English 250: Writing Improvement

Schedule # 53864
Time:  11:00-11:50 a.m.
Meets:  Mondays through Fridays in CCI 202
“Although no one can go back and make a brand new start, anyone can start from now and make a brand new ending” – Anonymous

	Instructor
	Lori Levine



	Contacting Me
	Office: A- Annex 6

Phone: 638-3641 ext. 3246

Email: lori.levine@reedleycollege.edu


	Office Hours
	Mondays through Thursdays from noon to 1 p.m



	Course Description

	In this course, students will work on getting used to and comfortable with writing and discovering ways to express their ideas to others. Students will also develop an understanding of sentence and paragraph structure. They will begin to find and correct grammatical errors and get used to using computer word processors for writing. This course is a companion to reading course ENGL 260 and prepares students for ENGL 252. Students must satisfactorily complete written course work to receive credit. 


	Course Outcomes (our goals):


	Upon completion of this course, students will be able to:

A. Write a paragraph with a beginning, middle, and an end that is a minimum of 250 words. This paragraph will include: 

· a focused main idea

· unified details which support the main idea

· complete sentences

· the use of appropriate academic language

· correct usage of MLA format

B. Plan and revise both take home and timed writing assignments with guidance, employing all stages of the writing process as necessary. 

	Required Texts/ Materials
	· Clear Thinking and Writing by John Langan
· English Essentials (Short Version) by John Langan

· A method to save copies of your work (I recommend a memory stick)

· Handouts—you will have lots of handouts!

· A positive attitude!



	Grades
	You must earn a “C” (70%) or better to pass this class. The class is graded CR or NC.

Below is a breakdown of your grades.  



	Essays (80%)  
	In this class, we will start by writing paragraphs.  Eventually, we will write multiple-paragraph essays.  These paragraphs/essays count for a huge percentage of your grade.  This means that you need to do all of the assignments.  
During the semester, we will also revise each paragraph/essay that you write multiple times.  PLEASE BRING ALL OF YOUR WORK WITH YOU TO EVERY CLASS PERIOD.  Occasionally, we will have unscheduled time to work on essays or I might do impromptu conferences.  



	Here are some writing musts

	· All essays must follow MLA format.  We will review these guidelines early on. Essays must be typed, double-spaced, in font Times New Roman size 12, and have been proofread before submission. 

· Essays must be turned in on time.  If you are having problems please talk to me ASAP.



	Class Work/Participation (20%)

	· The rest of your grade will consist of class work and participation.  In order to participate, you must come to class!  Occasionally, you will also take quizzes.  Please note, that I do not accept late class work nor will I let you make up quizzes.  

	Attendance Policy
	You are in this class because you need to improve your writing skills, so it is important to attend class daily.  When you miss class, you miss valuable information on how to write essays, information for which I will hold you responsible.  Also, not attending class will affect your Class Work/ Participation grade; if you are not in class, you will not be able to participate.  

· If you miss any of the first week of class, you will be dropped unless you discuss your absence with me prior to missing.  

· You can miss up to 2 weeks before you run the risk of being dropped.  

· If you come to class more than 10 minutes late, you will be considered absent. (You should still come, however, so that you don’t miss valuable information/work.)

· Three tardies=one absence  

· I don’t really excuse absences.  While I am usually understanding if an emergency happens, a missed class is a missed class.


	Conferences

	Occasionally, you will have set times that you will need to come and see me in my office to talk about a paper.  A student who misses this conference or who is not prepared (has not brought a paper or has not revised as instructed) will receive an F on that paper.  If you must miss a conference, call me before the conference and I will try to reschedule.  



	Extra Credit  
	You can get extra points by enrolling and participating in the writing center.  

You can also get extra credit by attending a student workshop (see attachment for days and times), a First Wednesdays at One, or one of the Speakers’ Series (dates for these will be given out soon).  All of these events are on the Reedley Campus.  (If there is a similar event at the Willow International Campus, Madera Campus, or Fresno City Campus, you can email me in advance so that I can approve it.)  To get the points, you must submit a paragraph about the event and what you learned from it as well as a signed handout from the event if there is one, or a signed sheet from the person in charge.  


	Sharing Work
	From time to time, I might share your essays/other work with the entire class, or you will be asked to share with each other.  Please, don’t write about topics you don’t want anyone to know about.    



	Class Rules [image: image1.png]




	1. Be prepared for class.  Bring your book, papers you are working on, notes, handouts, Flash drives, pens, pencils, etc. 

2. No talking to your neighbors while someone else is talking, including me.

3. No cell phones.  All cell phones must be turned off upon entering class.  They must be placed in your pocket or in your book bag.  Do not answer a cell phone during class.  Do not look at your cell phone during class.  Do not go outside to talk on your cell phone during class.  If you leave your cell phone on your desk, play with your cell phone, answer your cell phone, or talk on it, you may be asked to leave for the day.  The same rules apply to pagers.  

4. Class time is for doing what I assign and not what someone else assigns.  It’s not a time to check your e-mail or do any other internet work.  If you are not on task, I will ask you to leave class.  If you finish your work early, let me know!  Also be prepared.  I already wrote above that you need to bring your writing assignment work with you every day.  If you do not have it, and that is what we are working on, I will ask you to leave and you will be marked absent.  

5. If you come to class late, come in and sit down quietly.  Do not ask your neighbor what we are doing.  Do not come up to me to find out what we are doing.  Wait until a break or until after class to find out what is going on.  

[image: image2.wmf]  If you don’t follow the rules, or are disruptive in anyway, I will ask you to leave class for the day.  If you continue to not follow the rules or to be disruptive, I will file a report with the Dean of Students. (You are disruptive if you are talking while we are doing class work, if you are doing other work besides the assigned task, if you do not follow directions, if you do not follow the above rules, if you use an inappropriate tone, etc.)
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	Other Tips and such:


	1. Keep a copy of all your work until the end of the semester. 

2.  Maintain an “I can” attitude – Positive people tend to have positive outcomes (and the opposite is true too).

3. Always be prepared for class: If you show-up and you are not prepared, it’s likely that I will ask you to leave and you will receive an absence for that day.

4. Showing up is not enough: It’s true that being present helps you to learn, but if you do not do the assignments, you will not pass. 

5. Turning work in is not enough: just doing the assignment does not warrant a passing grade. You need to be doing passing work to pass the class. Makes sense, right?

6. If you stop coming to the class, be sure to drop. It is your responsibility to do so, not mine. Forgetting to do so could earn you an “F” or “NC” as a final semester grade.  Let me know if you are going to drop so that I don’t worry about you.  



	Plagiarism
	Use of another’s work as though it were your own will not be tolerated.  In the current Reedley College Catalogue, plagiarism is defined as follows:

 

Plagiarism is a specific form of cheating: the use of another’s words or ideas without identifying them as such or giving credit to the source. Plagiarism may include, but is not limited to, failing to provide complete citations and references for all work that draws on the ideas, words, or work of others, failing to identify the contributors to work done in collaboration, submitting duplicate work to be evaluated in different courses without the knowledge and consent of the instructors involved, or failing to observe computer security systems and software copyrights. Incidents of cheating and plagiarism may result in any of a variety of sanctions and penalties, which may range from a failing grade on the particular examination, paper, project, or assignment in question to a failing grade in the course, at the discretion of the instructor and depending on the severity and frequency of the incidents.

If you plagiarize in my class, I will give you a zero on the assignment even if the assignment has already been graded and I find out that you plagiarized after the fact.  


	Academic Accommodations


	If you have a verified need for an academic accommodation or materials in alternate media (i.e. Braille, large print, electronic text, etc.) per the Americans with Disabilities Act (ADA) or Section 504 of the Rehabilitation Act, please contact your instructor as soon as possible.



	Important Dates
	· January 11 (M) Spring 2010 instruction begins

· January 11 - March 12 (M-F) Spring 2010 short-term classes, first nine weeks

· January 18 (M) Martin Luther King, Jr. Day observed (no classes held, campus closed)

· January 22 (F) Last day to drop a full-term class for a refund for Spring 2010

· January 29 (F) Last day to register for a full-term fall class for Spring 2010

· January 29 (F) Last day to drop a fall full-term class to avoid a “W” for Spring 2010

· February 12 (F) Lincoln Day (no classes held, campus closed)

· February 15 (M) Washington Day observed (no classes held, campus closed)

· February 16 (T) Last day to change a spring class to/from a Pass/No-Pass grading basis

· March 12 (F) Last day to drop a full-term class (letter grades assigned after this date)

· March 15 - May 21 (M-F) Spring 2010 short-term classes, second nine weeks

· March 29 - April 2 (M-F) Spring Recess (classes reconvene April 5)

· May 17-21 (M-F) Spring 2010 final exams week

· May 21 (F) End of spring semester/Commencement

	English 250 Schedules—First 4 Weeks

(Spring 2010)

	This is basically the schedule for the first 4 weeks of school.  As the semester continues, I’ll give you weekly plans.  You need to be in class to get these plans.  
The first 15 minutes of every class will be dedicated to sentence writing/grammar.

Tuesdays and Thursdays will also be used for longer grammar instruction.

   

	Week 1: Jan. 11-15


	Grammar English Essentials (EE):  Capital Letter Chapter 13 and 32

Clear Thinking and Writing (CTW): Chapters 1 and 2

· Monday—Introductions and Writing Center

· Tuesday—Syllabus/Complete In-Class Writing Sample

· Wednesday—CTW Chapter 1

· Thursday –Grammar

· Friday—CTW Chapter 2



	Week 2: Jan. 18-22

MLK Day is Monday, Jan. 18—No Classes that day


	Grammar (EE):   Capital Letter Chapter 13 and 32

· Monday—No Class

· Tuesday—Grammar

· Wednesday— CTW Chapter 3/ Paragraph Structure/ Receive First Writing Assignment

· Thursday –Grammar

· Friday— Learn about The Writing Process—Prewriting (Ch.7)/ Work on Writing Assignment 1



	Week 3: Jan. 25-29
	Grammar (EE):  Homonyms Chapter 12 and 31

· Monday— Learn about Outlining (Ch. 7)/Writing Assignment 1

· Tuesday—Grammar

· Wednesday—Learn about Two Common Mistakes in Writing (Ch. 4) /Writing Assignment 1

· Thursday –Grammar

· Friday— Learn about Revising (Ch. 7)/ Writing Assignment 1



	Week 4: Feb. 1-5
	Grammar (EE):   Subjects and Verbs Chapter 1/23
· Monday— Learn about Editing (Ch. 7)/ Turn in Writing Assignment 1/ Receive Writing Assignment 2




WEDNESDAY,  JAN  20 

Integers/Order of Operations for 101

Walid Tayar

1:00-1:50

Math Center (FEM 1)
THURSDAY,  JAN  21 

Fractions

Maria Kelly

2:00-2:50

Math Center (FEM 1)
MONDAY, JAN 25

What does your instructor look for in a written paper?  

Elaine Stamper

1:00-1:50 p.m.

Soc. 32

WEDNESDAY, JAN 27

What Did I Miss?:  Navigating Blackboard Successfully

Dave Borofka

11:00-11:50 a.m.

Soc 36

MONDAY, FEB 1

How to avoid fragments, comma splices, and sentence fuses

David Dominguez

1-1:50 p.m.

Soc 32

WEDNESDAY, FEB 3

Integers/Order of Operations for 256

Walid Tayar

1:00-1:50

Math Center (FEM 1)
WEDNESDAY, FEB 3
Writing Thesis Statements

Ryan LaSalle

1-1:50 p.m.

Soc 32

MONDAY, FEB 8

Time Management

Kristine Hodges 

1-1:50 p.m.

Soc 32

WEDNESDAY, FEB 10

How to use Kurzweil, a program which  will speed up your study process by reading your books to you, giving you definitions to words you do not know, reading back what you have written, and more!
Linda Reither 

11-11:50 a.m.

Soc 36

WEDNESDAY, FEB 17

Time Management for Online Students

Terri Main

11-11:50 a.m.

Soc 36

WEDNESDAY, FEB 24

Civic Leadership

Adelfa Lorenzano

11-11:50

STC1 #108

MONDAY, MARCH 1

Sentence Variety

Emily Berg

11-11:50

Soc 36

MONDAY, MARCH 1

Note Taking Strategies

Kristine Hodges 

1-1:50 p.m.

Soc 32

WEDNESDAY, MARCH 3

Student-Instructor Communication for Online Students

Terri Main

11-11:50 a.m.

Soc 36

MONDAY, MARCH 8

Test Taking Strategies

Kristine Hodges 

1-1:50 p.m.

Soc 32

WEDNESDAY, MARCH 17

The Basics of Constructing a Speech

Anna Martinez

11-11:50 a.m. 

Soc 36

MONDAY, MARCH 22

Integrating Outside Sources

Kate Fourchy

11-11:50

Soc 36

MONDAY, MARCH 22

Intro. To WebAdvisor

Kristine Hodges 

1-1:50 p.m.

Soc 32

WEDNESDAY, MARCH 24

Expanding your Vocabulary

Tom Moradian

11:00-11:50 a.m.

Soc 36

WEDNESDAY, MARCH 24

Inspiring Yourself and Others

Adelfa Lorenzano

11-11:50

STC1 # 108

MONDAY, APRIL 5

Memorizing Strategies
Kristine Hodges 

1-1:50 p.m.

Soc 32

WEDNESDAY, APRIL 7

Logarithms

Dr. Heathcote

11:00-11:50

Math Center (FEM 1)
WEDNESDAY, APRIL 7

How to Avoid Fragments, Comma Splices, and Sentence Fuses

David Dominguez

11-11:50 

Soc 36

WEDNESDAY, APRIL 21

Logarithms

Dr.  Heathcote

9:00-9:50

Math Center (FEM 1)
WEDNESDAY, APRIL 21

Ethics and Leadership

Adelfa Lorenzano

11-11:50

STC1 # 108

THURSDAY, APRIL 29 
Factoring

Maria Kelly

2:00-2:50

Math Center (FEM 1)
THURSDAY, MAY 13 
Rational Expressions

Maria Kelly

2:00-2:50

Math Center (FEM 1)
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