CLINICAL TRAINING SYLLABUS – DA 102 & DA103
If you are not in compliance with any of the following, 

you may be removed from your office!

REMOVAL MEANS YOU WILL NOT BE ALLOWED TO FINISH CLINICAL TRAINING HOURS.

Hours:

Session 1:  April 20 – May  22, 2009; approximately 160 hours.

Session 2:  May 26 – June 19, 2009; approximately 140 hours.

During Session 1, you will be completing a Coronal Polish course at 

Fresno City College.  This will require you to be on campus April 24, 2009.

During Sessions 1 and 2, you will be required to be on campus May 8th
and June 5th at 4:00pm.  You may be attending Student Recognition Day – CDA Convention May 15th.  If you elect to remain here, you will be expected to work in your office.  You will be in your office 32-40 hours (depending your work week) a week until you complete your required hours.

Tardies:

· Five (5) unexcused tardies (including morning and after lunch), and you will be removed from the office.  The only excused tardy is Jury Duty.

· Call the office ahead of time if you know you will be late.  They are depending on you.

Absences:

· Three (3) unexcused absences and you will be removed from the office.  The only excused absence is Jury Duty.

· Call the office and the instructor before the scheduled time the office is to open if you will be absent.

· 1 day = 8 hours                 ½ day = 4 hours

Shelly Sorensen – 859-1775    Lois Parento – 859-8804 Emergency ONLY!
Personal Appointments:

· Not to be scheduled on clinical training days.

· If you must be gone, notify your office and instructor in advance.
Appearance:  

· Student must be in full, clean, pressed uniform.  This includes polo/scrub top, uniform pants, & lab jacket with identification in sight.

· Hair – must be at your collar & contained (not hanging over shoulder or in your eyes).

· Shoes – white only (no stripes, or logos), leather, closed (no open toes or heels), and low heel.

· Socks – white only (no stripes or anklets), nylons or knee-highs.

· Nails – short, clean, no polish.

· Jewelry – watch only (religious jewelry must be approved by instructor)

· Make up – light, no bright lipstick.

· Perfume – none.

· Personal Hygiene – must be attended to daily; shower, shampoo, deodorant, brush & floss teeth.
ALL PROGRAM POLICIES IN DA 102 AND 103 APPLY.
