It is your respon

It is your responsibility to be familiar with the material in this syllabus!


Welcome to English 105-Section 53068
Class schedule:  From 8-8:55 a.m. Tuesdays and Thursdays in INC 4
	[image: image4.wmf]Instructor:  Ms. Levine

[image: image5.wmf]Office:  A-Annex #6

Office #:  638-3641 ext. 3246


E-mail: lori.levine@reedleycollege.edu  

Office Hours:  

· Mondays 1:30-2:30 p.m.; Tuesdays 12-1 p.m.; Wednesdays 1:30-2:30; Thursdays 10-noon

· Additional hours scheduled by appointment  



	


Important Dates:
Fri. Aug. 26  
Last day to drop for a full refund

Fri. Sept. 2  
Last day to register for a Fall 2002 full-length class or drop a full-length class to avoid a “W” - course not on transcript.

Mon. Sept. 5 
Labor Day Holiday




Fri. Sept. 16  
Last day to change to or from CR-NC




Fri. Oct. 14 
Last day to drop full length class with a “W” 




Fri. Nov. 11
Veteran’s Day (no classes)




Nov. 24 – 26
Thanksgiving Holiday




Thursay, Dec. 15—Final from 8-9:50 a.m.

Course Description:

During this course, you will learn elements of basic sentence structure including appropriate punctuation.  
Materials:

For this class you must bring:

1. Three ring loose-leaf notebook, paper, pens, pencils, highlighters, 3 ½  floppy disk for computer lab; bring more than one.  Make sure you put your name on it.  
2. Any handouts that I give you;   

3. Tools for Writing by Rita Smilkstein
On-line resource:  http://owl.english.purdue.edu/handouts/index2.html
Use this as a reference to accompany in-class grammar instruction.  
Grades and Assignments:  [image: image1.wmf]
· Homework 25% :  For every class period, you will be expected to turn in sentences that you have written and analyzed.  You will also be asked to do other small homework assignments.  All homework will be collected at the beginning of class.  Do not finish assignments in class.  While I do not accept late homework, you will be able to redo homework so that you better understand the material.  Make sure appropriate headings - instructor’s name, your name, the class, the assignment title, and the date - are included on your homework.  Homework must be neat; If it is not neat, I will not grade it.  Occasionally, you will have the opportunity to use written work from other classes for this assignment.  
· Group Work 10 %:  One way to better understand class material is to do group work.  Unfortunately because we only meet twice a week, we will not always have time to do group work during class.  So, you will be forming groups which will meet outside of class once or more week for at least 30 minutes.  During this time, you will read each others’ sentence analysis, and help correct them before you turn them in.  You can help each other with confusing class material.  You can review class material together.  You can also study for quizzes together.  
After you meet, each  (on his/her own) will be expected to 
1. write a short summary of what happened during your group meeting which includes
a. an evaluation of your group time (Was the time well spent?).  
b. who attended your group meeting and how they participated.  
At the end of the semester, you will 
1. write a cumulative evaluation of your group, the work you did, and of your group members.  


These write ups must be neat and full of information.  If you do not take the time to do a proper write-up, you will be docked points.  You will get points for your evaluations and for attending your groups.  If a group is confused, you can come to an office hour as a group and this will count as part of your group time.  
· Reading Journals 10 %:  Reading helps students see what correct sentences look like in print.  While you may not think that you are learning grammar while reading, you are subconsciously.  So, during the semester, you will be expected to read one or more novels and write journals reflecting on what you read.  Together, we will set goals about how much you will read each week.  All books must be pre-approved.  You can get books from our school library or from the public library if you do not wish to purchase them.  Occasionally, I will let students read articles in magazines.  Articles must be substantial.  I will also have you analyze sentences from your book to see how authors write sentences.
· Quizzes 20 %:  You will have quizzes every 2 weeks or so to see if you understand the material.  

· Final Exam 35%:  You will have a cumulative final exam.  During the exam you will be asked to write and analyze your sentences, correcting your mistakes.  You will be asked to analyze/correct prewritten sentences.  You will be asked to answer short questions.  
While assignments do not have to be typed, I do appreciate typed homework.  All assignments must be neat.  Work that is not neat will be returned without a grade.  You will be asked to redo the work and turn it in the next class period.  

Assignment types may be added, deleted, or changed.  
90-100%= A;  80-89%=B;  70-79%=C;  60-69%=D;  0-59%=F

A computer print-out of your grades will be provided at least once during the semester.  In addition, grades will be posted on the internet.  You can review your grade at anytime.  It is every student’s responsibility to collect all graded, returned work and to retain this work.  All grades should be compared to your retained work to ensure accuracy.  
Absences:

Because of the nature of this course, any absences from class make success very difficult; they lower your grade through missed daily work.  It is always your responsibility to come to class prepared even after an absence.  This means that you will have to find out what was assigned during your absence before you return to class.  Please get two phone numbers of reliable class members to call in case of an absence.  DO NOT EVER TELL ME THAT YOU DON’T HAVE YOUR WORK BECAUSE YOU WERE ABSENT WHEN IT WAS ASSIGNED.  

· If you miss any of the first week of class, you may be dropped.  

· You can miss up to three class sessions before you run the risk of being dropped.  

· If you come to class more than 10 minutes late, you might be considered absent or tardy.
· Two tardies=one absence  

· All appointments, interviews, meetings with counselors should be scheduled outside of class time.  If you work, inform your employer of your class schedule.  
Except by prearrangement or unusual cases of severe illness or family distress, late assignments are not accepted.  THERE ARE NO EXCEPTIONS, SO PLEASE DON’T ASK.  Late assignments (that have been approved by the instructor) must be completed by the next class after your return, or a zero will be entered for the assignment.  A note of explanation (including a doctor’s, court’s note, etc.) must be attached to the assignment.  Doctor or dentist appointments are not acceptable excuses. Quizzes cannot be made up at any time.  
Class Rules: [image: image2.png]



1. Be prepared for class.  Bring your book, papers you are working on, notes, handouts, floppy disks, pens, pencils, etc.  


2. No talking to your neighbors while someone else is talking, including me.


3. No cell phones.  All cell phones must be turned off upon entering class.  They must be placed in your pocket or in your book bag.  Do not answer a cell phone during class.  Do not look at your cell phone during class.  Do not go outside to talk on your cell phone during class.  If you leave your cell phone on your desk, play with your cell phone, answer your cell phone, or talk on it, you may be asked to leave for the day.  The same rules apply to pagers.  


4. If you come to class late, come in and sit down quietly.  Do not ask your neighbor what we are doing.  Do not come up to me to find out what we are doing.  Wait until a break or until after class to find out what is going on.  

[image: image3.wmf]  If you don’t follow the rules, or are disrespectful to your instructor or fellow students, or are  disruptive in anyway, I will ask you to leave class for the day.  If you continue to not follow the rules or to be disruptive, I will file a report with the Dean of Students. (You are disruptive if you are talking while we are doing class work, if you are doing other work besides the assigned task, if you do not follow directions, if you do not follow the above rules, etc.)

 Plagiarism/ copying:  If I catch you copying someone else’s work or having someone else do your work for you, I will send you to the Dean of Students, and you will receive a zero for that assignment.  You might also receive a failing grade for the class.  This rule holds true for homework as well as writing assignments.  

Academic Accommodations

If you have a verified need for an academic accommodation or materials in alternate media (i.e. Braille, large print, electronic text, etc.) per the Americans with Disabilities Act (ADA) or Section 504 of the Rehabilitation Act, please contact your instructor as soon as possible.
Course Outcomes/ Objectives:


In the process of completing this course, the student will demonstrate the ability to:

1.
Analyze English sentences, identifying parts of speech and functions of the parts of speech. 

2.
Formulate a variety of sentences including those of a complex nature, using subordination, coordination, and modification.

3.
Demonstrated skill in using conventional punctuation.
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