REEDLEY COMMUNITY COLLEGE CENTER

FALL 2008

COMPUTERIZED ACCOUNTING - ACCTG 31

COURSE SYLLABUS

Course Number: 
Accounting  31

Instructor: 

Tami Arnold

Text:  


QuickBooks Pro 2006, A Complete Course With Updates for 2007

Janet Horn. MS

Prentice Hall, 2007
Material:

Supplies: Pencil, eraser, calculator, memory stick




Days / Time: 

Wednesday  
6:00 p.m. – 9:50 p.m.

Room: 

BUS - 41
Contacts: 

tarnold@slatermoffat.com

Course Description
Accounting 31 – Computerized Accounting / QuickBooks Pro 2006 is an introduction into the basis components of computerized accounting for accountants and business managers, specifically exploring and using many features of QuickBooks Pro 2006 with updates for 2007.  This course is structured to prepare the student to record various accounting transactions for business in the service sector including sales and receivables, payables and purchases, payroll, inventory control, and general accounting and end of the period procedures.  Basis accounting concepts and reports will also be reviewed including ledgers and financial statements.

Prerequisites: Acctg 40, two year high school accounting, or equivalent; IS 15 or equivalent
Course Objectives

· To introduce the student to the basic components of computerized accounting with the use of QuickBooks Pro 2006
· To teach the student how to systematically record and evaluate business activities

· To prepare the student for use of QuickBooks Pro in real life scenarios and for advanced courses in accounting

Class Structure

One to two chapters will be covered each class session along with other pertinent information given during lecture. Class lectures and information provided in the text and assignments will be incorporated in your homework and projects.  

You will be required to bring all necessary supplies (i.e. pencil, paper, pen) including your text. 

A calculator is recommended for this course though QuickBooks / Windows do provide these services.  Please read the assigned text prior to attending class.

No audible pagers or cell phones during class.  All pagers and cell phones must be set on silent mode or should be turned off during class.

Food and drink are not allowed in the classroom.  Smoking is not permitted in any building on the Reedley campus.

Attendance
Regular attendance is essential.  If you are absent, please inform the instructor prior to the absence whenever possible.  Your participation is important in developing class discussion of the course content, as well as timely completion of class assignments. Three or more absences will affect the participation grade as well as level penalties for assignments due when absent. Of course, students are responsible for work missed during an absence. 

Attendance is taken at 6:30 p.m.; if you arrive later, it is your responsibility to notify the instructor of your presence.  

Tentative Schedule of Assignments

The following dates and assignments are subject to changes at the instructor’s discretion.

	WEEK
	TOPIC
	ASSIGNMENT/NOTES

	1 (8/20)
	Introduction to class

Chapter 1
	Introduction to the class

Read Chapter 1

Download copies of company files

Begin computer work in Chapter 1

	2 (8/27)
	Chapter 1

Chapter 2
	Turn In End-of-Chapter Questions 

Do End-of-Chapter Assignment 

Read Chapter 2 

Begin work for Your Name Computer Consulting in Chapter 2

	3 (9/3)
	Chapter 2
	Complete Chapter 2

Turn In End-of-Chapter Questions

Turn In End-of-Chapter Assignment: Your Name Garden and Pool Maintenance for Chapter 2
Review Chapter 1 End-of-Chapter Questions 

	4 (9/10)
	Chapter 3
	Read and Complete the Chapter 3 for Your Name Computer Consulting

Turn In End-of-Chapter Questions
Review Chapter 2 End-of-Chapter Questions
Start on Practice Set: Your Name Helping Hands

	5 (9/17)
	Chapter 3

Chapter 4
	Turn In End-of-Chapter Assignment: Your Name Garden and Pool Maintenance for Chapter 3
Read and Complete Chapter 4 for Your Name Computer Consulting
Review Chapter 3 End-of-Chapter Questions
Work on Practice Set: Your Name Helping Hands

	6 (9/24)
	Chapter 4
	Turn In End-of-Chapter Questions

Turn In End-of-Chapter Assignment: Your Name Garden and Pool Maintenance for Chapter 4
Work on Practice Set: Your Name Helping Hands

	7 (10/1)
	Practice Set #1
	Complete and Turn In End-of-Section Practice Set: Your Name Helping Hands

Review Chapter 4 End-of-Chapter Questions
Review for Exam #1

	8 (10/8)
	Exam #1
	Time will be allowed in class to work on assignments after exam

	9 (10/15)
	Chapter 5
	Read and Complete Chapter 5 for Your Name Sports

Turn In End-of-Chapter Questions

Begin End-of-Chapter Assignment: Your Name Clothing


	WEEK
	TOPIC
	ASSIGNMENT/NOTES

	10 (10/22)
	Chapter 5

Chapter 6
	Turn In End-of-Chapter Assignment: Your Name Clothing for Chapter 5
Read and Complete Chapter 6 for Your Name Sports
Review Chapter 5 End-of-Chapter Questions

	11 (10/29)
	Chapter 6
	Turn In End-of-Chapter Questions 

Do End-of-Chapter Assignment: Your Name Clothing

	12  (11/5)
	Chapter 6
Chapter 7
	Turn In End-of-Chapter Assignment: Your Name Clothing for Chapter 6

Read and Complete Chapter 7 for Your Name Sports

Turn In End-of-Chapter Questions
Review Chapter 6 End-of-Chapter Questions
Work on Practice Set: Your Name Golf Shop

	13 (11/12)
	Chapter 7
	Review Chapter 7 End-of-Chapter Questions 
Turn In End-of-Chapter Assignment: Your Name Clothing for Chapter 7
Review for Exam #2
Work on Practice Set: Your Name Golf Shop

	14 (11/19)
	Exam #2
	Time will be allowed in class to work on assignments after exam

	15 (11/26)
	Chapter 8
	Read and Complete Chapter 8 for Your Name Workout

Turn In End-of-Chapter Questions

Work on Practice Set: Your Name Golf Shop

	16 (12/3)
	Chapter 9
	Read and Complete Chapter 9 for Your Name Movies Etc.

Turn In End-of-Chapter Questions
Review Chapter 8 End-of-Chapter Questions 
Work on Practice Set: Your Name Golf Shop 

	17 (12/10)
	Review / Practice Set #2
	Complete End-of-Section Practice Set: Your Name Golf
Review Chapter 9 End-of-Chapter Questions
Review for Final

	18 (12/17)
	Final Exam
	Comprehensive Final Examination


Grading (Tentative)


End-of-Chapter Questions (9)
-   30 pts each

   270 Points

    End-of-Chapter Assignments  (6)
-   25 pts each

   150 Points

End-of-Section Practice Set (2) 
- 100 pts each

   200 Points

    Exam (2) 



- 100 pts each

   200 Points
    Comprehensive Tests (1)

- 200 pts each

   200 Points
    Class Participation (18)

-     5 pts each

     90 Points





Total

1,110 Points
The grading listed above and any extra assignments are subject to change at the discretion of the instructor.  The details, due date, and value of each assignment will be announced in class.  Homework and class work will follow directly from the material covered or to be covered in class or is based on information provided in the text.  There will some between-class activities due each class session (i.e. reading, homework, etc.). No assignment or homework will be accepted late.  There are no make-ups for the any assignments or test. 

Grading Scale:

100 – 90 =
A





89 – 80 =
B





79 – 70 =
C





69 – 60 =
D





59 – 0 =
F

The grade in this course will be based on total cumulative points. This grading scale is subject to change at the instructor’s discretion.

I wish you the best this with this course.  Note that your fellow colleagues and I are resources for this class.  Please ask for assistance if needed.  Let us enjoy this class together.

The information presented in this syllabus is subject to change at the instructor’s discretion.
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