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IS 10:
Basic Typing

LEARNING COMMUNITY:  IS 10 (#52470 & 52032) & ESL 264 (#50085)
 

Breaking the Language Barriers through Technology
Section:
#52470 & 52032
MTF:
10:00-10:50 PM

Room: 
FEM 4E

1 Unit:


This course is part of the Breaking the Language Barriers through Technology learning community, two classes linked through a common theme or purpose.  As part of this class, all students are also enrolled in the two sections of the class linked to this course, ESL 264 (#50085) offered daily.   

Instructor:
Richard Barron 
 E-mail: rbarron@scccd.org

Course Objectives:
· Memorize the keys without looking at the keyboard; maintain accuracy and speed as you progress.

Learning Community Objectives:  The courses in this learning community overlap in promoting the following types of skills development:
Word Processing

· Spell and grammar check

· Formatting

· Conventions of Writing

E-mail

· Establishing and maintaining an e-mail account

Materials:
1.   A flash drive storage device to store files.

Grading:
Final grades will be based on your overall typing speed: 
23 - ^     =   A
19 - 22   =   B
15 - 21   =   C
9   - 14   =   D

Attendance & Make-Up Work:  Attendance is recorded daily.  Students who are absent need to make up work missed.  Students absent for more than one day should contact the instructor.  Late work may not be accepted.

LEARNING COMMUNITY DROP POLICY:

First day of semester through end of third week:

If a student drops one learning community course, the student will be dropped from all courses in that learning community. 

Fourth week through end of ninth week:
If a student drops one learning community course, the student will only be dropped from that one learning community course.  Student must meet with the learning community counselor to complete the learning community drop request form.  

Tenth week through end of semester:
All students are unable to drop beginning the tenth week, except students with extenuating circumstances.  

Finals: 
Wednesday December, 13 at 11:00 – 12:50

Final Date to Drop a Class: 

March 10

No Class:
Monday, September, 4:
Labor Day


Friday, November, 10: 
Veterans Day


November 23-25:
Thanksgiving Holiday

If you have special needs as addressed by the Americans with Disabilities Act (ADA), please notify your instructor immediately.  Reasonable efforts will be made to accommodate your special needs.

Note:  Please refrain from using cell phones and/or pagers during class.
