Reedley College

Spring 2004

IS 10:
Beginning keyboarding

Section:
55472 & 55476 (1unit each: Credit / No Credit)


Keyboarding meets MTTh 11:00 – 11:50 AM and each course is eight weeks in duration.

Instructor:
Richard Barron (E-mail: rbarron@scccd.org )

Course Objectives:
This course is designed to teach students the proper manner in which to type and learn the keyboard without having to look down. Although this is a typing class, there will be typing assignments that coincide with your ESL class. The course will also involve internet and e-mail.
Materials:
1. 
1 zip disk (Your instructor will show you what to purchase.)
2.      
Focus on Grammar: An Int. Course for Reference & Practice (Fuchs et al)

Grading:
Grading will be determined by your speed and accuracy and attendance.
The grading scale is as follows:


25 and above  : A
20 ----- 24       : B
19-------23      : C
15 ------22        :D

Attendance & Make-Up Work:  Attendance is recorded daily.  Students who are absent need to make up work missed.  Students absent for more than one day should contact the instructor.  Late work may not be accepted.

Final Exam:
Wednesday, May 19 (8:00-10:00 AM, LAL 1)

No Class:
Monday, January 19:  Martin Luther King, Jr. Holiday



Friday, February 13 & Monday, February 16: Presidents’ Day Holiday



Monday, April 5 – Friday, April 9:  Spring Recess 

If you have special needs as addressed by the Americans with Disabilities Act (ADA), please notify your instructor immediately.  Reasonable efforts will be made to accommodate your special needs.

*** 
This course is part of the “Breaking the Language Barriers through Technology” Learning Community.  Students enrolled in this course must be concurrently enrolled in the following section ESL 54233 Fundamentals of Reading, Writing and Grammar with Nancy Frampton.  Note that the ESL cours meets daily 8:00 –  9:30 AM.
