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English 125, College Writing Skills
Instructor:
Mr. Dominguez 

Office/phone: 
Annex 2/ 638-3641, ext 3745


E-mail:
david.dominguez@reedleycollege.edu.
Office Hours:
TTH from 10:00-10:50 AND F from 10:00-11:20
Dear Students,

· My standards are high. I teach the class while assuming that everyone in it wants to take English 1A and transfer to a four year university; thus, I am teaching you how to read and write effectively at the university level. 

· Who shouldn’t take this class? If you have poor basic writing skills, this class may not be for you. If you are not serious about school, this class is DEFINITELY not for you. 

· Who is this class for? This class is for dedicated college students who already possess good basic writing skills. 

· I will have zero patience for students who WASTE my time because they lack discipline.

· If you still decide to take this class, then you must be the type of student who is serious about his education—the type of student who is willing and ready to work hard. To those students, I look forward to having you in my class.

Sincerely,

Mr. Dominguez

Course Description
This course will focus on several important areas: developing of the process of writing, revising, and finishing papers, including the logical development and organization of ideas; avoiding common writing errors; developing reading skills by reading model essays and analyzing rhetorical strategies; developing critical thinking by matching the structures of writing to meaning and audience; and by using writing as thinking to explore and express ideas.
Course Outcomes

Upon completion of this course, you  will be able to:
1. Prewrite constructively to generate ideas and determine ideas, opinions, positions, and ultimately theses and plans.

2. Respond to a prompt quickly and independently.

3. Write a developed essay with a clear thesis and support.

4. Write with some sophistication:  introduction should be more than a thesis; a conclusion should be more than a summary; an essay should have ample substance.

5. Plan and revise fairly independently employing all stages of the writing process as necessary and appropriate.

6. Recognize and revise common errors such as problems with fragments, comma splices, and sentence fuses throughout a piece.

7. Construct syntactically correct sentences. 
8. Use a variety of rhetorics and structures, including documented sources.

9. Use MLA style with some guidance to set up papers and document sources.

You will demonstrate a command of the course outcomes by writing essays and through your performance on a final grammar exam. Your essays will be written according to the following guidelines. By following these guidelines, you will demonstrate your ability to write well. Theses guidelines cover several important skills:

1. Your ability to write an introduction.


1. thesis



2. supportive material

2. Your ability to write good paragraphs in the body of the essay.



1. topic sentence



2. context



3. direct quotation



4. critical thinking 

3. Your ability to write a concluding paragraph.



1. restate the thesis



2. restate the supportive material



3. make a final statement

4. Your ability to cite direct quotations using the MLA methods discussed in class.

5. Your ability to avoid fragments, comma splices, and sentence fuses.

6. Your ability to use basic skills, such as, but not limited to, spelling, word choice, verb tense, subject verb agreement, pronoun agreement, the apostrophe, capitalization, and indicating the titles of works.

7. Your ability to complete a list of works cited using the MLA methods discussed in class. 
8. Your ability to follow directions.
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2. Handbook Of Literary Terms, Kennedy, Longman, Paperback, Edition 2, ISBN 0-205-60356-4.[image: image17.wmf]
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3. Narrative Of The Life Of Frederick Douglass, edited by David Dominguez.
4. A college-ruled, perforated, 8.5” x 11” notebook.

5. A small stapler that you can keep in your backpack at all times.

6. A pocket-size dictionary in book form, not electronic, that you carry in your backpack at all times.
7. Pens with blue ink.
8. 8 large examination blue books for your in-class essays.
Semester Grading

Three in-class essays. 


a. 100 points.


b. Grade based on the course outcomes and on your ability to follow directions.
One out-of-class essay.


a. 100 points.


b. Grade based on the course outcomes and on your ability to follow directions.
One final grammar exam:


a. 50 points.


c. Multiple choice. Scantron.

b. Grade based on the course outcomes and on your ability to follow directions.

Semester Grading Scale: A=450-405; B=404-360: C=359-315; D=314-270; F=269-0
Grading Rubric Guidelines
An “A” paper…

· Follows directions.
· Contains a clearly defined thesis in one well-written sentence.
· Contains excellent basic writing skills.
· Shows an understanding of the text.
· Contains no more than 1 fragment, comma splice, and/or sentence fuse.
· Demonstrates an outstanding awareness of how to develop an essay. 

· Contains outstanding critical thinking.
A “B” paper…

· Follows directions.
· Contains a clearly defined thesis in one well-written sentence.
· Contains excellent basic writing skills.
· Shows an understanding of the text.
· Contains up to two fragments, comma splices, and/or sentence fuses.
· Demonstrates a good awareness of how to develop an essay.
· Contains good critical thinking.
A “C” paper…

· Follows directions.
· Contains a clearly defined thesis in one well-written sentence.
· Contains good-excellent basic writing skills.
· Shows an understanding of the text.
· Contains up to three fragments, comma splices, and/or sentence fuses.
· Understands how to develop an essay although may struggle with “key words.”

· Has begun to wrestle with critical thinking however needs to improve. 

A “D” paper…

· Follows directions.
· Contains a clearly defined thesis in one well-written sentence.
· Contains poor-fair basic writing skills.
· Shows an understanding of the text.
· Contains up to three fragments, comma splices, and/or sentence fuses.
· Does not understand how to develop an essay. 

· Does not understand critical thinking.
An “F” paper… 
· Does not follow directions.
· Does not contain a clearly defined thesis in one well-written sentence.
· Does not demonstrate an understanding of the text.
· Does not understand how to develop an essay. 

· Students earn “Fs” usually because they did not read the assigned texts or because they missed important lectures.
Extra Credit

Extra credit will be offered during the semester. When you turn it in, I will put it in my extra credit folder. At the end of the semester, I will calculate final grades; if you have earned a “C” or higher because of how you have done on the required course work, I will then add your extra credit to your final grade. Thus, the extra credit will not raise your grade from an “F” or a “D” to a “C.” It can, however, raise your final grade from a “C” to a “B” or from a “B” to an “A.” One extra credit assignment is to write an essay on the three poems that you liked best this semester.
Format for Essays 1-3
1. In-class essays must be hand-written in large bluebooks (which you can purchase at the bookstore). Use
    blue ink only.

2. Follow the MLA guidelines as discussed in class. 

3. Essays that do not meet these criteria will not be accepted or will receive significantly lower grades.

Format for Essay 4
1. Essays must be typed in Times New Roman. Font size must be size 12. Text must be double spaced. Print quality must be clear and black.

2. One inch margins: top, bottom.

3. One inch margins: left, right.
4. Follow the MLA guidelines as discussed in class. 

5. Staple your essay pages together.
6. Essays that do not meet these criteria will not be accepted or will receive significantly lower grades.

Completing Assignments and Missing Deadlines
All assignments must be completed on the given due dates. If you miss a deadline, you will receive a zero on the assignment. If you are unable to complete an assignment due to an emergency, I may consider a make-up assignment if you are able to present appropriate documentation. Missing class is never an excuse for missing an assignment. 

Absences, Being Tardy, Being Dropped from the Course, Adding the Course

· Being dropped from the course: If you miss the first day of class, you will be automatically dropped from the course. You will be dropped from course if you are absent five times or more before the official drop deadline (October 16). If you are late, you’ll be considered absent; you are tardy if you come to class after I’ve taken roll.
· Adding: To add the class, a student must attend every class meeting until he or she has been officially added to the roster.
Academic Behavior
If you demonstrate poor academic behavior, you will be suspended from class. If you continue to be a problem, you will be told to leave the room and referred to the dean of students who reserves the right to suspend you from ten class meetings. Poor academic behavior includes anything that I find disruptive. Cell phones ringing/ vibrating during class, being late to class, walking in and out of the classroom during lecture, and leaving class early are considered disruptive. Not bringing your texts to class, not participating constructively, and talking while I’m presenting lecture are also considered disruptive. Students who are suspended from class will be marked absent for each day of suspension. Consider yourselves warned.
Plagiarism
If you are caught plagiarizing any work, you may receive an automatic “F” on the assignment or dropped from the course, with the appropriate grade, and referred to campus administration.
Accommodations for Students with Disabilities

If you have a verified need for an academic accommodation or materials in alternate media (i.e., Braille, large print, electronic text, etc.) per the Americans with Disabilities ACT (ADA) or Section 504 of the Rehabilitation Act, please contact me as soon as possible. 

Revision Symbols

The symbols listed below indicate areas of writing that may need to be improved in your work. These symbols will be used by the instructor to mark your composition:

th
= 
thesis

sm
=
supportive material

tr
=
transition

ts  
=
topic sentence

cn
=
context
dq
=
direct quotation

mla  
=
citing direct quotations
ct
=
critical thinking 

kw(s)
=
key word(s)

fs
=
final statement

f 
= 
fragment

cs 
= 
comma splice

sf 
= 
sentence fuse
fd
=
follow directions
?
=
confusing


= 
take out


= 
insert


= 
good writing


= 
writing needs to improve

syn
= 
syntax--the words you choose to express a thought and the order you put those words in   

                      
to form a sentence.
ALSO, if any words are circled, you have a basic skill error, which may include, but is not limited to,  problems with spelling, word choice, verb tense, subject verb agreement, pronoun agreement, the apostrophe, capitalization, and indicating the titles of works.

August

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	17 
· BRIEF INTRODUCTION TO THE SYLLABUS

· REVIEW BASIC SKILLS
	18
	19

· DISCUSS FRAGMENTS AND INDEPENDENT CLAUSES


	20
	21

	24
· BEGIN CLASS WITH A POEM

· DISCUSS COMMA SPLICES AND SENTENCE FUSES
	25
	26

· SENTENCE REVIEW
	27
	28

	31
· CLOSED BOOK IN-CLASS ESSAY ON CHAPTERS 2-4 IN NARRATIVE OF THE LIFE OF FREDERICK DOUGLASS  
	
	
	
	


     September

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	1
	2

· BEGIN CLASS WITH A POEM

· READ AND DISCUSS CHAPTERS 5-6 IN NARRATIVE OF THE LIFE OF FREDERICK DOUGLASS  
· GO TO FIRST WEDNESDAY AT ONE READING
	3
	4

	7 

LABOR DAY, NO CLASSES HELD
	8
	9

· BEGIN CLASS WITH A POEM

· READ AND DISCUSS CHAPTERS 5-6 IN NARRATIVE OF THE LIFE OF FREDERICK DOUGLASS  
	10
	11

	14

· BEGIN CLASS WITH A POEM

· BEGIN WRITING A PRACTICE ESSAY WITH HOW TO WRITE A THESIS AND THE INTRODUCTORY PARAGARPH

	15
	16

· HOW TO WRITE SUPPORTING PARAGRAPHS
	17
	18

	21

· BEGIN CLASS WITH A POEM

· CONTINUE WITH SUPPORTING PARAGRAPHS


	22
	23

· CONTINUE WITH SUPPORTING PARAGRAPHS
	24
	25

	28

· IN-CLASS ESSAY 1 RETURNED

· BEGIN CLASS WITH A POEM

· FINISH PRACTICE ESSAY
	29
	30

· IN-CLASS ESSAY 2 ON CHAPTERS 7-8 IN NARRATIVE OF THE LIFE OF FREDERICK DOUGLASS  
	
	


October
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	
	
	1
	2

	5

· BEGIN CLASS WITH A POEM

· READ AND DISCUSS CHAPTERS 9-10 IN NARRATIVE OF THE LIFE OF FREDERICK DOUGLASS

	6
	7

· READ AND DISCUSS CHAPTERS 9-10 IN NARRATIVE OF THE LIFE OF FREDERICK DOUGLASS
· GO TO FIRST WEDNESDAY AT ONE READING


	8
	9

	12

· BEGIN CLASS WITH A POEM

· PRACTICE ESSAY


	13
	14

· PRACTICE ESSAY
	15
	16

	19

· BEGIN CLASS WITH A POEM

· PRACTICE ESSAY


	20
	21

· FINISH PRACTICE ESSAY

· IN-CLASS ESSAY 2 RETURNED
	22
	23

	26
· NO CLASS HELD

· GO TO LIBRARY AND READ CHAPTERS 11-13 AND PREPARE FOR NEXT IN-CLASS ESSAY
	27
	28
· NO CLASS HELD

· GO TO LIBRARY AND READ CHAPTERS 11-13 AND PREPARE FOR NEXT IN-CLASS ESSAY


	29
	30


November 
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	2
· IN-CLASS ESSAY 3
	3
	4 
· READ AND DISCUSS CHAPTERS 14-17 IN NARRATIVE OF THE LIFE OF FREDERICK DOUGLASS
· GO TO FIRST WEDNESDAY AT ONE READING


	5
	6

	9

· BEGIN CLASS WITH A POEM

· READ AND DISCUSS CHAPTERS 14-17 IN NARRATIVE OF THE LIFE OF FREDERICK DOUGLASS

	10
	11

VETERANS DAY, NO CLASSES HELD
	12
	13

	16

· BEGIN CLASS WITH A POEM

· PRACTICE ESSAY


	17
	18

· PRACTICE ESSAY
	19
	20

	23

· BEGIN CLASS WITH A POEM

· ESSAY THREE RETURNED

· ESSAY 4 ASSIGNED


	24
	25

· WORK ON ESSAY IN CLASS
	26

THANKS-

GIVING, NO CLASSES HELD
	27

THANKS-GIVING, NO CLASSES HELD

	30

· BEGIN CLASS WITH A POEM

· ESSAY 4 DUE
· GRAMMAR EXAM REVIEW
	
	
	
	


December
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	1
	2

· GRAMAMR EXAM REVIEW
	3
	4

	7

· BEGIN CLASS WITH A POEM

· GRAMAMR EXAM REVIEW
	8
	9

· GRAMAMR EXAM REVIEW
	10
	11

	14
	15
	16

· Final exam 10:00-11:50 (MW 10:00 class) 
· ESSAY 4 RETURNED

OR

· Final exam 12:00-1:50 (MW 12:00 class)
· ESSAY 4 RETURNED
	17
	18


Lecture Notes

How to Write Complete Sentences

I. Understanding Complete Sentences


A. A complete sentence is a group of words that contains a subject, a verb, and a complete thought. The 
grammatical term for a complete sentence is “independent clause.”



1. A subject is what the sentence is about.




a. example: Jackson Pollock defined modern American painting.                  
             


2. A verb is the action of the sentence.




a. example: Pollock painted in a style inspired by the American Indians.



3. The subject and verb must form a complete thought. To help yourself understand the concept of 


a complete and logical thought, read the word groups below. Which one(s) contains a complete 


thought?




a. After the dog ate his food.




b. Because the dog ate his food too fast.




c. Unless the dog is able eat his food slowly.




d. After the dog ate his food, he went outside and played in the leaves.



4. Example “D” is a complete thought. It contains a subject, which is “he”; it contains a verb, 


which is “went”; and it contains a complete thought: what happened?—the dog went outside and 


played in the leaves. To recognize whether or not a group of words contains a subject, a verb, and 


especially a complete thought, you must be a good reader, which is one reason reading is so very 


important to a young writer. 

II. Avoiding Fragments


A.  If a group of words does not contain a subject, a verb, or a complete thought, it is an incomplete 
sentence. An incomplete sentence is also known as a “fragment.”


B. Occasionally, incomplete sentences begin with one of the following types of words: after, although, 
because, before, if, unless, until, and when. These words are called dependent words because the sentence

that they begin will require extra information to be

complete. You can begin a sentence with any word that you want as long as you have a subject, a 
verb, 
and a complete thought.


C. As writers, you have three ways to correct a fragment:



1. Combine word groups:




a. During the winter months. I mulch the garden with compost.

             


 
i. During the winter months, I mulch the garden with compost.



2. Remove dependent words:




a. When I mulch the garden.





i. I mulch the garden.



3. Revise the fragment:




a. When I mulch the garden.





i. When I mulch the garden, my tomato plants produce more fruit





during the summer.


D. Other than the desire to learn and a command of basic writing skills, the most important quality


that a young writer must possess is the ability to write a good sentence. Once you can write one


good sentence, you can write a second and a third until you have a paragraph, which turns into an


essay, a short story, or even a novel. Writing good sentences will give the young writer the ability


to fly “beyond the sill of the world.”

How to Avoid Comma Splices and Sentence Fuses

I. Comma Splices

A. Definition: if two independent clauses are joined with a comma that is not followed by a coordinating 
conjunction, the sentence is called a “comma splice.” You may place a comma between independent 
clauses as long as the comma is followed by a coordinating conjunction.  There are seven coordinating 

conjunctions in the English Language: “and,” “or,” “nor,” “but,”  for,” “so,” and “yet.”

II. Sentence Fuses

A. Definition: if two independent clauses are joined without any punctuation and a coordinating 
conjunction, the sentence is called a “sentence fuse.”

III. Examples of Comma Splices and Sentence Fuses


A. Identify which are comma splices and which are sentence fuses. Explain why each example


represents a particular type of sentence error.



1. Today I cut the lawn, it was very green.



2. Today I cut the lawn, and it was very green, my father was pleased.



3. I’m going to help my father build a fence the old one is infested with termites.



4. I’m going to help my father build a fence, for the old one is infested with termites the posts are


rotten.

IV. How to Join Together Independent Clauses Correctly and Thus Avoid Comma Splices and Sentence Fuses


A. Join together independent clauses with a comma and a coordinating conjunction. There are seven 
coordinating conjunctions in the English Language: “and,” “or,” “nor,” “but,” for,” “so,” and “yet.”



1. Last night, I sprayed the grape vines with soap, and my wife pruned the fig trees.


B. Join together independent clauses with a semicolon if the independent clauses are closely related.



1. My wife and I love working in the yard every evening; the work releases day’s stress.


C. Join together independent clauses with a colon if the second independent clause summarizes or 
explains 
the first independent clause.



1. During the summer months, the dogs dig holes under the Sequoias and fall asleep: the cold dirt 


soothes their panting heart throughout the afternoon.


D. Join together independent clauses with a dash to add emphasis to the second independent clause.



1. The blackberry vines are bursting with blossoms—the fruit will be sweet and plentiful.


E. Join together independent clauses with a period.



1. The plum trees need to be pruned. The nectarine trees are already budding.

V. Test

A. How many independent clauses do you see in the sentence below? Are they joined together correctly?



1. Today I cut the lawn, and it was very green, so my father was pleased.

How to Write a Successful Thesis Sentence
I. The Steps:

A. Read the essay topic carefully.

B. Identify key words in the essay topic.

C. Identify what the thesis topic specifically requires.

D. Use those key words to address what the essay topic specifically requires and write your thesis sentence.

E. Make your thesis sentence the first sentence in your introduction.

F. Do not simply rewrite the topic.

How to Write Paragraphs in an Essay

I. How to Write an Introductory Paragraph

A. Make your thesis the first sentence of your introduction. Your thesis must be expressed in one well-written sentence.

B. Carefully list your supportive material in a series of well-written sentences. Write one sentence for each paragraph in the body of the essay. 
II. How to Write a Paragraph in the Body of the Essay

A. Write a topic sentence to establish the paragraph’s focal point. Make sure your topic is a clear reflection of the supportive material listed in your introduction. Use all your key words in the topic sentence.
B. Establish the context of your supportive material. Your context must include at least three well-written sentences. The context describes what was taking place in the original text before the direct quotation.
C. Support your topic sentence with a direct quotation.

D. Explain the significance of your direct quotation with CRITICAL THINKING. Your critical thinking must contain at least four well-written sentences. Use your key words! Use three important phrases from the direct quotation and explain their significance one sentence at a time. Place these important words in quotation marks.
E. Do not begin a paragraph with a direct quotation. Do not end a paragraph with a direct quotation.

III. How to Write a Concluding Paragraph

A. Restate your thesis. Copy and paste it. Make it the first sentence in your introduction.
B. Restate your supportive material. Write one sentence per paragraph in the body of the essay. Do not copy and paste; rather, show a variety of sentence structure. 

C. Make a final statement.
How to Use MLA Author Named in a Signal Phrase to Cite Prose
I. Quotations, Signal Phrases, and Page Numbers

A. Limit your quotation to four lines. 

B. Introduce a quotation using a signal phrase. There are a variety of possible signal phrases. Following are several key words: stated, said, says, believed, expressed. The signal phrase should also contain either the name of the author or the name of the speaker. 

C. Follow the quotation with the appropriate page number inside a set of parentheses. Finish the citation with a period.

D. Here is an example of a direct quotation cited according to the MLA guidelines:


Esquivel writes about the theme of love by carefully describing a dinner that took place on the ranch. To prepare the dinner, Tita plucked rose petals off their stems to make a sauce. When she plucked them, she scratched herself on the thorns. Drops of blood dripped into the sauce as she thought about Pedro—the man she loved. After she made the sauce, she prepared the quail. Tita was sweating while cooking the quail; as she prepared the quail, she was still thinking about Pedro. When she presented the dinner to her guests, Tita’s blood and sweat magically affected the food. Esquivel said, “It was as if a strange alchemical process had dissolved her entire being in the rose petal sauce, in the tender flesh of the quails, in the wine, in every one of the meals aromas” (52). THEN THE EXPLANATION BEGINS HERE FOLLOWED BY THE TRANSITION.

E. There are several important MLA rules to learn from the example:
1. The quotation is introduced with a comma because the signal phrase is not a complete sentence and because there is an end stop before the quotation. 

2. The first letter of the quotation should be capitalized according to the way it appears in the text. 
3. Do not begin a quotation with an ellipsis mark; rather, when appropriate, begin a quotation with a lower case letter. You may, however, end a quotation with an ellipsis mark if you end the quotation in the middle of a sentence.

4. The page number is placed outside the quotation marks. Include only the page number inside the parenthesis. Close the sentence with a period outside the parentheses. Please note: there is no punctuation included inside the last set of quotation marks, such as a period or a comma.  If the quotation includes an exclamation mark or a question mark, then include either of those forms of punctuation; otherwise, simply use a period after the page number, outside the parentheses. 
How to Use MLA Author Named in a Signal Phrase to Cite Poetry

I. Lesson One: If your direct quotation is three lines or fewer of actual poetry, not how it looks on your screen

but how it looks in the original text, cite your poem in-text. Use the “/” mark to indicate line breaks:


“Pig” uses the concrete images of a Mack truck and sausage to create a theme of toil.  As the poem opens, Abraham Tovar is pulling into the parking lot of a sausage factory. He sees the workers swatting at flies, and he sees how the workers wear their work in the form of blood and fat clinging to their skin. Above the workers is the sun. The heat melts the frozen meat products, making the men even more aware of their surroundings as they sink their hands into the cartons of meat to make sausage. The poet shows the toil of the day when he says, “Mack trucks came in with unprocessed pork/ and took out chorizo, linguica, hot links, and sausage/” (11). And continue on here with your critical thinking….
II. Lesson two: If your direct quotation is four lines or more of actual poetry, not how it looks on your screen but how it looks in the original text, drop and indent your direct quotation. Do not use the “/” mark. Simply show the poems as they appeared in the original text.

“Pig” uses the concrete images of a Mack truck, sausage and a factory worker to create a theme of toil. As the poem opens, Abraham Tovar is pulling into the parking lot of a sausage factory. He sees the workers swatting at flies, and he sees how the workers wear their work in the form of blood and fat clinging to their skin. Above the workers is the sun. The heat melts the frozen meat products, making the men even more aware of their surroundings as they sink their hands into the cartons of meat to make sausage. The poet shows the toil of the day when he says: 

Mack trucks came in with unprocessed pork

and took out chorizo, linguica, hot links, and sausage:

German, Sweet, Breakfast, Hot, and Mild.

One man stood straight up into the sky,

closed his eyes, and with his thumb and forefinger,

worked out bits of meat from his eyelashes

glistening like black grease under the sun. (11) 

And continue on here with your critical thinking....
All other MLA formatting rules, 

which we have been using this summer, apply.
A Quick Look at MLA Citations
The Purdue OWL Family of Sites. 26 Aug. 2005. The Writing Lab and OWL at Purdue and Purdue 
University. 23 April 2006 <http://owl.english.purdue.edu>.

I. Books
First or single author's name is written last name, first name. The basic form for a book citation is: Last name, First name. Title of Book. Place of Publication: Publisher, Year of Publication. 

EXAMPLE:
Hawkings, Stephen W. A Brief History of Time: From the Big Bang to Black Holes. New York: Banta Fine Books,


1988.

II. Book with More Than One Author

First author name is written last name first; subsequent author names are written first name, last name.

EXAMPLES:

Gillespie, Paula, and Neal Lerner. The Allyn and Bacon Guide to Peer Tutoring. Boston: Allyn and Bacon, 2000. 

III. A Work in an Anthology, Reference, or Collection

Book parts include an essay in an edited collection or anthology, or a chapter of a book. The basic form is: Last name, First name. "Title of Essay." Title of Collection. Ed. Editor's Name(s). Place of Publication: Publisher, Year. Pages. 

EXAMPLES:

Harris, Muriel. "Talk to Me: Engaging Reluctant Writers." A Tutor's Guide: Helping Writers One to One. Ed. Ben 
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Practice Paragraphs

 Basic Skills
“Buck and Moby”


I have two dogs, and there names were buck and moby. I decided to by two Labrador retrievers after I read the book “What You Need to No about Labs.” The chapter titled The Personality of Your Lab convinced me that the lab was the dog for me. The book, however, didn’t tell me everything. Labs is very loyal dogs. They guard their home and the yard in which they live. When they heard a knock on the front door, they started barking. The boys also love to play. They run around the yard and fetch, but their toys don’t last long because they chew them into bits. The labs also loved swimming. Last week, we took them to the High School and let them swim in the pool. Buck and Moby eat to much. When I tell them, Sit, they sit, and I give them a treat. If they heard the cookie jar open, they starts drooling all over them selves. They drool a lot. I tell them, No more babas, but they don’t listen. The worse thing about Buck and Moby is that they snores loudly. At night, I could hear them from the other side of the house. They is so loud that I can’t sleep. Eventhough Buck and Moby chew up there toys, eat to much, drool, and snore, they are apart of the family. 

 “Lance Armstrong”


My favorite athlete is Lance Armstrong, a cyclist who won this years Tour de France. This years’ victory marked his fifth consecutive podium apearance. Lance Armstrong is a incredible athlete because he is able to over come any obstacle that falls in his path. A few years ago, Lance Armstrong has fourteen cancerous tumors in his body, and he is near death. The tumors had invaded his testicles, his lungs, and his brain. Armstrong, however, over came the cancer because he is able endure several treatments that send the tumors into remission. Today, Lances’ body is scarred and burned because of the treatments. On the back of his head is large horseshoe-shaped scar that shows where doctors cracked open his skull and cut into his brain to save his life. In the 2003 Tour de France, Armstrong fought with heart against his competitors, racing not only good but bravely; for example, he acumulated several injuries. The “Sports Illustrated” article titled Hurt’s so Good points out that he was sick, run off the road, suffering from saddle sores the size of a mountain, and even forced to run with his busted bike hanging from his shoulder. At one point in the race, Armstrong is severely dehydrated. His face swelled up, his body turned blood read, and his eyes buged out. Still, he did not lie down and die. He refused to lose. The world’s best professional cyclists couldnt defeat Lance Armstrong. Rick Reilly said it best: “If cancer cant burry him, a bunch of guys in Lycra shorts have no chance.”
Fragments

“Attending UCLA”


Next year, I want to attend UCLA. Because it will help prepare me for a life’s work in medicine. Since my childhood. I have always wanted to be a doctor. If I major in biology. I will learn a great deal about the human body and how it works. I took several science classes at Long Beach City College. For example, I took physics, chemistry, and environmental science. Since I did exceptionally well in these courses. I am certain that I will continue to do well at UCLA because I am confident, put school first, and work hard. Because I want to spend my life as a doctor. I have volunteered my time at a hospital. At the hospital, which was in an economically disadvantaged area. I learned that a doctor must above all else be compassionate and listen to his patients. I want to learn how to serve my patients well. While attending the UCLA School of Medicine.
“First Job at Bulldog Stadium”


When I was thirteen years old. I started my first job selling snacks in the stands at Bulldog Stadium. The reason I worked at Bulldog Stadium was because I wanted to see the games for free. I quickly learned, however, that if I was going to make any money. I couldn’t stand around and do nothing. At first, I sold only hotdogs. I’d run up and down the stands. Until my legs burned. Of course, stuffing cash into my pockets kept my legs moving. Because I wanted to make more money. I started selling hotdogs and Pepsis simultaneously. I carried a box full of hotdogs. On top of that a tray full of Pepsis. If someone yelled, “Hotdog,” I’d ask them if they wanted a soda too, and they always did. I had a friend with whom I worked, and he was lazy. Every time I saw him. He was leaning against the rail and eating the food that he was trying to sell. After the games, we’d walk home together. He liked complaining about not making very much money. Once, while he was whining. I told him he should sell hotdogs instead of eating them. He looked at me. With a blank face and said, “Are you calling me fat?” That night, I sat on my porch step before going inside the house. I was thirteen years old, and I had sixty dollars. In the palm of my hand. My legs burned, and I had blisters on my toes, but I didn’t care. As I put my money in my wallet. 

Fragments, Comma Splices, and Sentence Fuses

“Good Food”

Today I had a very good day for several reasons. When I woke up this morning. I felt very rested after a hot shower I made breakfast. For breakfast, I cooked bacon and eggs, best of all I squeezed fresh orange juice. If I don’t have a good breakfast, I am in a bad mood by lunch, today, however, I had a wonderful morning meal. For lunch, I had a Nasty Burger. It is called a Nasty Burger because the hamburger drips fat all over your hands. Some people do not like their hamburgers like this, it is my favorite lunch. For dinner, I made tacos. Tacos, which take a great deal of preparation, are a perfect way to reward yourself after a long hard day of work. I like tacos. Because they fill up my stomach. When my stomach is full, I sleep better. In fact, while I was getting ready for bed this evening. I realized why I had such a wonderful day I had a wonderful day because of all that good food.
 “My Study”

My favorite room in the house is my study. Because it is where I sit at my desk to write. Over the past several months. I have worked to create an environment that encourages those passions. For example, one wall is lined with bookshelves that stretch from the floor to the ceiling, needless to say, they are stocked with books. I have poetry books, I have fiction books I also have reference books, such as the dictionary, the thesaurus, and books about rocks, bugs, and stars. Some of the shelves are not full I left them empty to display my wife’s ceramic pots. Some of them are made with coils, some are thrown, and others are sculpted, thus, the pots, the shelves, and the books create an environment that encourages literature and art. Which is just one reason I love my study. On another wall of my office, I have a twenty gallon fish tank. I love tropical fish, such as tiger barbs, catfish, mollies, and red-tailed sharks I like fish tanks because they are very soothing. In addition to the shelves, the books, the pots, and the aquarium, I have several photographs in my office. My favorite photograph is black and white, it is a snapshot of my grandfather. In this photograph. He is playing his trumpet at the Rainbow Ballroom. Behind him, the other musicians dressed in their best black suits, the sweat dripping down their faces. At their fingertips are the congas, the tumbas, the quintos, the bass, the trombones, and the saxophones, and their eyes are alive, there is salsa in the air, and the people are dancing. This is how I like to think of my office, it is not a study, it is a night club where the happy ones are singing, laughing, and drinking. Because they know that the music will never stop. 






Occasionally, your instructor may have to change the syllabus during the semester. Missing class is not an excuse for not being aware of any changes that are made to the syllabus
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