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Instructor: Dr. Deb Everson Borofka

Phone: 638-3641

E-Mail: deb.borofka@reedleycollege.edu
English 252
Writing Improvement

Syllabus

MTWTh, 10:00-10:50

CCI 202

	Description:
	In this course, students will develop their writing skills by composing short essays (both in and out of class), while learning how to brainstorm, outline, draft, revise, and edit. In the process, they will work on developing paragraphs and correcting basic grammar errors. This course is a companion to ENGL 262 and prepares students for ENGL 125. Students must successfully complete written course work to receive credit. Placement for this course is designated by the college assessment process.

	Text and materials
	Writer’s Reference with Readings (Long);  English Essentials (Langan)

The texts are available at the Reedley College bookstore.
This is a writing class, please come prepared with writing materials. You may choose to write on the classroom laptops, or the’ tried-and-true’ pen and paper. The classroom is equipped with laptops for your use, if you choose to use them, please bring a memory stick to save your work. There is a printer available as well. If you prefer to handwrite your assignments, please come prepared with your own writing materials. 

	Attendance:
	Students missing more than 6 class periods before the 9-week drop deadline will be dropped.
Attendance Policy: Congratulations, you're in college. 
With that privilege comes the responsibility to attend class on a regular basis. If you want to be successful, all reading and writing assignments must be completed by the date specified. Your commitment to my class must include good attendance, punctuality, and taking the initiative to participate in classroom discussion. My policy is that you miss no more than three classes throughout the semester. You will still be responsible to make-up any assignment(s) you may miss. A good thing to do is to buddy up with someone in class, swap e-mail addresses and/or phone numbers. I will not respond to e-mails asking me about assignments missed. It is up to you to find out the assignments on your own
***a word about TARDINESS: you will receive a tardy if more than five minutes late for class. Three tardies will equal 1 absence. Please arrive on time as we have a lot of material to cover each class. 

	Grades:
	This course is a PASS/NO PASS only course. A final passing grade will be assigned for work that totals a passing score (70% or better) for the entire semester.
This means that you will not receive a letter grade (A,B,C,D,F) for this class on your transcript.  Rather, you will receive a CR (credit for a letter grade of A,B, or C) or NC (no credit for a letter grade of D or F).  However, during the semester I will calculate your grades based on the following traditional grading scale:  

A=90-100%; B=80-89%; C=70-79%; D=60-69%;   F=0-59%

The following weights on assignments will determine your semester grade:


Daily Writes
                                                10%


Homework                                                 
 10%


Essays 




 60%

            Midterm (Grammar and in-Class Essay)        10%


Final       (Grammar and in-Class Essay)
 10%



	Assignments
	Daily Writes: You will begin each class with a 10 minute free write. 

You are required to have a notebook that will compile all of your free writes throughout the semester. I reserve the right to collect the notebooks at any point in the semester to check the integrity of the assignments. 

Homework: Complete weekly exercises as assigned.

Essays: You will write a total of five 500 word essays. You will submit a first draft and a revision for each. 

Mid-term: In-class essay and grammar exam.

Final: In-class essay and grammar exam.



	For further clarity
	Daily Writes:
At the beginning of most classes, you will respond to the readings with at least ½  page of writing, with no double spacing (unless you type your work), no creatively large margins, no excessively large printing.  To earn credit for this daily work, you must be present to participate and complete the assignment exactly as specified.  This is a timed, in-class writing assignment graded on completeness of work; if you are late or absent for whatever reason, the work cannot be made up.
Feel free to write informally, using the first person (“I”).  You will be graded for having thoughtful, complete work done on time, not your grammar.  These journals will be used for discussion activities, so please be aware that others may read your work. 

Essays 

For each essay assignment, you are required to submit an outline and a draft before the final draft is due. To receive full credit for your work, your drafts need to be on time and of substantial length –the same page requirement as the final draft assignment.  
If you are absent for whatever reason on the day a rough or final draft is due, it is nonetheless your responsibility to turn in the work on time.  For the rough or final due date, you will need to submit the paper to me, in class, by email, or in my mailbox before class begins to receive full credit for the assignment. 

Any essays written during the semester will only be accepted up to one week after the deadline for any credit.  For each class meeting that you submit the essays late, a full letter grade will be deducted from the overall grade.  

Should I discover while reading your essay that you have not run spell check or sufficiently proofread and edited your work, I will discontinue reading and return the essay to you.  You will then have until the following week to revise the paper and resubmit it with the first paper you submitted.  The highest grade such a “returned” paper can receive is a “C.”

Essay Formatting
For all work you submit, follow MLA formatting 

· Essays must be typed in size 12 standard font with no bold, capitalized, or italicized fonts.  

· It should be double-spaced throughout.  

· Margins should be 1” on all sides of the paper and justified on the left.  

· All documentation in the essays must follow the parenthetical citations in MLA format.

· All essays must be stapled.

· The header—placed on the top left hand side of the paper—should include (in this order): your name, the teacher’s name, the class (with the section number), and the submission date.

· After the header, put your title, centered, on the next line. Make sure you don’t make the title a bigger font than the rest of the paper; don’t put the title in quotes, bolded or italicized font. Give your title a creative spin (not the name of the assignment).

· No cover page or plastic cover sheet is needed for any assignment.

· All pages (including the first) are numbered with the number in the upper-right corner, one half-inch from the top. The page number is preceded by your last name. 

· Turn in all work with your final draft (all outlines and drafts).
· Make sure you have proofread and completed the assignment. I will return essays for no credit if you have not.  

Examinations

If you are absent for the midterm, you will need to be make it up no later than one week later; there are no exceptions, regardless of the reason for your absence. You will need to come in during my office hours to make up the exam. The final cannot be made up; if you know in advance that you cannot attend the midterm or final, be sure to speak with me as soon as possible to make alternate plans.

Please refrain from talking during examinations, and you may not leave the classroom unless you have turned in your exam and you have been instructed that you may leave when you are finished.  You may only use the materials specified on the directions of the exam, and you may only use your own materials.  Absolutely no electronic devises may be used or be on your desk during an exam.  Should you be found in violation of these test regulations, you will be immediately dismissed from the exam with no credit.

Homework

Homework assignments (based on grammar work, drafts of the writing assignments, and reading assignments from Resources for Writers with Readings) are checked at the beginning of class only for full credit.  You will have the work checked within the first five minutes of class only for full credit.  If you are late (or absent) for whatever reason, your work is late.  If you were late, absent, or you didn’t do your work on time, you still have the opportunity to earn partial credit until the day of the final; see me outside of class to submit late homework.  



	Unexpected cancelations
	*** If class is cancelled for any reason, a note will be posted on the classroom door by 10 a.m. that day. 

	Course Objectives and Learning Outcomes
	· Write complete sentences, avoiding or correcting major sentence errors and punctuating correctly.

· Use the conventions of English writing; including capitalization, indenting, spelling, hyphenating, etc.


· Write clear, varied, appropriate sentences.


· Use verbs correctly in present, past future, and present perfect tenses and use the correct forms of common irregular verbs.


· Combine sentences using coordination, subordination, and phrase structures.


· Write short papers (approx 500 words) that demonstrate rhetorical control of the main idea, utilizing the writing process in    developing, writing, revising, and editing those papers.

· Complete an in-class writing exam with minimal errors.


· Divide the writer's text into paragraphs.


·  Use appropriate word skills, including spelling and vocabulary common in English, contractions, etc.
· Recognize usage and dialect levels:  standard, community or neighborhood, slang

           

	Plagiarism:
	Use of another’s work as though it were your own will not be tolerated. In the current Reedley College Catalogue, plagiarism is defined as follows:

Plagiarism is a specific form of cheating: the use of another’s words or ideas without identifying them as such or giving credit to the source. Plagiarism may include, but is not limited to, failing to provide complete citations and references for all work that draws on the ideas, words, or work of others, failing to identify the contributors to work done in collaboration, submitting duplicate work to be evaluated in different courses without the knowledge and consent of the instructors involved, or failing to observe computer security systems and software copyrights. Incidents of cheating and plagiarism may result in any of a variety of sanctions and penalties, which may range from a failing grade on the particular examination, paper, project, or assignment in question to a failing grade in the course, at the discretion of the instructor and depending on the severity and frequency of the incidents.

	Accommodation:
	If you have a verified need for an academic accommodation or materials in alternate media (i.e. Braille, large print, electronic text, etc.) per the Americans with Disabilities Act (ADA) or Section 504 of the Rehabilitation Act, please contact me as soon as possible. 


Reminders/Tips for Success
1. Electronic Devices: Please turn off cell phones and pagers during class and put them away, off your desk.  It is unacceptable to set your phone on discreet and leave it on top of your desk, or to text during class—it is disruptive to you, your fellow students, and your instructor when you check your messages and calls during class.  Please do not use or have on any other electronic equipment during class (I-pods, cell phones, laptops, etc.), including during lab time. Do not take phone calls in class.

2. Disruptive behavior during class will not be tolerated for the sake of our learning environment; I reserve the right to ask you to leave the class with an absence if you are disruptive of other’s learning.  Disruptive behavior includes (but is not limited to) talking, passing notes, arguing, eating food, sleeping during class, working on assignments for our class or other classes other than the one being covered in class at the time, receiving cell phone calls during class, text messaging during class, having your cell phone on your desk, not having the materials needed for class, or having your head on your desk.  The first time a student violates these rules, he will receive a verbal warning from the teacher.  The second time (and any time thereafter), the student will be dismissed from the class with an absence.  

3. In this class we will occasionally read, view, and discuss controversial subject matter.  This is college, so adult topics should be expected.  These could include issues such as race, sexuality, gender, and cultures different from your own.  When you are faced with new ideas, ideas that are different than your own, or issues that make you uncomfortable, I expect you to keep an open mind and never to lower yourself into discriminating or using a mocking, harassing, or belittling tone of voice to others.

4. If you choose to withdraw from the class, please keep in mind that it is your responsibility to drop from the course before the final day to drop.  If you do not drop yourself and simply stop attending the class, you will earn an F in the course.

Last day to drop (without a “W”):  January 28
Last day to drop (with a “W”):  March 11
5. Set up a current, readily accessible working email account as soon as possible and ensure that this current email is entered into Blackboard (as I communicate frequently through Blackboard).  

6. Always be prepared for class.  If you show up unprepared for class and unwilling to work, I will ask you to leave with an absence for the day.

7. Be sure to keep all of your work during the semester.  

8. During our lab time, I expect you to work quietly on assigned work.  If you are finished with a writing assignment, then I can read your assignment before you turn it in.  You can always work on rewriting other writing assignments during lab times.  You can also work on homework for our class.  Lab time is not a time to browse the Internet (except of course if you are researching a writing assignment for our class).  You may be asked to leave if you are not complying with these guidelines. Do not only rely on our lab time to complete your writing assignments. Many times, we will use lab time to do other work.   You will need to work on your papers outside of class time also.  There is a computer lab in the library.  There are computers available at the public library in downtown Reedley that you can use.

9. Should you discover that you are unable to regularly attend class for whatever reason, it is imperative that you discuss this with the instructor as soon as possible.  Telling the instructor of work schedule changes, illness, family emergencies, etc. after missing several days/weeks is unacceptable.  

10. Showing up to class is not enough; it’s true that being present helps you to learn, but if you do not do the assignments, you will not pass.

11. Turning in the work is not enough: just doing the assignments does not warrant a passing grade. You need to be doing passing work to pass the class.  

12. From time to time, I might share your essays or journals with the entire class (I will do so without telling who the author is), or you will be asked to share your work with each other.  Please don’t write about topics you don’t want to share publicly.  

13. Important dates:

a. January 11 : start of Spring semester

b. January 18 : MLK holiday

c. February 15: President’s Day holiday

d. March 29-April 2 : Spring Break

e. May 17-21 : Finals schedule (no regularly held classes)

f. Our final is scheduled for:  Monday May 17, 10-11:50am
Name: 






Syllabus Quiz
1. According to your syllabus, what percentage of your grade comes from your homework?

a. 1

b. 5

c. 10

d. 15

e. 20

2. What percentage of your grade comes from all your writing assignments (in-class and out-of-class)?

a. 5
b. 10

c. 70

d. 80

3. Which of the following is true about taking examination in this class?

a. The midterm can not be made up

b. The final can not be made up

c. No cell phones are allowed on during the test.

d. You can not get up and leave the exam, unless you are finished early and have turned te exam in.

e. All of the above

f. b, c, and d

g. none of the above

4. How many absences are you allowed before you risk being dropped from this class?

a. None. You are not allowed to have any absences.

b. 3

c. 4

d. 5

e. 6

f. 7

g. 8

      5. What is the class policy on cell phones/electric devices?

      a. You are not allowed to have cell phones within the classroom 

b. You can have it on and take calls during class.

c. You can have it on and set it to vibrate. You will need to step outside to take calls, though.

d. Turn your phone off, and have the phone off your desk. Notify Deb of any emergency situations that warrant you having your phone on.

6. Will you earn a letter grade in this class?

a. No. Work in this class results in either a Credit or No Credit.

b. Yes, you will receive a letter grade.

7. Is it possible to turn in homework late?
a. No. Homework not turned in on the due date is not counted.

b. Yes, your homework can be turned in at any time before the final.

c. Yes the missing homework items need to be turned in before the final exam. However, you will receive partial credit for this work.

8. Is it possible to turn in the essays late? 

a. No essays may never be turned in late.

b. Yes your essays may be turned in anytime before the final.

c. Yes, your essays may be turned in late, but only one week after the original due date.

9. Is it possible to re-write essays?

a. No. You only get one grade.
b. Yes you can re-write the essay any time.

c. Yes you can re-write the essay but it must have been turned in on time. You have one week to re-write them after you get them back.

10. Do essays have to be turned in typed with special attention to page set up?
a. No. Handwritten on note book paper will do.

b. Yes. There are specific rules for formatting the essays which include where your name, date, course, and essay title appears.

11. What materials should you bring to class?

a. a memory stick 

b. our class textbooks

c. handouts you have been given

d. a writing journal and pen/pencil.

e. 10-15 sheets of printer paper 

f.  a positive attitude

g. all of the above

12. Is there anything that is NOT clear to you from the syllabus? This is your chance to ask!
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