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Course Syllabus

Course Title: Adaptive Computer Literacy


Schedule #: 57006

 

Days/Room: MW LAL 1   


TTh FEM 4E
Time: 1:00 – 1:50

Instructor: Richard Barron
E-Mail: rbarron@scccd.org 




Office Hours: By appointment only.


Course Description:

Introduction to computers and commonly used microcomputer applications. Emphasis on computer use and adaptation. In Depth coverage of computers and their impact in society. Designed for students with physical, communicative, and/or learning disabilities.

Course Purpose and Goals:

This course is designed to teach students with disabilities basic computer skills and increase knowledge about adaptive technology and tools designed for people with disabilities.

In the process of completing this course, the student will demonstrate the ability to:

1. Understand the relationship between computers and high-tech adaptive devices

2. Understand computer applications, by using word processing, data-base management and spreadsheets.

3. Use adapted computer literacy skills (voice recognition for verbal rather than Keyboard data entry, talking computers, and

4. Making complex keyboard sequences into a single keystroke) 

5. Follow directions, turn computers on and off, properly load software in computers and sign attendance sheet on a daily basis

Course Guidelines:

1.  Regular attendance, prompt arrival, preparation and active participation are expected.  In the event that you are tardy, please try to disturb the class as little as possible and take a seat close to the door. Failure to attend promptly and regularly may affect course credit negatively.  If a student is unable to attend it is his/her responsibility to notify the instructor. Students are allowed to have four excused/unexcused absences. Five or more unexcused/excused absences may result in a drop from the course.

2.  The presentation of assignments is an important measure of professional skills; grammar, composition, typed presentation, and adherence to assigned criteria is a basic class expectation.  Any work submitted that does not meet this criteria will not be accepted.

3.  Plagiarism or cheating on any assignment or exam will result in automatic failure of the assignment.  Further action may be taken in accordance with university policy.  Students are instructed to refer to the policies and regulations section of their catalog.

4.  Assignments are due during the designated class period.  Students are responsible for all listed and announced dates, readings, assignments, and exams.  Ten percent of the total assignment total will be deducted each weekday the assignment is late.  No late assignments will be accepted after the assignment in question has been returned to the rest of class.

5.  Make up exams may be allowed only with notice prior to exam period and/or an appropriate/reasonable excuse.

6.  In the event of an absence, students are expected to make arrangements with peers to collect class information and materials.  If an absence is anticipated by a student, any assignments due that day are to be submitted in advance.

Course Format:

Learning experiences used in this class may include, but is not limited to lecture, hands-on demonstrations, and computer exercises. Students will access and use the following computer programs: Microsoft Word, Internet Explorer, Microsoft PowerPoint, and Microsoft Excel.

Special Accommodations:

Any student in need of an accommodation due to a disability is encouraged to consult with the instructor immediately so that arrangement can be made.  Students may refer to the policies and regulations section of their catalog for clarification.

Course Materials:

Students need a current storage device with a minimum of 250 MB of storage space (i.e., flash drive, memory stick, external hard drive, etc.). There is no required textbook for this class, a Devser 277 Handbook will be provided by the instructor free of charge.

Grading:

This course is a credit/no credit course.  Credit and no credit will be based on a typical point scale. Points will be based on attendance, participation, journal entries, homework, handbook maintenance, mid-term and final exam.


         Graded Assignments         




Attendance and participation (10 points per day)
600 points

Assignments (5 points per assignment)


300 points 



Exams (60 points per exam)



300 points

   Total possible points:  

1200 points

         Grade Distribution:


        Letter Grade            
Percentage
Points
A (Credit)

90-100%
1080-1200 
                      B (Credit)

80-89%
960-1079

                      C (Credit)

70-79%
840-959

                      D (Credit)

60-69%
720-839

                      F (No Credit)

<59%

0-719

Course Requirements:

Please see Devser 277 Handbook.

Reedley College-Important Dates for Fall 2008
No Class:


Monday, September 1:  

Labor Day

Tuesday, November 11 

Veteran’s Day

Th, FS November 27-29:

Thanksgiving holidays

Friday November 19

End of Semester
This syllabus and schedule are subject to change.  If you are absent from class, it is your responsibility to check on announcements and changes made while you were absent.

Final will be on: Monday December 15 at 1:00 – 2:50

  CLASS SESSION 
TOPIC

                                                                                                                                                             

WEEK 1
Mouse and E-mail instruction

WEEK 2
E-Mail account management

WEEK 3

Review for test on e-mail on Wednesday

WEEK 4 

MS PowerPoint: Creating slides with title page, and backgrounds.


 
WEEK 5

MS PowerPoint: Review & Test on Thursday
WEEK 6

 Map queries using MapQuest & Yahoo Maps
WEEK 7

More queries
WEEK 8

Review and test week
WEEK 9

Intro to MS Word: font style, size, color, etc.
WEEK 10

MS Word continued: Clipart, header/footer, Format, Tools.
WEEK 11

MS Word continued: Thesaurus, spell check, tabs.
WEEK 12

MS Word Review & test
WEEK 13

MS Excel: Data entry, creating lists. Using auto sum
WEEK 14

MS Word continued; Math problems, using add subtract, multiply and divide.
WEEK 15

MS Word: Spreadsheets including bank statement, calendar and expense list.
WEEK 16

MS Word review and test week
WEEK 17
Review for final, 
WEEK 18

Review for final
