English 125:  College Writing Skills
Instructor:  Debora Palmer  


Fall 2006 Schedule #59832
Email: dkpalmer13@comcast.net
Accelerated Schedule - 8/14/06 to 10/13/06
dpalmer@scccd.org  
Class meets 8:00-9:50am M in INC 1 and TWTh in POR 2
Course Description

English 125 is designed to prepare students for college-level writing.  The emphasis will be on the process of writing including idea development, organization, revision and research.  The class is writing intensive, using short writing assignments, essays, and timed writing to hone students’ skills.  Grammar and punctuation, as well as common writing errors, will be addressed to improve writing clarity.  Students will read a number of model essays to identify rhetorical strategies and contexts.  Finally, critical thinking skills will be developed as writing is performed, analyzed, and explored as a means of expression.

This course is on an accelerated schedule, which means students will complete all of the reading and writing normally spread out over an entire semester in only half a semester.  This will require a significant commitment of time and effort every day.  If your schedule does not permit this commitment, it is unlikely you will be successful in this class.

English 125 meets AA/AS degree writing requirements and is the preparatory course for English 1A.

Expected Outcomes/Objectives
Upon successful completion of the course, the student will be able to:

· Demonstrate critical thinking skills in writing and reading, with attention to relating structure to ideas, developing logical support for generalizations, following logical order, and differentiating between fact and opinion.

· Write complete, varied sentences, using coordination, subordination, and modification to clarify meaning.  Use punctuation, capitalization, abbreviations, etc., conventionally and spell correctly.  Use standard dialect noun, verb, and pronoun forms and verb tenses correctly.

· Write coherent paragraphs that adequately develop topic sentences.

· Develop various patterns of paragraphs and essays.

· Develop writing process by recognizing the effect of purpose and audience, discovering topics, employing prewriting strategies, selecting and ordering ideas and evidence to develop the topic, writing and revising, and editing the paper.

· Use basic library sources to find information and avoid plagiarism in the preparation of a limited paper based on published sources.

· Demonstrate skill in writing assignments with the use of a computer.

Required Materials 

Patterns For College Writing, 10th Edition – Kirszner & Mandel – isbn 0312445865
A Commonsense Guide to Grammar & Usage, 4th Edition – Beason & Lester – isbn 0312436572
Notebook/journal 

Writing utensils and notepaper for in-class assignments

Copies of rough drafts (on workshop dates)
Recommended Materials

A college dictionary and a thesaurus

A computer disk for the purpose of saving written work

Major Assignments
Reading:  A number of essays will be assigned.  Students are responsible for completing assigned reading in advance of each class meeting and actively participating in discussion and activities, as well as completing assigned written exercises and response papers.
Essays:  Students will complete three formal essays (varying by assignment between 2 and 5 pages in length) and a number of shorter writing assignments.  For each essay, students will complete various stages of the writing process, including prewriting, drafting, revision, and editing.  All essays must be typed, double-spaced, with one-inch margins in a standard 12-point font (Times or Times New Roman).  The writing prompt will explain how many pages are expected for each essay.  Please staple all pages before coming to class.  All three essays must be submitted in order to pass the class.
Other assignments:  There will be at least one essay exam during the semester, and quizzes on readings and other class material will occasionally be given.  Homework will be assigned in the form of exercises, reading responses, and other activities.  Students will keep writing journals.
Late Assignments:  All assignments are due at the beginning of class and all due dates are firm.  Late essays will be reduced by one letter grade for each day late.  Other assignments will only be accepted on the day they are due.  If a student must miss a day of class, it is important to get any papers time-stamped into the instructor’s box by the date due.  Emailed essays will not be accepted for credit.

Final Exam:  The final exam must be completed in order to pass this class.  Final Exam Date:  October 12, 2006
Grading

English 125 is a credit/no-credit course. A grade of C is required to earn credit for this course.  To earn a C, the student must earn a cumulative grade of at least 70% on class work (essays, homework, etc.), turn in all essays, and complete the final exam.  Failure to meet any of these requirements will result in a “no-credit” assessment.
Grades are proportioned as follows

Class Participation
25%


Homework, Short Writing Assignments, Quizzes
25%

Essays
45%
*

Final Exam 
  5%
*
*Note: all essays and the final exam must be completed in order to receive class credit.
Grading is as follows (these will translate into the CR/NC assessment):


A
90 – 100% 
(CR)

B
80 –   89%  
(CR)

C
70 –   79%  
(CR)

D
60 –   69%  
(NC)

F
  0 –   59%  
(NC)
Class Participation

This class creates a community of writers.  Attendance and participation of the members is essential for the success both of the community and the individual.  Therefore, participation is a significant part of the course grade.  Students are expected to attend class regularly and arrive with assignments completed and prepared to participate.  
Because this is an accelerated course, missing two class periods is the equivalent of missing an entire week of a full semester class.  Students who miss four (4) classes by the midterm drop date will be dropped from this class.  I do not differentiate between “excused” and “unexcused” absences.  Arriving for class late (after roll is taken) or leaving early will be counted as ½ absence.  
The final day to drop this class is September 12.  No grade is entered on a student’s record for drops prior to 20% of the course length.  A grade of “W” is entered for drops occurring beyond 20% and before 50% of the course length.  It is the student’s responsibility to turn in the proper paperwork if he or she wishes to drop the class.

Behavior that disrupts or interferes with class work will not be tolerated.  Students who talk excessively, sing, make rude or derogatory comments or disrupt the class in any other way will be asked to leave and will be marked absent for the day.  More serious disruptions will result in more serious actions.  Listen to each other with respect.  Do not interrupt your classmates or the teacher.  Turn off all cell phones and pagers

Students’ participation in prewriting exercises, revision workshops, and other in-class assignments will be reflected in their participation score.

Contact and Conferences
Generally, the quickest and most reliable way to reach me is by email.  Please do not hesitate to contact me if you have questions, need help or clarification from me, or have ideas and suggestions for the class.  I will be happy to schedule an appointment to meet with you or have a discussion via phone or email.  I am here to help you succeed.  
Essential Information
It is the student’s responsibility to stay informed of any changes of assignment due dates, readings, etc.  Missing a class does not excuse this responsibility. You  should ask a trustworthy classmate for notes if you are absent, and you should come prepared when you return from your absence.  Being absent is not an excuse for late work.

Cheating and/or plagiarism will not be tolerated.  According to the college policy on plagiarism, “Incidents of cheating and plagiarism may result in any of a variety of sanctions and penalties, which may range from a failing grade on the particular examination, paper, project, or assignment in question to a failing grade in the course, at the discretion of the instructor and depending on the severity and frequency of the incidents.”   The minimum penalty in this class is a grade of zero on plagiarized work.
This class schedule is set for the semester.  All doctor’s appointments, interviews, meetings with counselors, and other types of appointments are to be scheduled outside of class time.  If you have a job outside of school, you should inform your employer of your class and final exam schedule.  

Students with Disabilities
If you have a verified need for an academic accommodation or materials in alternate media (i.e. Braille, large print, electronic text, etc.) per the Americans with Disabilities Act (ADA) or Section 504 of the Rehabilitation Act, please contact me as soon as possible.
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