Devser 250 - Workability Assessment & Career Awareness 
Reedley College Access to Vocational Experiences

Reedley College – Fall 2008    #58006
Instructor:  J. Candyce McKinley, M,A., C.R.C.      
Phone: (559) 638-0332 or 360-4224

Email:  candyce.mckinley@scccd.edu

Office Hours:  By appointment only

Meeting Times:  
T  9:00-9:50      IND 11

                                   T 10:00-10:50  SOC 31



W 9:00-9:50      LFS B


           TH 9:00-10:50    SOC 30
COURSE DESCRIPTION:

This course is designed for students with severe disabilities and/or learning disabilities. This course emphasizes developing skills in the areas of career assessment, career awareness, career exploration, and career development. The course is designed to prepare students for employment in a job that meets with one’s individual skills, abilities and vocational interests.

COURSE PURPOSE AND GOALS:

This course is designed to assist students to prepare for the employment process and better understand the workplace.  Emphasis will be placed on the process of researching/finding employment, the application process, the interview process, and appropriate socialization in the workplace, and job retention.

Upon completion of this course, students will develop skills in:

· Critically review the personality/career assessment outcomes, apply the findings to academic, vocational and personal development, and determine ability and limitations based on current knowledge.

· Assemble an awareness of potential career opportunities, identify job requirements/duties, and choose an individual career to pursue in the present & future.

· Investigate a specific career, evaluate and apply occupational outlook, and examine the student’s ability to successfully perform necessary job duties. 

· Determine potential job possibilities, demonstrate the ability to “cold call” employment agencies, use the internet to research jobs, and develop a network for job contacts.

· Demonstrate understanding of their personality and be able to identify their personality type, strengths, and weaknesses as related to career exploration & job success.

· Identify and explain career possibilities, including job duties, salary ranges, job outlook, and job requirements for one to two career options specific to the individual student.

· Identify specific disability issues that could potentially cause limitations in the acquisition of and retention of employment.

· Select a specific career, then research, and develop an individual employment plan.

· Estimate and evaluate potential costs of living & identify potential job areas to pursue.
· Complete and maintain a general information/employment sheet, resume & cover letter.

· Demonstrate the ability to speak persuasively to the class- via interview preparation.

COURSE FORMAT: Learning experiences used in this class may include, but are not limited to lecture, discussion, video presentations, guest speakers, group exercises, role play and interview simulations.

COURSE MATERIALS: 
Career Development and Job Skills Handbook. 
Workability Binder, to include at a minimum student completed assessment information, individual resume, cover letter, thank you letter, reference list, and master application.
SPECIAL ACCOMMODATIONS:

If you have a verified need for an academic accommodation or materials in alternate media (i.e. Braille, large print, electronic text, etc.) per the Americans with Disabilities Act (ADA) or Section 504 of the Rehabilitation Act, please contact me as soon as possible. 

GRADING:

This is a 3-unit credit/no credit course.  Credits will be based on participation, homework assignments, group projects and interviews and exams.  The point breakdown is as follows:

Class Participation/Assignments

  5 points each
100 points

Homework Assignments


  5 points each
 50 points

Group Project  



  50 points

 50 points

Portfolio




100 points

100 points

Exams/Interviews                                          100 points each        200 points
 Total possible points: 500

A = 400-500 (Credit)

B = 300-399 (Credit)

C = 200-299 (Credit)

D =100-199 (No Credit)

F = 99 and below (No Credit)

ATTENDANCE AND BEHAVIORAL STANDARDS:  

· Students are expected to attend all classes.   Students are also expected to arrive on time, and stay for the entire class session.  Attendance means all class period.  Two tardies are equal to one absence.  Tardies and absences will be reflected in your participation points as you are unable to participate when you are not in class.  In the event that you are tardy, try not to disturb the class, & take a seat close to the door.

· Plagiarism or cheating on any assignment or exam will result in automatic failure of the assignment.  Further action may be taken in accordance with University policy.  Students are instructed to refer to the Policies and regulations section of their Catalog. 

· Your presence is important to the quality of your learning and insures your opportunity to contribute to your learning.  A student should consider class their job and grades their pay.  Employees who do not show up for work do not get paid.  Learn to be on time, and to schedule & manage your other commitments in your time away from class. 
· If a student is unable to attend, it is his/her responsibility to notify the instructor, and obtain any missed information and/or assignments from the instructor or other students. 
· According to campus policy, any student missing more than 4 class sessions will fail the class.  Dropping from this class is your responsibility.  Failure to drop could result in a failing grade being issued.  Remember to turn in a drop card if you stop attending. Late and makeup work will not be accepted unless the instructor gives prior approval.

· In the event of an absence, students are expected to make arrangements with peers to collect class information and materials.  If the student anticipates an absence, it is the student’s responsibility to turn in any assignments due that day in advance of the absence. If the instructor is absent, it is within campus procedure that a note is placed on the classroom door.
·                      This syllabus and schedule are subject to change  
