CLASS POLICY

This is your education, and therefore you have certain responsibilities that lead to a higher level of success.  The following are important items to remember.

A.  Attendance

1. If you are not here when roll is taken – you are tardy.

2. Missing 2 weeks of class is considered excessive. 

3. If you cannot attend class, students are advised to have another student in the class pick up handouts and share notes, etc.

4. Attending class is for registered students only. 

B.  Dropping class

1. It is ultimately the student’s responsibility to drop a class they no longer intend to participate in, to avoid receiving an “F” grade.

2. When a student is absent in excess of two weeks, the instructor may initiate a withdrawal. 

C.  Academic success

1. In order to succeed at the highest level in college, be sure to utilize the Reedley College services that are available.

a. Tutorial

b. Disabled Student Services

c. Computer lab

d. Library

e. Counseling

2. College success means planning ahead and scheduling everything

3. If you require special arrangements for testing, etc. through DSPS, allow 1-week time for the necessary processing.  

D.  Respect

1. Students are expected to manage their schedule and arrive on time. If you should arrive late, please sit down quietly without disturbing others.  If you arrive late more than 1 time, please see the instructor.

2. Students are expected to stay for the entire class time. 

3. Because of the large student load, it is helpful to have important questions or comments submitted in writing.  A sticky note works well.

4. Instructor set-up time - 10 minutes prior to class beginning is the instructors set up time, therefore individual questions would be better addressed during office hours.

5. Instructor schedule – the instructor may not be able to stay after class on certain days.  Please respect the instructors teaching schedule and see me during office hours.  

a. I have an open door policy during office hours.  If I am on the phone or with another student, please wait patiently.

6. If you would like a copy of something, allow 2-5 days for processing.

7. TIMING IS EVERYTHING – use common sense and consideration.
E.  Classroom behavior:

1. No food or drink in the classroom.  This is a school policy.

2. No writing on the tabletops or defacing them in any way.

3. Cell phones are not allowed out during class.  If you have one with you, please keep it tucked away in a backpack or purse in the off position.

4. Use courtesy in the classroom.  One person talks at a time. 

F.  Class work:
1. Assignments are to be turned in on time.  Late assignments are not accepted. 

a. All assignments must be turned in during class on the day they are 

    due.  No Exceptions!  No Excuses!
b. Computer, printer, or floppy disk failure is not an acceptable

      excuse.  Be sure to plan ahead.
      c. Be sure to keep a copy of all assignments and exams. 

2. Student Name – first and last name are required on all written work to receive credit.

3. Written assignments – all written assignments must be typed.

4. Exams:  

a. During an exam, students are to remain in class until it is completed and turned in.  

b. Students are responsible for erasures on scantron type exams. 
5. Final:  There are no make-ups on missed finals.  Students must arrive to the final at the scheduled time.  Tardy students are not admitted. 

6. Cheating: Students are expected to conduct themselves according to the Student Conduct Standards.  Cause for discipline include, but are not limited to:

a.   Dishonesty, including but not limited to cheating, plagiarism, or 

      furnishing false information to the college.

b. Threat of physical abuse, on or off college property, of the person or property of any member of the college community or of members of his/her family. 

7. Emergencies or Extenuating Circumstances:  These are verified cases of 

accidents, illness, death in the immediate family, or jury duty. They

involve any long term absence and should be brought to the attention of the

instructor immediately.  Students are advised to provide the written proof of 

any such incident when they initially speak with the instructor.   

8. Plastic folders for written work make it hard for the instructor to grade the paper and make comments.  Please avoid using this type of device.  However, plastic folders are fine for samples of a child’s artwork.

9. All projects, tests and papers will be returned during class time.  If you are absent when they are returned, please pick them up in my office.  Items not picked up by the end of the semester (finals week), will be disposed of.

G.  Grades:

1. Grades are confidential.  I would be happy to discuss grades during office hours.  Discussion of grades cannot take place in the classroom, while other students are present. 

2. If the instructor has calculated an in progress grade for you during the semester, remember, this is “IN PROGRESS”, and the final grade may not be the same as the “IN PROGRESS” grade, should the student fail to complete the remainder of assignments with the same level of quality.

3. Always talk to the teacher of record for anything pertaining to this class.

4. Finals week is too late to notify the instructor of problems.  Be sure to talk to the instructor early in the semester, when something can be done.

H.  The instructor of record reserves the right to make any changes to the 

      course syllabus (dates), as deemed necessary for the good of the class.

I. Syllabus disclaimer:  This syllabus constitutes a contract between the instructor of this course and the student enrolled in the course.  The student’s decision to remain enrolled and attend the class denotes:

1. Acceptance of this syllabus.

2. Acceptance of the expectations of this course as outlined in this syllabus.

3. The student’s understanding that the course schedule outlined in this syllabus is subject to change, dependent upon the instructor’s evaluation of the progress of the whole class.

4. It is each student’s responsibility to read, complete, and turn in all assignments on the due dates.
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