Fall 2005 Syllabus for Dr. Anne Cremarosa’s classes.

Part Two – this section provides information that is common to all of Dr. Cremarosa’s classes.

Some of the following information may not be applicable to this on-line course


Course Syllabus- Fall 2005
Instructor: Dr. Anne Cremarosa

Office: BUS 46; Phone: 638-3641 ext. 3785

Email:  anne.cremarosa@reedleycollege.edu
Website:  www.annecremarosa.com/rc

Office Hours: Fall 2005 – Tuesday & Thursday 9:30 – 11:00 am

(Other hours by arrangement)

Course Title & Code #:  

BA 10 – INTRODUCTION TO BUSINESS – CODE #52095





THIS IS AN ON-LINE COURSE!!!
OPTIONAL orientation meetings 
WEDNESDAY – AUGUST 17, 2005  2:30-3:30PM in BUS 41





MONDAY – AUGUST 22, 2005  6:00-7:00PM in BUS 41
If you have not taken an on-line course (using Blackboard) before, attending one of these meetings will help you succeed in the course.

   Course Description: 
This is a survey course covering the basic areas of business.  Subjects to be discussed include economic systems, management, marketing, finance, operations, human resources, law, entrepreneurship and international business

Prerequisites:        None.  Advisories include: Eligibility for ENGL 125 & 126 and MATH 101

Learning Objectives & Outcomes: 
· Organizational structures and the advantages/disadvantages of each kind

· An understanding of how government affects business, how it restricts and helps.

· Internal organizational structures

· Compare and contrast the controls utilized by the Federal Reserve System

· Categorize/analyze the basic management functions & the role of managers and union reps.

· Global business & its impact on U.S. business and government policies/regulations

· Differentiate the four functions of marketing and how they interrelate with one another

· Analyze, describe and interpret financial statements

· Perform basic computational and problem solving analyses related to the business environment.
Learning Methods & Course Activities:

· Lectures based on textbook materials

· Required readings and class discussions

· Problem solving

· Internet Research

Assessment:  
Students completing all exams, assignments, and activities with a cumulative, average grade of "C" or better will be deemed as having achieved the course objectives previously stated.

Textbook:
Introduction to Business  by Madura   3rd ed.  ISBN 0-324-18626-6


(This textbook is REQUIRED!!!)

Required Materials: INTERNET ACCESS IS REQUIRED FOR THIS COURSE – PLEASE REVIEW THE COLLEGE RECOMMENDED SYSTEM MINIMUMS.
Final for this course: TBA

Paper & Supplies: 
NON-SPIRAL edge paper, lined (8.5 x 11 in.) paper (please note: spiral edged paper WILL NOT BE ACCEPTED period!



A supply of quiz strips (15 questions – 815-E)




A supply of scantron answer sheets for tests (100 question– 882-E)

Email & Internet:
An email address is required of all students.



Access the course website at: www.annecremarosa.com/rc
Course Activities & Evaluations:                Earned Percentage of Possible Points - Grade:
Participation:


15%


90 - 100%



A

Homework Assignments
20%


80 -   89%



B

Chapter Quizzes/timed tests
20%


70 -   79%



C

Tests & Exams

30%


60 -   69%



D

Final



15%


< 60%




F

Your course grade will be based on the percentage of points (total earned / total possible).  You will have one (1) opportunity to earn extra credit.  That opportunity must be exercised within the first week of class and it WILL NOT be repeated later in the term.  This “use it or lose it” extra credit opportunity is worth 25 points and it must meet the very specific guidelines that follow.

Extra Credit BIO CARD guidelines are very specific and are as follows:

· NO LARGER THAN 4” by 6”

· Type written (no hand written work)

· A current picture of yourself

· Your correct, current email address

· Your major

· A brief bio (description) of yourself.
The bio card project gives me a chance to get to know each of you better.  I will keep the card in a course binder and use it to learn your name and face faster. 

Attendance & Participation:  Your attendance and participation are important.  Attendance will be taken at the beginning of each class period.  You will be given a “free ride” for up to three (3) class hours (50 minutes each); students missing six (6) or more hours may be dropped from the course for non-attendance.

Unless you regularly prepare for and attend class you can not participate fully in the course.  Your success in this course depends on your active participation. In fact your participation is worth 15% of your grade.  There will be NO OPPORTUNITY to MAKE UP missed participation points.  Participation points will be earned for activities such as:
· Participating in group discussions

· Participating in group projects

· Demonstration of skills at the board

· Oral presentations

· In class projects and work papers

· And many other activities
Students entering or leaving the classroom at times other than the scheduled start/end of class cause a disruption to students and instructors, and it is RUDE.  Class begins on the hour (or half hour – depending on the scheduled start time) not 10 minutes pas the hour.  
In an effort to be courteous to your fellow students and the instructor, please make sure that you are in your regular seat (a seating chart will be created and used for roll taking) and ready to “get to work” on 
time.  Students who are habitually tardy (3 or more times per term) will be penalized, as will those who leave class early – without making prior arrangements.  
Students attending less than 30 of the normal 50 minutes of class per hour will be counted as absent and subject to the drop policy if 6 or more days are counted as absent.  You should be aware that participation points and quiz points are often earned at the beginning or end of the class session and there will be no opportunity to make up those points once they are missed.

Drop Policy:
If you decide to drop the course, and I hope you don’t, please do not simply stop attending.  In order to officially drop a class you must fill out a program change card, available in the admissions and records office.  For more details on dropping a class, please read the Reedley College Catalog (2004-2006 catalog, page 18) or the Fall Class Schedule, page 110.  Drop dates are listed in your Reedley College Class Schedule.  If you simply stop attending you may be saddened by the grade that may be issued.  The final drop date for the Fall (2005) semester – full term classes is October 14, 2005.
Homework, Quizzes & Exams:  Homework assignments are a way for you to did deeper into the course materials and prepare for the tests and exams. On scheduled HW due dates, answer keys will be provided for students to self-grade their HW assignments.  Homework WILL NOT BE ACCEPTED LATE.  You are welcome to turn in your homework early if you think you might miss class.  

If you are participating in school-sanctioned activities (sports, field trips, etc.) and find it necessary to miss class, it is YOUR RESPONSIBILITY to make sure that all your work is turned in and tests/quizzes are taken PRIOR to your departure.  There will be no special dispensation for absences, homework & tests/quizzes missed.

Exam dates and chapters to be covered are clearly identified in the Course Activities handout.  Each test is worth approximately 100 points (depending on the number of chapters covered) and may consist of true/false, multiple choice, and completion questions, as well as problems and case study questions.  In most instances, you will need to provide a scantron and a #2 pencil for tests and exams.  In some cases you will be asked to write your answers directly on the test form provided.  All written answers must be neat and legible in order for you to receive full credit for your correct answers. Accommodations will be made for students with disabilities.

Grades are final unless an error in math is found in the computation of your grade

Important Dates for Fall Semester 2005:
Aug. 15, 2005
Fall 2005 Classes begin
Aug. 26, 2005
Last day to drop Fall 2005 class for a refund

Sept. 2, 2005
Last day to register for full-term class or drop without a “W”

Sept. 5, 2005
Labor Day – No School

Sept. 16, 2005
Last day to change class from (or to) cr/nc grading basis

Oct. 14, 2005
Last day to drop full term course

Nov. 11, 2005
Veterans’ Day – No School

Nov. 24-26, 2005
Thanksgiving Break – No School

Dec. 12-16, 2005
Finals week

On a final note: * Please, if you carry a cell phone or pager, please turn the ringer off or to vibrate so the rest of the class is not disrupted by a ring or beep. If your cell phone/pager rings, beeps or makes any other audible sounds in class, you can expect to be asked to leave the class for the day – impacting your attendance/participation credit.  If you are “excused” from class more than once for a cell phone “violation”, you can expect to be asked to leave the class for on a permanent basis.  A ringing cell phone or pager may initiate a pop quiz for the entire class.
* Food and drink are not permitted in the classroom.

* Ethics in the classroom:  You will notice that we will often discuss ethical issues, as such you should understand that cheating and plagiarism is not acceptable in this class (or any other).

*Accommodations for students with disabilities: If you have a verified need for an academic accommodation or materials in alternate media (i.e.: Braille, large print, electronic text, etc.) per the Americans with Disabilities Act (ADA) or Section 504 of the Rehabilitation Act, please contact me, or the DSPS office - ext 3332  as soon as possible
* Please see the Reedley College catalog for clarification of issues and additional guidelines.

THIS SYLLABUS AND THE COURSE ACTIVITIES SCHEDULE ARE SUBJECT TO CHANGE AS DEEMED NECESSARY BY THE INSTRUCTOR.

BA 10 – Introduction to Business   -   Course Schedule 
Please note this schedule is meant to be a guide and is not set in stone.  Items may be added or removed and timings may be changed as deemed necessary by the instructor. 

This course is being offered both in-person and on-line - both sections will follow the same format.

Historically, in-person and on-line students depend on having weekends to complete their assignments – and since technology problems “only happen on the weekends” – I have learned to stagger our “Monday” to Wednesday.  Using Wednesday as our first day of the week gives you, the student, the opportunity to do your work on the weekends if necessary – it also allows for weekend technology emergencies to be resolved prior to deadlines.  What this means to you is – first: all of your assignments (discussion boards, writings and assessments) will be assigned to you on Wednesday – second: everything is DUE by midnight on the Tuesday following the date it was assigned. 

Assignments will not be accepted late – unless there is a truly compelling reason.  Quizzes and tests will be available to you until midnight on Tuesdays – after that, they will “disappear” and will no longer be available to you.  

*** On-Line Students: It is very important that you plan ahead and give yourself plenty of time to complete your on-line quizzes and tests.  The assessments are NOT intended to be open book… because of that they are timed.  You will typically have 30 minutes to complete quizzes (20 to 30 questions) and usually 1 hour to complete your chapter tests (50 to 75 questions).  Time allowances for the midterm and final will be adjusted based on the number of questions assigned. If you exceed the allotted time by more than 2 minutes, your grade will be reduced one percentage point (1%) for each minute in excess of 2 that you take to complete your assessment.  This means – if you go over your test time by 15 minutes, you will lose 13% off of the score you earned.  Once you open an assessment, YOU WILL NOT BE ABLE TO EXIT AND RETURN.  Once you start it – you must complete it. That means, if the phone rings and your friend wants to talk to you about his/her day – you might run out of time for your test.

The MIDTERM for this class will be held at the ½ point of this course – somewhere around week 9.  The final is CUMULATIVE and will be available for you during finals week.

	Week 
	Dates
	Chapters
	Discussion Topic
	Stock Project
	Other Assignments
	Quizzes / Tests

	1
	8/15 – 8/23
	Ch 1
	Introduction
	
	Contact information
	QZ Ch 1

	2
	8/24 – 8/30
	CH 2
	What stocks did you pick?
	“Buy some stocks”  AND send a copy of your portfolio to Dr. C. 
	Semester project – see the last page for details
	QZ Ch 2

	3
	8/31 – 9/6
	CH 3
	Please describe an unethical situation in which you had to distinguish between right and wrong – how did it turn out?
	Stock article summaries #1


	
	QZ Ch 3

	4
	9/7 – 9/13
	CH 4
	When college students are given federal grants that cover some education expenses, does this reflect a form of fiscal policy or monetary policy?  Please explain your self…
	Stock article summaries #2
	
	QZ Ch 4

	5
	9/14 – 9/20
	CH 5
	Play the role…  Does the federal government over-regulate business? Please see the assignment sheet for this week before you answer the question….
	No stock article summaries this week.
	Semester project proposal due
	TEST #1 Ch 1-4

	6
	9/21 – 9/27
	CH 6
	Do you think Americans should buy US-produced goods and services or foreign goods and services?  How do you think either of these practices affect the US balance of trade?
	Stock article summaries #3
	Culture paper – In January 2004, I spent 2 weeks in China – in honor of that trip, you will answer two short essay questions...  Please see the assignments page for this week for details.
	QZ Ch 5 & 6

	7
	9/28 – 10/4
	CH 7
	In your opinion, of the 5 time management guidelines discussed (pg 219) – which is the most important?
	Stock article summaries #4
	
	QZ Ch 7

	8
	10/5 – 10/11
	CH 8 & CH 9
	What is your opinion of the informal organization?  Is it the same thing as the “grapevine”?  And finally, do you think a manager should ever participate in the “grapevine” with employees?
	NO SUMMARIES DUE THIS WEEK –  Sell off and replace stocks (see assignment sheet) this week.
	
	QZ Ch 8&9

	9
	10/12 – 10/18
	
	
	
	
	TEST # 2

Ch  5 - 9

	10
	10/19– 10/25
	
	
	
	Semester Project rough draft due
	MIDTERM

	11
	10/26 – 11/1
	CH 10
	(1) What did you sell and buy? And, why did you do it?

(2) If you were going to move your plant from the West Coast to the East Coast – what key location decisions should you be concerned with?
	No stock article summaries this week.
	
	

	12
	11/2 – 11/8
	CH 11
	In order to improve job satisfaction, firms often ask employees to perform a broader variety of tasks than in the past.  Employees are also expected to work in teams with workers from other areas of the business.  How have these developments complicated the evaluation of employee performance?
	Stock article summaries #5
	Complete the self-scoring exercise on page 310 of your text – The Frazzle Factor – Write a one-page summary of your score and the interpretation of that score.  Are you an angry or aggressive person?
	QZ 

Ch 10-11

	13
	11/9 – 11/15
	CH 12 & 13
	What general advice would you give a retailer when you area very dissatisfied with a service that you have purchased?
	No stock article summaries this week.
	Visit a small “Mom and Pop” business then visit a “Big Box retailer”.  Play close attention to their customer service.  Write a one-page summary of your findings – whose customer service was the best – and why do you think so?
	QZ 

Ch 12-13

	14
	11/16 – 11/22
	CH  14
	In your opinion, what role does advertising play in the cost of products and services marketed today?  AND do you think that advertising is worth the cost (to both the consumer and marketer)?
	Stock article summaries #6
	Final draft of Semester Project due
	QZ Ch 14

	15
	11/23 – 11/29

Thanks
	15 & 16
	Assume you are the financing manager at ABC Inc. and your boss wants to get new cars for the executives’ use – would you buy them or lease them? And why???
	No stock article summaries this week.
	
	TEST # 3 Ch 10-14

	16
	11/30 – 12/6
	17 & 18
	Pretend that you are the financial manager at XYZ Corporation – how would you work with production and marketing managers in making capital budgeting decisions to introduce a new product?
	Stock article summaries #7
	
	QZ 
Ch 17-18

	17
	12/6 – 12/13
	CH 19 
	You have been playing the stock market for a few months now – in fact you are now a seasoned veteran of the stock market game…  What were the 2 biggest lessons you learned about investing?  Are you glad that the investment was “virtual” – if you did well, do you think you will invest any “real money”?
	No stock article summaries this week.
	
	TEST #4 Ch 15-19

	18
	12/12 – 12/16
	None
	None
	None
	None
	FINAL


BA 10; BA 26; BA 27; BA 33

SEMESTER PROJECT:

Pick one of the following activities:
1. Read “A Higher Standard of Leadership: Lessons from the Life of Gandhi 
written by Keshavan Nair   ISBN 1-57675-011-6
Available at Amazon.Com  - cost = $13.27 (new)

http://www.amazon.com/exec/obidos/tg/detail/-/1576750116/104-6815565-9279152?v=glance  

One copy is on-reserve in the RC Library

2. Read one (1) of Stephen Covey’s books on leadership/management (please submit title for approval)
Available at most libraries

3. Volunteer 15 hours at an area NON-PROFIT organization – not your child’s school (please submit organization name for approval).

If you decided to read a book – you will need to read the book thoroughly and then:

1. Write a 3 to 5 page report on the information provided.  This report must discuss how the information provided in the book is related to this course. . For information regarding acceptable document formatting, please see the Standards for Documents posted on the link for this class on my website – www.annecremarosa.com/rc   

2. Prepare a 5 minute presentation based on the book – your presentation should include

a. some sort of visual display (PowerPoint, Story Board etc)

b. hand out materials for audience

*** For on-line class students – please see the assignments section of the class site for details about the presentation requirement for this project.

If you opted for the volunteer project – once you have completed your 15 hours you will need to:

1. Obtain a letter from the organization stating the number of hours you worked and what you did.

2. Write a 3 to 5 page report on the organization, your experiences and how this activity relates to some (or all) of the issues discussed in this class. For information regarding acceptable document formatting, please see the Standards for Documents posted on the link for this class on my website – www.annecremarosa.com/rc   

3. Prepare a 5 minute presentation based on the organization and your experiences – your presentation should include:

a. some sort of visual display (PowerPoint, Story Board etc)

b. hand out materials for audience

*** For on-line class students – please see the assignments section of the class site for details about the presentation requirement for this project.

BA 10 – STOCK MARKET PORTFOLIO PROJECT

PART 1:

Once you have fully read this assignment, and following the textbook directions (carefully), please review the Stock Market Game project described in your textbook (page 26-27).  Please select any number of stocks (BUT YOU MUST PICK AT LEAST 3) that you wish and "spend"  $100,000.00  "buying”  them.  I would suggest that you select stocks that actually interest you, since you will be tracking them for the entire semester.

At the Yahoo site, please set up a portfolio account so that you can track your "investment" over the course of the semester.  Just like the textbook says, getting the Yahoo account is free and easy.  I already set mine portfolio up and, if you follow the directions, it is relatively easy to do (I didn't follow directions the first time and it was a bit confusing - I went back and re-did it using the instructions... and bingo, like a charm it worked).

Once you have set up your portfolio, please send me a copy of the summary page via email.  Using the subject line of your email, please include your name and "week 2 stock market project" so that I will be able to give credit where credit is due.

PART 2:
On your portfolio page, you will see a section called "Recent News".  There, you will find a collection of recent articles about the stocks you have included in your portfolio.  

A total of 7 article assignments will be submitted throughout this semester.  For each assignment, you will have to select one article about each of your stocks to read.  Once you have read each of them, please write a 100 word MAXIMUM summary of each article (make sure you include an article citation so I can find the article if I choose to).  Your article write-ups can be all on one page and they should be clear, concise and well written (please refer to the guidelines for documents on my website).

Your article summaries are to be submitted to me via email and your name, course code number and assignment description MUST BE IN THE SUBJECT LINE.  Assignments submitted without the required information in the subject line, will not be accepted.
PART 3:
On-line class students: Please visit the discussion board and post a message to your classmates (similar to mine) about this project.  Please tell them what stocks you selected and why.  Over the course of the semester you will use the discussion board to discuss your portfolios' performance.

On-campus students: we will discuss your selections in class.  Be prepared to discuss what you bought and why.

You should have your stocks selected, portfolio set up and a copy of your summary page emailed to me by August 31, 2005.

