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  Syllabus:

Day   Time
          Location
ESL 264 LS 53956 
MW 5:30 – 6:45pm FEM 12

Reedley College



M     7:00 – 7:50pm FEM 12

Fall 2011





W     7:00 – 7:50pm LAL1
Instructor:
Ms. Winifred Huff








Phone:
291-8702








Email: winfredhuff@yahoo.com
Course Description:  This is an oral skills course for low-intermediate ESL students.  It is designed to develop communication skills in listening, speaking, and pronunciation and to prepare for ESL 265.
Required text:
Joan Saslow, Allen Ascher, Top Notch (2) Pearson Longman, 2006.




One large blue book.




One three-ring binder for note taking.

Attendance:
You are expected to attend all class meetings. This is necessary for your own personal progress. In addition, you are expected to be on time, and be in class the entire class session. If you are going to be absent, you need to call me and explain your absence. Four absences may result in being dropped from the class.  If you decide to drop the class, it is your responsibility to make the drop official in the administration and Records office or else you may possibly receive a grade of NC (no credit).

Behavioral Standards: Your classmates and I would appreciate that the students in this class take care of things like using the restroom, getting a drink, sharpening a pencil, etc., be done before class begins. Please turn off all cell phones while in class. 

NOTE:  The last day to drop a class is October 14..

Tardies:  Please be on time or you may be marked as absent.

Homework: Credit will be given on homework completed and turned in on time. You will use your blue books for most of the homework.  If you are absent when homework is assigned please refer to the homework assignments attached or call a friend to get the information.
TESTS: There are no make-up exams for missed tests. You can drop one of your lowest scores on the total number of tests given for your final grade.

Final Exams: Your final exam will be on Monday December 12th. You are required to take the final exam.

GRADING: 
Homework

25%



Oral Presentations
30%



Exams


20%



La/Computer

25%

Cancelled Class: In the event that a class is cancelled unexpectedly, an official yellow form will be placed on the classroom door by the Dean's Office.  When you arrive to class, you are responsible to read the notice for any special assignments or instructions. In addition, you need to sign the form.  This is how attendance will be taken.

Special needs requests: If you have a verified need for an academic accommodation or materials in alternate media (i.e. Braille, large print, electronic text, etc.) as stated by the Americans with Disabilities Act (ADA) or Section  504 of the Rehabilitation Act, please contact me as soon as possible.

Academic Dishonesty:  Students at Reedley College are entitled to the best education that the college can make available to them and they, their instructors, and their fellow classmates share the responsibility to make sure that this education is obtained honestly.  Cheating, plagiarism, and collusion in dishonest activities steal the integrity of the college. Every student is expected to provide an entirely individual effort in all academic endeavors.  Academic dishonesty in any form is a very serious offense and will cause serious consequences.

Cheating is defined as the act or attempted act of taking an examination or performing an assigned or evaluated task in a fraudulent or deceptive manner, such as having improper access to answers, in an attempt to gain an unearned academic advantage.  Cheating may include, but is not limited to, copying from another's work, supplying ones work to another, giving or receiving copies of examinations without an instructor's permission, using or displaying notes or devices inappropriate to the conditions of the examinations, allowing someone other that the officially enrolled student to represent the student or failing to disclose research results completely.

Plagiarism is a specific form of cheating: the use of another's words or ideas without identifying them as someone else's words or giving credit to the source.  Plagiarism may include, but in not limited to, failing to provide complete citations and references for all work that draws on the ideas, words, or work of others, failing to identify the contributors to work done in collaboration, submitting duplicate work to be evaluated in different courses without the knowledge and consent of the instructor involved, or failing to observe computer security systems and software copyright. Cases of cheating and plagiarism may result in any of a variety of sanctions and penalties, which may range from a failing grade on a specific examination, paper project or assignment in question to a failing grade in the course, at the discretion of the instructor and depending on the severity and frequency of the incidents.

