Information Systems (IS) 6
PowerPoint
Reedley College






Room: Business 49
Instructor: Autumn Bell  


 autumn.bell@reedleycollege.edu

            (559) 259-8867

Saturday 10/27/07 and Saturday 11/3/07   8:00AM – 11:50AM

COURSE OBJECTIVES:  This course provides students with an introduction to Microsoft PowerPoint.  The course begins with an overview of the uses and benefits of PowerPoint and then moves into hands-on exercises that teach the tools and techniques involved in developing effective presentations.  Emphasis will be placed on selecting and developing the appropriate presentation graphic media to deliver the message effectively to the audience. 
Upon completion of this course, students will develop and deliver a PowerPoint-based presentation. 
REQUIRED TEXT: None
Important: If you have a verified need for an academic accommodation or materials in alternate media (i.e., Braille, large print, electronic text, etc.) per the Americans with Disabilities Act (ADA) or Section 504 of the Rehabilitation Act, please contact me as soon as possible.

ATTENDANCE:
   

· Students are expected to attend all class meetings, be on time, and be in class the entire class session.

· Silence cell phones please – no phone calls may be made or taken in class.

· If you decide to drop the course, it is your responsibility to make the drop official in the Admissions and Records office or else possibly receive a grade of F.

· Food, beverages, and chewing gum are not allowed in the computer lab at any time.  
Upon Completion of this course, students will be able to:
· Use the panes and toolbars found in Normal View. 

· Put text and pictures on slides.
· Modify text and bulleted lists. 

· Arrange slide content by using layouts. 
· Create visual interest with design templates. 
· Create and save a new template.

· Apply standard and custom color schemes.

· Apply a custom background.

· Use the slide master for ease and consistency.
· Add speaker notes to aid in your presentation.

· Access Help.
· Print handouts and notes. 

· Present a show. 

Grades will be based on the following assignments:

Each worth 25% of your Grade:
· Design and Layout Project

· Slide Master Project

· Backgrounds and Colors Project

· Final Project: Creation/delivery of a brief 
slide presentation

Grades will be based on the following scale:

90%-100%
A

80%-89%
B

70%-79%
C

60%-69%
D

Below 60%
F
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