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ENGLISH 125 – Writing Skills for College

Fall 2007


Instructor: Eric Smith
E-mail: Eric.Smith@reedleycollege.edu

Course Days: M/W
Course Time: 10:00 – 11:50

Schedule #: 53012
Room: M – SOC 35

Prerequisite: C or better in English 252

W – HUM 62

Required Texts and Materials 
· A Common Sense Guide to Grammar and Usage (4th edition) Beason and Lester
· Patterns for College Writing (10th edition) Kirzner and Mandell
· Materials: a binder for in class work and a portfolio (a folder to keep all of your work for the course)

· Internet access – we will be using Blackboard to post assignments and for other class activities

· A College Dictionary 

Course Overview







This course is designed to help you on your way to becoming a better writer. The course emphasizes the development of the process of writing, revising, and finishing short papers, including the logical development and organization of ideas; avoiding common writing errors; developing reading skills by reading model essays and analyzing rhetorical strategies; developing critical thinking skills by matching the structures of writing to meaning and audience, and by using writing as thinking, to explore and express ideas. 

 Course Outcomes


At the end of this course, in order to pass with a C or better, you will need to demonstrate ability to:

A. Prewrite constructively to generate ideas and determine ideas, opinions, positions, and ultimately theses and plans

B. Respond to a prompt quickly and independently 

C. Write a developed essay with a clear thesis and support

D. Write with some sophistication:  introduction should be more than a thesis; a conclusion should be more than a summary; an 
essay should have ample substance

E. Plan and revise fairly independently employing all stages of the writing process as necessary and appropriate

F. Recognize and revise common errors such as problems with comma splices throughout a piece

G. Construct idiomatically correct sentences although there may be an “accent” resulting from a consistent type of ESL error

H. Use a variety of rhetorics and structures, including documented sources

I. Use MLA style with some guidance to set up papers and document sources
Attendance & Participation (10%)



Language usage (reading, writing, speaking, media, etc.) and reasoning are both an individual and a group activity; therefore you will be graded on both your individual work and your group participation. Class participation is mandatory. We will build a community of readers, writers and thinkers and your classmates will come to depend on you, as you will on them – we all benefit from each other’s input. Again, participation is mandatory, which means attendance is critical. Things happen: car problems, oversleeping, sickness, and family emergencies to name a few. I understand that this is part of life. However, it is your responsibility to attend class, and it is your responsibility to find out what you missed if you are absent. I do not distinguish between excused and unexcused absences – all absences are counted. Please observe the following:


**If you miss any of the first week of class, you may be dropped.


**If you miss 3 class sessions by the end of the 9th week, you run the risk of being dropped.


**If you come to class more than 10 minutes late, you might be considered absent or tardy.


**Two tardies = one absence


Participation means coming to class prepared – having read the assigned readings, written the responses, and finished the homework. It also means thinking about the assignments and coming prepared to discuss and ask questions during class. The more you bring to class in terms of inquisitive thought, the more we will all benefit from this course. So come to class prepared to participate. Enough said.


**NOTE: Class Cancellations. In the advent of a class cancellation, I will do my best to notify you. An official form will be posted on the classroom door – any hand written note or unofficial form is not to be accepted.


***NOTE: If you miss class you can check Blackboard for the homework /or assignments due for the next class meeting. Remember, it’s your responsibility to find out what you missed. 

*Point Value for Participation/Attendance: Worth 100 points.

Homework , Assignments, and In-Class Work (20%)


*Reading assignments: You will need to read thoughtfully and use your critical thinking skills for each reading. I will expect you to spend more than a few minutes on all reading assignments. Again, the more you put into the course work, the more you will benefit.

*Writing assignments will consist of a variety of forms (summaries, responses, journal entries, etcetera) and lengths (short answer, paragraphs, /or 1-3 page longer responses).  All writing assignments (except for in-class work) must be typed using Times New Roman Font (size 12), double-spaced, and with name, date and title on assignment (we will use MLA formatting). I encourage the use of page numbering systems as well. 


**NOTE: Save all your work (floppy, CD, or other storage device). Actually, from experience, I recommend saving your work in a couple of places (I save on the hard drive and a memory device). It’s a good back up plan if something gets lost or misplaced. 

*Late Work Policy: I expect assignments turned in when due, however, I realize that sometimes “things happen” and you might need extra time. I will allow for two “free passes” on late assignments (no more than one week after the due date). Beyond that, you will receive zero (0) points for any late assignment. Use these “free passes” (found at the end of this syllabus) wisely. Quizzes and Tests cannot be made up.

*Point Value for HW/Assignments/In-Class Work: I will use a +, (, ( system, where a + = 100%, ( = 80%, and a ( = 60%. At the end of the semester I will divide the total of 200 points by your overall percentage.

Essays/Portfolios (70%)




There will be 5 essays due, ranging from 2-6 pages, and all of these will be multiple draft essays. These essays will count as a major portion of your grade. Each essay will be accompanied by a Portfolio that will contain invention materials, drafts, /or other materials as to be announced. Final grades will be based on the complete portfolio including the final polished essay.
*Format Guidelines: All essays must be typed using Times New Roman Font (size 12), double-spaced, with name, date and title on assignment, and following MLA guidelines.

*Other considerations: Most of the essays will need to be turned in through the “Digital Drop Box” on Blackboard (I will help you learn how to do this), and you may be required to post drafts and comments on Blackboard as well. 


**In order to pass the class, you will need to attempt all five essays.

*Late Essay Policy: Any essay that is turned in after the due date will probably (at my discretion) receive a score of zero (F) and will not be commented on by me. However, again I realize that things happen, so I have included one free late pass at the end of this syllabus. You may turn in one of the five essays up to one week late for full credit by using this one-time pass. 

*Point Value for Portfolios: Total for all portfolios = 700pts


Portfolio #1
 75


Portfolio #2
175


Portfolio #3
 75


Portfolio #4
175



Portfolio #5
200

**Extra Credit: If you regularly attend sessions at the Writing Center (or sign up for Engl. 272) you will receive up to 5% of extra-credit towards your grade. Other extra-credit opportunities may be given during the semester.

Grading



90-100% = A
CREDIT


80-89%  =  B
CREDIT


70-79%  =  C
CREDIT


60-69%  =  D
NO CREDIT


0-59%    =  F
NO CREDIT
NOTE: The final day to drop this class is Friday, October 12.  There will be no grade entered on a student’s record for drops occurring prior to 20% of the course length. A grade of “W” will be entered on the student’s record for drops occurring beyond 20% and before 50% of the course length. It is the student’s responsibility to turn in the proper paperwork if he or she wishes to drop the class.
Classroom Behavior


One word – Respect. I expect respectfulness towards all students and myself. I will not tolerate disrespectful behavior. I am here to teach, and you are here to learn. A tolerant, respectful classroom is conducive to a good, healthy, and fun learning environment. Disagreement and constructive argumentation can be helpful and are encouraged. However, bad language, name calling, or any other type of negative communication is not helpful to anyone – please avoid such behavior.


Disruptive classroom behavior will not be tolerated. This includes cell phone use, text messaging, computer gaming, excessive talking, snoring – you get the idea. For any such behavior or any disrespectful behavior you may be asked to leave the class and receive an absence for that period. Further disciplinary action will be taken if warranted. 


**If you have a pressing emergency (sick child, family situation) and need to have your cell phone on, please let me know at the beginning of class. Otherwise, cell phones should be turned off during class time.


Cheating and Plagiarism: Neither is tolerated. 

“Cheating is the actual or attempted practice of fraudulent or deceptive acts for the purpose of improving one's grade or obtaining course credit; such acts also include assisting another student to do so. Typically, such acts occur in relation to examinations. However, it is the intent of this definition that the term 'cheating' not be limited to examination situations only, but that it include any and all actions by a student that are intended to gain an unearned academic advantage by fraudulent or deceptive means. Plagiarism is a specific form of cheating which consists of the misuse of the published and/or unpublished works of others by misrepresenting the material (i.e., their intellectual property) so used as one's own work." Penalties for cheating and plagiarism range from a 0 or F on a particular assignment, through an F for the course, to expulsion from the college. Don’t cheat
**Note: Students with disabilities have the responsibility to identify themselves to the instructor so that reasonable accommodations for learning and evaluation can be made.

Instructor Accessibility




I want you to succeed, not only in this course, but also in all of your academic work and other endeavors. To that end, I will try to make myself available to you for questions, concerns, or just general conversation. The best way to reach me is through email (​​​eric.smith@reedleycollege.edu). Please be sure to put “Engl. 125” in the heading, or I may not open your email. If at any time during the semester you would like to schedule a conference with me, please do so. Again, I’m here to help you succeed to the best of my capabilities. 

Important Dates


August 31



Last day to drop to avoid a “W”

September 3



Holiday (Labor Day) – No Class

*October 12



Last day to drop

November 12



Holiday (Veteran’s Day) – No Class

November 22-23


Thanksgiving Break

December 12
Final 10:00 – 11:50 

Tentative Schedule ~ English 125

Fall 2007

	Week
	Assignment

	1

Aug. 13
	Course Introduction; Discuss Syllabus; Bureaucratic issues.

HW: Review syllabus; Buy books.

	1

Aug. 15
	Writing processes. Writing/reading. Personal introductions. Blackboard intro.

HW: Read – P C1-2 + Alexie story. CG: L40-41

         Write: 1 p. Summary for P reading + 1 p. Response to Alexie story.

	2
Aug 20
	Reading actively. Summary v. Response. Invention. E#1 Prompt.

HW: Read – P: C3. CG: L42. Bb – Practice activity. E#1 – plan/outline.

	2

Aug. 22
	Introduce group work & workshopping. Drafting. Author’s notes. Choose groups

HW: Read – P: C4 (part), 6  + Orwell essay; CG: L43. Write – 1 p. Summary to chapter readings + 1 p. Response to Orwell. E#1 – full draft + A.N.

	3

Aug. 27
	Workshop drafts. Narration. Genres. Revising v. Editing. 

HW: Read – P: C4, 5. E#1 – Portfolio.

	3

Aug. 29
	E#1 – Portfolio Due.

Latticing. Timed essay. Grammar: Fragments & Run-ons. E#2 Prompt. Invention

HW: Read – P: C7 + Momaday; CG: L19, 20. Write – 1p. Summary to chapter reading + 1 p. response to Momaday. E#2 – rough draft.

	4
Sept. 3
	NO CLASS – Labor Day Holiday.

	4

Sept. 5


	Return E#1 portfolios. Descriptive Writing. Grammar – modifiers. Bb – commenting on group members’ drafts. Commenting strategies.

HW: Read – tba. Bb – read/respond to drafts. E#2 – draft combine w/ E#1 

	5

Sept. 10
	Workshop E#2/#1 combined drafts. Developing longer essays. Reinventing.

HW: Read – P: C8 + Patton. Write – 1 p Summary to chapter + 1 p. Response to Patton. E#2 revision plan + A.N.

	5

Sept. 12


	Exemplification. Reading visual texts. Grammar – commas. 

HW: Read – CG: L9, 10 + Descriptive outline handout. Bb – respond to drafts. E#2 – full draft.

	6

Sept. 17
	Workshop E#2 full draft. Descriptive outline. Grammar – verb tense shifts.

HW: E#2 – final draft + portfolio.

	6

Sept. 19


	E#2 Portfolio Due.
Review. Timed essay. E#3 Prompt. Process writing.

HW: Read – P: C9 + Piven et al. Write – 1 p Summary to chapter reading + 1 p Response to Piven. Bb – participate in discussion(s). E#3 – rough draft. 

	7
Sept. 24
	Blackboard class. Discussion questions and grammar activities. 

HW: Reading – tba. E#3 – full draft + revision plan / A.N.

	7

Sept. 26


	Return E#2 Portfolios. Workshop E#3 full draft. Where I am w/ my writing.

HW: Read – P: C10 + Winn. Write – 1 p Summary to chapter reading + 1 p Response to Winn. E#3 – Portfolio.

	8

Oct. 1
	E#3 Portfolio Due.

Cause and Effect. Connecting writing to our environment(s).  E#4 Prompt. 

HW: Read – CG: L30, 31. E#4 – Detailed plan/outline.


Tentative Schedule ~ English 125

Fall 2007

	Week
	Assignment

	8

Oct. 3


	Causes/effects + Environments/writing. Grammar – Parallelisms + Passive Voice. E#4 – Plans, issues, strategies, and discussion.

HW: Read – P: C13 + Smith. Write – 1 p Summary to chapter reading + 1 p Response to Smith.  Bb – comment on plans/ideas. E#4 – Rough draft.

	9

Oct. 8
	Workshop E#4 rough draft. Definition. Combining rhetorical strategies. Incorporating others ideas.

HW:  Read – MLA handout. Bb – visit MLA pages. E#4 – detailed revision plan

	9

Oct. 10
	Grades, Conferences. Return E#3 portfolios.

HW: Write – summary of MLA materials; list w/ explanations of writing concerns and confidences. Bb – respond to group members’ drafts. E#4 full draft

	10

Oct. 15
	Workshop E#4 full draft. MLA citing. Common grammatical/spelling errors.

HW: Read – essay (tba). E#4 – revision plan + A.N.

	10

Oct. 17
	Cause/Effect + Definition and Purpose. Revising/editing and grammar review.

HW: Read – P: C15 +Eighner. Write 2 p response to Eighner. E#4 Portfolio.

	11

Oct. 22
	E#4 Portfolio Due. 

Combining the Patterns. Intro. to research methods/strategies. E#5 Prompt/invent

HW: Read – P: Appendix. Write – 1 p Summary to chapter reading. Bb – familiarize w/ library web site. E#5 – Invention lists.

	11

Oct. 24
	Field Trip: Library. Research strategies. E#5 – planning

HW: Read – essay. Write – 2 p response to essay.  E#5 – 3 1-page plan options.

	12

Oct. 29


	Workshop – E#5 plan options. Essay discussion + rhetorical devices & purposes.

HW: E#5 – Preliminary research; Detailed plan/outline.

	12

Oct. 31
	Annotated Bibliography. In-Class writing. Drafting the research paper.

HW: E#5 – 3 Annotated bibliographies. Happy Halloween.

	13

Nov. 5
	Return E#4 portfolios. Group Work – sharing research and annotated bibliographies. Putting it all together to begin drafting.

HW: Grammar – cutting out flabby verbs (handout). E#5 – rough draft.

	13

Nov. 7


	Workshop – E#5 rough drafts. Grammar – flabby verbs. They say/I say. What’s pertinent, what’s irrelevant? Which research facts to include and why.

HW: Read – tba. Bb – comment on drafts. E#5 – Full Draft + A.N.

	14

Nov. 12
	Workshop – E#5 full drafts. Revision plans. MLA citation/documentation.

HW: tba

	14

Nov. 14
	E#5 and essay revision choice conferences.

HW: E#5 “Final” Draft + Works Cited + A.N. Bb – final comments.

	15

Nov. 19
	Workshop: E#5 “final” drafts. Grammar /or Rhetoric (dependent on needs).

HW: E#5 Portfolios

	15

Nov. 21
	E#5 Portfolios Due.

Discuss essay revision and reflective essay.

HW: None – Happy Thanksgiving

	16

Nov. 26
	Timed Essay. Grammar review. TBA

HW: Complete essay revision. 

	16

Nov. 28
	Workshop: Essay revisions. Grammar test. Introduction to presentations.

HW: Prepare for presentations. Complete essay revision + revision/A.N.

	17

Dec. 3


	Essay Revisions Due.

Research presentations.

HW: TBA

	17

Dec. 5


	Research presentations. Review for Final.

HW: Prepare for final.

	18

Dec. 10
	NO CLASS. Finals Week

	18

Dec. 12
	FINAL: 10:00 – 11:50

Essay exam. Return E#5 portfolio and Essay revision.


This schedule is an estimated schedule (particularly towards the end of the semester), and therefore it is subject to change at the instructor’s description. Any changes to the schedule will be documented at least one week in advance of such change.
$$$$ Late Homework Coupon $$$$
Use this coupon to turn in one and only one homework late during the course of the semester.  No questions will be asked!  

Attach this coupon to your late homework.  

Coupons cannot be sold, exchanged, given away, or duplicated.  

One coupon per student.  

English 125

$$$$ Late Assignment Coupon $$$$
Use this coupon to turn in one and only one assignment late during the course of the semester.  No questions will be asked!  

Attach this coupon to your late assignment.  

Coupons cannot be sold, exchanged, given away, or duplicated.  

One coupon per student.  

English 125

$$$$ Late Essay Coupon $$$$
Use this coupon to turn in one and only one essay portfolio late (within one week of due date) during the course of the semester.  No questions will be asked!  

Attach this coupon to your late essay portfolio.  

Coupons cannot be sold, exchanged, given away, or duplicated.  

One coupon per student.  

English 125

