
ENGLISH 252: WRITING IMPROVEMENT
Page 1 of 4

From:
Shana Bartram

Sent:
Thursday, January 13, 2005 9:51 AM

To:
Rita Gerard

Subject:
syllabus.doc

ENGLISH 252: WRITING IMPROVEMENT

Spring 2005

Section # 53892 MWF 10:00-12:30

This 9 week course meets 1110 — 3/11

MW Soc 35 & F Inc 1

Examining Society through Service Learning


[I~structor:
Shana Bartram

Office Hours: (NI) 1-2 & (T,TH) 10-11


Office:
A-Annex #5

Phone#:
638-3641 ext. 3472

E-mail:
shana.hartram@reedleycollege.edu

.

Course Outcomes (our goals):

This course is designed to help develop writing skills and prepare you for English 125 by:

•
Writing short papers that convey the writer’s ideas by utilizing all aspects of the writing process (topic, main idea, topic sentences, supporting details, revision strategies, etc.), including: writing clear and complete English sentences without major sentence errors, and by punctuating correctly.

•
Following the conventions of English writing — capitalization, indenting, spelling, hyphenating, etc.

•
Correctly using verbs (past, present, future), nouns, and word skills (spelling, vocabulary, etc.).

•
Expanding basic sentence structure- including recognizing and using appropriate dialect (standard, community, neighborhood, slang, etc.).

•
Combining sentences using coordination, subordination, and phrase structures.

•
Dividing the writer’s text into paragraphs.

.

This course is graded as CrediV No Credit only.
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You must earn a “C” or better to earn credit and to pass this course.

.

Required Texts! Materials:

iriuru p/is in Society, Biays, J.S., and Wershoven, C.

Die New Century Pocket Guide for Writers, I—lult, C., and Huckin, T.

A writing journal

Course handouts

2 floppy discs — 3 1/2’, formatted

A college level dictionary

A portfolio folder (with pockets) & 3 ring binder

1 pack of 3x5 index cards

An e-mail account

Copies of your essays

Scantrons (I will give you a specific size)

2 large blue books

Course Requirements:

Attendance:

•
Attendance will be taken in the beginning of each class session.

•
You may miss up to three class sessions — any absences past that may result in your being dropped from the class

•
Three tardies/ early departures equal one absence

•
Sorry, there are NO excused absences!

Participation:
Participation is required. Come to class prepared and ready to work. Those who come to class under prepared may be asked to leave the class and will be considered absent for that day.

Required Course Work:

• Class Participation
Required


Quizzes
10%


Homework Uournals, worksheets, etc.)
10%


Essays
40%
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Service Learning Portfolio & Presentation
40%

Grading Scale:

90-100% = A or CR

80-
89% = B or CR

70-79% = C or CR

60-69% = D or NC

0-59
% F or NC

Late Work Policy:

) will give each student ONE late homework certificate. You may use this certificate only once. Please note that I DO NOT ACCEPT any late homework without a certificate. You may NOT give your certificate away.

Keep a copy of your work in your binder until the end of the semester. Essay/Paper Policy:

•
All papers must be typed (size 12 font), double-spaced, and follow MLA guidelines.

•
1 will NOT read essays/papers that have not been proofread. Please read your paper for spelling/ mechanical errors before it is due.

Please note: In order to pass this class, you must meet the required course outcomes. See Course Objectives Outline.

EXTRA CREDIT: I give extra-credit to anyone who enrolls in and successfully earns a semester credit in the Writing Center.

Additional Information:

•
TI you miss class, it is your responsibility to find out what you’ve missed, changes to the schedule, etc.

•
It is the responsibility of the student to officially withdraw from the course. Failure to do so may result in a “F” final semester grade. Additionally, I reserve the right to drop a student from the course (please refer to “campus policies” in the schedule of courses.)

•
Cell phones and pagers must be turned off before class. I make exceptions for emergencies, however; you must inform me before class begins.

•
For your own protection, keep a copy of all your work until the end of the semester.

•
Please inform me of any special circumstances you might have, i.e.; learning disabilities, family emergencies, etc. If you have special needs as addressed by the Americans with

•
Disabilities Act (ADA), including alternate media requests, please notify me immediately. Reasonable efforts will be made to accommodate your needs.
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Important Dates:

	1/10
	Instruction Begins

	~l /17
	MLK Jr. Holiday — No classes

	1/21
	Final Drop Date for Full Length Class

	2/18- 21
	Presidents’ Day — No classes

	3/21-26
	Spring Recess — No classes

	5/16-20
	Final Exams Week


* Syllabus and class schedule are tentative and subject to change at any time.

.

.
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