Reedley College Animal Science Program

Course Syllabus – Fall 2005
	Course Number & Name:  AGNR 1 – Career Preparation

	Section Number:  54005
 

	Instructor Information:

	Contact Information:
David M. Lopes

Phone/Voice Mail:  638-0319

E-mail:  david.lopes@reedleycollege.edu

	Office Hours:  

Monday, Wednesday, & Friday 9:00 - 10:00 a.m.

Tuesday 1:00 – 3:00 p.m.
Office:  AGR 5



	

	Class Meets:
Lecture:  Thursday 12:00 – 12:50 p.m. in FEM 8

	

	Holidays:  Holidays will be observed as per the State Center Community College District Schedule.



	Drop Deadline:  

The last day for a student to drop this course is Friday, October 14th.  After this date, the student must receive a grade.  


	Final Exam Date:   
Thursday, December 15, 12:00 – 1:50 p.m.


	Prerequisites:   None

	Units:
1


	Text & Other Required Materials:

The Career Fitness Program  
Sukiennik, 7th Edition, Prentice Hall, ISBN 0-13-178310-6

Three-ring Binder

Writing utensil (pen or pencil)
Note:  Some assignments are required to be typed for this course.


	Supplemental References

http://www.calagcc.com/  website
http://www.agcareers.com/ website

http://www.ffa.org/ website (click on “on-line resources, then “career explorer)


	Method for Measuring Student Advancement and Determining Grades

The methods for measuring students' achievement & determining grades are:

Writing Assignments
    Personal Profile, Resume, Application, Cover Letter, Thank You Letter, Scholarship Application, 

    Speaker Reports, Career Research Report.
Skill Demonstrations

    Job Interview
Examinations

    Final Exam


	Grading Scale: A = 90-100%, B = 80-89%, C = 70-79%, D = 60-69%, F = under 59%.  


	

	Attendance Requirements:
Attendance is required since most of the learning occurs in a lecture/laboratory situation.

· Students are responsible for obtaining notes/information missed due to an absence from the instructor.

· Please notify the instructor if you know in advance that you will be absent from class.

· College policy dictates that an instructor should drop a student with two consecutive weeks of unexcused absences.  

· At the end of the 9th week of instruction, no withdrawals are permitted and the student must receive a grade.



	Behavioral Standards:

All students are expected to act in a mature, responsible manner that respects the rights of all other students, the instructor, and any guest presenters that may participate in the class.  All cell phones and other electronic gadgets that may cause distraction are to be turned “off” during lecture and lab sessions.



	Cheating & Plagiarism:

In keeping with the philosophy that students are entitled to the best education available, and in compliance with Board Policy 5410, each student is expected to exert an entirely honest effort toward attaining an education.  Violations of this policy will result in disqualification for the course.


	Accommodation Statement:

If you have a verified need for an academic accommodation or materials in alternate media (i.e., Braille, large print, electronic text, etc.) per the Americans with Disabilities Act (ADA) or Section 504 of the Rehabilitation Act, please contact me as soon as possible.  


	Course Description:

This course will cover the development of goals and skills required to secure a job in the Agriculture/Natural Resources area, including job search, résumé development, interviewing, motivation, communications, leadership, and employee/employer relationships.


	Topics:
· Introduction to the AGNR area
· Orientation to college (course scheduling, available student services, etc.)
· Career opportunities

· Job applications

· Resume

· Job Research

· Motivation

· Communications (Letter of Application, Request for Letters of Recommendation, Thank You Letters)

· Scheduling

· Personal portfolio

· Interviewing


	Learning Objectives:
· To become familiar with the many career opportunities in the respective industries (agriculture, natural resources, horticulture)

· To develop a positive work ethic and attitude towards working

· To understand the importance of analyzing and comparing various career choices and the determination of jobs best suited to the individual’s abilities, needs, and interests

· To be able to accurately complete job/employment application forms

· To effectively write a résumé/personal data sheet

· To develop job search skills and procedures, including protocol, verbal communications, and written correspondence necessary for procuring employment
· Develop techniques and skills in interviewing

· Develop oral and written communication skills
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