English 252: Writing Improvement
Fall 2005 - Section 53062
Tuesday 6:00-7:50 (Inc 1)
Thursday 6:00-7:50 (Inc 4)
Instructor: Jennifer Dunbar

Email: jennifer.dunbar@reedleycollege.edu  

I do not have office hours as such, but if you have any difficulties, concerns, comments or questions and need to speak with me, I will be available after class or we can arrange a meeting at a mutually convenient time.  I am always interested in listening to my students’ needs and feedback.  

Course Description: 

This course is to prepare you for future academic writing and help you in your career as a student.  Writing is an extremely important skill that you must learn to master in order to become a successful as a student.  In many cases these skills will benefit you in your career after college and in your personal development.  

In order to accomplish this goal you will focus on what you are attempting to communicate.   During the course you shall examine spelling, vocabulary, and punctuation and how it is used to accomplish your goal of effective communication.  You will also work on sentence level grammar, paragraph organization, and short papers. Your will learn to write clear and varied sentences observing the conventions of English writing as well as expanding your knowledge of the writing process of prewriting, revising and editing.  You will also learn critical thinking skills and about how writing effects you.  
To this end we will work individually and collaboratively, with each student participating to the benefit of your classmates.  In this class, you are a community of writers and responsible for the intellectual growth and development of your peers.  We are all here to help each student in this class expand their critical thinking and analytical abilities, to learn and challenge each other, and to develop an understanding of our literary voice.  
Prerequisites:

To qualify for this class you must have taken the appropriate placement test or passed English 250.  
Required Texts: 

· Langan, John and Janet M. Goldstein, English Brushup. 3rd ed. Boston: McGraw Hill, 2003. 
· Rogers, Judy R., Glen C. Rogers and Kathryn C. Mincey, Patterns and Themes: a Basic English Reader. 5th ed. Boston: Thomson, 2005.
Required Materials: 

· Lined paper for in-class work.  

· Writing materials such as blue or black ink pens and pencils.  I will not accept any pink, yellow or other hard to read ink.

· 3x5 lined note cards. 
Coursework and Grades: 

Class participation


20%

Homework



30%

Quizzes



15%

Essays




35%

Class participation consists of reading the assignments before class, participation in class and group discussions, adding relevant insights to the discussion, working on in-class assignments, and asking questions.  There is no such thing as a stupid question.  If you are unsure of something, most likely someone else in the class is too.  

I will assign homework in addition to the readings.  Partial assignments will be accepted for partial credit.  Homework can be made up or accepted late if you have my permission; but remember, this is at my discretion and I have the right to refuse any late homework for any reason.  I will also allow a ‘free’ homework assignment.  That is, I will drop the lowest homework grade or one missing assignment from your final grade.  

Quizzes will usually be announced ahead of time.  But I do love to give ‘pop’ quizzes if too many students are late or absent.  Quizzes make-ups are completely at my discretion.  
Papers: 

· As this is a writing class essays contribute to the majority of your grade.  
· All essays can be typed or handwritten
· Students are expected to comment on each others writing constructively, without rudeness or petty comments.  Peer editing is included in this grade and can not be made up.  

· All prewriting, rough drafts, peer responses, tutor comments, etc. will be included with your final draft.  Remember to save everything!  

· I will let you know what is expected from each essay as it comes, but don’t forget to ask questions if you are unclear on any aspect of your writing.  
*Note: keep all class work for your own record.   As rare as they may be, I do occasionally make mistakes and your record of assignments is your only proof that you completed the assignment and what your grade was if you wish to contest your grade.  

Grading Scale: 

90-100%
= A
Credit

80-89%
= B
Credit

70-79%
= C
Credit

60-69%
= D
No Credit

0-59%
= F
No Credit

This course is a Credit/No Credit only class.  If you earned 70% or above, you shall earn full Credit for the class.  If you receive 69% or below, you shall obtain a No Credit grade.  
Attendance Policy: 
· Roll is taken at the beginning of class.  If you are late see me after class to make sure you are counted as present.  Do not expect me to add you as present if you have missed more than half the class without a serious or compelling reason.  

· I will excuse absences for serious reasons but may require additional proof, such as a doctor’s notice.  You must check with me as soon as possible, not after days of absences. 
· I may allow excused absences if you discuss this with me first and make up your work before hand.  This is at my discretion and can be refused for any reason.  

· I consider more than four hours of unexcused absences as excessive and have the right to drop you from the class or give you and automatic F for the course.  It is your responsibility to drop the class if you can not meet this requirement within the time allotted by the school.  I reserve the right to drop any student who does not attend this class regularly.  
· It is the student’s responsibility to find out about any homework, reading assignments or adjustments to the syllabus if they are absent.  Absences are not an excuse for turning in late homework or missing any assignment.  I suggest you make a friend and share phone numbers to you can stay up-to-date with the class.  
Behavioral Policy: 

· Students shall conduct themselves with integrity and observe other students’ right to learn.  This means there should be no course language, rude remarks, or other disruptive behavior.  

· Cell phones will be turned off or set on vibrate before class starts. 

Important Dates: 

August 26: Last day to drop and qualify for a refund.
September 2: Last day to register for Fall ’05 classes or drop without a “W”.
September 5: Holiday! Happy Labor Day!

October 14: Last day to drop the class. You will receive a “W” record if dropped.
November 11: Holiday! Veterans’ Day.

November 24-26: Woo-hoo! Another holiday! Happy Thanksgiving everyone!

December 13: Final Exam 6:00-7:50.  Congratulations and enjoy your winter break!

Students with Disabilities: 

If you have a verified need for an academic accommodation or materials in alternate media (i.e., Braille, large print, electronic text, etc.) per the Americans with Disabilities Act (ADA) or Section 504 or the Rehabilitation Act, please contact me as soon as possible. 
Academic Integrity: 

Cheating and plagiarism will not be tolerated.  Plagiarism includes the intentional use of four or more words from another person’s work without citing them as a source or passing their work off as your own.  As you are students and are still learning academic writing, I may give some leniency for unintentional plagiarism.  In this instance, the student will be warned and must rewrite their assignment.  For more information about this policy and consequences, consult p. 35 of your catalog.

*This syllabus is subject to change at any time during the semester.  

