English 252: Writing Improvement

Schedule # 53056

FALL 2008

.

Meets:  Tuesdays and Fridays in Room HUM 62 from 11 -11:50 a.m. 

Wednesdays and Thursdays in SOC 35 from 11 -11:50 a.m.

 “Although no one can go back and make a brand new start, anyone can start from now and make a brand new ending” – Anonymous

Instructor: Lori Levine
Office: A- Annex 6
Phone: 638-3641 ext. 3246
Email: lori.levine@reedleycollege.edu
Office Hours: Mondays 11 a.m. to noon; Tuesdays from noon to 1 p.m.; Wednesdays from noon to 1 p.m.  Other hours can be arranged if these do not work for you.  You can also just stop by my office.  If I am in and have time, we can talk then.  
What will we do in this class?

Course Description: 

We will write, write, and write some more.  The purpose of this course is to help you learn how to write short papers, emphasizing on how to communicate your ideas.  During that time, we will also work on sentences and paragraphing as well as spelling, vocabulary, punctuation, usage, and sentence structure skills needed by writers. 

What will I learn here?
Course Outcomes (our goals):

Develop writing skills that prepare you to take English 125 by:
1. Learning how to write short papers (approx 500 words which is about 2 pages) that convey a message.  In the process of doing this, you will learn about:

	The Parts of an Essay

· Introductions,

· Thesis,

· Body Paragraphs

· Topic Sentences, and

· Conclusions


	The Writing Process

· Brainstorming,

· Outlining,

· Drafting,

· Revising, and

· Proofreeding
	Grammatical Issues

· Punctuation

· Capitalization
· Spelling

· Vocabulary

· Verb tenses

· Parts of Speech

· Word Choice/ Dialect/ Slang

· Sentences Types

· Combining Sentences using coordination, subordination, and phrase structure

· Writing clear and concise sentences.  


What do I need for this class?

	Required Texts/ Materials:  

· Writings from Life by Tom Tyner

· A Pocket Style Manual by Diana Hacker

· A method to save copies of your work (I recommend a memory!)

· A positive attitude!


Note:  Assignment types and weights are subject to change.  
Writing Assignments (aka essays and papers) -- 80%:  
This is the bulk of the class. If you don’t turn in one of these assignments, you will fail the class.  In other words, you need to turn in all of your writing assignments or you will have to retake the class (yes…you heard me!  You will have to retake the class if you do not turn in ONE writing assignment).  You will have a chance to revise most your essays for a better grade. We will work on essays in and out of class.  PLEASE BRING ALL OF YOUR WORK WITH YOU TO EVERY CLASS PERIOD.  Occasionally, we will have unscheduled time to work on essays or I might do impromptu conferences.  
Here are some writing musts:

· All essays must follow MLA format.  We will review these guidelines early on. Essays must be typed, double-spaced, in font Times New Roman size 12, and have been proofread before submission. 

· I WILL NOT READ SLOPPY WORK.  If you do not proofread, I will return the essay to you and you will have 1 week to redo it, but you will lose points.  
· I do not accept late homework.  If you are not going to make it to class, it is your responsibility to get your homework to me ahead of time.  

· Writing Assignments must be turned in on time.  If you are having problems please talk to me ASAP.

Other Work -- 20%:

Homework:  You will be assigned various homework assignments throughout the semester.  You need to make sure that you keep track of all assignments and due dates.   
Quizzes:
You will take quizzes on essay and grammar concepts throughout the semester.  These quizzes may not always be announced.
Participation:

You need to come to class everyday and participate as much as possible.  If you do not participate, you will lose points in this category.  These points will be assigned at the end of the semester.  
Office Meetings:
You will be required to visit me in my office at least 4 times this semester to discuss your work.  Occasionally, you will have set times that you will need to come and see me in my office to talk about a paper. (These will count for one of your office visits.) A student who misses this conference or who is not prepared (has not brought a paper or has not revised as instructed) will receive an F on that paper.  If you must miss a conference, call me before the conference and I will try to reschedule.  

Extra Credit:  While I don’t really believe in extra credit, you will get extra points under this category for enrolling and participating in the writing center.  

You will be asked to share your work with your classmates.  From time to time, I might share your essays/other work with the entire class.  I do this because one of the best ways to learn is through examples.  While I will put up examples that show what you should be doing, I will also put up examples and talk about how you can improve.  

You must earn a “C” (70%) or better to pass this class. The class is graded CR or NC.
Attendance Policy:
You are in this class because you need to improve your writing skills, so it is important to attend class daily.  When you miss class, you miss valuable information on how to write essays, information for which I will hold you responsible.  Also, not attending class will affect your participation/homework grade; if you are not in class, you will not be able to participate.  

· If you miss any of the first week of class, you will be dropped unless you discuss your absence with me prior to missing.  

· You can miss up to 8 class sessions before you run the risk of being dropped.  

· If you come to class more than 10 minutes late, you will be considered absent. (You should still come, however, so that you don’t miss valuable information/work.)
· Three tardies=one absence  

· I don’t really excuse absences.  While I am usually understanding if an emergency happens, a missed class is a missed class.
Late Work Policy:

· I DO NOT ACCEPT LATE WORK UNDER THE CATEGORY “OTHER WORK.”  If you are not going to make it to class, it is your responsibility to get your homework to me ahead of time.  This also means that I will not let you make up a quiz or any other work we did in class for points.  

· Writing Assignments (essays/ papers) must be turned in on time (occasionally, however, I will accept late writing assignments).  If you are having problems please talk to me ASAP.
Class Rules: [image: image1.png]



1. Be prepared for class.  Bring your book, papers you are working on, notes, handouts, floppy disks, pens, pencils, etc. 

2. No talking to your neighbors while someone else is talking, including me.

3. No cell phones.  All cell phones must be turned off upon entering class.  They must be placed in your pocket or in your book bag.  Do not answer a cell phone during class.  Do not look at your cell phone during class.  Do not go outside to talk on your cell phone during class.  If you leave your cell phone on your desk, play with your cell phone, answer your cell phone, or talk on it, you may be asked to leave for the day.  The same rules apply to pagers.  

4. Class time is for doing what I assign and not what someone else assigns.  It’s not a time to check your e-mail or do any other internet work.  If you are not on task, I will ask you to leave class.  If you finish your work early, let me know!  Also be prepared.  I already wrote above that you need to bring your writing assignment work with you every day.  If you do not have it, and that is what we are working on, I will ask you to leave and you will be marked absent.  
5. If you come to class late, come in and sit down quietly.  Do not ask your neighbor what we are doing.  Do not come up to me to find out what we are doing.  Wait until a break or until after class to find out what is going on.  

[image: image3.wmf][image: image2.wmf]  If you don’t follow the rules, or are disruptive in anyway, I will ask you to leave class for the day.  If you continue to not follow the rules or to be disruptive, I will file a report with the Dean of Students. (You are disruptive if you are talking while we are doing class work, if you are doing other work besides the assigned task, if you do not follow directions, if you do not follow the above rules, if you use an inappropriate tone, etc.)

Other Tips and such:

· Keep a copy of all your work until the end of the semester..

· Maintain an “I can” attitude – Positive people tend to have positive outcomes (and the opposite is true too).

· Always be prepared for class: If you show-up and you are not prepared, it’s likely that I will ask you to leave and you will receive an absence for that day.

· Showing up is not enough: It’s true that being present helps you to learn, but if you do not do the assignments, you will not pass. 

· Turning work in is not enough: just doing the assignment does not warrant a passing grade. You need to be doing passing work to pass the class. Makes sense, right?

· If you stop coming to the class, be sure to drop. It is your responsibility to do so, not mine. Forgetting to do so could earn you an “F” or “NC” as a final semester grade.  Let me know if you are going to drop so that I don’t worry about you.  

· Accommodations for Students with Disabilities: If you have special needs as assessed by the Americans with Disabilities Act (ADA), including alternate media requests, please notify me immediately. Reasonable efforts will me made to accommodate your special needs.
Important Dates

August 18 (M) Start of Fall semester

August 18-October 17 (M-F) Short-Term classes, first nine weeks

September 1 (M) Labor Day (no classes held, campus closed)

September 5 (F) Last day to register for a full-term fall class

September 5 (F) Last day to drop a fall full-term class to avoid a “W”

September 19 (F) Last day to change a fall class to/from a Pass/No-Pass grading basis

October 17 (F) Last day to drop a full full-term class (letter grades assigned after this date)

October 20-December 19 (M-F) Short-Term classes, second nine weeks

November 11 (T) Veterans Day (no classes held, campus is open)

November 27-28 (Th-F) Thanksgiving holidays

December 15-19 (M-F) Final exams week

Your final will be on Tuesday, Dec. 16 from 11 – 12:50
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