Course Syllabus

AGNR 1—Career Preparation
Section:  54005
Fall 2007
	Meeting Time and Location:   Thursdays, 12:00 – 12:50 p.m., Room  8, FEM Building



	Co -Instructors:
	Mr. David M.  Lopes

Office:  Room  5, Ag Sciences Bldg.

Phone/Voice mail: 638.0319

Email:  david.lopes@reedleycollege.edu
	
	Dr.  C. Louann Waldner

Office:  Room 12, Ag Sciences Bldg.

Phone/Voice mail:  637.2530
Email: louann.waldner@reedleycollege.edu

	Office Hours:

	Tuesday & Thursday  9:00 – 10:00 a.m.
	
	Thursdays: 9:00 - 10:00 a.m. OR by appointment 


	Feel free to drop in for “quick questions” at any time.


	H     Holidays:  
Holidays will be observed as per the State Center Community College District schedule



	Drop Deadline:  

The last day for a student to drop this course is Friday, October 12th.  After this date, the student must receive a grade.  



	Final Exam Date:   
Thursday, December 13, 12:00 – 1:50 pm



	Prerequisites:   None


	Units:
1


	Course Description:

This course will cover the development of goals and skills required to secure a job in the Agriculture/Natural Resources area, including job search, résumé development, interviewing, motivation, communications, leadership, and employee/employer relationships.



	Topics:

See attached spreadsheets for lecture & lab topics, student assessment methods and respective point values.



	Learning Objectives:

· To become familiar with the many career opportunities in the respective industries (agriculture, natural resources, horticulture)

· To develop a positive work ethic and attitude towards working

· To understand the importance of analyzing and comparing various career choices and the determination of jobs best suited to the individual’s abilities, needs, and interests

· To be able to accurately complete job/employment application forms

· To effectively write a résumé/personal data sheet

· To develop job search skills and procedures, including protocol, verbal communications, and written correspondence necessary for procuring employment

· Develop techniques and skills in interviewing

· Develop oral and written communication skills


	Text & Other Re       Required Materials:
No text is required for this course.

You will need:
· Calendar or Planner

· Two  3-ring binders (at least 1 ½ inch)

· Note paper (to fit binder)

· At least one writing utensil (pen or pencil)

· A portable digital storage device (e.g. 3 ½ “ diskette, CD, or memory stick)

· Access to a computer (Some assignments are required to be typed for this course)



	Supplemental References:
http://www.calagcc.com/  website

http://www.agcareers.com/ website

http://www.ffa.org/ website (click on “on-line resources”, then “career explorer”)



	Method for Measuring Student Advancement and Determining Grades:
The methods for measuring students' achievement & determining grades are:
Writing Assignments

S.M.A.R.T Goals Assignment, Networking Exercise, Career Research Assignment, Resume, Job Application, Cover Letter, Job Application, Speaker Reports/Activities, Career Portfolio Draft.

Skill Demonstrations

Job Interview, Practice Interview
Examinations

Final Exam (Job Interview & Career Portfolio)

 Note:  There is one 100 point assignment assigned and due each class period.  The final consists of a  completed portfolio and a mock interview with an employer (each worth 1000 points).  See attached topic list for point values.     



	Grading Scale: A = 90-100%, B = 80-89%, C = 70-79%, D = 60-69%, F = under 59%.  
Calculating your grade:  total points earned/total points possible x 100%

	

	Attendance Requirements:

· Class attendance is a major factor affecting student academic success.  Attendance also is a prerequisite for any job or employment situation.  Since this is a course revolving around career preparation, attendance in this course is considered a professional obligation and is required. 
· Students are expected to arrive on time and remain until the class period concludes.
· In the rare event that it becomes necessary to miss a lecture and(or) assigned activity, advance notification should be made to the instructor.   Students are responsible for obtaining notes/information missed due to an absence.
· The first few minutes of class are often reserved for announcements and updates; plan to be on time. 
· College policy dictates that an instructor should drop a student with two consecutive weeks of unexcused absences.  
· At the end of the 9th week of instruction, no withdrawals are permitted and the student must receive a grade
· Make up tests and assignments will only be allowed for emergency situations 


	Behavioral Standards/Classroom Etiquette:
In an effort to ensure that the classroom provides an effective and suitable learning environment for all students enrolled, the following expectations have been established relative to classroom etiquette: 

1. Arrive early. Students should arrive early enough to check to unpack materials and take out necessary supplies. Students who arrive late, distract other class members and disrupt classroom activities.


2. Network outside of class!  All cell phones and other electronic gadgets that may cause distraction are to be turned “off” during lecture and lab sessions. 
3. Hats off!  Students (men and women) are asked to remove their hats while in the classroom, no exceptions.  

4. Establish personal reading and study times outside of the classroom. Students are highly encouraged to study for quizzes and exams as well as to read the school newspaper. The classroom, however, is not the place to accomplish those tasks. “Multi-tasking” during lecture demonstrates disrespect for the instructor and for fellow class members.

5. Remember your dining etiquette. Eating and drinking in class can distract other students. Be courteous and considerate.

6. Tend to your housekeeping responsibilities. Clean up your workspace before leaving the classroom. Leaving behind trash and debris is unpleasant to students in subsequent classes and shows a lack of respect to those who work hard to keep the classroom clean.



	Cheating & Plagiarism:

In keeping with the philosophy that students are entitled to the best education available, and in compliance with Board Policy 5410, each student is expected to exert an entirely honest effort toward attaining an education.  Violations of this policy will result in disqualification for the course.



	Accommodation Statement:

If you have a verified need for an academic accommodation or materials in alternate media (i.e., Braille, large print, electronic text, etc.) per the Americans with Disabilities Act (ADA) or Section 504 of the Rehabilitation Act, please contact an instructor as soon as possible.  


	Late Assignments

Assignments turned in within 48 hours of the due day (late) will automatically be reduced by ten percentage points (one letter grade).  Assignments will not be accepted for grading past 48 hours after the class period in which they were due.










