English 250: Basic Writing (4 units)

Fall 2006 ~ Section 53599 (C/NC)

MWTH (8:00-8:50a) POR-1

TF (8:00-8:50a) HUM-62

Instructor: Mrs. Coon

Voicemail #: 

E-Mail: mariaverdian@csufresno.edu
Course Descriptions:  This course is designed to give students the opportunity to exercise and develop basic writing skills.  Throughout the semester students will cultivate proper writing skills by practicing the fundamentals of; paragraph structure, essay formation, grammar and punctuation, becoming familiarized with basic word processing software for writing purposes, proofreading, and finding their own unique “writer’s voice” by learning to express ideas with a specific audience in mind.

The students who complete this course will be able to:

A. Express their ideas through writing.

B. Develop an understanding of paragraph and essay writing.

C. Discover and correct grammatical errors.

D. Acquire a working knowledge of word processing software for the purpose of writing.

E. Exercise a fundamental knowledge of proper sentence structure, grammar, and spelling.

Required Texts:

Gaetz, Lynne and Suneeti Phadke. The Writer’s World, New Jersey: Pearson Education, Inc, 2006.
Required Materials: 

· Composition Book, Wide Ruled, 100 pages, 7 1/2”x 9 3/4” (2)

· Wire-bound Notebook, College Ruled, 150 pages

· Blue or black ink pens for in-class writing exercises 

· HD disk, label and holder (high density)

· Notebook binder for organization of daily writing and notes

Coursework/Breakdown of Final Grade:

Homework*                                                                     20 points

Journal**                                                                         25 points

Pop Quizzes***                                                                5  points

Essays                                                                              30 points

In-class writing                                                                Required

Class Participation                                                           Required

Final                                                                                 20 points

Grading Scale:

     90-100 points    =     A       Credit

       80-89 points    =     B       Credit

       70-79 points    =     C       Credit

       60-69 points    =     D      No Credit

        0-59  points    =     F       No Credit

Class participation means that you are expected arrive at class having read the assigned material! In order for you to truly comprehend the process of becoming good writers it is essential that you come to class:

1.) Willing to ask questions with preparedness in order to enter the domain of in-class discussions, always showing respect for others.

2.) Ready to share your own personal writings/experiences.

3.) Having completed assignments. 

4.) Prepared for in-class writing.

*Homework assignments (located at the end of the syllabus) will consist of regular reading assignments, weekly writing exercises, journal writing, writing essay drafts, exploring strategies for free writing, and one completed paper at the end of the semester that will be a required total of three pages in length.  

** Journals-I also require you to write at least three pages of thoughts or observations within your journals WEEKLY-exact dates for turning in your journals is located within the course outline. 

***Pop Quizzes will be given randomly throughout the semester.  Regular attendance is the only sure way to gather points from pop quizzes.  I will not, under any circumstance, provide make-up quizzes for absenteeism.  

All homework shall be DUE AS ASSIGNED.  I will not assign makeup work.  I realize however, that life happens. With that in mind, you are allowed only one late assignment that MUST BE turned in to me on the following day it is due.  Failure to turn assignments will result in an automatic zero for that particular exercise.  NO 

EXCEPTIONS.

Computer Lab:  We will meet every Tuesday and Friday during the semester in Room HUM-62 at 8:00a.m, our regular class meeting time.  ATTENDANCE IS MANDATORY.  Missing a lab day will qualify as one complete absence.  Also, visiting the computer lab on a regular basis will greatly enrich your learning experience as long as you stay focused and come to class ready to write!  Please note that I will be taking regular attendance on these days, and that your work at the computer lab is considered a crucial component to your class participation grade.

Paper Policy:  

All papers are due to me on the assigned specified date at the beginning of class.  Papers left in my box will not be accepted. There will be occasional assignments (specified by your instructor) in which you will be asked to include multiple copies of your writing for in-class distribution.  Aside from this, you may also be asked to include your pre-writing drafts along with your final drafts for a final grade, so be sure to file them in a safe place. The specified assignments that are incomplete in this regard will be given a zero.  There are no exceptions to this policy.

· All papers must be complete by the beginning of class on the specified due date, unless instructed otherwise.

· Papers left in my box will not be accepted for grading.

· Occasionally you will be required to bring multiple copies of your written work to class for distribution among your classmates.

· The myriad of ideas that ignited your central topic are an essential part of your writings, therefore they will (at specified times) accompany your completed drafts for evaluation/assistance from your instructor.

Plagiarism:

Cheating and plagiarism WILL NOT BE TOLERATED.  If cheating or plagiarism are strongly suspected the student will receive zero credit for the assignment. 

Remember this: Attempting to defy your instructor or peers by passing off another’s work as your own will only impede your learning experience.  Not to mention, continued deviance of this type has the potential to place your educational future at risk!  Be clear when citing sources or “borrowing” ideas.  Trying to analyze information to find hints or ideas is one thing, copying someone else’s work word-for-word and saying it is an “original” is another!
Attendance Policy:

· Roll will be called within the first five minutes of each class session.
· I will allow a total of five absences for the entire semester. Any absences beyond the fifth absence will result in an automatic drop and no credit for the course.
· There shall be no difference in distinguishing “excused absences” or “unexcused absences.”  
· If you are tardy and your name has been called, come see me after class.  Excessive lateness past 5 minutes at the start of class will be distinguished as an entire absence after the fourth day of late arrival.  What this means is: If you are past 5 minutes late on more than four occasions, the fifth day of late arrival will count as one absence.
Essential Information:

· If you have a verified need for alternate learning materials for this course, please contact me as soon as possible.
· ALL CELLPHONES AND PAGERS MUST BE TURNED OFF FOR THE ENTIRE DURATION OF CLASS.
· Please make note of the class schedule for the entire semester.  Be sure to keep your class schedule in mind before you make appointments, set up work hours, or make vacation plans.  If you hold a job outside of school be sure to inform the proper management of your class schedule.
Helpful Hints:

· There is an open computer lab located in the library with a full-range of software and the capability to practice word processing skills.  The hours are: 7:30 a.m. – 8:00 p.m. Monday-Thursday, 7:30 a.m. – 3:00 p.m. Friday, and 7:30 a.m.- 11:30 a. m. Saturday.
· The Writing Center at Reedley College is located in Room HUM 58.  Please feel free to visit or schedule an appointment for further support regarding your writing development.  The Writing Center is designed to assist students at all writing levels, so take advantage of this opportunity and expand your learning!
· Be sure to make back-up copies of all of your written work!  When you write using a computer, always make sure to create a burned copy of your work aside from the file that exists on your hard drive.  
· If you are sure you are going to miss a particular day ahead of time, let your instructor know.  Always be sure to keep the lines of communication open, do not allow more than two days of missed classes to pass without letting your instructor know when you plan on returning.
        Important Dates:

· Friday, August 25th – Last day to drop a course for a full refund

· Friday, September 1- Last day to register for Fall 2006 full-length class or

      drop full length class to avoid a “W”

· Monday, September 4th- No class (Labor Day)

· Friday, October 13th- Last day to drop semester length course

· Friday, November 10th- No class (Veteran’s Day)

· Thursday, November 23-25- No Class (Thanksgiving Holiday)

· December 11th-15th – Final Exam week

· FINAL EXAM DATE: MONDAY, DECEMBER 11th 10:00a.m. -11:50a.m.

· (Please note:  Failure to appear in class on the final examination date will result in an automatic Grade of “F”= NO CREDIT for the entire course.  No exceptions.)
ENGLISH 250 Basic Writing (Section# 53599)
(Course Outline beginning date: 8/21/2006)

        Course Outline:

 Week 1:CHAPTER 1, “Exploring.” (Pages 3-15) 

 Paragraph Writing
1. Topic 

2. Audience

3. Tone

4. Purpose

5. Exploring strategies through free writing, brainstorming and journal 

Writing exercises.

HOMEWORK ASSIGNMENT 1#: Page 14, “The Writers Room”- Writing activity I, “Generating Ideas.” Due Monday, August 28th.

        Week 2:  CHAPTER 2, “Developing.” (Pages 16-37) 

  Development

1. Topic Sentences: writing and identifying

2. Controlling idea –narrowing the topic structure

3. Organization and generation of supporting ideas

4. Outline, structuring a paragraph plan

5. Class handout for First Draft Essays distributed

 *HOMEWORK ASSIGNMENT #: Page 36 The Writer’s Room-Writing

                   Activity I-“Topics to Develop” Due Monday, September 4th.
Week 3: CHAPTER 3, “Revising and Editing.” (Pages 38-51)
Revision and Editing

 1. Unity 

2. Coherence

3. Style

                   4. Grammar, spelling, punctuation and mechanics

                   5. Revise and Edit a Paragraph 

                   (In-class writer’s workshop Wednesday, September 7th.  Class distribution of

                    Peer writing, be sure to bring multiple copies of assignments.) 

                 *HOMEWORK ASSIGNMENT # 3: Page 51, The Writer’s Room, “Paragraph

                  Topics”- Writing Activity 1- Due Tuesday, September 11th.
     Week 4: CHAPTER 4, “Illustration.” (Pages 53-60

     What is Illustration?

1. The Illustration Paragraph

2. The Topic Sentence

3. The Paragraph Plan

4. Revise and edit a Paragraph Plan

*HOMEWORK ASSIGMENT# 4: Page 62, The Writer’s Room, “Topics for Illustration Paragraphs”-Writing Activity 1- Due September 17th.
**First full length Essay due September 17th.   (2-pages) 

      Week 5: CHAPTER 5, “Narration.” (Pages 64-72) 

      Narration

1. The Narrative Paragraph

2. First Person Narration

3. Journal Writing

4. The Supporting Ideas

5. Revise and edit a Narrative Paragraph

      Week 6: CHAPTER 6, “Description” (Pages 76-87)

      Description

1. The Descriptive Paragraph

2. Impression

3. Attitude

4. Detailed Writing

5. Imagery

        *HOMEWORK ASSIGMENT#5: Personal journals due for evaluation of

         progress-Due Friday, September 30th.       

       Week 7:  CHAPTER 7, “Process.” (Pages 88-100)

       Process

1. The Process Paragraph (The directive process paragraph and the explanation process paragraph)

2. Supporting the main ideas

3. Revise and edit a process paragraph

*HOMEWORK ASSIGNMENT# 6: Page 98, The Writer’s Room- “Topics for Process Paragraphs” –Writing Activity 1- Due October 8th.

        Week 8:  CHAPTER 8, “Definition.” (Pages 100-112)

           Definition

1. The Definition Paragraph

2. Category and synonym

3. Transitional words and Expressions

*HOMEWORK ASSIGNMENT# 7: Page 110, The Writer’s Room- 

“Topics for Definition Paragraphs”-Writing Activity 2- Due October 15th.
        Week 9: CHAPTER 9, “Classification” (Pages 113-125)

         Classification

1. The Classification Paragraph

2. Classification Chart

3. Categories

4. Punctuation and Grammar

*HOMEWORK ASSIGNMENT# 8: Page 124, The Writer’s Room-“Topics for Definition”-Writing Activity of choice 1or 2-Due October 22nd.
         Week 10:  CHAPTER 10, “Comparison and Contrast” (Pages 126-139)

         Compare and Contrast

1. The Comparison and Contrast Paragraph

2. Detail and Topic

3. Sentence Structure and Spelling

4. Coherence

5. Relevance

*HOMEWORK ASSIGNMENT# 9: Page 151, The Writer’s Room-“Topics for Comparison and Contrast Paragraphs”-Writing Activity of choice 1 or 2-Due October 29th.
         Week 11: CHAPTER 11, “Cause and Effect” (Pages 140-151)

           Cause and Effect

1. The Cause and Effect Paragraph

2. Revise and Edit a Cause and Effect Paragraph

*HOMEWORK ASSIGNMENT#10: Page 151, The Writer’s Room-“Topics for Cause and Effect Paragraphs”-Writing Activity 2-Due November 6th.
         Week 12: CHAPTER 12, “Argument” (Pages 153-167)

         Argument

1. The Argumentative Paragraph

2. Purpose

3. Audience

4. Supporting Evidence

5. Knowledge

*HOMEWORK ASSIGMENT# 11: Page 166, The Writer’s Room-“Topics for Argument Paragraphs”-Writing Activity 1-Due November 13th. 

         Week 13: CHAPTER 13, “Writing The Essay” (Pages 169-192)

         Writing The Essay

1. Narrowing the Topic

2. The Thesis Statement

3. Generation of supporting ideas within the essay

4. The Introductory Paragraph

5. The Title

*HOMEWORK ASSIGMENT# 12: Page 192, The Writer’s Room-“Essay Topics”-Writing Activity 1- Due November 17th.
**Personal Journals due for second evaluation of progress and grading Friday, November 17th. 

         Week 14: CHAPTER 14, “Essay Patterns” (Pages 193-235)

         Essay Patterns

1. The Thesis

2. Spelling and Grammar

3. Using Quotations

4. Supporting Ideas

*HOMEWORK ASSIGNMENT# 14: Page 235- Essay Draft#2-Due Friday November 24th.
         Week 15: CHAPTER 15, “Enhancing your writing with research”, (Pages 237-215)

         Defining research 

1. Defining Research

2. Evaluate your Sources

3. Considering your Audience

4. Direct Quotation

5. Indirect Quotation

6. Works Cited

7. MLA 

*HOMEWORK ASSIGMENT# 15: Page 251, The Writer’s Room-“Research”-Writing Activity 1.
           Week 16:

           Writing Workshop Week  
                           1.Writer’s workshop

                           2. FINAL DRAFT OF ALL ESSAYS DUE December 9th.  (Required

                           minimum of three pages in length.)

          Week 17:  FINAL EXAM MONDAY, Monday December 11, 10:50 a.m. -

          11:50 a.m. 

