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Speech I

Introduction to Public Speaking

Spring 2005

Instructor:
Helen Chavez, MA.

Mailbox #: 638-3641 ext. 3837

(You may also leave a note at the switchboard or call and leave a message at 638-3641)

Office hours: Available by appointment only

Course description and rationale: The primary objective of this course is to help you to improve and expand your communication skills. To accomplish this objective, each student will gain new knowledge about human communication and be given the opportunity to apply this knowledge in a series of in-class presentations. These presentations will vary in type and length and are described below. This course is oriented toward practical experiences based on sound communication theory and is built on the assumption that students need to develop confidence in their abilities as public communicators. Confidence is developed through a combination of a) understanding the theoretical material presented in the textbook and class lectures, and b) applying this understanding to the in-class speaking assignments and eventually to your professional careers. In addition to the specific course objectives listed below, more detailed learning objectives will be provided for each assignment.

Specific objectives: During this course, students will:

I.
Enlarge their communicative competence and confidence as a result of the preparation, presentation, and analysis of oral messages.

2.
Recognize and utilize organizational patterns, supporting evidence, and concrete illustrations in an oral presentation.

3.
Identify effective speaking techniques and demonstrate a personal delivery style.

4.
Become more effective, supportive listeners,

5,
Develop their critical thinking, reasoning, organization, and research skills, as well as their ability to make eftèctive oral presentations.

Textbook:
Metealfe, Sheldon (2004) BuildingASp~ech (Fifth edition), Fort Worth:

Harcourt College Publishers.
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Assignments:


Speeches
Point Value

Speech #1
Autobiographical sketch
0

Speech #2
Informative speech
50

Speech #3
Term Topic I: Pro/Con speech
100

Speech #4
Term Topic II: Persuasive speech
110

Speech #5 Farewell speech
0 or extra credit (see pg.4)


Speech total 260


Listening reports

Each student is asked to attend one (1) speaking situation during the semester and turn in a 1 page typed report discussing how speeches in the outside world differs from those done in class. This is a very brief report, so it is a good idea to write this report after you have completed the pro/con speech. You should then have a better understanding of the speeches done in class. However, you may attend the speaking event anytime the opportunity to do so arrives. The report is due on the date indicated in the course schedule attached, There are three prohibitions- no classroom speeches or lectures, no speeches given over radio or television, and no speech in which the primary purpose is to entertain- and ode timitatiofi- unique types of speaking situations (e.g. sermons, slide lectures, videos) may be used only with my permissiont! If you turn in a paper using these types of speaking situations without my permission, you will receive zero points!

Listening report total 25

Tests

The procedure for test taking will be as follows; 1)Each student will take a brief test (10 questions) which will be turned into me, then 2)in groups of 5 or 6 students, a second test will be taken (15 questions- the same 10 from the individual test plus S more) and the group decides

-which are the “correct” answers, then 3)groiip members complete and sign a single answer sheet. A student’s score is the total of the correct answers on Ms/her individual test plus the total number of correct answers on the group sheet. Due to this system, there can be NO make-ups of group tests - please be on time on test day in order to have a chance at the total number of points.

Test #1
Chapters 1, 2, 3, and 4
25

Test #2
Chapters 6, 7, and S
25

Test#3
Chaptersl4,9,lO,andl1
25

Test #4
Chapters 12, 13, 15, and 16
25

Test #5
Chapters 17, 18. and 5
25


Test total 125
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Participation (extra credit requ.iremenis [some not all])

To reap the benefits of this class, attendance is essential as well as participation in class discussions, activities, and brief homework assignments. Therefore:

Students must turn OFF Cell Phones! No radios, CD players, etc. are allowed in class. When in doubt, leave it out...

Smdents are expected to participate in classroom activities and participate in class discussions.

• Students are expected to listen attentively when the instructor or a student is speaking. Distracting behavior such as studying, talking, or reading is unacceptable.

• Students are required to adequately complete all assigned readings, exercises, and brief occasional homework assignments.

-Make-up of missed assignments (this does Not include speeches) will ONLY be allowed if the student provides I )a verifiable medical excuse or 2)a documented legitimate hardship. That means I will need the excuse IN WRITING from a credible person capable of verif~’ing the excuse. I will not accept any missed assignment without this documentation!

-No papers will be excepted after a week from the original due date!

-There
will be a 1 Opoint penalty for all late papers/assignments (This includes Speech Topics).

-If you are absent for a test (with a verifiable excuse), you may make up the individual portion of the test upon your return. Meaning, the first day you come back to class you take the test or receive zero points However, the group portion of the test cannot be made up. I will simply adjust your score accordingly. With no verifiable excuse, I will not adjust your score and you will receive a maximum of only 15 out of 25 points (You will take the group test only).

-You may miss up to one week (3 days) of class without penalty. Your first three absences count whether you have a good excuse or not (this does NOT include speech presentation days. See the “Please Note” section on page 4). Each absence beyond the first three (i.e., your fourth, fifth, sixth, etc.) will cost you 5 points. The only exceptions to this rule are severe illness (a visit to the Student Heath Center, a doctor’s office visit, emergency room visit, etc.), and college-approved trips/activities. Appropriate documentation for absences after the first three is necessary the class day before or after the one you miss. In addition, every two tardies and leaving class early twice will equal one absence. DON’T MISS CLASS! DON’T BE LATE!! AND DON’T LEAVE EARLY!!!

-All of you will be expected to come to class on speech presentation days even if you are not to present on that day or risk losing points (see schedule for dates).
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Your classroom behavior/manner will also be evaluated by the instructor. Always remember to be respectful of others and on your best behavior. If you get out of line (rowdy, rude, disrespectfhl, etc.), it will be impossible for you to earn a decent grade. Any distracting or other rude behaviors that take place during a presentation or class discussion will have a detrimental effect on your participation grade, as well as your right to remain in this class!!

Note:
Students will lose all participation points if there are numerous violations of these rules.

Participation total 90

Extra Credit

Speech #5 (the Farewell speech) is a mandatory assignment. However, this speech may also be given as an extra credit assignment. Extra credit will only be granted to those students who demonstrate proper classroom conduct throughout the semester and follow the rules outlined in the previous page (see page 3). This is absolutely at the teacher’s discretion,

Extra credit total?

PLEASE NOTE:

Be advised that after the drop date (March 11.. I’M NOT SURE ON THIS, FIND OUT FOR YOURSELF!!) you will be issued a letter grade (“A” through “F”) if you are still enrolled in class. It is your responsibility to drop± the class, it is NOT MINE!

The College’s policies regarding student conduct in classes, including cheating and plagiarism, are located in the Catalogue and the Schedule of Courses. You should be aware of these policies and abide by them. Also, students with disabilities are reminded that it is your responsibility to identify yourself to the College’s Disabled Student Services and to your instructor(s) so reasonable accommodation for learning and evaluation within the course can be made.

IMPORTANT:

Regardless of the reason(s), ~f you do not do your speech on the thy i/is due, you will receive up to a 22 point grade dock for ~ath class meeting it is late including those that have been excused try me!!.1 This is a huge penalty and could make or break your grade in this class. Due to the nature of the class, I MUST enforce this or it will put everyone behind; you must not waste my or any of your classmates valuable time with lateness on these speeches. Period. I do not search you out for make-ups if you miss an assignment. 1 am capable of making mistakes, so you need to be aware of dates, times, etc. and let me know of any errors and problems that might arise. In the end, it is alwcrys your responsibility.

In addition, presentations are schedule for a certain amount of days/nights. Once these are over and if you have not presented your speech, you may receive zero points for the assignment. This is especially true for those speakers who are schedule to present on the last day. Always present your speeches on time!

***Extra help: I have no office hours. I am available by appointment only. Please do not hesitate to ask for help:)

S

FINAL GRADES WILL BE BASED ON THE FOLLOWING SCALE:

GRAND TOTAL 500

450 & above=A, 449-400—B, 399-350=C, 349-300=D, 299 & below=F

I give numerical scores to all work you do. I do not give letter grades on any assignment. There are 500 points possible for the semester. I add up your points at the end of the semester to determine your grade. You can always know your current grade in the class by saving and adding up all graded work that is returned to you. Plus, your saved work becomes your receipts.
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PROPOSED SCHEDULE (TENTATIVE - COULD BE CHANGED)

You are expected to have read the chapter(s) in the book before we analyze it in class!

M 1/10
Introduction to the course

W 1/12
Chapter 1

F 1/14
Chapter 2

Mi/fl
NOCLASS

W 1/19
Chapter 3

F 1/21
Chapter 4

M 1/24
Test #1

W 1/26
Speech #1 (Autobiographical Speech)

F 1/28
Speech #1 (Autobiographical Speech)

M 1(31
Chapter 6 (group lecture)

W 2/2
Chapter 7 (group lecture)

F 2/4
Chapter 8

M2/7
Test ft2

W 2/9
Chapter 14

F 2/11
Chapter 9

M 2/14
Outline Discussion

W 2/16
Outline Discussion

F2/18
NOCLASS

M 2/21
NO CLASS

W 2/23
Chapter 10

F 2/25
Chapter 11 and Test *3

M 2/28
Speech #2 (informative speech and outline Due)

W 3/2
Speech #2 (informative speech and outline Due)

TH 3/4
Speech #2 (informative speech and outline Due)

M 3/7
Speech #2 (informative speech and outline Due)

W 3/9
Speech #2 (informative speech and outline Due)

F 3/] 1
Speech #2 (informative speech and outline Due)


      {last day to drop a class}

.
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M 3/14
Pro/Con Discussion

W 3/16
Chapter 12
Topics for Speech #3and #4 Due

F 3/18
Chapter 13

M 3/21

\\T 3/23
NO CLASS (SPRING BREAK)

F 3/25

M 3/28
Chapter 15

W 3/30
Chapter 15

F 4/1
Chapter 16

M4/4
Test 114

W 4/6
Speech #3 (pro/con speech and outline Due)

F 4/S
Speech #3 (pro/con speech and outline Due)

M 4/11
Speech #3 (pro/con speech and outline Due)

W 4/13
Speech #3 (pro/con speech and outline Due)

F 4/15
Speech #3 (pro/con speech and outline Due)

M 4/18
Speech #3 (pro/con speech and outline Due)

W 4/20
Speech #3 (pro/con speech and outline Due)

F 4/22
Chapter 17

M 4/25
Chapter 18 (group lecture) and Chapter 15

W 4/27
Speech #4 (persuasion speech and outline Due)

F 4/29
Speech #4 (persuasion speech and outline Due)

M 5/2
Speech #4 (persuasion speech and outline Due)

W 5/4
Speech #4 (persuasion speech and outline Due)

F 5/6
Speech #4 (persuasion speech and outline Due)

M 5/9
Speech #4 (persuasion speech and outline Due)

W 5/11
Speech #4 (persuasion speech and outline Due)

F 5/13
Speech #4 (persuasion speech and outline Due)
Listening Report Due

M 5/16
FinaiExam: (1:00-2:SOpm)

-Test #5

-Speech #5
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PROPOSED SCHEDULE (TENTATIVE - COULD BE CHANGED)

You are expected to have read the chapter(s) in the book before we analyze it in class!

M 1/10
Introduction te the course

W 1/12
Chapter 1

F 1/14
Chapter 2

M 1/17
NO CLASS

W 1/19
Chapter 3

F 1/21
Chapter 4

M 1/24
Test#J

W 1/26
Speech #1 (Autobiographical Speech)

F 1/28
Speech #1 (Autobiographical Speech)

M 1/31
Chapter 6 (group lecture)

W 2/2
Chapter 7 (group lecture)

F 2/4
Chapter 8

M2/7
Test#2

W 2/9
Chapter 14

F 2(11
Ch4pter9

M 2/14
Outline Discussion

W 2/16
Outline Discussien

F2/18
NOCLASS

M2/21
NOCLASS

W 2/23
Chapter 10

F 2/25
Chapter 11 and Test #3

M 2/28
Speech #2 (informative speech and outline Due)

W 3/2
Speech #2 (informative speech and outline Due)

TU 3/4
Speech #2 (informative speech and outline Due)

M 3/7
Speech #2 (informative speech and outline Due)

W 3/9
Speech #2 (informative speech and outline Due)

F 3/11
Speech #2 (informative speech and outline Due)

{last day to drop a class}

.

