English 125    #53013     

Fall, 2006

Saturdays:
Lecture: 8:00-9:50, Soc 35
Lab: 10:00-12:05, Hum 62

Instructor: 
Donna Halliburton

Telephone: 
559-779-0821

Email:

EnglishMsH@hotmail.com
Welcome to English 125!

Required Text:
Kirszner and Mandell
Patterns for College Writing, 10th edition



You must bring this text to class every day!

Required Materials:

(Dictionary




(Sturdy Folder or Binder

(Blue or Black Ink Pens 


(Colored Ink Pens 


(Highlighter 




(Non-Spiral edged paper 


(Floppy disk and cover or jump drive

Recommended Materials:

(Thesaurus




( Pocket Translator

(Stapler and Staples 


(Paper Clips

(Post-it Notes



(3-hole Punch

Drop Date:
The last day to drop this course is Friday, October 13. 

It is your responsibility to drop a course. 
Holidays:
The College observes these holidays. We will not meet on these days.

Saturday, November 11
Veteran’s Day


Saturday, November 27
Thanksgiving Holiday
Final Exam:
Our final exam will be held on Saturday, December 9 at 8:00 a.m. 

Students with Disabilities:
I am happy to accommodate students with disabilities; please see me.

Resources:
The following resources may be helpful to you:

Library/Computer Lab

M-TH 7:30 am to 8:00 pm, F 7:30 am to 3:00 pm, S 8:30 am to 11:30 am
Writing Center in Hum 58


25 minute walk-in sessions; online tutorial, computers, reference books
Religious Observances:
If you will miss class due to religious observances, you must notify me of the observances, and the dates, in writing, by our next class meeting.

Time Commitment:
It is a general rule that successful students spend two hours outside of class (preparing, doing assignments, studying) for every one hour in class.

Computer Use:
In our computer labs, you must observe the following policies

· Computers are for educational use only

· Use computers when and as assigned and only until assigned
· Do not check personal email
· Do not “surf” the internet unless assigned to do so

· Students have no expectation of privacy; all computers are monitored during lab

· Follow Reedley College Computer Use Policy

Cheating and Plagiarism:
Cheating and/or Plagiarism will not be tolerated. The first time you are caught cheating, you will receive an “F” on that assignment; there will be no opportunity to make it up, and you cannot replace that “F” with any extra credit. The second time you are caught cheating, you will be dropped from this course. A grade of “FF” will be recorded on your transcript, and I will report you to the Dean of Students. 
Attendance Policy:


· For purposes of taking roll, I count Lecture and Lab as two separate classes

· Roll is taken every day at 8:00 and at 10:00

· If you arrive after roll is taken, you will be marked tardy

· Three tardies (lecture and lab combined) equals one absence

· You are allowed a maximum of 4 absences (lecture and lab combined) 

· After 4 absences, I may drop you from the course. If I do not drop you, I will lower your course grade by one full letter grade for every absence after 4

· If you are going to be absent, notify me by phone or email by 8:00 am on Saturday

Grading Policy:

· I do not grade on a curve. Points earned are converted to a percentage of total points possible. Grades are posted at mid-term and final. 

· Grade scale: A: 100% to 90%; B: 89% to 80%; C: 79% to 70%; D:69% to 65% 

· Extra credit will be assigned for the entire class. Individual requests will be denied

· Grades are earned, not given. Anything else would devalue your effort, the school and the instructor. You will earn your grade; the shame or the glory will be all yours! 

· A grade certifies a level of understanding of the subject matter and reflects the amount of time and effort invested in the assignment. It does not reflect how “smart” you are. It has little relationship to the performance of other students, and has no relationship whatsoever to a student’s life, personal problems, or future plans. 

· We work for MASTERY, not a GRADE, some assignments do not receive points

Class Rules:

· Arrive fully prepared, even after an absence

· Be in your seat, ready to work at 8:00 and at 10:00

· Attend every class meeting; be on time; stay the full length of class

· All work is due at the beginning of class;  print your work before coming to class
· Don’t pack up your materials until I dismiss the class

· No rude, disruptive, disrespectful, or inappropriate behavior; no ridicule or mockery.  You get one warning; the next time, you will have to leave the class, and I will report you to the Dean of Students

· Syllabus and schedule are subject to change at my discretion. It is your responsibility to keep up with any such changes 

· If you are absent, check your schedule; come to the next class fully prepared

· Address any difficulties to me as soon as possible

· Actively participate in class

· No side conversations during discussion or lecture

· Stay on task

· Know your syllabus and course schedule; read them often!
· No food in lecture or lab; no drinks in lab

· No children or visitors in class

· Read all handouts I give you

· Take notes; copy what is on the board, on overheads, or on Power Points

· No sleeping or putting your head down in class

· Keep all work until you have received your final course grade

· Cell phones must be turned off and put away. During class, do not check your phone, send or read text messages, or leave class to take or place a call 
· If you don’t understand a grade, see me before or after class; I do not discuss grade issues during class

Course Components: Assignments and point values subject to change 
Quizzes:
5 to 15 points each


· Dates on course schedule
· Unannounced oral reading quizzes; if you fail one, you lose 10 points
· No scantron or blue book needed

· Missed quizzes may not be made up

· If you arrive after the quiz has been distributed, you cannot take the quiz

· No talking during quizzes until I announce the quiz is over

· If you talk during the quiz, you will receive a zero; no warnings will be given.
Class Activities:
Various points
· Assigned and completed in class; no make-ups
Homework:
5-15 points each
· Reading Assignments (no point value)
· Do all assigned reading before coming to class

· Reading Questions from Text

5 to 15 points each
· May be typed or hand written

· Assignments and due dates on course schedule

· Not accepted late; No make-ups
· If you are absent on the due date, email the assignment to me or leave it in my box before 8:00 a.m. on the due date; not accepted after that 

· Write the question and page number on your paper
· For credit, answers must be complete, clear, and well thought-out 

Lab Writing:
10-20 points each
· Assigned and due in lab

· No make-ups; Not accepted late

· Must be typed according to the given format

· Two types of lab writing assignments

· Lab Essays are short papers on a given topic

· Letter Project: assigned letters
· First draft due the day it is assigned
· First drafts graded “E” (early draft, needs work), “M” (middle draft, almost ready), or “L” (late draft, needs minimal work) 
· All complete, well thought-out first drafts will receive 5 points

· Revise and submit for 10-15 additional points 
· Assignment dates and due dates on course schedule

· If you are going to be absent on a revised draft due date, you may submit your revision via email or by leaving your revised paper in my box before 8:00 am on the due date; not accepted after that
Participation:
  5 points per lecture class
· Participation is expected. It is vital to the learning process; it aids in retention and recall, and it is only possible if you have done the assigned reading

· Graded on accuracy, respectfulness, clarity and topicality of remarks and questions
· Participation points are earned in lecture, not in lab

· 5 points awarded each lecture meeting; points logged during class

· If you are absent, or if you fail to participate, you will receive zero points

· If you arrive late or leave early, you can receive a maximum of two points

· No make-ups; extra credit does not count toward participation points

· If you are unprepared, not talking, not asking or answering questions, working on assignments during class, sleeping, being inattentive, etc, you will receive no points

Essays: There are four components to your essay assignments!

· Four assigned essays; revisions may be assigned 
· Assignment dates and due dates of all components are on your course schedule

· If you are absent on an assignment date, and you EMAIL me by 8:00 am on that day, I will email the assignment to you. 

· If you are absent and do not EMAIL me by 8:00 am, you can pick up the assignment when you return to class (missing rough draft due dates and peer-editing activities)

· Rough drafts and final drafts are NOT accepted late

· There are no make-ups on rough drafts, final drafts, or peer-editing
· You must follow the assignment and given format requirements

· Essay Components

· Rough Draft:
15 points each
· Not accepted in your absence

· No rough draft?  No peer-editing. Lowers final draft by a full grade.
· Peer-Editing:
10 points each; peers may grade editing for more points
· Completed in class; dates are on your course schedule

· To peer-edit, you must be present with your rough draft

· Final Draft:

Various point values
· If you are absent on the due date, you may leave your final draft and your edited rough draft in my box by 8:00 am on the due date. Papers submitted after that will receive no credit

Here’s what I want from you:

· Attend class, be on time, prepared and ready to learn

· Behave as an adult; be respectful
· Invest the necessary time 
· Take it seriously (class, assignments, your responsibility as a student)
· Manage your time; don’t procrastinate!
· Be fully present, active, attentive, and engaged

· Try your best

· Take responsibility for your education

· Perform college-level work and turn it in on time
· Ask questions of me until you understand

What you can expect of me:

· I will follow the syllabus and schedule

· Fairness, professionalism, dedication

· I will give 100%

· Clear, detailed instructions for all assignments

· Clear lectures and activities to help you learn
· No “busy work”

· I will say what I mean

· Answers to your questions

· I will not underestimate you

· I will work to challenge you to improve

· I read everything submitted to me, usually more than once.

· I try to return graded work to you within one week of submission

A Note from Ms. Halliburton

I have no doubt that you can succeed in this class! Whatever your previous experience in school or in English classes, I know you can do well in this class! I will do whatever I can to help you learn, understand, improve, and succeed. I am glad you’re here; I look forward to getting to know you better, and I wish you the very best of luck!

Some words of wisdom…
“I read. I read whole books in one day. I love Les Miserables, and I love Shakespeare. And writing, that is what puts me at peace in my mind. I got this power I have from education, from books and writing, and from thinking. What greater gift can there be?” ---Tupac Shakur

