English 252: Writing Improvement

	Schedule # 53057

Meets 12-12:50

· Room:  FRM 10 on Mondays, Wednesdays, and Thursdays 

· Room: AGR 1 on Tuesdays 


	Schedule # 53059

Meets 10-10:50

· Room:  Soc 30 on Mondays and Tuesdays 

· Room: FEM 4E on Wednesdays and Thursdays


 “Although no one can go back and make a brand new start, anyone can start from now and make a brand new ending” – Anonymous

Instructor: Lori Levine
Office: A- Annex 6
Phone: 638-3641 ext. 3246
Email: lori.levine@reedleycollege.edu
Office Hours: Mondays, Tuesdays, Wednesdays, Fridays from 11 a.m. to noon
Course Description: 

This course is designed to help you in developing your sentences, paragraphs, and short papers. We will work on spelling, vocabulary, punctuation, usage, and sentence structure skills needed by writers. Emphasis will be on communicating the writer’s ideas.

Course Outcomes (Topics Covered) 

By the end of the course, you should develop writing skills that prepare you to take English 125 by:
1. Learning how to write short papers (approx 500 words) that convey a message

You will learn about:  
	The Parts of an Essay

· Introductions, 

· thesis,

· body paragraphs

· Topic Sentences, and 

· conclusions 


	The Writing Process

· brainstorming,

· outlining, 

· drafting, 

· revising, 

· proofreading 




Writing complete English sentences without major sentence errors, which includes learning about
· Punctuation 
· Capitalization 

· Spelling 

· vocabulary

· Verb Tenses (past, present, future, etc)
· Parts of Speech

· Word choice (using appropriate dialect—standard, community, neighborhood slang)

· Sentence types

· Combining sentences (using coordination, subordination, and phrase structures.)

· etc.

Required Texts / Materials:

· The Writer’s Selections by Kathleen McWhorter
· A college-level dictionary (I recommend a good one for home use and a smaller pocket dictionary to bring with you to class)
· A method to save copies of your work (I recommend a memory stick over floppy discs – there are always problems with floppies!)

· A positive attitude!

Assignment Types
Note:  Assignment types and weights are subject to change.  
Write Out-of-Class and In-Class Essays (80%):  
This is the bulk of our class.  You will write 5 or 6 out-of-class essays and 1 or 2 in-class essays during the course of the semester.  You will have a chance to revise most out-of-class essays for a better grade. 

Here are some writing musts:

· All essays must follow MLA format.  We will review these guidelines early on. Essays must be typed, double-spaced, in font Times New Roman size 12, and have been proofread before submission. 

· I WILL NOT READ SLOPPY WORK.  If you do not proofread, I will return the essay to you and you will not receive credit for that assignment.  No exceptions what-so-ever!

· I do not accept late homework.  If you are not going to make it to class, it is your responsibility to get your homework to me ahead of time.  

· Writing Assignments must be turned in on time.  If you are having problems, please talk to me ASAP.  
· Always submit your best work.  If you do not, how can I help you improve?

· Enroll in the writing center. 
Conferences

I will have you come to my office at a scheduled time to work on a paper or to meet with me regarding your class work.  These conferences are mandatory.  A student who misses a conference or who is not prepared for his/her conference (has not brought a paper or has not revised as instructed) will receive an F on that paper.  
If you must miss a conference call me before the conference and I will try to reschedule.  

Occasionally, I must cancel conferences.  If this happens go to my office and follow the directions that have been left on my door.  

Homework/In-class Work/Tests/Participation (20%):

Homework and Participation:  You will be assigned various homework assignments throughout the semester.  You are responsible for knowing what homework has been assigned.   There is no excuse for not knowing or doing the homework assignment.  
Tests:
You will take tests on essay and grammar concepts throughout the semester.  
Participation:

You need to come to class everyday, participate as much as possible, and do your homework.  If you do not come to class or participate, you will lose points.  These points will be assigned at the end of the semester.  
You must earn a “C” (70%) or better to pass this class. The class is graded CR or NC.
Attendance Policy:
You are in this class because you need to improve your writing skills, so it is important to attend class daily.  When you miss class, you miss valuable information on how to write essays, information for which I will hold you responsible.  Also, not attending class will affect your participation/homework grade; if you are not in class, you will not be able to participate.  

· If you miss any of the first week of class, you may be dropped.  

· You can miss up to five class sessions before you run the risk of being dropped.  

· If you come to class more than 10 minutes late, you might be considered absent or tardy.

· Three tardies=one absence  

· There are no excused absences
Class Rules: [image: image1.png]



1. Be prepared for class.  Bring your book, papers you are working on, notes, handouts, floppy disks, pens, pencils, etc.  


2. No talking to your neighbors while someone else is talking, including me.


3. No cell phones.  All cell phones must be turned off upon entering class.  They must be placed in your pocket or in your book bag.  Do not answer a cell phone during class.  Do not look at your cell phone during class.  Do not go outside to talk on your cell phone during class.  If you leave your cell phone on your desk, play with your cell phone, answer your cell phone, or talk on it, you may be asked to leave for the day.  The same rules apply to pagers.  


4. During our assigned lab time, I expect you to work quietly on assigned work.  If you are finished with a writing assignment, then I can read your assignment before you turn it in.  You can always work on rewriting other writing assignments during lab times.  You can also work on homework for our class.  Lab time is not a time to browse the internet.  If I catch you on line, you may be asked to leave.  The only exception to this is if you are looking up a word on an on-line dictionary such as Webster.com or http://nhd.heinle.com/Home.aspx. Do not only rely on our lab time to complete your writing assignments. Many times, we will use lab time to do other work.   You will need to work on your papers outside of class time also.  There is a computer lab in the library.  There are computers available at the public library in downtown Reedley that you can use. 


5. If you come to class late, come in and sit down quietly.  Do not ask your neighbor what we are doing.  Do not come up to me to find out what we are doing.  Wait until a break or until after class to find out what is going on.  

[image: image3.wmf][image: image2.wmf]  If you don’t follow the rules, or are disruptive in anyway, I will ask you to leave class for the day.  If you continue to not follow the rules or to be disruptive, I will file a report with the Dean of Students. (You are disruptive if you are talking while we are doing class work, if you are doing other work besides the assigned task, if you do not follow directions, if you do not follow the above rules, etc.)
Other Tips and such:

· Keep a copy of all your work until the end of the semester..

· Maintain an “I can” attitude – Positive people tend to have positive outcomes (and the opposite is true too).

· Always be prepared for class: If you show-up and you are not prepared, it’s likely that I will ask you to leave and you will receive an absence for that day.

· Showing up is not enough: It’s true that being present helps you to learn, but if you do not do the assignments, you will not pass. 

· Turning work in is not enough: just doing the assignment does not warrant a passing grade. You need to be doing passing work to pass the class. Makes sense, right?

· If you stop coming to the class, be sure to drop. It is your responsibility to do so, not mine. Forgetting to do so could earn you an “F” or “NC” as a final semester grade.  Let me know if you are going to drop so that I don’t worry about you.  
[image: image4.wmf]Accommodations
· Accommodations for Students with Disabilities: If you have special needs as assessed by the Americans with Disabilities Act (ADA), including alternate media requests, please notify me immediately. Reasonable efforts will me made to accommodate your special needs.
Important Dates 

August 9 (Th) Faculty duty day (no classes held)

August 10 (F) Flex day (no classes held)

August 13 (M) Instruction begins

September 3 (M) Labor Day observed

September 14 (F) Last day to change a class to or from a CR/NC grading basis

October 12 (F) Midterm report period, Nine-week drop date for full-term length course

November 12 (M) Veterans Day observed

Nov. 22-23 (Th-F) Thanksgiving Holiday

November 26 (M) Classes reconvene

December 10-14 (M-F) Final exams

December 14 (F) Fall semester ends

Schedule:  This is a brief outline of our semester schedule.  Other topics (grammar and vocab) will be included and the schedule might change as the semester progresses.  Conferences will be added or taken out as needed.  Time to revise papers will be added in as needed.  

Week 1:  Introductions/Writing Center/The Reading and Writing Process

Week 2, 3, and 4: Chapters 1 and 2/ Start Writing Assignment 1/ Conferences

Weeks 5, 6, and 7:  Turn in Writing Assignment 1/ Chapter 3/ Start Writing 
Assignment 2/ Conferences
Weeks 8, 9, and 10:  Turn in Writing Assignment 2/ Chapter 4/ Start Writing Assignment 3/ Conferences

Weeks 11, 12, and 13:  Turn in Writing Assignment 3/ Chapter 6/ Start Writing Assignment 4/ Conferences

Weeks 14, 15, and 16:  Turn in Writing Assignment 4/ Chapter 7/ Start Writing Assignment 5/ Conferences

Weeks 17 and 18:  Turn in Writing Assignment 5/ Finals
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