English 125: Writing Skills for College

Spring 2009 - Section 53086
Wednesday 8:00-9:50 (LAL 2)

Friday 8:00-9:50 (Agr 1)

Instructor: Jennifer Dunbar

Email: thesane@yahoo.com 

I do not have office hours as such, but if you have any difficulties, concerns, comments or questions and need to speak with me, I will be available before and after class or we can arrange a meeting at a mutually convenient time.  I am always interested in listening to my students’ needs and feedback.  

Course Description and Objectives: 

This course is to prepare you for future academic writing and help you in your career as a student.  In order to accomplish this goal you will be asked to read several essays and short stories and analyze them for style, argument, development, organization and other rhetorical factors that will help shape your own writing ability.  Additionally, you will write several short essays and develop an appreciation for the process of writing, including prewriting, revising, self and peer editing, and so forth as well as respond to in class prompts efficently.  You willl develop the ability to write clear thesis statements and use appropriate and intelligent support.  You will increase your knowledge of formatting and use of resources.  You will also become aware of grammatical errors and various strategies for identifying and correcting them.  

To this end we will work individually and collaboratively, with each student participating to the benefit of your classmates.  In this class, you are a community of writers and responsible for the intellectual growth and development of your peers.  We are all here to help each student in this class expand their critical thinking and analytical abilities, to learn and challenge each other, and to develop an understanding of our literary voice.  
Prereuisities: 

· English 252 or by test placement.
Required Texts: 

· Beason, Larry and Mark Lester, A Commonsense Guide to Grammar and Usage. 5th ed. Boston: St. Martin’s, 2003.
· Kirszner, Laurie G. and Stephen R. Mandell, Patterns for College Writing: A Rhetorical Reader and Guide. 10th ed. Boston: St. Martin’s, 2004.

Required Materials: 

· A flash drive to record your essays and in-class work.
· Lined paper for in-class work and writing materials such as blue or black ink pens and pencils.  I will not accept any pink, yellow or other hard to read ink.
Coursework and Grades: 

Class participation





  5%

Homework






20%

Quizzes






  5%

Essays







50%
Timed Essays






20%
Class participation consists of reading the assignments before class, participation in class and group discussions, adding relevant insights to the discussion, working on in-class assignments, and asking questions.  There is no such thing as a stupid question.  If you are unsure of something, most likely someone else in the class is too.  

I will periodically assign homework in addition to the readings.  Partial assignments will be accepted for partial credit.  Everything should be typed.  Homework can be made up or accepted late if you have my permission; but remember, this is at my discretion and I have the right to refuse any late homework for any reason.  

Quizzes will usually be announced ahead of time.  But I do love to give ‘pop’ quizzes if too many students are late or absent.  Quizzes make-ups are completely at my discretion.  
Papers: 

· All essays will by typed and follow MLA guidelines (Times New Roman, 12 font, double spaced, etc…)  Papers that do not follow MLA formatting will not be accepted.  
· You may have to make copies of your paper for the rest of the class for peer discussion; I will let you know when this is required.  Students are expected to comment on each others writing constructively, without rudeness or petty comments.  Peer editing is included in this grade and can not be made up.  

· All prewriting, rough drafts, peer responses, tutor comments, etc. will be included with your final draft.  Remember to save everything!  

· I will let you know what is expected from each essay as it comes, but don’t forget to ask questions if you are unclear on any aspect of your writing.  
*Note: keep all class work for your own record.   As rare as they may be, I do occasionally make mistakes and your record of assignments is your only proof that you completed the assignment and what your grade was if you wish to contest your grade.  

Grading Scale: 

90-100%
= A
Credit

80-89%
= B
Credit

70-79%
= C
Credit

60-69%
= D
No Credit

0-59%
= F
No Credit

Attendance Policy: 
· Roll is taken at the beginning of class.  If you are late see me after class to make sure you are counted as present.  Do not expect me to add you as present if you have missed more than half the class without a serious or compelling reason.  

· I will excuse absences for serious reasons but may require additional proof, such as a doctor’s notice.  You must check with me as soon as possible, not after days of absences. 
· I may allow excused absences if you discuss this with me first and make up your work before hand.  This is at my discretion and can be refused for any reason.  

· I consider more than four hours of unexcused absences in the first nine weeks as excessive and have the right to drop you from the class or give you and automatic F for the course.  It is your responsibility to drop the class if you can not meet this requirement within the time allotted by the school.  I reserve the right to drop any student who does not attend this class regularly.  
· It is the student’s responsibility to find out about any homework, reading assignments or adjustments to the syllabus if they are absent.  Absences are not an excuse for turning in late homework or missing any assignment.  I suggest you make a friend and share phone numbers to you can stay up-to-date with the class.  
Behavioral Policy:

· Students shall conduct themselves with integrity and observe the other students’ right to learn.  This means there should be no course language, rude remarks, or other disruptive behavior.  Don’t bang on tables, throw things in class, talk during lectures, use ipods, etc.  Use your common sense.  Behave like adults.  If I have to send a student out twice for disruptive behavior, I will drop him or her from the class.

· Computer labs are available to give you some time to work on your essay in class.  This is also the perfect time to ask me any questions or discuss any problems you are having with your essay.  I am at your disposal.  

*Note: You are given this time and it is your responsibility to use it wisely.  This is a time for work, not loud socializing.  Do not check out myspace, check out sports scores/games, play with music (no headphones in class), etc.  If I see any of this, I will assume you are not serious and send you out for the class with all penalties there in.

* You must work on your essay outside of class.  You will not be able to write a complete essay in this time and do it well.  You have time to type, revise, and edit your essay during lab hours, but do not sit down and start writing from scratch.  Trust me.  I have seen this too many times.

· Cell phones will be turned off or set on vibrate before class starts.  If your cell phone does go off, turn it off immediately.  If you answer your cell phone, expect repercussions for bad behavior.

Important Dates: 

January 19: Martin Luther King Jr.- Holiday
January 25: Last day to drop and receive a refund
January 30: Last day to add this class or drop without receiving a “W”
Febuary 13, 16: Lincoln and Washington days respectively- Holiday

Febuary 17: Last day to change from a Credit/No Credit option

March 13: Last day to drop the class

April 6-10: Spring Recess
May 20: Final Exam and End of Semester

Students with Disabilities: 

If you have a verified need for an academic accommodation or materials in alternate media (i.e., Braille, large print, electronic text, etc.) per the Americans with Disabilities Act (ADA) or Section 504 or the Rehabilitation Act, please contact me as soon as possible. 
Academic Integrity: 

Students at Reedley College are entitled to the best education that the college can make available to them, and they, their instructors, and their fellow students share the responsibility to ensure that this education is honestly attained.  Because cheating, plagiarism, and collusion in dishonest activities erode the integrity of the college, each student is expected to exert an entirely honest effort in all academic endeavors.  Academic dishonesty in any form is a very serious offense and will incur serious consequences.
Cheating is the act or attempted act of taking an examination or performing an assigned, evaluated task in a fraudulent or deceptive manner, such as having improper access to answers, in an attempt to gain an unearned academic advantage.  Cheating may include, but is not limited to, copying form another’s work, supplying one’s work to another, giving or receiving copies of examinations without an instructor’s permission, using or displaying notes or devices inappropriate to the conditions of the examination, allowing someone other than the officially enrolled student to represent the student, or failing to disclose research results completely.

Plagiarism is a specific form of cheating: the use of another’s words or ideas without identifying them as such or giving credit to the source.  Plagiarism may include, but is not limited to, failing to provide complete citations and references for all work that draws on the ideas, words, or work of others, failing to identify the contributors to work done in collaboration, submitting duplicate work to be evaluated in different courses without the knowledge and consent of the instructors involved, or failing to observe computer security systems and software copyrights.

Incidents of cheating and plagiarism may result in any of a variety of sanctions and penalties, which may range from a failing grade on a particular examination, paper, project, or assignment in question to a failing grade in the course, at the discretion of the instructor and depending on the severity and frequency of the incidents.  

Plagiarism also includes coping homework or essays.  You may work together, but the work you turn in must be your own.   
Content to be covered in class:

A.
Sentences


1.
Sentence structure and punctuation



a.
Basic sentences



b.
Modification



c.
Coordination



d.
Subordination


2.
Sentence variety


3.
Avoiding and correcting run-ons and fragments

B.
Grammar and usage


1.
Mechanics


2.
Noun, verb, and pronoun forms


3.
Verb tenses


4.
Subject-verb Agreement


5.
Adverb and adjective usage


6.
Diction

C.
Paragraph development


1.
Topic sentences, generalization


2.
Methods of development


3.
Coherence and unity



a.
Reference and agreement



b.
Consistency



c.
Transitions

D.
Writing process


1.
Audience and purpose


2.
Discovery and exploration


3.
Selection and organization


4.
Thesis and support


5.
Writing and revising


6.
Editing and finishing

E.
Library use, reference skills


1. 
Using sources to find data


2.
Organizing and writing from reference materials


3.
Citing sources

F.
Critical thinking and problem solving


1.
Matching the structures and organization of writing to meaning


2.
Developing logical orders and relationships


3.
Using writing as thinking—developing ideas and clarifying positions

*This syllabus is subject to change at any time during the semester.  
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