Syllabus: Carroll

ENG 252
FA05


English 252: Writing Improvement

Section:  53061 
10 - 10:50    MTThF


    53071
12 – 12:50   TWThF

Instructor:

Jean Carroll

Office: 

FEM 1C 


Phone:

X3100


E-mail:

jean.carroll@reedleycollege.edu

Office Hours:

W: 10 – 11:30 ● Th: 1:30 – 3  ● and by appointment 

Course Objectives:    By the end of the semester, students will be able to 
· construct clear and concise sentences 

· construct cohesive and unified paragraphs 

· Students will use paragraphs to 

· write well-organized essays

· Writing practice will emphasize
 (   paragraphs: organization and unity
 (   communicative competence
 (   correct grammar, usage and writing mechanics.
Exit Standards

This is a Credit/Non-credit class. To receive credit, (CR) students must attend class, be prepared for class (texts, homework, writing instruments, etc.), complete the assignments and quizzes on time, submit required journals, seek consultation on their written work, and receive passing scores on portfolio essay selections.  Students must also participate constructively during class, in peer evaluation workshops, and conferencing.  

      To receive a passing score on an essay, a student must demonstrate the ability to:

1. Write good paragraphs

· write topic sentences

· use transitions

· use college level vocabulary

· write well-structured sentences: simple, compound and complex

· follow directions and stay on task

2. Write using standard American English 

· use standard English grammar correctly

· recognize fragments and run-ons

· demonstrate  improved in spelling and punctuation abilities

3. Use basic essay structure
· include an introductory paragraph

· include a thesis statement and maintain thesis idea in essay body paragraphs

· use transitions and transitions sentences between paragraphs 

· include a concluding paragraph and restate the thesis
· demonstrate writing ability in different rhetorical essay styles

Texts and Supplies:

1. Patterns and Themes. (5th edition) by Rogers and Rogers
2. English Brushup. (3rd edition) by Langan and Goldstein

3. Computer disk and back-up disk(s)
4. Three-ring binder and standard three-hole binder paper

5. Appropriate writing instruments: pencils, pens, erasers, etc.

The Instructor will provide each student with a spiral notebook for journal writing.  If a student loses his/her journal-writing notebook, s/he will receive 0 points for the Journal. Please do not use this or any other spiral notebook for assignments; the Instructor will not accept any writing or assignments handed in on non-standard paper or spiral notebook tear-outs. 
Assignments and Weights

1. Grammar quizzes (English Brush Up)

· Ten 10-point quizzes; students have three opportunities for each unit, but must pass 8 out 10 with a score of 80% or better (100 points)

· Midterm and final grammar exams @ 25 points each (50 points) 

2. Eight multiple draft essays - process writing
· Essays 1 & 2 @ 15 points each  (30 points)

· Essays 3 & 4 @ 20 points each  (40 points)

· Essays 5 & 6 @ 25 points each  (50 points)

· Essays 7 & 8 @ 40 points each  (80 points)

3.
In-class Writing

· Homework and writing as assigned (25 points)

· Timed Writing (2-3)  @ 20 points each (40 points)

4.
Journal Writing
· 20 journal writing entries: 10 assigned topics & Instructor responses; 10 entries (personal topics of choice)  (50 points)


18-20 entries = 50 points (A)


16-17 entries = 35 points (C-)


14-15 entries = 20 points  (F)


12-13 entries = 10 points (F)

  ≤ 11 entries =   0 points (F)

Point Totals and Grading


Writing



8 Essays 


200



Timed/In-class essays

  40


Grammar



Quizzes 


100



Midterm & Final

  50


Journals



  50


Participation 

Homework & In-class
  
  25



Workshops & Tutoring

  20


Self-Evaluation (5%)


  25





TOTAL

510

· Based on the total points, the following grades will be given:

510-459 points = CR

458-408 points = CR


407-357 points = CR


    ≤ 356 points = NC

(    There is ZERO flexibility in these numbers: 357 passes and 356 fails. No grade negotiating.  Get the points BEFORE the end of the term. 
Extra Credit

Extra credit is not available.  Students should concentrate on assigned writing because they have multiple opportunities to improve scores.

Format for Assignments
· All written assignments must be typed using Times New Roman, font size 12.  All assignments must be double-spaced.  Print quality must be clear. Instructor will not accept assigned work for grading if not submitted in this format.

· Use default margins per RC computer labs.

· Instructor will not be responsible for grading work in any word processing program other than Microsoft Word.

· All written assignments are submitted via digital drop box on the Blackboard site for the class and section. Work submitted to the Instructor via e-mail will be deleted.  Work submitted to the wrong class or section will be deleted.
· All students must have a working e-mail address to receive correspondence and feedback from the Instructor.  The Instructor is not responsible for correspondence or feedback that does not reach the student due to e-mail address error on the part of the student.
· Assignments will be formatted as follows:

Tutoring and Peer Evaluations 

· Writing is not an isolated activity.  Proper expression of ideas into words requires a lot of different input from a variety of sources.  

Therefore someone outside the class must read all written assignments before it comes into class to be read in peer evaluation.  If the work has been read by the student’s assigned writing tutor from the RC Writing Center in ENG 272, or the Instructor’s student assistant, the student does not need to document this step.  If however, the student does not have a tutor nor does s/he meet with the Instructor’s Assistant, the out-of-class pre-reading needs to be verified.  The student must submit a typed note explaining the reader’s comments and suggestions for improvement.  If the student does not have this documentation from an outside reading, s/he cannot participate in the peer evaluation.

This activity is included in the Participation grade: Workshops and Tutoring.  To receive 20 points, the student must show consultations on all assigned essays. (For students enrolled in ENG 272, reports will be generated by the Writing Center tutors.)
Turning in Assignments and Missed Deadlines
· All assignments have due-dates included in the task outline.  Initial drafts of assignments must be turned in before class on that date (or before).  Students not enrolled in ENG 272 must also provide documentation of out-of-class consultation. Any and all subsequent submissions must be in the drop box the night before the portfolio deadline. 

· If a student fails to turn in the initial draft of an assignment before class on the due date, s/he will lose 15%; if the assignment is not in the drop-box on by 4 p.m. on that date, the student will receive an automatic zero for that assignment; no subsequent portfolio grading applies.  If a student is unable to complete work due to his or her own illness, consideration will be given if the student can document his/her situation.

· Assignments left in the instructor’s mailbox, on the instructor’s desk (or door), sent via e-mail, or left with anyone other than the instructor will not be graded.  Unless otherwise stated by the Instructor, ALL assignments come to the instructor via the class and section Blackboard digital drop box.

· Missing class is never an excuse for missing an assignment. 

Portfolios and Essay Assessment
Students will submit essays for grading in three portfolio assessments.  Up to the deadline for the portfolio, students may continue revising their work.

· Portfolio A - Week 6.  Essays 1  - 3.  All drafts of all three essays must be submitted; these three essays will receive one of two possible grades: Credit (CR) or Redo (R)

· Portfolio B - Week 12.  Essays 4 - 6.  All drafts of all three new essays will be submitted.  From Portfolio A,  students may submit all drafts (previous graded and newly revised) of 2 essays for re-evaluation.  These essays will receive one of two possible grades: Credit (CR) or Redo (R)

· Portfolio C  - Week 16.  Essays 7 & 8.  All drafts of both new essays will be submitted.  In addition, students may submit 1 essay from Portfolio A and two essays from Portfolio B for re-evaluation. (previously graded and revised drafts)  These essays will receive one of two possible grades: Credit (CR) or Non-credit (NC)
Student- Teacher Conferences

· The Instructor will meet with each student, one-on-one, twice during the semester.  Failure to attend these conferences will affect the Participation grade of the student.

Absences and Tardiness  

· A student is considered absent if s/he is not present for the roll call, or if s/he leaves class early (without informing the Instructor at the beginning of class). Students who walk in and out of the classroom during lecture will be marked absent. 
· A student is tardy if s/he enters the classroom after roll has been taken. Neither parking nor fog is an excuse for being tardy. If a student comes to class late, s/he should come in and sit down quietly.  Do not ask a fellow student what we are doing.  Do not come interrupt the instructor to find out what we are doing.  S/He should talk to the Instructor after class. 

· If, during the first 9-weeks, a student missed more than eight class meetings, s/he will be dropped from the course; if absences total 8 or more by the end of the semester, the student will receive a grade of non-credit. (NC)  Special circumstances will be taken into consideration in the case of a student’s serious illness or injury.

· A student will be marked absent if s/he answers a cell phone or is observed sending a text message.

· A student will be marked absent if observed using a computer for personal business or pleasure during a lab class. This could also be considered poor academic behavior.

Academic Behavior

Poor academic behavior may include, but is not limited to, failure to bring books and supplies to class, rude and/or disruptive conduct, menacing or insulting behavior, beeper, pager, or cell phone use.  

Any student who demonstrates poor academic behavior will receive a warning. If the same student has a repeat incident of unwarranted behavior, s/he will be asked to leave the class and will be suspended from the next class. If there is a third incident, s/he will be referred to the Dean of Students.  

Turn off your beepers, pagers and cell phones before entering the class. Turn off your cell phone. If you have an urgent situation (sick child, etc.) you MUST report the situation to the Instructor BEFORE class begins if you need to keep your cell phone on.  

This Instructor has ZERO tolerance for rude, insulting, menacing or malicious comments directed at her or anyone else in the class. In addition, the Instructor has ZERO tolerance for looking at students’ underwear.  Please keep your pants above your hips, and your chest covered during my class.


Carroll 


ENG 252 Syllabus


FA05





Student Name: ______________________________________________





I have read this syllabus;  I understand the rules and responsibilities of the class.  I understand what I need to do in order to pass this class.  I understand how I must behave in the class.  I understand that I am responsible for managing my own time, schedule, workload and motivation in order to successfully meet the challenge of all that is required to receive credit for this class. 








SIGNED: _________________________________________





DATE:_________________________________________











Name


Class-Section


Date


Assignment: 
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