English 252: Writing Improvement
Schedule # 53101

On Course to Success!!

FALL 2009

Meets:  Mondays, Tuesdays, Wednesdays, and Thursdays in CCI 202 from 10 to 10:50 a.m.


“Although no one can go back and make a brand new start, anyone can start from now 
and make a brand new ending” – Anonymous

	Instructor
	Lori Levine



	Contacting Me
	Office: A- Annex 6

Phone: 638-3641 ext. 3246

Email: lori.levine@reedleycollege.edu


	Office Hours
	Mondays through Thursdays from 11 to noon


	Learning Community
	This course is part of a learning community, two or more classes linked through a common theme or purpose. As part of this class, you are also enrolled in the class linked to this course (see above). 

Drop Policy Statements for Learning Community Classes: 
August 17-23:   During this period, if a student misses one day of either learning community course, the student will be dropped from both courses in this learning community.  In addition to this policy, if a student drops one learning community course, the student will be dropped from both courses in this learning community. 
 August 24-September 16:  During this period, if a student drops one learning community course, he/she will only be dropped from that one learning community course.  However, it will be extremely difficult to successfully complete only one of the linked learning community courses since the curriculum and assignments are integrated.  Therefore, the student must meet with Kristine Hodges to discuss, evaluate and complete the drop process.   


	Course Description

	The purpose of this course is to help you learn how to write short papers, emphasizing how to communicate your ideas.  During this time, you will also work on sentence structure and paragraphing as well as spelling, vocabulary, punctuation, usage, and sentence structure skills needed by writers. 



	Course Theme
	The theme of our class is SUCCESS . . . what it is and how you can achieve it.  In the coming weeks, you will learn many proven strategies for living a rich, personally fulfilling life.  You will use writing to explore these strategies, and through this practice, you will learn to express yourself more effectively in writing.


	Course Outcomes (our goals)

	Specifically, by the end of this course, you will be able to write short papers that convey a message.  In the process of doing this, you will learn about:

The Parts of an Essay

· Introductions,

· Thesis,

· Body Paragraphs

· Topic Sentences, and

· Conclusions

The Writing Process

· Brainstorming,

· Outlining,

· Drafting,

· Revising, and

· Proofreeding

Grammatical Issues

· Punctuation

· Capitalization

· Spelling

· Vocabulary

· Verb tenses

· Parts of Speech

· Word Choice/ Dialect/ Slang

· Sentences Types

· Combining Sentences using coordination, subordination, and phrase structure

· Writing clear and concise sentences.  


	Method
	In this course, you will be reading, writing, and talking about how to create success (as you define it).  You will keep a guided journal in which you will explore many

strategies of success.  You will also write formal essays based on the ideas you have been developing in your journal.

Once you make both these writing and success strategies your own, you will have the ability to dramatically improve the outcome of your life.


	Required Texts/ Materials
	· On Course, 5th Edition, by Skip Downing—You will use this text book in both learning community courses.  The book is also on reserve in the library.  
· A String-bound composition notebook or folder for your journal entries.  You may type your journals, but you must print them out and put them in a folder before class.  You WILL NOT have time to print them out during class.  
· Paper
· Note cards and a way to hold them together.  
· A method to save copies of your work (I recommend a memory stick)

· Handouts and a place to put them—you will have lots of handouts!

· A positive attitude!

You must have these items by Tuesday, Aug. 18!  That’s that second day of the class.  There is a text book on hold in the Library for you to use if you need to.  This book must stay in the library, so make sure you have time to use it there.  

	Grades
	Grade Categories

1. Formal Essays:  65%

2. Campus/Community Awareness Project:  5%

3. In Class Essays: 5%

4. Graded Success Journal Entries:  10%

5. Quizzes: 5%

6. Other In-Class Free Writes, General Work, and Homework (including extra credit if go to the Writing Center): 5%

7. Vocabulary cards: 5%

Each of these projects is explained below.  

All assignments may be shared with other students.  
You must earn a “C” (70%) or better to pass this class.  Throughout the semester, I will give you a printed copy of your grades.  If you have questions about your grade at any point during the semester, please come and see me.  The class is graded Credit (CR) or No-Credit (NC).

Grades:  A = 90-100%; B = 80-89%; C = 70-79%; D = 60-69%; F = 0-59%



	Formal Essays (65%):  
	During the semester you will turn in formal essays. In these essays, you will take ideas explored in your private journal and write them for a public audience. In this manner, you will practice and demonstrate the essay-writing skills that we will be learning in this course. Topics will be provided, but, except for WA 3, you are invited to offer alternative topics that appeal to you. Alternative topics must be approved before you write the essay.

I will give you guidelines for each essay when they are assigned.  Basically, though, your essays must:

1. Be controlled by a clear purpose,

2. Develop that purpose with sufficient, well-organized support,

3. Adapt the purpose and support to a particular audience, and

4. Show a commitment to excellence in preparation, including professional appearance and use of Standard English.  

During the semester, we will also revise each paragraph/essay that you write multiple times.  PLEASE BRING ALL OF YOUR WORK WITH YOU TO EVERY CLASS PERIOD.  Occasionally, we will have unscheduled time to work on essays or I might do impromptu conferences.  

Writing Assignments must be turned in on time.  If you are having problems please talk to me ASAP.

If you turn in an assignment and it does not look like it has been proof-read, you will be given the essay back un-graded.  You will then have until the next class period to edit your essay.  


	Campus/Community Project (5%)
	You will get guidelines for this project at the beginning of week 2.  You will be required to do outside community outreach.  

	In-Class Essay  (5%)
	During the semester, you will write two in-class essays, one at midterm and the other during our final exam time.  The mid-term essay will be a part of a project that I am working on with other instructors.  These instructors will read your essay, but I will decide on the final grade.  The final in-class essay will be a self-evaluation on how this course has affected you.  


	Quizzes (5%)

	This is a course for students who wish to be successful in college and in life.  One of the most important factors of success in any endeavor is consistent and active participation. To encourage and reward your preparation for active participation at every class, I will give unannounced quizzes on the readings and other key concepts covered during the semester.  If you have read the assignments and completed your journal entries, you should have no trouble earning the maximum points (5) for each quiz. No quiz may be made up.

Great success is created one small step at a time. Each time that you earn your quiz points you take an important step toward your success in this course . . . and in life!



	Success Journals (10%)
	Your Success Journal provides an opportunity to explore your thoughts and feelings as you experiment with the success strategies presented in On Course.  By carefully examining each strategy in your journal, you will discover which ones will assist you to create a rich, personally fulfilling life.  Although I will be collecting your journals and looking through them, write your journal for yourself, not for me.  

You will write about thirty-one numbered journal entries from our textbook.  These entries will be written outside of class.  At various times you may have an opportunity to read a journal entry to one or more classmates. THEREFORE, PLEASE BRING YOUR TEXTBOOK AND JOURNAL TO EVERY CLASS.

Note: If you wish, you may write the first draft of journal entries on loose sheets

of paper, but all journal entries must be written in the composition notebook when it is handed in for evaluation. If you choose to write your journal on a computer, you will print hard copies of all entries and bring them to class neatly organized in a folder. This requirement will assure that none of your entries gets lost. At the end of this semester, you will have your entire journal to keep for years to come. I am told by other teachers who have used this book that many students come to regard their personal journal as one of their most valued possessions.

Journal Evaluations: Journals are due weekly. It is not my intention to read every journal entry you write.  Instead, I will look through your journal book to verify the completion of each assignment and to give credit for a job well done. I read occasional journal entries to get a sense of the issues you are working on. With this knowledge I can be of greater assistance to you this semester.  If you want my comment on a specific journal entry, please let me know with a note in your journal.

Journal Points: Each journal entry will be awarded up to 5 points.  A journal entry will be awarded the maximum of 5 points if it fulfills the following two criteria:

1. The entry is complete (all steps in the directions have been responded to), and

2. The entry is written with high standards (an obvious attempt has been made to dive deep).  

	Other Free Writes, In-Class Work and Homework (5%)
	You will complete writes in class.  These will be checked off and given 1 point if you attempted the assignment.  Other in-class work and homework will also be checked off given points based on your attempt to complete the assignment.  

	Vocabulary Cards (5%)
	Starting week 3, you will make vocabulary cards using a specific format that I will talk about then.  At that point, you will make vocab cards on key words that I give you.  I will collect your vocab cards every week or two.  It is not my intention to grade every card.  Instead, I will look through them to verify that you are doing them correctly and accurately.  Each card will be worth 2 points.  You will get these points if: 

1) You have your vocab cards with you on the day I collect them

2) each entry is complete

3) the entries are neat and readable.  


	Shared Assignments with Counseling 120
	1. English 252 Note Taking Activity:  After you learn about note taking in your Counseling 120 class, you will take notes on a lecture in my class.  You will submit a reflection paragraph on the note taking process in my class as well as get points for the notes you took in my class and the counseling class. (Mrs. Hodges will grade the notes and I will grade the reflection.) This grade will be counted in the “Formal Essays” category.  (Due Wednesday, Sept. 23)

2. Career Assessment Activity:  You will complete the assessments in my class for Assignment #4 in Counseling 120 on Monday, Sept. 21, or Tuesday, Sept. 22. 
3. Final Take-Home Writing Assignment (Counseling 120)/Writing Assignment 3 (English 252):  You will write one paper and receive two grades on it; one grade  will be for my class and the other grade will be from Mrs. Hodges.  We will work on this assignment in my class.  (Due Wednesday, October 14 in both classes)


	Course Rules for Success


	To create the very best environment for supporting your success and the success of your classmates, this course has three important rules. The more challenging these rules are for you, the more value you will experience by adopting them. By choosing to follow these three rules, you are choosing to be successful not only in this course but in your life.

These rules will support your success in every goal you pursue!

1. Show up! To support my success, I choose to attend every scheduled class period in its entirety.

2. Do the work! To support my success, I choose to do my very best work in preparing all of my assignments and hand them in on time.

3. Participate actively! To support my success, I choose to stay focused and involved in every class, offering my best comments, questions, and answers when appropriate.

[image: image1.wmf]  Please note that if you are disruptive in anyway, I will ask you to leave class for the day.  If you continue to be disruptive, I will file a report with the Dean of Students. (You are disruptive if you are talking to your neighbor while I am talking or someone else is talking, if you are doing other work besides the assigned task, if you use an inappropriate tone with me or others, if you are rude, if you talk on your cell phone or text message during class, etc.)

If you come to class late, come in and sit down quietly.  Do not ask your neighbor what we are doing.  Do not come up to me to find out what we are doing.  Wait until a break or until after class to find out what is going on



	Attendance Policy
	You are in this class because you need to improve your writing skills, so it is important to attend class daily.  When you miss class, you miss valuable information on how to write essays, information for which I will hold you responsible.  Also, not attending class will affect your grade; if you are not in class, you will not be able to participate and complete daily assignments.  

· If you miss any of the first week of either class, you will be dropped from both learning community courses unless you discuss your absence with us prior to missing.  

· You can miss up to 2 weeks before you run the risk of being dropped.  

· If you come to class more than 10 minutes late, you will be considered absent. (You should still come, however, so that you don’t miss valuable information/work.)

· Three tardies=one absence  

· I don’t really excuse absences.  While I am usually understanding if an emergency happens, a missed class is a missed class.
Please note that I do not post assignments on Blackboard.  If you miss class, you need to find out what the assignment is.  And please do not ask me if you missed anything “important” in class.  All assignments are important!  


	Conferences


	Occasionally, you will have set times that you will need to come and see me in my office to talk about a paper.  A student who misses this conference or who is not prepared (has not brought a paper or has not revised as instructed) will receive an F on that paper.  If you must miss a conference, call me before the conference and I will try to reschedule.  



	Extra Credit  
	You can get extra points by enrolling and participating in the writing center.  Other than that, I do not assign extra credit.   These points will be assigned to the “Other In-Class Free Writes, General Work, and Homework” Category.  


	Sharing Work
	From time to time, I might share your essays/other work with the entire class, or you will be asked to share with each other.  Please, don’t write about topics you don’t want anyone to know about.    



	Late Work Policy


	I do not accept late homework, journals, free writes, or other class work.  The only exception I have to this policy is in regards to the formal essays.  Please talk to me right away if you know one of your formal essays will be late. 

  

	Other Tips and such

	1. Keep a copy of all your work until the end of the semester. 

2.  Maintain an “I can” attitude – Positive people tend to have positive outcomes (and the opposite is true too).

3. Always be prepared for class.
4. Showing up is not enough: It’s true that being present helps you to learn, but if you do not do the assignments, you will not pass. 

5. Turning work in is not enough: just doing the assignment does not warrant a passing grade. You need to be doing passing work to pass the class. Makes sense, right?

6. If you stop coming to the class, be sure to drop. It is your responsibility to do so, not mine. Forgetting to do so could earn you an “F” or “NC” as a final semester grade.  Let me know if you are going to drop so that I don’t worry about you.  



	Plagiarism
	Use of another’s work as though it were your own will not be tolerated.  In the current Reedley College Catalogue, plagiarism is defined as follows:

 

Plagiarism is a specific form of cheating: the use of another’s words or ideas without identifying them as such or giving credit to the source. Plagiarism may include, but is not limited to, failing to provide complete citations and references for all work that draws on the ideas, words, or work of others, failing to identify the contributors to work done in collaboration, submitting duplicate work to be evaluated in different courses without the knowledge and consent of the instructors involved, or failing to observe computer security systems and software copyrights. Incidents of cheating and plagiarism may result in any of a variety of sanctions and penalties, which may range from a failing grade on the particular examination, paper, project, or assignment in question to a failing grade in the course, at the discretion of the instructor and depending on the severity and frequency of the incidents.

If you plagiarize in my class, I will give you a zero on the assignment even if the assignment has already been graded and I find out that you plagiarized after the fact.  


	Academic Accommodations


	If you have a verified need for an academic accommodation or materials in alternate media (i.e. Braille, large print, electronic text, etc.) per the Americans with Disabilities Act (ADA) or Section 504 of the Rehabilitation Act, please contact your instructor as soon as possible.

	Important Dates
	August 17
Instruction begins

September 7 
Labor Day Holiday ( Campus Closed)

October 16 
Last day to withdraw from college or to be dropped from 18-week classes

November 11 
Veterans Day Holiday (No Classes, Offices Open)

November 26-27
Thanksgiving Day Holidays (Campus Closed)

December 18
Last day for degree and certificate of achievement candidates to file application for December 2009 completion date

December 14-18
Final examinations

December 18
End of Fall Semester 2009

Dec. 21-Jan. 6
Winter recess




This is a rough weekly schedule.  Specific assignments will be given out in class.  

Also remember that I will give unannounced quizzes for every chapter as well as for grammar and writing concepts.  .
	Week1 

August 17-20

 
	· Introductions

· Sign up for Writing Center

· Syllabus

· On-Course Self Assessment

· Start Chapter 1 – On Course



	Week 2

August 24-27


	· Receive Campus/Community Awareness Project

· Chapter 1 – On Course

· Receive Writing Assignment 1



	Week 3

August 31-Sept. 3



	· Start Chapter 2 – On Course

· Start working on Vocab Cards—Vocab words will be assigned every week.  I will collect them every week or two.  

· We will start working on grammar concepts from this point forward.  There will occasionally be unannounced grammar quizzes.    

· Due: Writing Assignment 1



	Week 4

Sept. 7-10
	Monday, Sept. 7—Labor Day—Campus Closed

· Chapter 2 – On Course

· Grammar concept

· Receive Writing Assignment 1 back graded



	Week 5

Sept. 14-17


	· Due:  Campus/Community Awareness Project Part 1

· Receive Writing Assignment 2
· Start Chapter 3 – On Course

· Receive “Embracing Change” Assignment 



	Week 6

Sept. 21-24


	· Due Writing Assignment 2
· Complete Career Assessments in class. 

· Note-Taking Shared  Assignment 

· Chapter 3 – On Course



	Week 7

Sept. 28-Oct. 1


	· Receive Writing Assignment 2 back graded
· Start Chapter 4 – On Course

· Receive Writing Assignment 1 or 2 Revision



	Week 8

Oct. 5-8


	· Due  Writing Assignment 1 or 2 Revision

· Receive WA 3—Shared Assignment

· Chapter 4 – On Course



	Week 9

Oct. 12-15


	· Chapter 4 – On Course

· Start Chapter 5 – On Course

· WA 3 due—Shared Assignment

· Take In-Class Essay



	Week 10

Oct. 19-22


	· Receive Writing Assignment 3 back graded

· Start Writing Assignment 4

· Chapter 5 – On Course

	Week 11

Oct. 26-29


	· Due Writing Assignment 4 

· Chapter 5 – On Course

· Start Chapter 6 – On Course

	Week 12

Nov. 2-5


	· Receive Writing Assignment 4 back graded
· Receive Writing Assignment 3 or 4 Revision

· Chapter 6 – On Course



	Week 13

Nov. 9-12


	Wednesday, Nov. 11—Veterans’ Day—No Classes

· Due Writing Assignment 3 or 4 Revision

· Chapter 6 – On Course



	Week 14

Nov. 16-19


	· Receive Writing Assignment 5

· Chapter 6 – On Course

· Start Chapter 7 – On Course



	Week 15

Nov. 23-26


	· Due Writing Assignment 5

· Chapter 7 – On Course

Thursday, Nov. 26—Thanksgiving—No Classes

Friday, Nov. 27—Thanksgiving—No Classes



	Week 16

Nov. 30-Dec. 3


	· Work on Campus/Community Project Part 3  

· Receive Writing Assignment 5 back graded

· Chapter 7 – On Course

	Week 17

Dec. 7-10


	· Due Campus/Community Awareness Project Part 2

· Due Campus/Community Project Part 3

· Chapter 8 – On Course

	Finals Week

Dec. 14-17
	Wednesday, Dec. 17—Final Exam 10-11:50 a.m.

You only come to my class this week during your final exam hour.

Final Exam:  Post self-assessment and In-Class essay  





Learning Community


This class is linked with: 


COUN 120 COLLEGE INTRODUCTION (1 Unit)


58114(MW(12:00pm-12:50(POR 4(Kristine Hodges


See “Learning Communities” below for more information.  
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