Speech 1 – Public Speaking – Schedule # 53980 – MWF 2-2:50pm – BUS 40
Reedley College

Instructor: Kherstin Khan

Email: Kherstin.khan@fresnocitycollege.edu
“The will to win is important.  But the will to prepare is vital.”

~ Joe Paterno
Required Materials: 

Fraleigh, D.M. and Tuman, J.S. (2009).  Speak up!: An illustrated guide to public speaking.  Boston:

Bedford St. Martin’s

*ALWAYS bring your text to class
Scantron #886 (2)

Suggested Materials:
· APA Citation Manual

Course Advisory:  It is recommended that you be eligible to take English 125 and 126 or English 153 or ESL 67 and 68 at the time you take this course.  

Course Description:  This course is designed to be an introduction to the theory and practice of oral communication.  Understanding the fundamentals of oral communication will aid students’ confidence and competence in public speaking and other communicative settings.  Through a series of oral presentations, students will study fundamental communication skills including research, organization, reasoning, listening and problem solving.

Course Outcomes:  Upon completion of this course, students will be able to:

· Select a topic, research it, organize the information and deliver a speech.

· Identify the needs of the audience at all stages of the speech process.

· Be a more accurate and supportive listener and speaker.

· Analyze the effectiveness of the speeches of others.

· Evaluate other speeches, including their organization patterns, supporting evidence, and concrete illustrations.

· Effectively utilize APA citation style.

Assignments:  

Note: All written assignments in this class must be typed, Times New Roman 12 pt. font, 1 inch margins, stapled and in APA format.  Your instructor reserves the right to refuse papers that do not conform to this format, and these papers will be subject to “late assignment” status.

· Exams (100 Points): Over the course of the semester you will have two exams worth 50 points each.  Exam format may include multiple choice, true/false, completion and essay questions – all exam material will come from the book and class discussion/lecture/handouts.

· Speeches (200 points):  Over the course of the semester you will give four presentations.  

· Impromptu Speech (25 points):  You will be given a subject and speak for 1 minute on the topic.

· Book Speech (25 points):  You will find a children’s book and read it to the class.  This presentation is graded solely on delivery and timing.  This assignment is a practice in manuscript speaking and will allow you to understand the importance of nonverbal communication when speaking.

· 3 Minutes

· Informative Speech (50 points):  You will develop a speech on a topic of your choice.  Refer to the text for topics that lend themselves well to informative speeches: objects, procedures, people, events and ideas.

· 6 Minutes

· Full Sentence Speaking Outline Required

· 4 minimum citations (1 book, 1 magazine article, 1 journal article, 1 newspaper article – No internet sources allowed).

· Persuasive Speech (100 points):  You will choose one side of a controversial topic and forcefully speak in favor of that position.  The speech will:

· Identify a controversy

· Explain the differing sides of the conflict

· Take a position and explain the reasoning for this position

· 8 Minutes

· Full Sentence Speaking Outline Required

· 6 Minimum Citations (1 Book, 1 Magazine Article, 1 Journal Article, 1 Newspaper article, 2 of your choice, which can be an internet source)

· Outlines (40 Points):  For your informative and persuasive presentations you will provide the instructor with a typed, full sentence outline – properly formatted according to APA citation style.  You will not be able to present the day of your presentation if you do not have an outline in accordance with these standards; should this happen you will follow the make-up policy for missed presentations. 

· Critical Thinking Assignments (30 Points):  From the library’s database you will find an academic journal article, a magazine article and a newspaper article.  For each article you will summarize the article, properly utilize in-text citations, offer a properly formatted works cited and also attach a copy of the article.  Due dates and further in-class discussion will be offered on this assignment.

· In Class Speech Critiques (30 Points):  For each speech (except the impromptu) you will be provided with a sample evaluation sheet to grade your peers, provided you offer appropriate and helpful feedback, you will receive 10 points per set of speeches (Book, Informative, and Persuasive).

· Audience Participation Points (20 Points):  You will receive 5 points per set of speeches provided you are in attendance, paying attention, providing feedback and not engaging in distracting activities.  You must be present EVERY speech day in order to obtain these points.

· Participation (100 points):  You will earn roughly 2 points for every day that you are prepared, marked present, and are willing to participate in class (we meet 48 days).  Your in class discussions are vital to accruing these points – to aid you in your ability to share in class I will provide you with my PowerPoint slides and discussion questions that you should consider while reading the chapter.  You must contribute to the conversation each day to obtain these points. 


Noteworthy Items

My Grading Policies:
· I will be up front with you, I am a very picky grader – especially when it comes to correct outline format and APA style.  Please make every effort to come to class when we discuss APA/Outline format if you are unfamiliar with writing a research outline.  

· You may always turn in an assignment early for my comments – please give me one week to return the assignment to you.

· A’s and B’s are reserved for work that exceeds minimum assignment guidelines with little to no flaws; C’s are for work that meets minimum assignment guidelines; and D’s and F’s are reserved for work that does not meet assignment guidelines and contains numerous flaws.
· If you would like to dispute a grade you must wait 48 hours before contacting me.  In the meantime, please read the assignment requirements and then compare the requirements to my feedback, if you still feel that you were graded unfairly we can make an appointment to discuss your grade.  I will not talk about grades before or after class as a privacy issue.
Classroom Deportment

· You (the student) and I (the instructor) will abide by the rules of conduct explicitly enumerated in the college handbook.  Please read the document.

· The classroom environment is a result of our interactions; as such, you should be respectful, open to new ideas, and willing to share.  Additionally, you should be aware of your nonverbal signals and classroom actions.  Any disruptive or rude behaviors are absolutely unacceptable and may result in being dismissed from the class.

· Turn cell phones, pagers, PDAs, laptops, MP3 players, or any other type of electronic device off not to vibrate.  Answering your phone, text messaging or organizing your calendar are inappropriate classroom activities and will result in a reduction of participation points.  Because participating as a good audience member is a key component in this class, falling asleep at your desk is unacceptable; if you are too tired to attend class, please stay home and soak up the rest that your body so obviously desires.

· I will come to class prepared for the discussion of the day, be willing to answer your questions in a respectful manner, learn your names for in-class discussions and offer class time to clarify any questions or concerns.

· I will also post my PowerPoint slides and Discussion Questions on blackboard one week before scheduled discussion dates.

Absence/Tardiness and Participation Points:

· I will take attendance at the start of each class and if you arrive late you need to inform me at the end of class (not during another class period) – This is your responsibility.
· On presentation days if you arrive late and one of your peers is presenting you MUST wait outside until you hear applause. 

· On speech days if you arrive after your designated present time you will not be allowed to present.

· On test days, if you arrive after a classmate has finished the exam and left the classroom, you will not be allowed to take the exam.

· If you are tardy or leave early three times, they will count as an absence.

· Your attendance is required in order to obtain your participation points; obviously, if you are not present you cannot participate.  

· You are allowed two free absences, thereafter each absence will result in a reduction of participation points.

· If you are absent, please do not email me and ask, “What did I miss?”  You should refer to the daily schedule to see what was covered that day and ask a classmate for his/her notes.

Missed/Late Work Policy

· If you cannot present on your designated day, you must inform me ahead of time and I will make every effort to accommodate your schedule.  
· I DO NOT accept late assignments – regardless of the reason.
· You are allowed two SEPARATE exceptions to this policy:
· Exception #1:  You can turn in one of your critical thinking assignments ONE CLASS PERIOD late.  This does not apply to outlines because they are due the day of your presentation.
· Exception #2:  You can make up one speech at the end of the semester, provided you 
have completed ALL other speeches on time.
· Tests cannot be made up.

· These exceptions are for your to utilize should you have an emergency . . . you will not be given additional exceptions because of life circumstances.
Extra Credit
· In order to participate in any extra credit that may be offered you must have completed all assignments on time. 
Adding/Dropping the Class:

· The first week of class you will be dropped if you are absent one day without informing me. 

· Up to the census date (check your schedule of courses for that date) I will drop you if you miss 6 consecutive class periods.

· The only time after census that I will drop you is the final drop date (check your schedule of courses).  If you have 6 missed classes after Census and before the Final Drop Date, I will drop you.  

· If your absences occur after the Final Drop you will receive a grade in the course.

Students with Disabilities

· “If you have a verified need for an academic accommodation or materials in alternate media (i.e.:  Braille, large print, electronic text, etc.) per the Americans with Disabilities Act or Section 504 of the Rehabilitation Act, please contact the instructor as soon as possible.”

Cheating and Plagiarism

· I fully expect all students to maintain honesty and integrity in their academic performance.  Cheating and plagiarism are serious infractions and will not be tolerated.  I assume you have read and understand the college’s policy on this.

Contacting Me

· Email is always best, as I check it consistently.  Please remember that a “sent” email is not a “received” email.

· Please allow me 48 hours to respond to your email; if I have not responded within 48 hours re-send the original email.

· When sending me an email please include the following:

· Salutation – Hello Ms. Khan,

· Body – Tell me the purpose of your email

· Signature – Thank you, and your name

· Your emails to me should be more formal than informal, do not expect me to know who you are by reading your email address and please refrain from “text lingo” in emails to me, remember this course is about learning to communicate clearly.

Wikipedia
· This source is not allowed for any assignment in this class – do not use it or your grade will suffer.

Choosing Speaking Days:
· In order to be fair, we will have a lottery for choosing speaking days.  You will choose a number and that number will indicate the order in which you get to sign up for your speaking dates. 

Questions:  In providing this information I try to anticipate any questions that may arise.  Obviously, I cannot think of everything, so if you have any questions related to the syllabus or daily schedule please ask.  Additionally, throughout the semester I will lead class discussions that may raise questions – ask – do not assume that your question is stupid, bad, not helpful, or anything else.  Some of the best learning is the result of your questions.

Helpful Websites:
http://www.americanrhetoric.com/
http://gos.sbc.edu/
View sample “great speeches”

http://www.nipissingu.ca/faculty/williams/figofspe.htm
Tips on language to help you improve the dramatic impact of your speech.

http://www.reedleycollege.edu/index.aspx?page=403
Reedley’s library homepage where you are expected to obtain your research.

http://www.owl.english.purdue.edu/
This site is helpful for APA format.
NOTE – INSTRUCTOR RESERVES THE RIGHT TO MAKE CHANGES, SHOULD THIS OCCUR A NEW SYLLABUS WILL BE DISTRIBUTED.

Speech Critique Form

The following are items that you should look for when you listen to your peers’ speeches.  

On your own sheet of paper, you will write: one thing done well and one tip for improvement for each part of the speech (Introduction, Body, Conclusion and Delivery).

You will critique the person that speaks after you.  After speeches are finished I will return your comments with my grade sheet to each speaker.

Introduction:

Did the speaker have an attention getter?

Was the thesis statement clear?

Did the speaker clearly lay out her/his main points?

Body:

Was the presentation easy to follow?

Were the three points that were laid out in the introduction clearly followed?

Was adequate supporting information provided?

Did the speaker utilize appropriate resources?

Did the speaker offer oral citations?

Did the speaker use effective signposts?

Was there a variety of supporting material?

Were the appeals appropriate (logical and emotional)?

Did the speaker show adequate research?

Are the ideas innovative and in-depth?

Conclusion:

Did the speaker review the main ideas?

Did the speaker make the speech memorable?

Did the speaker reference the attention getter?

Did the speaker motivate the audience to respond?

Did the speaker provide closure?

Delivery:

Were the facial expressions appropriate?

Did the speaker maintain eye contact?

Did the speaker utilize appropriate gestures and movement?

Was the speaker’s vocal pitch appropriate – rate, volume and variety?

Was the speaker articulate and did she or he correctly pronounce words?

Was the language clear, simple and vivid?

Did the speaker use any biased language?

Did the speaker dress appropriately for the occasion?

Daily Schedule
	Week/Date
	Topic
	Readings/Assignments Due

	1

1/11-15

	Course Introduction – Discuss Syllabus
	Purchase Text Book



	2

1/18-22

	Discuss Chapter 1 & 2
1/18 MLK Holiday – No School
	Read Chapter 1 & 2

	3

1/25-29

	Discuss Chapter 3

	Read Chapter 3

	4

2/1-5

	Discuss Chapter 5

Impromptu Speeches – Assign 1st Critical Thinking Assignment

	Read Chapter 5


	5

2/8-12

	Discuss Chapter 6 & 13
2/12 Lincoln’s Day No School
	Read Chapter 6 & 13
Critical Thinking Assignment #1 Due 2/10


	6

2/15-19

	Book Speeches

2/15 Washington Day No School
	

	7
2/22-26

	Exam Review

Exam #1 – 2/26
	Critical Thinking Assignment #2 Due 2/24

Exam #1 – Chapters 1, 2, 3, 5, 6 & 13– 2/26

	8

3/1-5
	Discuss Chapter 9 & 10

	Read Chapter 9 & 10

Critical Thinking Assignment #3 Due 3/5


	9

3/8-12

	Discuss Chapter 15


	Read Chapter 15



	10

3/15-19
	Informative Speeches

	Informative Outlines Due

	11

3/22-26
	Informative Speeches


	Informative Outlines Due


	12

3/329-4/2
	Spring Break

	

	13
4/5-9


	Discuss Chapter 12 & 14

	Read Chapter 12 & 14


	14

4/12-16
	Discuss Chapter 16 & 17
	Read Chapter 16 & 17


	15

4/19-23

	Persuasive Speeches
	Persuasive Outlines Due

	16

4/26-30

	Persuasive Speeches

	Persuasive Outlines Due

	17

5/3-7
	Exam #2 Review
Exam #2 

	Exam #2 5/7

Chapters 9, 10, 12, 14, 15, 16, & 17


	18

5/10-14

	Make-Up Week
	

	19

Finals Week

5/17

	Final Meeting – 2-3:50pm
	


*** This schedule is subject to change – should this occur it is your responsibility to be aware of any changes made in class***
Course Assignments				Points Possible			Points Earned





Speeches:


Impromptu Speech			25				__________


Book Speech				25				__________


Informative Speech			50				__________


Persuasive Speech			100				__________





Outlines:


	Informative				20				__________


	Persuasive				20				__________





Critical Thinking Assignments:


Academic Journal 			10				__________


Magazine				10				__________


Newspaper				10				__________


Speech Critiques:								


Book					10				__________


Informative				10				__________


Persuasive				10				__________





Test 1						50				__________


Test 2						50				__________





Participation					100				__________





Audience Participation:				20				__________


(5 Points for each set of speeches: Impromptu, Book, Informative and Persuasive)





Total						520				__________











