English 252: Writing Improvement

Schedule # 53044
.

Meets:  Wednesdays in ARG 15 from 12-1:50
Friday in AGR 1 from 12-1:50

“Although no one can go back and make a brand new start, anyone can start from now and make a brand new ending” – Anonymous

Instructor: Lori Levine
Office: A- Annex 6
Phone: 638-3641 ext. 3246
Email: lori.levine@reedleycollege.edu
Office Hours: 

What will I learn here?
Course Outcomes (our goals):

Develop writing skills that  prepare you to take English 125 by:
1. Learning how to write short papers (approx 500 words) with an introduction, thesis, body paragraphs, and a conclusion that convey the writer’s ideas by utilizing all aspects of the writing process (brainstorming, outlining, drafting, revising, proofreading, etc.), including: clear and complete English sentences without major sentence errors, and by punctuating correctly.

2. Following the conventions of English writing - capitalization, indenting, spelling, hyphenating, etc.

3. Correctly using verbs (past, present, future, etc.,), nouns, and word skills (spelling, vocabulary, etc.).

4. Expanding basic sentence structure - including recognizing and using appropriate dialect (standard, community, neighborhood slang).

5. Combining sentences using coordination, subordination, and phrase structures.
   What do I need for this class?

Required Texts / Materials:

· Steps for Writers:  Composing Essays Volume 2 by Philip Eggers
· A college-level dictionary (I recommend a good one for home use and a smaller pocket dictionary to bring with you to class)

· Internet access:  You will need a working email account.  We will also be using Blackboard to post assignments, notes, and any questions about the class.  
A Note About Blackboard Etiquette:  Remember that this is an English class.  Please make sure to use proper punctuation, capitalization, and sentence structure when posting to Bb.  

· A method to save copies of your work (I recommend a memory stick over floppy discs – there are always problems with floppies!)

· A positive attitude!

What will we do in this class?
Course Description: 
This course is designed to help you in developing your sentences, paragraphs, and short papers. We will work on spelling, vocabulary, punctuation, usage, and sentence structure skills needed by writers. Emphasis will be on communicating the writer’s ideas.
Note:  Assignment types and weights are subject to change.  
Write Out-of-Class and In-Class Essays (70%):  
This is the bulk of our class.  You will write 5 or 6 out-of-class essays and 1 or 2 in-class essays during the course of the semester.  You will have a chance to revise most out-of-class essays for a better grade. 

Homework/In-class Work/Tests (20%):

Homework:  You will be assigned various homework assignments throughout the semester.  To find out that day’s homework assignment, you can go to our Blackboard website.  Note takers will post assignments.  Homework will be assigned during each class period.  There is no excuse for not knowing or doing the homework assignment.  
Tests:
You will take tests on essay and grammar concepts throughout the semester.  
Note Taker:

Every day, someone will be assigned to take notes.  This person must write down everything we discuss, including homework assignments.  That day, the student will type up the notes, and then go to our Blackboard site and post the notes in the Discussion Board.  The notes should include:

1) A schedule of what we covered in class

2) White board notes

3) Names of handouts 

4) Homework Assignments and due dates.  

If the assigned note taker is not in class, that person will get 0 points.  I will lottery off that note taker’s spot, and the new note taker will get extra credit.  You will be graded on the quality and correctness of your notes.  

Just because we have a note taker does not mean that you shouldn’t take notes in class.  I expect students to take notes every day so that they can refer back to their notes outside of class.  
Participation (10%):  

Participation:

You need to come to class everyday and participate as much as possible.  If you do not come to class or participate, you will lose points in this category.  These points will be assigned at the end of the semester.  
You must earn a “C” (70%) or better to pass this class. The class is graded CR or NC.
Here are some writing musts:
· All essays must follow MLA format.  We will review these guidelines early on. Essays must be typed, double-spaced, in font Times New Roman size 12, and have been proofread before submission. 

· I WILL NOT READ SLOPPY WORK.  If you do not proofread, I will return the essay to you and you will not receive credit for that assignment.  No exceptions what-so-ever!

· I do not accept late homework.  If you are not going to make it to class, it is your responsibility to get your homework to me ahead of time.  
· Writing Assignments must be turned in on time.  At the end of this syllabus, you will notice a late paper coupon.  You can use this coupon for one and only one paper.  Failure to turn in a writing assignment will result in a failing grade.  
· Always submit your best work.  If you do not, how can I help you improve?

· Enroll in the writing center. 

Tips and such:

· Keep a copy of all your work until the end of the semester..
· Maintain an “I can” attitude – Positive people tend to have positive outcomes (and the opposite is true too).
· Always be prepared for class: If you show-up and you are not prepared, it’s likely that I will ask you to leave and you will receive an absence for that day.

· Showing up is not enough: It’s true that being present helps you to learn, but if you do not do the assignments, you will not pass. 

· Turning work in is not enough: just doing the assignment does not warrant a passing grade. You need to be doing passing work to pass the class. Makes sense, right?

· Please leave your personal life personal. Turn off cell phones before you walk though the door. Remember, you are walking into a learning environment – let’s keep it that way.
· Be respectful of yourself, your peers, and your instructor. Disrespectful / mean behavior will not be tolerated. If you engage in this behavior, you will be asked to leave class and you run the risk of being dropped from the class.

· If you stop coming to the class, be sure to drop. It is your responsibility to do so, not mine. Forgetting to do so could earn you an “F” or “NC” as a final semester grade.  Let me know if you are going to drop so that I don’t worry about you.  
· Attendance & Participation is mandatory. I allow for 3 absences over the duration of the semester. Anything beyond that may result in being dropped from or ultimately not passing the class.  You will also lose 5% of your participation points for each absence.  I consider 2 tardies/early departures as 1 absence. If you are not here, you can not learn. Again, remember that I ask students who are not prepared or willing to work to leave class for the day. If this occurs, you will be considered absent. There are NO excused absences.
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· Accommodations for Students with Disabilities: If you have special needs as assessed by the Americans with Disabilities Act (ADA), including alternate media requests, please notify me immediately. Reasonable efforts will me made to accommodate your special needs.
Important Dates

January 8 (M) Instruction begins

January 15 (M) Martin Luther King, Jr. Holiday—No Classes
February 9 (F) Last day to change a class to or from a CR/NC grading basis

February 16 (F) Lincoln Day observed—No Classes
February 19 (M) Washington Day Holiday—No Classes
March 9 (F) Midterm report period, Nine-week drop date for full-term length course

April 2-6 (M-F) Spring Break—No Classes
April 9 (M) Classes Reconvene

May 14-18 (M-F) Final exams

May 18 (F) Spring semester ends

May 18 (F) Commencement
Schedule:
Week 1:  Read Introduction and Chapter 1

Week 2:  Read Chapter 2 and 6 and receive Writing Assignment 1

Week 3:  Read Chapter 3 and  turn in Writing Assignment 1

Week 4:  Read Chapter 7, take grammar quiz, and receive Writing Assignment 2

Week 5:  

$$$$ Late Paper Coupon $$$$
Use this coupon to turn in one and only one paper late during the course of the semester.  No questions will be asked!  

Attach this coupon to your late paper.  

Coupons cannot be sold, exchanged, given away, or duplicated.  

One coupon per student.  
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