any student caught cheating or plagiarizing will also forfeit all participation points, all audience evaluation ponts and will not be allowed any extra credit points.

Students with disabilities: Students with disabilities should identify themselves so that appropriate accommodations can be made.  If you have a verified need for an academic accommodation or materials in alternate media (i.e., Braille, large print, electronic tex, etc.) per the Americans with Disabilities Act (ADA) or Section 504 of the Rehabilitation Act, please contact me as soon as possible.  
Other Items of Interest

If class is cancelled it will be posted on blackboard and a sign will be on the door.  Additionally, an email will go out through blackboard.
Please do not ask me what you missed.  Please do not ask me if you missed anything important.  Your time is valuable and I would never waste your time teaching something “not important.”  You will have a learning group that you will work with throughout the semester.  Please contact a member from your learning group and ask them for help.

This is your class too.  Don’t forget: if something isn’t working for you or you need additional help, ask for it!  

COURSE ASSIGNMENTS
	ASSIGNMENT
	POINTS POSSIBLE
	POINTS EARNED

	Introduction Speeches
	Credit/No Credit
	

	Participation
	50
	

	Group Speech
	50
	

	Group Outline
	10
	

	Informative Speech
	150
	

	Informative Outline
	50
	

	Informative References
	25
	

	Persuasive Speech
	200
	

	Persuasive Outline
	50
	

	Persuasive References
	25
	

	Exams (2 @ 100 each)
	200
	

	Homework (10 @ 15 each)
	150
	

	Impromptu Speeches
	40
	


GRADE DISTRIBUTION:

1000-900 
A

899-800
B

799-700
C

699-600
D

599-0

F

OVERVIEW OF ASSIGNMENTS

Participation Points













This class is interactive, participation is vital to the classroom environment. Each student is expected to attend class each day and be prepared to discuss ideas, and participate in class activities. Please come to class prepared to engage the material. Absences, late arrivals and leaving early, in addition to a lack of participation in class discussions and activities will adversely affect participation points. Participation points are strictly given on days with no speeches or quizzes. Please note that your participation points can be completely exhausted on the basis of attendance or missed assignments.
Speeches (Four speeches)










This class fulfills the ORAL component for the general education requirements – I take this very seriously. NO ONE will pass my class if you miss a speech, it is mathematically impossible!! Missing a speech means a zero on the speech, outline, reference page, participation points, audience points and extra credit. Also students who miss a speech will not be allowed to take the final. I do not allow anyone to give their speech on a day other than their assigned date. Do not ask for an extension. If you are unable to present on your assigned date you will be given a 0 on that speech and will fail my class. The only way to pass my class is to make up the missed speech on “Last Ditch Day” - See “Last Ditch” section for details on make ups. Students who are late on their assigned speaking day will NOT be allowed to speak. After a student gives their speech they are required to stay until class is dismissed. If you give your speech then leave class early you will be given a zero on that speech and will have to re-do the speech on Last Ditch Day – note if you already have a Last Ditch Day speech you will fail the course.
Please note: DO NOT ARRIVE LATE ON SPEECH DAYS.  NO ONE IS ALLOWED IN THE ROOM ONCE SPEECHES BEGIN.  A SIGN WILL BE POSTED ON THE DOOR. 

Detailed assignment guidelines will be posted on blackboard for each of these assignments.
1. Introduction Speech: The first presentation is a short introduction.  This speech will not be graded; you will receive full credit simply for presenting this 1-2 minute speech.
2. Group speech: The first few weeks of the semester we will discuss the major elements of how to organize a speech.  During in class workshops, student groups will put the knowledge they have learned from class lectures and course materials into action.  Each group will then be asked to present an informative presentation.  This is your chance to “get your feet wet.” Each group will be required to include one appropriate scholarly sources per group member.  ALL STUDENTS WILL HAVE AN INDIVIDUAL SPEAKING OPPORTNITY. This speech should be approximately 5-7 minutes. 
3. 
Informative Speech: This 5-7 minute speech will explain a problem to the audience and convince them of its importance, relevance to them, and urgency. The speech will both educate the audience about the history, causes, and effects of the problem and arouse their concern about it. It will display appropriate selection and organization of materials, effective use of language, and effective extemporaneous delivery. Use of visual aids is optional in this speech. The speech will include a minimum of 5 source- citations.
4. 
Persuasive Speech: This 6-8 minute speech will present, explain, and argue for the adoption of a proposed solution (e.g. a new law, regulation, procedure, etc.) that will reduce or eliminate the problem described in the first speech. Finally, it will attempt to motivate audience members to take some kind of personal action. The speech will include a minimum of 5 source- citations. 
5. Impromptu Speech: Throughout the semester, students will give four impromptu speeches. We will use various scenarios to allow for you to feel comfortable speaking in a variety of contexts.  These speeches are credit/no credit.  Each impromptu speech is worth 10 points. 
Outlines














You will need to submit typed outlines for the group speech, the informative speech, and the persuasive speech.  Outlines must be submitted to me one class day prior to the first assigned speech date for all students. No one will be allowed to give their speech without giving the instructor their outline on time. Without an outline (submitted on time) you will not receive a time slot to present your speech and you will receive a 0 on your outline, speech, and reflection grade. I will not accept emailed papers and do not come to class with your disk complaining you were “UNABLE” to print the file. Plan ahead and be responsible for your work. Remember this is college not high school - all submitted papers MUST be typed.
Reference Pages













You will need a reference page for the group speech as well as for the informative and persuasive speeches. They must be typed and in APA or MLA style format. If you do not submit a reference page you will NOT give a speech. These speeches are to be properly researched with the use of appropriate sources.  Your reference page is due with your outline.
Exams














Two exams will be given throughout the course covering class discussion and reading materials.  Each test will be worth 100 points and consists of multiple choice, true or false, and short answer questions. Make-up examinations will be given only when proper and complete written documentation of your absence is provided. Make-up exams must be taken within one day after returning to school.  You will need an 882e scan-tron.
Homework

You will be given a Speech Preparation Packet.  This packet is your key into my class each day.  DO NOT COME TO CLASS WITHOUT IT! Think of it like it’s your cell phone- you wouldn’t leave home with out it- right?  This packet is a step-by-step guide that will assist you in your first speech.  Each step is a separate homework assignment and is worth a possible 15 points!  You are essentially earning points to prepare your speech!  Here’s how it works.  You read the designated chapter, I then lecture on the material and then the following class period you will turn in the steps that correspond with the readings and lectures!  How easy is that!  For example: you read the chapter on introductions, I lead a class discussion on introductions, we use class time to practice writing introductions and then for homework, you write the introduction to your speech!  This will allow for you to 1) prepare in advance, 2) For me to give you feedback along the way.  There is nothing better than to give a speech that you know is well crafted!  
All packets are collected AT THE BEGINNING OF CLASS.  Students more than 15 minutes late will not be allowed to turn it in.  i do not accept late homework.  Remember: this is a short-term course and each class is equivalent to 2 class periods.  If you know you are going to miss- work in advance.  

Audience Evaluations













In addition to learning principles of public speaking, students will also learn how to be an audience member.  Each student will have the opportunity to evaluate another speaker using the principles of active listening discussed in class. 

Last Ditch Effort Day

In an effort to be fair I will have an assigned make up day. If you have missed only ONE speech this will be the ONLY day you can make that speech up, but you will be at the mercy of time constraints and some basic rules.
The BAD NEWS: all make up speeches will suffer a 2 letter grade reduction from the original points possible. I will only listen to late speeches on this day.
Make Up Speeches.  NO ONE CAN PASS THIS CLASS IF THEY MISS A SPEECH ~ PERIOD!!

How it works: at the start of class everyone who has a make up speech will put their names on a card and I will draw names – if we run out of time, you ran out of luck! I will hold very strict time limits on speeches but cannot guarantee that everyone will get a turn. Those students making up speeches due to verifiable excused absences will be given priority and full credit for their speeches on this day.  You must have your outline and reference page TYPED and ready when your name is called. 
The GOOD NEWS: if you have given all of your speeches and do not have any to make up, consider this a free day – take the time to study for the final or sleep in, go to the beach or whatever you want, after all you have earned it











· 
· 
· 
· 
· 
Tentative Course Schedule*:
	DAY
	DATE
	TOPIC
	ASSIGNMENT DUE BY THIS DATE

	Tuesday
	3/13/12
	Overview of the course and the syllabus

Introduction speeches
	Introduction speech

	Thursday
	3/15/12
	Introduction to communication principles
Language- words/ cannons

	Reading: 1, 2, 17,18,19

	Tuesday
	3/20/12
	Analyzing your audience
Determining a topic

Thesis statement

Three possible main points 

	Reading: 6, 7, 
Topic due for Informative/
Persuasive Speech



	Thursday
	3/22/12
	Supporting a speech

Research
Organization

Preparing an outline

Transitions and verbal cues
	Reading: 8, 9, 10, 11
Reading: 12,13,14

Homework due: 
Step 1

	Tuesday
	3/27/12
	Introductions & Conclusion 

	Reading: 15 

Homework due: Step 2, Step 3, Step 4

	Thursday
	3/29/12
	Putting it all together

Preparing the full outline
Language
	Reading: 16
Homework due: Step 5, Step 6

	Tuesday
	4/2-4/6
	Spring Break
	

	Tuesday
	4/10/12
	Exam 1
Group speech prep
	Exam 1

Group Outline due
Homework due: Step 7

	Thursday
	4/12/12
	Group Speech Presentation
Presentation aids
	Reading: 21, 5

Group Speech


	Tuesday
	4/17/12
	Communication apprehension 
Preparing for individual speeches
	Reading: 14 

ALL informative outlines/references due. No outline = no speech



	Thursday
	4/19/12
	Informative Presentations
	Informative Presentation
Homework due: Steps 8, 9, 10 

	Tuesday
	4/24/12
	Finish informative presentations

Persuasive Strategies
	

	Thursday
	4/26/12
	Persuasive Strategies

Ethics
	Reading: 4

	Tuesday
	5/1/12
	Persuasive Strategies

Speech workshop Day

Assign presentation order
	

	Thursday
	5/3/12
	Speech workshop
Last chance Lottery
	ALL Persuasive outlines/references due. No outline = no speech


	Tuesday
	5/8/12
	Persuasive Speech Presentation
	Persuasive Presentation

	Thursday
	5/10/12
	Persuasive Speech Presentation
Final exam review
	Persuasive Presentation

	Tuesday
	5/15
	Final Exam 2:00-3:50
	


*This syllabus and schedule are subject to change in the event of extenuating circumstances. If you are absent, it is your responsibility to check WITH YOUR GROUP for any announcements made during your absence.
�This needs to be clarified.  Do you mean 6 or more unexcused absences (i.e., do I still get my 3 free unexcused absences if I’ve had 3 excused absences for sports)?  It would be odd, for example, if say 3-4 absences were excused for football, 1-2 more allowed an otherwise “A” student to still get an A or a B, but just one more absence meant failure.





