	English 252/ Writing Improvement

Summer 2006/Section 72623

M: 10:00-2:00 INC 1; T, TH: 10:00-2:00 INC 2
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Course Description
Developing writing skills. Understanding, finding, and correcting grammatical errors. Using computer word processors for writing. Prepares student for English 125.This is a credit/no credit class.  You must get a C or better to get credit for this class.  

Prerequisite
Satisfactory completion of English 250 or placement by the college assessment process.
Materials
For this class you must bring the following materials.  Failure to do so could result in you being asked to leave the class for the day and being marked absent.  
1. A notebook for class notes. 

2. A folder to keep class handouts. 
3.   Several floppy disks.
Texts
 The following are required texts:
1. Patterns and Themes: A Basic English Reader (Fifth Edition) Rogers, J. et.al.

2. English Brushup (Third Edition) Langan, J. and Goldstein, J.
It is highly recommended that you purchase a good college dictionary and a thesaurus.  

Grades
Grade percentages and categories are subject to change.
1. Writing Assignments=70%

2. Participation=10%

3. Homework, Quizzes, In-class work =20%

Credit = 70-100%

No-credit = 0-69%
· It is a very good idea to [image: image2.wmf]keep an extra printed copy of every assignment you turn in.  Occasionally papers get lost.  If your paper gets lost, and I do not have a recorded grade, you will receive a ‘0’ on that assignment.
Attendance Policy
It is important to be in class daily, as attendance and participation play a major role as to how well you will do in this class. If you must miss class, please get your assignments from another classmate; I do not keep track of your missed assignments!
Missing class may bring will bring down your participation grade. If you miss more than three classes, you risk being dropped from the course at my discretion.
Late Work
Dealing with late assignments is an instructor’s nightmare! Please do not ask to turn in late work. It is important to keep up with reading and writing assignments so that you are able to participate in class discussions.
Writing Assignments

You will be asked to complete a number of writing assignments throughout the semester.  Each of these assignments must be completed in order to receive a passing grade.  
· All writing assignments must be typed.

· Use Times New Roman Font size 12 (the font and size of this syllabus).   

· Double space all writing assignments. 

· Put your name, the class, the assignment title and the due date in the upper left hand corner.  

Computer lab note:  Unfortunately, the computers on campus often erase disks.  Save your work frequently and on two disks.  Make sure you print your papers after major revisions; don’t just save them to your disk.  Having a problem with your disk is NOT an excuse for a late paper.    
 Participation Grade
A  (90-100 points)— You will get this grade by meaningfully engaging in this class.  In order to participate, you need to have done the assigned readings so that you know what we are discussing, and you need to have been in class so that you can refer to any class notes I have given.
B  (80-89 points)— You will get this grade by participating in class several times a week.  You have done most of the assigned reading and you can refer back to your notes to answer questions.  You are basically prepared, and you participate in group work, but not to the extent as someone who gets an A.

C  (70-79 points)— You will receive these points because you are in class and you complete your work, but you don’t  participate. 
D  (60-69 points)— You will receive this grade because you are usually not prepared—you haven’ completed the assigned work, or you have missed class so you do not know what we are discussing.  You disrupt the class by shouting out random answers that don’t have anything to do with what we are discussing.  You will also get this grade because you do not let others participate; you either interrupt when someone else is answering a question, or you continually talk so that no one else can answer questions.  You do not really participate during group work.  You let the other members complete the assignment, so that when I call on you after group work, you cannot answer.  Or, you are off-topic during group work so that the group does not complete the assignment.  

F  (0-59 points)— You are not prepared for class.  You have not done the assigned reading/homework.  You do not take notes.  

Class Rules 
Be prepared for class.  Bring your book, papers you are working on, notes, handouts, floppy disks, pens, pencils, etc.  

1. No talking to your neighbors while someone else is talking, including me.

2. Please leave cell phones on vibrate and return your calls at an appropriate time.

Plagiarism

Plagiarism is a serious offense. 
Plagiarism is passing off someone else’s ideas or words as your own without giving credit or without giving credit properly. Plagiarism may take the form of directly copying another’s work (in whole or in part), improperly citing sources, presenting another’s view or concept without acknowledging the originator, or receiving help with an assignment beyond what one might receive from a tutor. Academic dishonesty also refers to cheating on quizzes or exams. We will be discussing plagiarism throughout the semester. However, if you are unsure if something you are doing or planning on doing is plagiarism or not, please see me.
Penalties
Penalties for plagiarism and cheating may include but are not limited to the following:
· re-writing the assignment in question
· receiving an “F” on the assignment or test in question
· failing the course in which the assignment was submitted
Schedule 
 Below is a brief schedule of weekly topics.  Topics may be added or changed.  Homework will be assigned during class.  Quizzes will be announced; occasionally, you will have a pop-quiz!   You are responsible for all material covered even when you are absent!

Week 1:  
Introduction to class
Note taking
Introduction to writing/Narrative essay

Grammar skills
 Week 2: 
              Description essays
Grammar
Week 3:



Compare/Contrast Essays








  

Week 4:  
Analysis essays 
Capitalization


Week 5:  
Cause and Effect/Persuasion essays
Week 6: 
Final Exam Review 
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