English 125, # 53013
Fall 2005
Saturday: Lecture 8:00-9:50 SOC 35 and Lab 10:00-11:50 HUM 62

Instructor:
Ms. Donna Halliburton

Telephone Number: 779-0821

Email: donnah@sjvc.edu
Office Hours: By Appointment Only


Welcome to English 125!
Required Text:

Kirzner and Mandell’s Patterns for College Writing


Text is required daily! 
Recommended Text:
Beason and Lester’s 
A Commonsense Guide to Grammar and Usage
Required Materials:

· A small, easily transportable college dictionary. It is recommended that you also purchase a small thesaurus

· A sturdy folder or binder in which to file completed essays

· Blue or black ink pens. Work submitted to me must be in blue or black ink ONLY! 

· Colored ink pen(s) for peer-editing assignments

· Non-spiral edged paper. I do not accept work on spiral edged paper.

· A disk and disk case, or a jump drive, for saving lab writings

· It is RECOMMENDED, though NOT required, that you also bring to class highlighters, a small stapler, and a binder-sized hole punch. These items are not required, but will make your college career much easier.

Drop Deadline: The last day to drop this course is Friday, October 14.  It is the student’s responsibility to drop a course. 

Holidays:
The following holidays are observed by the college; there will be no class held on these dates: 

Saturday, November 12, Veteran’s Day

Saturday, November 27
Thanksgiving

Final Exam Date:
Our last regular class meeting will be held on Saturday, December 3. Our final exam will be held on Saturday, December 10 at our regularly scheduled meeting times.

Disabled Students/Students with Special Needs: I am happy to accommodate all students with disabilities or with special needs due to some disability. Please see me if you need any such accommodation.

Attendance Policy:

· Roll will be taken during the first five minutes of class.

· If you arrive after roll is taken, you will be marked tardy. Three tardies will count as an absence.
· If you are absent more than 4 times (absences and accumulated tardies), I may drop you from the course. 

· I do not distinguish between excused and unexcused absences; an absence is an absence. If you anticipate being absent (Dr. appointment, jury duty, etc.) Please let me know IN ADVANCE. Notifying me of illness, changes in work schedules, etcetera, after missing several days is unacceptable.

Classroom Rules and Basic Expectations:

· All students must come to class fully prepared. Prepared means you have read the assigned pages and have done the assigned work, you are ready to submit all assignments as due, you have proper materials, and you are in your seat, ready to work at the scheduled start time. 


· You are expected to be in class on time. You should expect to stay the full length of each class meeting; do not begin packing up your materials until your instructor has dismissed the class.

· Any behavior the instructor deems inappropriate will not be tolerated. Students who exhibit disruptive behavior will be warned once. After the first warning, a student who persists in disrupting the class will be asked to leave and will be reported to the Dean of Students. 

· Syllabus and course schedule are subject to change at any time at the discretion of the instructor. Changes may or may not be in writing. It is your responsibility to keep up with any such changes. 

· Absence is NOT an excuse for late work or not knowing what is going on in class. Except in the MOST UNUSUAL of circumstances, assignments WILL NOT be accepted late. 
· If you are absent and miss a quiz or an exam, you may NOT make it up. If you miss an in-class project or assignment, you may NOT make it up. 

· Late homework, compositions, essays or projects will not be accepted. 

· Difficulties arising from class should be addressed to the teacher as soon as possible so that the situation can be promptly resolved. 

· Class participation is vital to the educational process. You are encouraged to ask questions and participate actively in class. During such discussions, do not have side conversations. You are expected to conduct yourselves courteously. Please raise your hand, speak one at a time, and do not interrupt others. Refrain from making useless comments.  Ridicule or mockery of students or instructor will not be tolerated. 

· Plagiarism, cheating, and/or collusion will not be tolerated. If you are caught cheating or plagiarizing, you will receive an automatic F on the assignment. 
· If you are talking during a quiz or exam, you will receive an automatic zero on the test; no verbal warnings will be given.
· Again, you are responsible for staying abreast of all assignments as well as any changes in assignments, readings or due dates. 
· Absence is not an excuse for late work, lack of preparation, or not knowing what is going on in class. It is your responsibility to come prepared for class after an absence. Follow your course calendar!
· It is YOUR responsibility to withdraw from this (or any) course; failure to properly withdraw may result in a grade of F being awarded. As an instructor, I have the OPTION of dropping a student for non-attendance; however, I am NOT required to do so. Do not assume I have dropped you.

· READ YOUR SYLLABUS. You are responsible for knowing all information contained in your syllabus and schedule. 

Grading and Course Components

Exams:
Midterm and Final exams

(100)

Cover reading and lecture

Two components for each exam: examination over lecture subject matter and demonstration of writing



Each component is worth 25 points



Exam dates are on course schedule; dates subject to change



Missed exams may not be made up

Exams cannot be taken late or early

Tests:
15 scheduled quizzes @ 10 points each = 150
(150)

Quiz dates are on your course calendar; dates subject to change
Oral reading quizzes (unannounced):  10 points

Missed quizzes may not be made up


If you arrive late on quiz days, you cannot take the quiz


Other quizzes/tests may be added at instructor’s discretion
Homework:


(150)

11 assigned @ 15 points each = 150 points



You may miss one homework assignment without penalty

If you submit all 11 assignments, the points on the 11th assignment will count as bonus points
Homework will be from handouts given in class

If you are absent, you cannot get the homework assignment

You may pick up the assignment upon your return to class, but the assignment, sue at the next class meeting, will be worth a maximum of 50%

Homework is due at the beginning of class

Homework is not accepted late

Homework may be graded in class
Projects:

(300) 
Reading Journal:



Due each class day at the beginning of class

Journals cannot be submitted late
If you are absent, you may submit your journal via email

Emailed journals must be received by 8:00 am on the due date



1 entry per reading: ½ page minimum entry per reading



Entries must be typed




Entries must be printed BEFORE you come to class




15 entries @ 10 points each = 150 points




Please note: 





Some entries will receive NO CREDIT: 

Handwritten entries, entries less than half a page, entries that reflect little thought or analysis, entries that have excessive errors

Lab Writing Activities:





Missed activities and assignments cannot be made up





Cannot be submitted late





12 @ 10 points each = 120 points





More may be added at instructor’s discretion



Essays:





1 essay @ 30 points




Peer-editing (required) @ 15 points

· All essays must be submitted according to the established guidelines given by your instructor. 
· Essays that do not comply with these guidelines will NOT be read and will receive an automatic D.
 
· Failure to submit a rough draft and/or participate in peer editing will result in your final draft being docked 1 full letter grade automatically. 
· Essay is due at the beginning of class on the assigned due date. 

· Essay must be polished in content and appearance. 

· Spelling and punctuation will count toward your essay/writing project grades.  

· In addition, whether or not you communicate your ideas well and in an organized, clear, concise manner will affect your paper’s grade. 

· Always keep a copy of your writing projects. Papers can be damaged or lost; a back-up copy protects you. 

· Once more: I DO NOT ACCEPT LATE PAPERS.

In-class Assignments and Projects: 

We may do group activities in class, or you may be assigned work due by the 
end of class. Such assignments cannot be made up and will not be accepted late.

Participation:

(60)

12 days: 0-5 points per day



Absence = 0 points

No participation = 0 points (

“No participation” means not talking, not asking questions, not participating in group activities, not being prepared to discuss readings or assignments, having incomplete assignments, working on assignments during class, not paying attention, etc.



Half an absence (missing just lecture or just lab) = 2 points max 



Tardiness, leaving early = 1 point deduction from day’s points



You cannot make up participation points



You cannot apply any bonus or extra points to participation grade



Participation points are logged during and after each class

Participation is vital to the educational process. 
If you have poor attendance, frequently come to class unprepared, fail to keep up with reading assignments, do not participate in class discussion or otherwise show lack of preparedness, your participation grade will suffer. Participation is a large part of your course grade.

Grading Policy:
The grading scale is as follows. The grading scale is not subject to a curve. There may or may not be extra credit available. Any extra credit will be made available to the entire class. Individual student requests for extra credit will be denied. 

90%-100%= A
80%-89%=
B
70%-79%=
C
65%-69%=
D


Please note. Some things bear repeating:

1)
It is important to be in class. If you miss class, do not ask me whether you will miss anything important. Everything in this class is important. Remember, I may drop you for excessive absence. If I do so, I will not reinstate you in the course. Excessive absence will negatively affect your grade.

2)
I do not accept late papers or other assignments except in the MOST UNUSUAL of circumstances. Lack of child care, changing schedules, missed rides, not feeling well, etcetera are NOT unusual circumstances. Do not assume your circumstances are unusual; please see me before you attempt to submit late work.

3)
If you do not understand something, SPEAK UP. Please ask all of the questions you need to ask so that you may understand the material, assignments, etc.

4)
I reserve the right to make changes in the syllabus as need arises. IT IS YOUR RESPONSIBILITY TO STAY INFORMED ABOUT WHAT IS GOING ON IN CLASS. Absences are not an excuse for missed work or for being unaware of changes in the course plan.

Welcome to English 125! I sincerely hope you enjoy this course! Do not hesitate to ask for help.

English 125

Fall, 2005

Course Calendar

This calendar is subject to change at instructor’s discretion.

	Date
	Lecture Agenda

On this date in lecture we will:
	Lab Agenda

On this date in lab we will
	Homework

	8/20
	Course Introduction
Information Sheets

Start 1.1 packet
	Diagnostic Writing
	Read and work on packet 1.1
Read Patterns Introduction

	8/27
	Finish 1.1 packet
Discuss 1.3 packet
	Discuss Writing Basics, The Secret of Writing, Patterns Introduction
Timed Writing
	Homework exercises: 1.1 and 1.3
Read Patterns 

Chapter 1

	9/3
	Discuss 2.1 packet
QUIZ (2) : 1.1 and 1.3

1.1 and 1.3 homework exercises due
	Writing Process; Discuss Patterns Chapter 1
Timed Writing
	Homework exercises 2.1
Read Patterns 

Chapter 2

	9/10
	Discuss 2.3 packet
QUIZ: 2.1

2.1 homework exercises due
	Discuss Thesis writing (Chapter 1, pp29-34)
Timed Writing
	Homework exercises 2.3
Read Patterns
Chapter 3

	9/17
	Discuss 3.1 packet
QUIZ: 2.3

2.3 homework exercises due
	Discuss Paragraphs 
Timed Writing
	Homework exercises 3.1
Read  Patterns Chapter 4, Angelou page 89 and Gansberg page 101

	9/24
	Discuss packets 5.1, 5.2, and 5.3
QUIZ: 3.1
3.1 homework exercises due

Journals for Angelou and Gansberg due
	Discuss Chapter 4
QUIZ: Chapter 4

Timed Writing
	Homework exercises 5.1-5.3
Read Patterns Chapter 5, Cohen page 153 and Chopin page 183

	10/1
	Discuss packets 6.1, 6.2, and 6.2
QUIZ: 5.1-5.3

Homework exercises 5.1-5.3 due

Journals for Cohen and Chopin due
	Discuss Chapter 5
QUIZ: Chapter 5

Timed Writing

Discuss Midterm exams

Midterm Study Guide
	Homework exercises 6.1-6.3

Prepare for midterm exams

	10/8
	QUIZ (2): 6.1-6.3
Homework exercises 6.1-6.3 due

Midterm Exam

ALL WORK DUE
	Midterm writing exam

	Read Patterns Chapter 6, Staples page 223, and Paley, page 239

	10/15
	Grades posted

Discuss Chapter 6

QUIZ: Chapter 6

Journals for Staples and Paley due
	Timed Writing
	Read Patterns Chapter 7, X page 260, and Jackson page 292

	10/22
	Discuss Chapter 7

QUIZ: Chapter 7

Journals for X and Jackson due
	Timed Writing
	Read Patterns Chapter 8, Cousins page 321 and Mirikitani page 357

	10/29
	Discuss Chapter 8

QUIZ: Chapter 8

Journals for Cousins and Mirikitani due
	Timed Writing

Bonus Work/Extra Credit may be assigned
	Read Patterns Chapter 11, Brady page 505, and Goodman page 517

	11/5
	Discuss Chapter 11
QUIZ: Chapter 11

Journals for Brady and Goodman due


	Timed Writing
	Read Patterns Chapter 12, Stone page 607, Zimecki page 612, and Cutler, page 618

	11/12
	HOLIDAY: NO CLASS
	HOLIDAY: NO CLASS
	None

	11/19
	Discuss Chapter 12
QUIZ: Chapter 12

Journals for Stone, Zimecki, and Cutler due
	Timed Writing
	Review Lab Writings, choose 2 or 3 for development into an essay

	11/26
	HOLIDAY: NO CLASS
	HOLIDAY: NO CLASS
	None

	12/3
	Group Essay Workshop
Discuss Final Exams

ALL WORK DUE
	Complete and Submit Essay: ESSAY DUE
	Prepare for Final exams

	12/10
	Final Exam
	Writing Final
Topic TBA
	You’re done! Have a great holiday!


Lab writing assignments are subject to change.
Remember: YOU control the pace of the class!
Assignments and/or topics may be added, changed, or deleted at instructor’s discretion.
A note from Ms. Halliburton:


I have NO doubt in my mind that, whatever your previous experience in school or in English, you CAN succeed in this course! I will do whatever I can to help you learn and understand this material; I will work with you to improve your writing skills. I am happy to help you, to answer as many questions as you ask as many times as you ask. All I ask of you is that you are here, prepared for class; I ask that you give your best effort in class and on your assignments; I ask that you let me know when you don’t understand or when you need help. I wish you the best of luck!
