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COMM 1

Public Speaking

-REEDLEY COLLEGE- 

Instructor: Jonathan Hernandez, M.A.

        FALL, 2012

E-MAIL: jon.hernandez@scccd.edu 
TEXTBOOK:

· Beebe, S. A., & Beebe, S. J. (2011). Public speaking: An audience-centered approach (8th ed.). Boston: Pearson Education.

COURSE OBJECTIVES:
In the process of completing this course, students will: 
A. Analyze audience attitudes and evaluate audience needs. 

B. Organize research materials for oral presentation support. 

C. Recognize and correct inappropriate syntax for specific speeches. 

D. Assemble objective and subjective information within a time limit. 

E. Develop a conversational “style” of delivery. 

F. Enhance their communicative competence and confidence as a result of the preparation, presentation, and analysis of oral messages. 

G. Gain an understanding of the communicative process. 

H. Develop skill in informative, persuasive and ceremonial speaking. 

I. Recognize the need for clear and concise organization of ideas. 

J. Use supporting materials effectively. 

K. Analyze and adapt messages to address audience attitudes, needs and demographics. 

L. Recognize the role of culture in the production and management of spoken interaction. 

M. Develop skill in extemporaneous speaking; students will present a minimum of four speeches in front of an audience. 

N. Enhance vocal skills (projection, diction, inflection, and volume). 

O. Build self-confidence. 

P. Improve their listening techniques. 

Q. Analyze other students’ speeches. 

R. Improve listening skills. 

S. Critique and analyze their own and others students' speeches. 

T. Utilize practical assignments and exercises that will reinforce the theoretical concepts studied in class. 

COURSE OUTCOMES:

Upon completion of this course, students will be able to: 

A. Construct and deliver a speech with communicative competence and confidence. 

B. Choose appropriate organizational patterns and supporting material for their speeches. 

C. Create speeches for various contexts and occasions. 

D. Apply better listening skills in public speaking situations. 

E. Apply more effective reasoning skills when constructing and evaluating speeches. 

F. Design speeches based upon analysis of audience cultures, needs, beliefs, values, and attitudes. 

G. Critique and evaluate others’ speeches dynamic and competent presentations that are adapted to the purpose and audience. 

H. Utilize research materials that incorporate sufficient, credible, and relevant evidence. 

I. Choose appropriate organizational patterns. 

J. Analyze the effectiveness of communication through constructive critique.
TESTS: There will be (3) exams for this course, which includes our final. All exams will consist of multiple-choice objective questions on material from lectures, readings, and class discussions; material from required readings will be included whether or not discussed in class. Moreover, I will provide a study guide via Blackboard at least one week prior to our test. 

You will need Scantron form 882-E (50 bubbles on one side, 50 on the other) for each of your tests. Any make-up test(s) must be taken the day you come back to class, and it is up to you to make an appointment to do so. Of course, you will need proper documentation explaining the reason you missed your test. 
*****EXTRA CREDIT: Will be offered sporadically throughout the semester and due dates are enforced the very next day of instruction. Points regarding assignments and further details will be explained in class. No late extra credit work will be accepted.

Written assignments: Must be typed, double-spaced, single-sided, 12pt Times New Roman Font, standard size, and stapled. NOTE: I will not accept work that is not stapled. The minimum page length on written assignments is a minimum; below the minimum assignments will receive an automatic “F” and I will not spend time thoroughly grading your individual assignment. (e.g., 3 pages of a 4 page essay =50 %). “When in doubt…write a little more.” Keep a copy of all of your work.
· Stylistic form and bibliographies are to be consistent with APA style manuals. Spell-check and proofread all your work.

· The class will be asked to submit all papers and speech outlines in hard copy. 
QUESTIONS OF ETHICS (QE’s): These (5) written assignments will be given at random throughout the semester. As a result, if you happen to miss a day of class and I assign a QE, you will receive a “0” for that particular assignment. If you have a legitimate reason as to why you missed class, I will need proper documentation explaining the reason(s). I will not accept your work otherwise. This one page (double spaced) assignment will be due at the beginning of our very next class. No late work will be accepted. 

AUDIENCE DUTIES: Part of your duty in the class is to be an active listener when others are giving speeches and to provide support and encouragement to fellow classmates. Being part of the “audience” and entering into class discussions, asking questions, etc. will be part of your class activities grade.  Being on time is particularly important on speech days, as it is rude and disruptive to the speaker to come in while she/he is speaking. If you do arrive late, you are to wait outside until the speaker has finished. Do not…I repeat…do not walk into the classroom while one of your colleagues is presenting. Failure to follow these guidelines will be an automatic 10 point deduction from your overall speech grade. 
SPEECHES AND DEADLINES: Oral assignments must be presented on the date due. We are on a very tight schedule and do not have time for make-up speeches. If you are not here on the date your speech is to be given, you automatically forfeit your grade for that speech. 
**The grading rubrics for speeches will be provided on Blackboard.

**All assignments must be turned in and completed (on time) to receive a passing grade for course, regardless of points.

**Detailed requirements, grading criteria, and deadlines will be posted and updated on Blackboard. It is your responsibility to copy the materials necessary.
IMPROV SPEECHES: (2) Impromptu speaking activities will be assigned this semester. 
OUTLINES: Outlines for speeches must be typed and follow guidelines that I have provided for you in class. Outlines are also due the day a presenter is giving a speech.
IN-CLASS COMMUNICATION ACTIVITIES AND CLASS ATTENDANCE: In addition to the graded speeches, there will be other in-class communication activities. These will vary.  We may have written work, role-playing, group exercises, or speaking drills. Of course, there are days that are primarily lecture. In order to get credit, you must be in class. You will lose points for the day if you are absent, are tardy, leave early, or for any other reason are not in class. If you leave early, you will automatically forfeit 5 points from your overall participation grade. It is your responsibility if you do come in late to be sure to check in with me after class. 
YOU WILL BE GIVEN 1 “FREEBIE” DAY.  Use this for court appearances, school activities, funerals, sickness, doctor(s) appointments, or whatever you like. Other than this “FREEBIE,” there are no excused absences for any reason, so use it wisely. After your “FREEBIE” day is used up, I will deduct 10 points every time you are absent which will be deducted from your overall participation grade at the end of the semester. For example, if you are absent two days out of the semester, I will deduct a total of 10 points. If you miss three days, I will deduct 20 points…four days will equal 30 points…and so on…
HOWEVER, IF YOU ARE ABSENT ON A SCHEDULED SPEECH DAY, THERE ARE NO EXCUSES THAT WILL SUFFICE EXCEPT EXTREMELY EXCEPTIONAL ONES THAT MUST BE VERIFIED.  The speech grade will be forfeited. In other words, you will receive a “0” for your speech if you miss it. 

TARDIES: 3 Tardies=One absence. If you are late more than three times during the course of the semester I will be deducting 10 points each day that you are late. 
Leaving Early:  If you come in late, be sure you check in with me so you will not be marked absent for the day (after class). Chronic tardiness or leaving early is rude and disruptive and could result in dismissal or a lower grade. Being tardy 3 times or leaving early 3 times (or a combination of the two) equals 1 absence. 
NOTE:  I will offer my “Bakers Dozen System” if you attend every class with no absences and zero tardies (100% attendance). Instructions regarding these points will be thoroughly explained the first day of instruction.     
Drop Policy:   You will be dropped during the first two weeks if you are absent 1 day without notifying me. This includes the 1st day of class; you are considered a “No Show.”  During the first 9 weeks of the semester, you will be dropped automatically if you are absent 6 class sessions (not necessarily consecutive). However, counted in the 6 absences will be the “no penalty” ones as well. Also, unsatisfactory progress at midterm (an F average) could cause you to be dropped. Please do not ask to be reinstated once you are dropped from the class.  
CLASSROOM ETIQUETTE and INSTRUCTOR EXPECTATIONS:

· When emailing me (jon.hernandez@scccd.edu), please include a salutation, a body, and a closing. Sometimes students send emails that say things like “When is the test?” I can have up to 200 different students at one time. When you email me, please have a salutation (e.g., Hello Professor H), a body (i.e., the request for comment), and a closing. The closing should have your name, the course name and number. (E.g., Yasmin Guzman, Intercultural Communication, Comm. 164). While all the parts of the email are important, the closing is particularly important so that I know who you are and how to best address your issue. 

· Also, you must use your school email address when emailing me. Addresses from yahoo, Gmail, hotmail, etc., will be filtered out by the spam filter and will not reach me. 
· It is your responsibility to keep up with announcements, changes to syllabus, handouts, etc. if you are absent. 
· Always bring your book and other required materials to class.

· Respect other people’s opinions, even though they may be different from yours. Tolerate other people’s idiosyncrasies.   

· Electronic Devices - Cell phones and electronic devices must be turned off and put away before class. I will deduct participation points whenever I see and/or hear your phone. If you leave class to answer you phone, or if you are caught texting on your phone, you will be marked absent, consequently, losing participation points (e.g. 10 points). 
· If you are waiting for an emergency call, you must alert me in advance. No exceptions, no warnings. Use of laptops is permitted for note-taking only. Though, I highly suggest not bringing your laptop to class for the reason that I call upon ALL of my students for participation. You must remain engaged with the class - this means no surfing the web, games, IM, e-mail; “texting your boo boo cakes,” or homework for other classes.

· Cheating, Plagiarism, and disruptive behavior will not be tolerated. Cheating and/or plagiarism will at the least result in a 0 for the test or project. Disruptive behavior includes talking and visiting with a fellow classmate when it is not appropriate to do so and when it distracts the instructor or other students. Again, disruptive behavior also includes texting in class. If it continues in subsequent classes, you will be asked to leave the classroom and you will be marked absent. Sleeping in class is prohibited.

· Discard food and drinks before coming into the classroom. Bottled water is okay.  
· Return chairs and tables to their original locations.

· If you are involved in SCHOOL ACTIVITIES or COURT DATES that require you to be absent, see me the first day of class. Official verification will be required. If these activities require you to be absent more than 2 times, which are excused, then rethink the days and times of your class. Do not make medical or dental appointments during class time. Your absence will not be excused. In fact, there are no excused absences (and therefore no make-up work) unless I consider the circumstance to be extreme. (See above.)

· If I find out that you are making another student uncomfortable when she/he gets up before the class to speak (e.g. insensitive, rude, crude or sarcastic remarks, inappropriate laughter, snickering, etc.) you will be asked to leave the class and we will have a session with the dean.
· If you have severe communication apprehension (CA), a fear of public speaking or “stage fright,” please let me know so I can work with you and help you conquer it. But trust me, we will get you through this! 

· If you have a verified need for an academic accommodation or materials in alternate media (e.g.:  Braille, large print, electronic text, etc.) per the Americans with Disabilities Act or Section 504 of the Rehabilitation Act, please contact your instructor as soon as possible.

· Never tape record the lectures or anyone in class without permission.

· Talk to me if there is any problem that interferes with your learning. REMEMBER, this is a COMMUNICATION class.

Student Excuses/stuff you should know: 
. 

· First off, YOU signed up for higher education and as a result: I except YOU to take full responsibility for your actions. No excuses, baby!

· Let’s remember: If earning a college degree was easy, everyone would do it! You are privileged to be here. You ultimately have the opportunity to create other opportunities for your future. And, I believe in you. You can do this!
· Are lectures/slides posted via Blackboard? No way, Jose! This is just another reason as to why it is imperative for you to show up to class and take notes/participate. I can guarantee you that a large amount of the material we go over in class will be on the test and will not be found in the textbook.  

· What qualifies as an excuse/inappropriate communication? Below are actual emails that I have received (typically from students that miss class often).  
-“I had to go drop off my kids across town and could not make it to class.” 

-“Work is piling up on me, and that is why I haven’t been showing up.”  

-“Sorry I missed class…can you please tell me if I missed anything?” 

-“My apologies for leaving early again. My boss keeps calling me in.”

-“My girlfriend and I broke up and things have been rough lately. That’s why I haven’t shown up for a couple of weeks now.” 

- I’m sorry I was in the wrong comm. class. I was wondering if you dropped me yet? (After a month of instruction had gone by) 
· Generally, those students who are serious about their education will find ways to get their work done. Period. 
· “All students are created equal, some work harder during the course of the semester.”

-Eric Thomas

· Family, work (outside of academia), relationship problems, money issues etc. can be very difficult to balance while pursuing a degree. I totally understand this. Therefore, please come see me if you ever need to talk about any of these issues. I believe I am a pretty understanding individual and I will try my best to help see you through life situations. Nevertheless, please refer back to the first bullet point in this section. 
I AM COMMITTED TO YOUR SUCCESS: 
· Every day that I show up to work I will give it 110%. And, ultimately, I expect the same from each of you. 

· I will do my very best to create a comfortable atmosphere for you to learn and prosper. 
· I will explain assignments thoroughly. You should not leave class questioning any project(s).
· I will not give you false information or try to “trick” you come test time. What you read, and what we cover in class during lecture(s) will be on the test.  NOTE: (Study guides will certainly “guide” you to success!) 
· During the course of the week (Mon-Fri) I will make it my obligation to get back to any emails/questions you may have in less than 24 hours. Though, please do not email me over the weekend and expect a speedy response. 
· I will utilize practical/real life examples during lecture(s) to enhance your knowledge in the course material. 
“If you can’t explain it simply, you don’t understand it will enough.” 

-Albert Einstein 

· Lastly, as you will notice, I absolutely love what I do! It is my job and privilege to help motivate each of YOU to work towards a career that genuinely makes you happy. 

$$$ Just remember me when you’re making the big bucks $$$
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Start of Fall semester

Short-Term classes, first nine weeks

last day to drop a full-term class for a full refund

Last day to register for a full-term fall class in person

Last day to drop a fall full-term class to avoid a "W" in person

Last day to drop a fall full-term class to avoid a “W" on WebAdvisor or TouchTone
Labor Day holiday (no classes held, campus closed)

Last day to change a Fall 2012 class to/from a Pass/No-Pass grading basis
Last day to drop a full-term class (letter grades assigned after this date)
Short-Term classes, second nine weeks

Veterans Day observed (no classes held, campus is open)

Thanksgiving holiday (no classes held, campus closed) ~ *

Final exams week

End of Fall semester




Welcome to Communication…now let’s get to work, baby!
-LAUGH. LOVE. LIVE. …STAY POSITIVE(-
Course Grade Distribution 


Points


          Course Grading Scale 
Self-Intro Speech



10



900-1000=A
Ceremonial Speech 


25



800-899=B

Improv Speeches (2 @ 20 pts ea.) 
40



700-799=C


Q.E’s (5@10 pts ea.)


50



600-699=D     Cultural Artifact Speech 


75



599-below=F 

Participation




100





Informative Speech 


100
Persuasive Speech 



150






G.S.P.P. (2@ 75 pts ea.)


150






Tests (3@ 100pts ea.)


300


COMM. 1- (PUBLIC SPEAKING) FALL SCHEDULE
	M
	8/13
	               -Intro/Syllabus 

	W
	8/15
	               -Chapter 1

	F
	8/17
	Self-Intro Speeches

	M
	8/20
	               -Chapter 1 (Cont.) 
               -Chapter 2 

	W
	8/22
	               -Chapter 3

               -Chapter 4

Cultural Artifact Speech Explained

	F
	8/24
	               -Chapter 4 (Cont.)

	M
	8/27
	Cultural Artifact Speeches

	W
	8/29
	Cultural Artifact Speeches 

	F
	8/31
	Cultural Artifact Speeches

	M
	9/3
	               -Labor Day; No Class

	W
	9/5
	               -Chapter 5



	F
	9/7
	               -Chapter 5 (Cont.) 

	M
	9/10
	               -Chapter 6

	W
	9/12
	               -Chapter 6 (Cont.)       

	F
	9/14
	Guest Speaker #1
Guest Speaking in Practice Paper #1 Assignment (G.S.P.P)         

	M
	9/17
	G.S.P.P. #1 Due (Hard Copy Only)

	W
	9/19
	Group Discussion Day 

	F
	9/21
	· TEST #1

	M
	9/24
	               -Chapter 7

	W
	9/26
	               -Chapter 7 (Cont.) 

	F
	9/28
	Improv Speeches #1    

	M
	10/1
	                -Chapter 8

	W
	10/3
	                -Chapter 9

	F
	10/5
	                -Chapter 10

	M
	10/8
	                -Chapter 10 (Cont.)

	W
	10/10
	                -Chapter 11


	F
	10/12
	Improv Speeches #2

	M
	10/15
	                -Chapter 11 (Cont.)

	W
	10/17
	                -Chapter 12


	F
	10/19
	Guest Speaker #2

Guest Speaking in Practice Paper #2 Assignment (G.S.P.P)         

	M
	10/22
	                -Chapter 12 (Cont.) 

G.S.P.P. #2 Due (Hard Copy Only)

	W
	10/24
	Group Discussion Day 

	F
	10/26
	· TEST #2

	M
	10/29
	                -Chapter 13

Informative Speech Explained 

	W
	10/31
	                -Chapter 13 (Cont.)

	F
	11/2
	Informative Speech Evaluation (In Class Activity)       

	M
	11/5
	Informative Speeches

	W
	11/7
	Informative Speeches 

	F
	11/9
	Informative Speeches

	M
	11/12
	               -Veterans Day; No class

	W
	11/14
	   -Chapter 14



	F
	11/16
	   -Chapter 14 (Cont.)

	M
	11/19
	               -Chapter 15
Persuasive Speech Explained

	W
	11/21
	               -Chapter 15 (Cont.) 

Persuasive Speech Evaluation (In Class Activity)       

	F
	11/23
	               -Thanksgiving Break; No Class 

	M
	11/26
	Persuasive Speeches 

	W
	11/28
	Persuasive Speeches

	F
	11/30
	Persuasive Speeches

	M
	12/3
	Persuasive Speeches
               -Chapter 16 

	W
	12/5
	Ceremonial Speeches

	F
	12/7
	Group Discussion Day/Fiesta

	M
	12/10
	· FINAL (TEST #3)

              12-1:50pm


*This syllabus and schedule are subject to change in the event of extenuating circumstances. If you are absent, it is your responsibility to check for any announcements made during your absence.
