ACCTG. 40—FALL, 2007
   

Name ___________________________________  

Mr. Cade
OBJECTIVES OF THE COURSE:

1.  To introduce the students to the basic components of introductory accounting and the role of accountants in the business world. 
2.  To teach the students how to recognize basic business forms, journalize basic transactions, post transactions and prepare general purpose financial statements.
3.  To prepare students for further courses in accounting.

UPON COMPLETION OF THIS COURSE STUDENTS WILL BE ABLE TO:

1.
use appropriate accounting vocabulary to effectively communicate in a business environment or in a higher level accounting course.

2.
identify, evaluate, and solve elementary accounting problems in the work place or in another accounting course.

3.
apply proper accounting principles to various accounting problems/transactions.

4.
apply his/her understanding of journalizing and posting accounting transactions in a business environment or in another accounting course.

5.
use critical thinking to make financial decisions by comparing and evaluating accounting data in order to prepare required financial statements.

6.
accumulate payroll data in an orderly fashion and from the data, prepare payroll checks.

TEXT AND OTHER ITEMS TO BE USED—EACH STUDENT MUST HAVE:
1.  McQuaig, Douglas, COLLEGE ACCOUNTING, Chapters 1 – 13, Ninth Edition, Houghton Mifflin Company, 2008.  
2.  Working Papers Chapters 1 – 13 applicable to the above textbook—ABSOLUTELY NO PHOTOCOPIES WILL BE ACCEPTED—ORIGINAL FORMS ONLY FOR CREDIT.

3.  Binder paper that is NON-SPIRAL, 8 1/2 BY 11, 815 quiz strips as needed, 882 scantrons as needed, mechanical pencil, black or blue ball point pen, ruler, and a calculator (non graphing).  Spiral bound paper will not be accepted for credit.  A cell phone is NOT a substitute calculator.  

METHODOLOGY:
Students will be expected to read the material in the chapters before the pre quiz and lecture, complete and turn in assigned exercises, complete and turn in the assigned problems.  During the fall semester A problems will be assigned—see your calendar.  Students should arrive at class prepared to discuss the assigned chapters.  Discussions/lectures will serve the purpose of clarifying and expanding on the reading material as well as introduce additional materials.  Notes taken during lecture will be turned in with your exercises—staple your notes in chronological order at the back.
ASSIGNMENTS:
1.  Chapters should be read the class discussions, there will be a pre quiz prior to discussion.
2.  All assigned exercises will be completed in pen.  All assigned problems will be completed in pencil.  All assignments should be turned in on time, at the BEGINNING of class, STAPLED in the upper left-hand corner on the proper form and IN ORDER.  NO CREDIT will be given for LATE, UNSTAPLED, OUT OF ORDER papers, or assignments completed on paper other than working papers.

3.  No extra credit assignments are given. 

ATTENDANCE:
1.  You need to attend class regularly and participate.  ROLL IS TAKEN.  Your presence is important to the quality of your learning and insures your opportunity to contribute to your learning.  A student should consider class their job and grades their pay.  Employees who do not show up for work do not get paid.  Learn to be on time and to schedule and manage your other commitments on your time away from class.

2.  Attendance means all class period.  Class begins on the hour and is dismissed at 10 of the hour.  Two tardies are equal to one absence.  Tardies and absences will be reflected in your participation points as you are unable to participate when you are not in class.

3.  Dropping from this class is YOUR RESPONSIBILITY.  Failure to drop could result in a grade being issued.  Remember to turn in a drop card if you stop attending.

GRADING:
90 - 100 = A




80 -   89 = B

Your total points will be
computed


70 -   79 = C

and a grade will be assigned


60 -   69 = D

according to this grade scale.


     -   59 = F




1.  There will be (7) comprehensive quizzes.  The first 6 will be taken ½ at a time, following each chapter. Quiz seven will be taken during the final exam time scheduled for this class.  See your calendar for day.
QUIZ


CHAP. MATERIAL COVERED
 1



 1 & 2

 2



 3 & 4

 3



 5 & 7
 4



 8 & 9
 5



10 & 11
 6



12 & 13
 7



  1  -  13—excluding 6
2.  There will be NO MAKE-UP QUIZZES.  One of the scores (your lowest or missed quiz) will be thrown out for calculating your semester grade.  Keep in mind if you are away from school on a school sanctioned trip your work is due PRIOR to your departure.

******DROP DATE IS OCTOBER 12, 2007******


******FINAL EXAM SCHEDULE******

8:00 AM CLASS****WEDNESDAY, DECEMBER 12 @ 8:00 AM

11:00 AM CLASS****MONDAY, DECEMBER 10, @ 11:00 AM

12:00 PM CLASS****WEDNESDAY, DECEMBER 12, @ 12:00 PM

NIGHT CLASS****TUESDAY, DECEMBER 11, @ 6:00 PM
NOTE:

The following are considered disruptive behaviors.  That is, behavior that interferes with the learning environment—for which you may be dropped.  Therefore please…..

Use no profanity, voice recorders, food, liquids, pagers, or cell phones in the classroom.  In an emergency the campus police will come to our classroom.  Turn your cell phones and pagers off or better yet, leave them in your car.  If your cell phone or pager goes off in the classroom, it is disruptive to not only you but to everyone.  

Food and beverages leave wet areas on the desks and destroy accounting papers for the next student. This is not considerate nor is it appropriate business classroom behavior.  Consider others!

To receive attendance credit you must be in the class the entire class period—schedule appointments, use of facilities etc on your time—plan ahead.

All accounting students are ladies and gentlemen.  You are preparing for the business world.  Consider this classroom your work site.  Gentlemen allow the ladies to enter before you.  Please remove sun glasses and head wear before entering the classroom.  Conduct yourself as you would in the business office.
Cheating and/or plagiarism will not be tolerated.  A student will receive no credit for the assignment if in the opinion of the instructor the individual has cheated. 

I want you to do well in accounting and to be successful.  This will take preparation on your part and mine. I will do mine and wish you well in doing yours.  Do not struggle with this class come and see me so I can help you.  You may phone or email if you prefer.  There are also tutors available.  I enjoy teaching and want you to learn accounting as well as enjoy your class.  
If you have a verified need for an academic accommodation per the Americans with Disabilities Act (ADA) please contact me or Disabled Students Services at 559-638-0332 as soon as possible

TENTATIVE BREAKDOWN OF POINTS:
1.  7 comprehensive quizzes @ 100 points each – low score  



600

2.  Homework




180

     Exercises




60

     Pre-quizzes




120

TOTAL

360



MAX AWARD
335


3.  Five points will be deducted for each day of non participation and 

three points per day of partial participation.  After the drop date 


these amounts will double.

4.  Miscellaneous assignments--review, etc





100

5.  Folder/Project--Must be submitted for a letter grade.






TOTAL POSSIBLE
    1035
ACCTG 40 



Name ___________________________________

COMPLETE IN PENCIL ONLY
Student  Id. #______________________________


C. QUIZ
PRE QUIZ
PROB (A)
EXER
ABSENCE

50 points ea 
10 points ea
15 points per week
5 pts per week
enter dates

1
______

______
______

______
______
2
______
______
______
______
______

3
______
______
______
______
______

4
______
______
______
______
______

5
______
______
______
______
______

7
______
______
______
______
______

8
______
______
______
______
______

9
______
______
______
______
______

10
______
______
______
______
______

11
______
______
______
______
______

12
______
______
______
______
______

13
______
______
______
______
______






FINAL 
_____

C QUIZ   
________


                                   

QUIZ

________

PROB

________


                            

EXER

________


TO COMPUTE YOUR GRADE AT ANY POINT

DIVIDE YOUR POINTS BY THE POINTS

MISC

________


POSSIBLE AND SEE THE GRADING SCALE

IN THE COURSE GUIDE




TOTAL
________

PARTIC
(_______)


I am expecting a __________ grade for the semester








Complete this blank at semester end.
TOTAL
______
ACKNOWLEDGMENT

I _________________________________acknowledge the receipt of this Acctg. 40 syllabus.
                  print

I have read it and understand the policies and procedures of this course.  I particularly understand 
the attendance, homework, grading, NO food, NO drink (even water), NO make-up, NO recording, 
NO cell phone, and NO pager policies as outlined in this course document.  I further understand that if 

my cell phone or pager rings or vibrates during class I will give up 50 participation points.  If it should 

ring or vibrate another time I will be dropped for disruptive behavior.

Before submitting this form make sure your email is correct in Blackboard as I use it often for this course.

Name _________________________________






(Write legibly)

Id # __________________________________

Date _________________________________

Phone #_______________________________

Email_________________________________ 
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