English 125: Writing Skills for College

Fall 2007 - Section 53005

Instructor: Vivian Uchima



Office Hours: by appointment

Meeting Times: 12:00 - 1:50 p.m.


Email: uv002@scccd.edu


M
HUM 62



Voice mail: 324-6450 extension 3876


W
SOC 35
Course Description:
This course is comprised of four major elements:

1.  focusing on the development of the process of writing, revising, and finishing short 

papers, including the logical development and organization of ideas.  

2.  learning how to avoid common writing errors.  

3.  developing writing skills by reading model essays and analyzing rhetorical strategies.  

4.  developing critical thinking skills by matching the structures of writing to meaning and 

audience, and using writing as thinking, to explore and express ideas.
Course Outcomes:
Upon completion of this course, you should be able to:

A. Prewrite constructively to generate ideas and determine ideas, opinions, positions, and ultimately theses and plans

B. Respond to a prompt quickly and independently 

C. Write a developed essay with a clear thesis and support

D. Write with some sophistication: introduction should be more than a thesis; a conclusion should be more than a summary; an essay should have ample substance

E. Plan and revise fairly independently employing all stages of the writing process as necessary and appropriate

F. Recognize and revise common errors such as problems with comma splices throughout a piece

G. Construct idiomatically correct sentences although there may be an “accent” resulting from a consistent type of ESL error

H. Use a variety of rhetorics and structures, including documented sources

I. Use MLA style with some guidance to set up papers and document sources

Required Textbooks:


1. Patterns for College Writing.  10th edition.  Kirszner & Mandell.


2. A Commonsense Guide to Grammar and Usage.  4th edition.  Beason & Lester.
Required Materials:

1.  Access to Microsoft Word - all work will be turned in using Word, no

exceptions


2.  A binder to save all your work in


3.  Loose leaf paper


4.  **A thumb drive to save your work on (not required but highly recommended).

Course Work/Breakdown of Final Grade:

Class Participation 



10%

You are expected to come to class, take notes, and actively participate in every class session.  Absences and/or lack of participation will result in lost points.  Also, if you come to class unprepared, you will lose points.

Homework/In-class Work/Quizzes

20%

Homework will consist of readings, prewriting tasks, short writing assignments, sentence skills work, and other types of assignments.  Homework is checked and collected at the beginning of class.  If your work is not ready to be turned in at this time, you will receive a "0" for that assignment.  No late work is accepted and missed work cannot be made up.  If you are absent or know you will be absent, it is up to you to contact me (via email) and find out what the assigned homework for that missed class is.  If absent, you can also submit your homework to me via email; but you must submit it by the beginning of the class session in order to receive credit. 

You will be assigned various in-class assignments to be completed by the end of the class period.  If you are absent, you will receive an automatic "0" for the in-class work for that day.  This work cannot be made up.

You will be given quizzes covering the reading material and sentence skills.  Quizzes will be handed out and completed at the beginning of class.  If you are absent or arrive late and miss the quiz, you will receive an automatic "0" for that quiz.  I will allow you two "free passes" and drop your two lowest quiz scores.

Essays





70%

You will be writing 5-6 short essays over the course of the semester.  You will have a chance to revise each essay for a better grade.  Any essay work that is turned in late will automatically result in a 10% penalty, basically a drop in one letter grade (ie. a late paper that would have received an 85% will now receive a 75%).  Any late essay work must be turned in within one week of its original due date.  Otherwise the essay will receive a grade of "0".

Extra Credit





+5%

I will announce several opportunities to earn extra credit throughout the semester.  

Grading Scale:

A
90-100%

B
80-89%

C
70-79%

D
60-69%

F
50-59%

Essay Policy:

All essays (both first and final drafts) must be typed and follow MLA guidelines.  (I will be giving you a handout on these guidelines later in class).  Also, all work leading to your final paper must be included (prewriting, outlines, rough drafts, peer review responses, tutor comments, my comments, etc).  A paper turned in without this work will result in no credit earned.  It is your responsibility to keep track of and hold on to all your papers; please make use of your binder!
Essays assignments are due at the beginning of class, any work not ready at this time is considered late and 10% (one letter grade) will be subtracted from your final grade.  Any late essay work must be turned in within one week of the original due date.  Otherwise, you will receive a "0" for that entire essay.

All essay assignments (either on time or late) must be completed.  Failure to do so will result in a failing grade for the class.

I WILL NOT READ SLOPPY ESSAYS OR WRITING ASSIGNMENTS.  I expect you to spell check, and proofread each writing assignment to the best of your ability before you hand it in.  I will return sloppy work to you and it will receive a late grade.

You will be required to hand in multiple copies of your essays in order to do peer reviews in class.  More on this later.

Attendance Policy:

I will take attendance every day within the first five minutes of class.

I expect you to arrive on time and stay throughout the entire class period.  Tardies and early departures are not acceptable and I will consider two tardies or early departures as one absence.

Excessive absences (more than three) will result in your being dropped from the course.  

I do not distinguish between excused and unexcused absences.

I consider those who are unprepared or unwilling to work as absent.  In extreme cases, I will ask you to leave class and you will lose participation points as well.

If you are absent or know you will be absent, it is your responsibility to contact me via email to find out what you missed or will be missing.  Being absent is not an acceptable excuse for being unprepared for the next class session.

If you stop attending class, please be sure to drop it.  This is your responsibility, not mine.  If you forget to drop, you might end up with an "F" or a "NC" as your final grade.  Also let me know that you'll be dropping the course, please.  This way I won't worry about what's happened to you.

Other Class Policies:
Please respect yourself, your peers, and your instructor.  Disrespectful or disruptive behavior will not be tolerated.  If you engage in this behavior, you will be asked to leave class and you may be dropped from this course.
Please be prepared to work in this class and give assignments your best effort.  Don't just "do enough to get by".  You'll get out of the class whatever you put into it; minimal effort will end in minimal results and possible failure of this class.

Please maintain a positive attitude!  Positive thinking leads (plus hard work!) leads to positive results.

Please ask questions and don't be afraid to voice your opinions.  This is a learning environment and I can't read your minds.  I EXPECT students to ask questions, and sometimes even challenge concepts covered in class.  Please speak up!

Plagiarism:

If a student is caught plagiarizing any work, he may receive an automatic “F” on the assignment or dropped from the course, with the appropriate grade, and referred to campus administration.  We will discuss this issue in detail later on in class.

Accommodations for Students with Disabilities:

If you have a verified need for an academic accommodation or materials in alternate media (i.e., Braille, large print, electronic text, etc.) per the Americans with Disabilities ACT (ADA) or Section 504 of the Rehabilitation Act, please contact me as soon as possible.
Important Dates:

August 31(F)


Last day to drop the class to avoid a "W"

September 3 (M)

Labor Day Holiday - no classes

September 14 (F)

Last day to change class to or from a CR/NC grading basis

October 12 (F)

Last day to drop class

November 12 (M)

Veteran's Day - no classes

November 22-23 (Th-F)
Thanksgiving holiday - no classes

December 10-14 (M-F)
Final exams week

December 14 (F)

End of fall semester

