IS15   R WELK  FA 2006


COMPUTER CONCEPTS (IS 15)

Reedley College – Fall 2006

SANGER HIGH SCHOOL

Wednesday 6:00-9:50pm.

Sanger High sec code 72575 

Instructor: R. Welk, MBA

Email: WELKRC@AOL.COM 

randy.welk@reedleycollege.edu
Course Description

IS 15 is an introduction to computers and information systems concepts and terminology; overview of hardware and software (systems and applications including word processing, spreadsheet, database, and presentation); introduction to programming concepts; the history of the microcomputer; privacy and legal issues; and, telecommunications (E-mail and Internet). 

Course Outcomes / Objectives

The student who is successful in this course will be able to
· Understand the computer’s potential – its strengths and limitations.

· Recognize the essential hardware elements of the computer system

· Know how to use the basic elements of the Windows operation system.

· Use four important software applications – Word processing, Spreadsheet, Database and Presentation.

· Understand computer terminology.

· Understand basic programming concepts.

· Apply issues related to computing to a business environment.

· Access the Internet for research and email.

Required Texts and Materials

Understanding Computers, 11th edition, Morley and Parker, Course Technology

Two Lab manuals; Microsoft Office Word 2003, Microsoft Excel 2003

2 floppy disks and 7 scantron sheets (scantron number 882)

Attendance

Attendance is required.  If you are going to be absent, contact another member of the class to get notes or assignments. Leaving class early will count as an absence.  If you are absent more than two sessions the first six weeks or are absent for more than 4 sessions throughout the entire semester you may be dropped from the course at the discretion of the instructor.  If you wish to no longer participate in this course, it is your responsibility to drop the course.

Extra Credit

Extra credit assignments are available for students to make up points missed on one exam. During the semester, up to 15 additional extra credit points are also available.  These points are only available to students who adhere to class policies and turn in all required homework assignments.  These points will be added to your final semester total on the day of the Final Exam only if you qualify. IF YOU DO EXTRA CREDIT ASSIGNMENTS BUT LATER FAIL TO ADHERE TO ALL CLASS POLICIES, YOU WILL RECEIVE  0 EXTRA CREDIT POINTS REGARDLESS OF THE EXTRA WORK YOU TURN IN.

Evaluation and Grading

Exams       

180
(6 highest out of 7 @ 30 points each)

 

Exercises 

130




PowerPoint

  40

Quizzes

  50

Total Possible

400

Grade Distribution

90-100%

A
360 + points

80-89%

B
320 – 359 points

70-79%

C
280 – 319 points

60-69%

D
240 – 279 points

59% and below

F
239 - points

PowerPoint Presentation

A PowerPoint presentation will be required.  After the instructor approves the topic, you will create a PowerPoint project and present it to the class.  Your presentation should have 14 to 18 slides, and should take 5 to 10 minutes to present.  Points will be given based on the creation of the presentation, delivery of the presentation and attending other student’s presentations.

Class Policies
Failure to attend class on a regular basis will adversely affect your performance in this course.  Plagiarism or cheating of any kind may result in a grade of “F” for the course.  The lowest scoring exam during the semester will be dropped.    

The textbook is mandatory.  If you do not have one by the end of the second week, you will be dropped from the course.

All exams, quizzes, and assignments must be presented in a neat professional manner to receive full credit. 

All exams and quizzes must be completed on time and on the day given. Emergencies may be an exception at the discretion of the instructor.

No recorders or cell phones in the classroom.  No food or drinks in the classroom.  

Students are expected to behave as they would in a business environment and to add to the educational process for the entire class. The instructor may at times utilize varied techniques to enhance the overall learning environment. Please contact the instructor if any instructional techniques or methods or any actions by other students cause you concern.

Accommodations for Students with Disabilities
If you have a verified need for an academic accommodation or materials in alternate media (i.e., Braille, large print, electronic text, etc.) per the Americans with Disabilities Act (ADA) or Section 504 of the rehabilitation Act, please notify me as soon as possible. Reasonable efforts will be made to accommodate your special needs.

Holidays:
None  

Notes: 

1) Last day to change to or from CR-NC grading

September 15, 2006



2) 9-week drop deadline for full-length courses 
 
October 13, 2006



3) Final Exam






December 13, 2006
Tentative Assignments
Computer, Internet, Web and E-mail Basics

Read:

Chapter 1








Lab:

Windows XP Exercises

Computer Hardware




Read:

Chapter 2, 3 and 4








Lab:

Word Manual

Computer Software and File Management

Read:

Chapter 5 and 6








Lab:

Word Manual

Networks and the Internet



Read:

Chapter 7,8 and 9








Lab:

Excel Assignments

Web Pages, Web Sites, and E-Commerce

Read:

Chapter 10 and 11








Lab:

Excel Manual

Information Systems and System Development
Read:

Chapter 12








Lab:

Access Assignments

Programming Concepts



Read: 

Chapter 13








Lab:

Programming Assignments
Database





Read:

Chapter 14

Computers and Society



Read:

Chapter 15 and 16

Presentations













1
3

