English 252: Writing Improvement

Schedule # 53060

MW 11-12:50 (M FEM 8 & W INC 1)


“Although no one can go back and make a brand new start, anyone can start 




from now and make a brand new ending” – Anonymous

Instructor: Shana Bartram

Office: A- Annex 5

Phone: 638-3641 ext. 3472

Email: shana.bartram@reedleycollege.edu
Office Hours: MWF 10-11

What do I need for this class?

Required Texts / Materials:

Triumphs in Society, Biays, John Sheridan & Carol Wershoven
English Simplified, 11th ed. Ellsworth & Higgins

Grammar & Usage Simplified, Rubin

A college-level dictionary (I recommend a good one for home use and a smaller pocket dictionary to bring with you to class)

A working email account: most assignments will be posted to Blackboard – and I will communicate regularly over email.

A method to save copies of your work (I recommend a memory stick over floppy discs – there’s always problems with floppies!)

1 three ring binder to use as your Working Portfolio

1 final Portfolio folder (I will show you in class which type to purchase)

Binder separators with tabs

Index cards

A positive attitude!
What will we do in this class?
Course Description: 
This course is designed to help you in developing your sentences, paragraphs, and short papers. We will work on spelling, vocabulary, punctuation, usage, and sentence structure skills needed by writers. Emphasis will be on communicating the writer’s ideas.
All of the work you do in this class will be collected in a “working portfolio”. Your working portfolio will be divided into several categories: writing, grammar & mechanics, spelling & vocabulary, revisions, reading reflections, homework, etc. I will give you some general ideas about how to organize your working portfolio, but the way it’s put together is really up to you! Keep your work in your 3 ring binder.
At the end of the semester, you will turn in a final portfolio. It is important to turn in your best work completed over the duration of the semester, as this is how I will grade you. Keep reading the syllabus for detailed portfolio instructions & grading criteria! 
What will I learn here?
Course Outcomes (our goals):

Develop writing skills and prepare you to take English 125 by:
1. Writing short papers (2-3 pages of out of class writing and 1-2 pages in class writing)    
that convey the writer’s ideas by utilizing all aspects of the writing process (topic, 
main idea, topic sentences, supporting details, revision, etc.), including: clear and 
complete English sentences without major sentence errors, and by punctuating 
correctly.

2. Following the conventions of English writing - capitalization, indenting, spelling, 
hyphenating, etc.
3. Correctly using verbs (past, present, future, etc.,), nouns, and word skills


(spelling, vocabulary, etc.).

4. Expanding basic sentence structure - including recognizing and using


appropriate dialect (standard, community, neighborhood slang).

5. Combining sentences using coordination, subordination, and phrase structures.

6. Write a final passing paper that demonstrates mastery of the English 252 Learning 
Outcomes, and submit a final portfolio.

Okay, so how will you know if I learned those things?

Over the duration of the semester, we will meet several times to conference. You will be required to bring your working portfolio to each of these. In addition, you will be submitting work to me and receiving feedback (both in writing and orally) about your work on a regular basis. You will always know where your strengths and weaknesses are in this course.

At the end of the semester, you will submit a final portfolio. This portfolio will become your final course grade. All the work done before this is to prepare you for the final portfolio.

You must have a 70% or better to submit a final portfolio. I will conduct conferences and inform you whether or not you have met these requirements. If you have not completed 70% of course work, it will be impossible to pass the class.

You must earn a “C” or better to pass this class. The class is graded CR or NC.
What’s in the Final Portfolio?
Here’s what you will submit (not necessarily in this order):




Cover Page:



Name, class, time, date, etc. You can get as fancy as you’d like.




Table of Contents:



This is self-explanatory



Introductory Letter:



This will explain the work you chose to include in your final portfolio, why you 

selected that work, how you organized your portfolio, etc. 




Grammar & Mechanics:


Select 5 assignments from your working portfolio you feel you improved upon 

most. Write a 1 page reflection paper that discusses why you chose these 


assignments, what you learned, and so on.




Spelling & Vocabulary:


Select 2 words you leaned to spell correctly and 2 new words you learned 


definitions of this semester. Write a 1 page reflection about these words, 


why you chose to include them, what you learned, and so on. Go ahead and use 

your new words in your reflection paper. It will be fun!




Revisions:


Select an essay you wrote, and rewrote, and rewrote this semester. Include 


all drafts. This can not be the same essay you select as your skills-



assessment paper. Write a 1 page summary that explains why you chose 


this essay, which revision strategies you used, what you struggled with, 


what you are proud of, and so on. 




Skills – Assessment Paper:


Here’s where you get to shine. Select one of your essays from your working 


portfolio, and fine tune that essay so that it meets and/or exceeds the 


Reedley College Learning Outcomes. You must earn a 70% or higher on this 


paper to pass the class.




Final Course Reflection Paper:



Write a 2-3 page final course reflection paper that discusses your 



experience with this class. Think about where you were as a writer when you 


first began the class, the exercises/assignments that most helped you, the 


things that frustrated you, what you are most proud of, etc. You worked 


really hard this semester…don’t be afraid to brag about yourself a little!

Do I have to have passing work for all that stuff?
Yep! In order to move on to the next class, you need to know how to write a basic essay, the foundations of the English language, and how to put it all together. See grading criteria for more details.
How in the world can I pass?
Here are some writing musts:
· All essays must follow MLA format. We will review these guidelines early on. Essays must be typed, double-spaced, Times New Roman size 12 font, and have been proofread before submission. 

· I WILL NOT READ SLOPPY WORK. If you do not proofread, I will return the essay to you and you will not receive credit for that assignment. No exceptions what-so-ever!

· I do not accept late work. If you are not going to make it to class, it is your responsibility to get your essay to me anyway. You can send your essay to me via email as an attachment by the end of the class period that assignment is due. 

· Always submit your best work. If you do not, how can I help you improve?

The very best thing you can do for yourself as a developing writer is to enroll in English 372. You will be given a personal tutor and a couple other tutees to work with regularly over the semester. You must obtain a referral form from me to enroll. The bottom line is this: students who attend regular tutoring sessions tend to pass my classes. Those who don’t, tend to not pass. The tutors are familiar with the various types of writing assignments I give, and they are very helpful with meeting writing goals! These guys are good – so good that even faculty gets help with their writing from time to time, and the really cool thing is that they will help you with any writing. So if you are taking a Sociology, History, Reading, Guidance Studies class(es), they help you with that writing too! What’s best is the class is FREE! Sign up early, the slots fill up fast! Let’s make our Writing Center, Ms. Bartram’s Writing Center!
How will you grade my working portfolio?

You will be assigned either CR (credit) or NC (no credit) for each assignment. Before you submit a final portfolio, I will check your working portfolio for 70% of CR work completed. There is no way to earn 70% if you are missing ANY of the essays. Be sure to stay on top of your assignments.

How will you grade my final portfolio?

You will be assigned a final letter grade for your final portfolio. You must earn 70% (a “C” or better on your Skills – Assessment paper. You will be graded for each of the other sections as well. Your final letter grade will be converted to either a CR or NC.

70 – 100%= CR (credit – you have passed the class)

0-69% = NC (no credit – you will need to take the class again)
Tips, pet-peeves, and the such:

· Keep a copy of all your work until the end of the semester.
· Always submit your best work.
· Maintain an “I can” attitude – Positive people tend to have positive outcomes (and the opposite is true too).
· Always be prepared for class: If you show-up and you are not prepared, it’s likely that I will ask you to leave and you will receive an absence for that day.

· Showing up is not enough: It’s true that being present helps you to learn, but if you do not do the assignments, you will not pass. 

· Turning work in is not enough: just doing the assignment does not warrant a passing grade. You need to be doing passing work to pass the class. Makes sense, right?

· Please leave your personal life personal. Turn off cell phones before you walk though the door. Remember, you are walking into a learning environment – let’s keep it that way.
· Be respectful of yourself, your peers, and your instructor. Disrespectful / mean behavior will not be tolerated. If you engage in this behavior, you will be asked to leave class and you run the risk of being dropped from the class.

· If you stop coming to the class, be sure to drop. It is your responsibility to do so, not mine. Forgetting to do so could earn you an “F” or “NC” as a final semester grade.

· Attendance & Participation is mandatory. I allow for 3 absences over the duration of the semester. Anything beyond that may result in being dropped from / not passing the class. I consider 2 tardies/early departures as 1 absence. If you are not here, you can not learn. Again, remember that I ask students who are not prepared or willing to work to leave class for the day. If this occurs, you will be considered absent. There are NO excused absences.

· Course documents, handouts, assignments, etc. will be available on Blackboard (or if I can not upload them, I will post instructions about where to pick them up under Announcements). If you miss a class, it is your responsibility to get the worked you missed.

· I do not do excuses. Work is done, or it’s not. It’s complete, or incomplete. I understand that life provides plenty of distractions, emergencies,  and so on from time to time – but those events do not take away from what is required of you this semester.

· Accommodations for Students with Disabilities: If you have special needs as assessed by the Americans with Disabilities Act (ADA), including alternate media requests, please notify me immediately. Reasonable efforts will me made to accommodate your special needs.
Important Dates

August 14th – First day of Instruction

November 23-25  - Thanksgiving Holiday: No classes held

September 1st –Last day to drop without a “W”
December 11-15 – Finals Week: Final TBA
September 4th – Labor Day: No classes held

October 13th – Last day to drop with a “W”

November 10th – Veteran’s Day: No classes held

