Reedley College

Criminology 12 – Criminal Justice Communications, 3 units 
Fall 2010 (Course #52402)

TTh 8-9:15am CCI 204

DEPARTMENT:







Criminology 

SCHOOL:








Social Sciences

INSTRUCTOR: 







George Cartwright, M.S.
OFFICE LOCATION/TELEPHONE/

FEM 1A/ (559) 638-3641 x3732/

OFFICE HOURS






MW 10-11am and TTh 1:45-3:15 pm

E-Mail:




george.cartwright@reedleycollege.edu
Students are encouraged to meet with the instructor during office hours. Taking advantage of office hours is an excellent opportunity for students to receive individual assistance, discuss career goals, and benefit from constructive feedback. 

Course Materials:   

Miller, Larry (2006) Report Writing for Criminal Justice Professionals (3rd 
Edition), Anderson 
Harris, Muriel (2010) The Writer’s FAQs: A Pocket Handbook, Longman
Course Description:


This course analyzes the fundamentals of gathering information, organizing materials, and preparing/delivering appropriate reports within the Criminal Justice System. 

Desired Student Outcomes:

By the end of the semester it is expected that the student will:

1. Demonstrate their ability to use an acceptable standard of English for effective communication 

2. Demonstrate their ability to capture appropriate notes necessary for the preparation of an acceptable report within the criminal justice system.

3. Organize and develop a cohesive written report.
4. Identify and differentiate between various types and styles of reports.. 

Attendance:  
While attendance is not weighed in the final grade equation, it is an important component for those students who have an interest in learning. Being present in class enables the students to participate academically in class discussions, gain exposure to new found knowledge, and greatly improve the likelihood of performing more successfully on course assignments and examinations. 

Method of grading:  


The final semester grade will depend upon the accumulation of points during the semester. These points will be a result of credit received on quizzes, assignments, tests and final examination. The instructor reserves the right to adjust scores as it may be required throughout the semester.  

90% and above = A

80% and above = B

70% and above = C

60% and above = D

59% and below = F

Test and quiz material is constructed from class discussions, assigned readings, guest lectures, video presentations, and special assignments. Tests and quizzes will consist of true/false, multiple choice, and essay questions. Unless the student receives prior approval from the instructor, no make-up tests or quizzes will be allowed. 
Final examination:  
The final examination is comprehensive. It is based upon class discussions, assigned readings, guest lectures, video presentations, and special assignments.

The date of the final for this class is on Tuesday, December 14, 2010 8-9:50am.  Students are expected to attend the day and hour of their scheduled finals.  There will be no make-ups after the final has been given at the set time.

There will be no classes held on the following dates:

· Labor Day, Monday, September 6, 2010 

· Veterans Day, Thursday, November 11, 2010 

· Thanksgiving, Thursday and Friday, November 25-26 
Drop Date:


September 3, 2010
 Important school policies:

Please refer to your school catalog schedule for complete details, however some of these policies include:

· Cheating and Plagiarism

· Drug/Alcohol free campus

· Sexual harassment

· Student conduct

Each student is expected to assist in the overall environment of the classroom making it conducive to learning. 

“If you have a verified need for an academic accommodation or materials in alternate media (i.e.: Braille, large print, electronic text, etc.) per the Americans with Disabilities Act or Section 504 of the Rehabilitation act please contact your instructor as soon as possible”.
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