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Course Description:

An introduction to the PC computer system. It is a “hands-on” practical approach with an emphasis on how to operate a computer. The course includes supervised exercises using the storage devices of the system, printer controls, and essential operating system (Windows) commands. The student will be introduced to the Internet and email, and the basic features of word processing and spreadsheet applications. The student is expected to complete computer assignments outside of class. A grade of “C” or better in this course fulfills the computer familiarity requirement. No credit if IS 15, Computer Concepts has been successfully completed with a “C” or better.
Course Objectives:

· The student will be able to use a PC with the Windows operating system.

· The student will know the essential hardware elements of the computer system.

· The student will know how to use two general applications – word processing and spreadsheet.

· The student will be able to work independently using these two applications.

· The student will be able to browse and search the Internet, and send E-mail with attachments.

· The student will explore the history of the microcomputer.

Required Text:

Computing Essentials, Introductory Edition, Tim & Linda O’Leary, McGraw-Hill/Irwin, 2004

Attendance:

Attendance is required. If you are absent for more than two days you will be dropped from the class.

Grading:
Quizzes (drop lowest)

180

Exercises/Labs
  
  65
Homework


  45 
Total Points Possible

285

90 – 100%


A

80 – 89%


B

70 – 79%


C

60 – 69%


D

59% and below

F

Assignments:

Your lowest quiz will be dropped.  There will be no make-ups given for quizzes.
Homework is due at the beginning of each class. If you will be late or absent you may submit your homework by e-mail but I MUST receive it no later than the start of class.

Exercises may consist of Word, Excel, and Internet activities and labs. Due date/time will be assigned when the exercise is assigned.

Make sure that the following information is on each assignment you hand in:

Your Name







Class (IS 11)

Lesson No., Title, Chapter




Date

Policies:
· No eating, drinking (even water), or smoking is allowed in the classroom.

· Turn all pagers and cell phones off or to silent.

· Any cheating or plagiarism will be dealt with severely. At the instructor’s discretion, you may be given an F for the test or assignment, or an F for the class. An academic dishonesty report will be filed with student services and will be added to your permanent college record.
